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1. METOAUYECKHUE YKA3AHUS 110 BBIITIOJIHEHHUIO
JIABOPATOPHBIX PABOT
1.1 JIabopaTopnasi padora Nel (1 yac).

Tema: «Onepanonnas cuctema WINDOWS . »
1.1.1 Heab padoTsi: VM3710KUTh OCHOBHBIE TPUHITUIIBI PAOOTHI OMEPAIMOHHON CHCTEMBI

Windows.
1.1.2 3apaun pad6oThI:

1. M3yunth 06a30Bble TEXHOJIOIMHM pabOTBl € OCHOBHBIMH paclpOCTPAHEHHBIMHU
ONEpAllMOHHBIMM cHucTeMaMu Koprnopauuu Microsoft ans nepconanbHbix IBM-coBMecTUMBIX

KOMIIBIOTEPOB.
2. Bnageth OCHOBHBIMH TEXHOJIOTHUECKMMHU TpHeMaMH pPaOOThI B OINEparliOHHOMN
cucreme Windows 98 (XP).

1.1.3 Ilepeyens npuOOPOB, MAaTEPHATOB, HCIOJIB3yeMbIX B J1a0opaTopHoii padore:

1. IlepcoHanbHBI KOMOIBIOTED.

2. CepBuchsle mporpammbl, OC Windows.

1.1.4 Onucanue (xoa) padboThbI:
Windows — 53T0 Ha3BaHuWE CEMEHCTBa ONEpalMoOHHBIX cucteM aius IBM-coBMecTHMBIX
MEPCOHAIBHBIX ~ KOMIIBIOTEPOB. IJTO CceMeHCTBO paspaborano ¢upmoit  Microsoft u
IpeIHa3HAauYeHo AJI1 3aMeHbl MopaylbHO ycTapeBuied cucreMbl MS DOS. B HacTosmiee Bpems
3TO ceMelcTBO BKIIouaeT B ce0ss Windows 95, Windows 98 , Windows 2000, Windows XP,
Windows NT

O0mast xapakTepuCcTHKA
Windows 98 (2000) sBisieTcss BBICOKONPOM3BOAMTEIBHONW, YHUBEPCAJIbHOW, HAJEKHON

MHOT'033/Ia4HOM ¥ MHOTOITIOTOKOBOW MHTETPUPOBAHHON 32-pa3psgHOIN ONEpallMOHHON CUCTEMO
HOBOT'O TIOKOJICHUS C PAaCIIMPEHHBIMU CETEBBIMH BO3MOKHOCTSIMH, paboTaroIIeii B 3aIIUIIICHHOM
pexume (integrated 32-bit protected-mode operating system) oOecrieunBaromieii rpadguueckuit
uHTEepdeEiic ¢ monabp30BaTeNIeM.
Padounii cTou
[Tocne 3arpy3ku Windows Oomnblryro yacTh 3KpaHa 3aHuMaeTr «Pabounii cron» (Desk Top). Ha
paboueM crose pazmemaroTcs manku (folder) n 3Ha4YKM (icon) OCHOBHBIX MTPOTpamMM JjIsl pabOThI
C KOMIIBIOTEPOM, TaKXKe SIPJIBIKM HauOojiee 4acTO HUCIOIb3YEeMBIX MPOTrpaMM, TOKYMEHTOB H
MPUHTEPOB.
Paboumii cTos ncnoab3yercs:

® IS 3aITycKa HEOOXOAUMBIX MTPOrpaMM

® s IEPEKIIIOUEHUST MEXTy TPOTrpaMMaMHU

® 115 0TOOpaKeHUsI Pe3yIbTaTOB pabOThI MPOTPAMM B CBOMX OKHAX

Yaiie Bcero Ha MOBEPXHOCTH CTOJIa HAXOASTCS MMKTOIPAMMBI € TIOJITUCAMU:
«Moii komnbloTep» (My Computer) — cpencTBa ympaBlI€HUS KOMIBIOTEPOM M pabOThI ¢
daiinamu, XpaHAIUMHUCS Ha BCTpoeHHBIX B [IK HakonmuTemnsax:
«Kop3una» (Recycler) — «mycopHasi kop3uHa» 11 cOOpa HEHYXHBIX (DaiiyioB, IpeIHA3HAYCHBI
JUISL yAaJICHUS;
«Bxoasimue» - yCTaHOBKA CPEICTB TEIIEKOMMYHUKAIMH, SIEKTPOHHON MOYTHI U (akca u pabora
C HUMH;
«CeTeBoe OKpy:KeHMe» - cpeicTBa cereBoro okpyxkenus IIK, mozBosstoniue paboraTh ¢
KOMIIBIOTEPHBIMU  CETSIMH UM TIOJb30BaThCS pECypcaMu CeTH, a TakKe YCTaHaBIIMBATh
KOHTPOJIMPOBATh CETEBOE 000PYIOBaHHE.
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1. Knomnka ITyck. OTkpeiBaeT ['1aBHOE MEHIO.

2. ['maBHOE MEHIO — MOIIHBIM 3JEMEHT YIpaBleHUs, paboTas ¢ KOTOPHIM MOXKHO
cienaTh a0COMIOTHO BCE, YTO TOJIBKO MOYKHO cAeiiaTh B cucreMe Windows.

3. BrioxxeHHOE MEHIO — KOMaH/bl, COJIepKalllle BHYTPU MTYHKTA MEHIO, IIOJIMEHIO.

4. [Tanens 3amay — SJIEMEHT yOpaBICHHS, KOTOPBIM OTpakaeT 3amylleHHbIE
MPUIOKEHUS UM OTKPBITHIC MATKH.

5. Kuonka oOTKpbITHS OKOH M TpuiokeHuM. [loMoraer mnepekmouarbCcsi MEXIY

MPUIOKEHUSMH U NEPEXOUTh U3 OJJHOTO OKHA B APYroe

6. Pabouast o6macTe, Ha KOTOPOW MOTYT HaXOJWUTHCS 3HAYKH TMPHUIIOKECHHH, TATOK,
JIOKYMEHTOB U SIPJIBIKOB.

7. [TaHens WHAWKAUA — COJEPKUT MEJIKHUE 3HAYKH HEKOTOPBIX WHIWKATOPOB
(MHAMKATOp pacKIaKd KIABHATYphl, HWHIUKATOpP pEryJIaTopa TPOMKOCTH, HHAUKATOP
CHCTEMHBIX JacCOB).

Ha paGouem cTose mpUCyTCTBYIOT SIpIBIKU. SpJbIk 00beKTa — 3TO MyTh K 00bekTy. Cam
O00BEKT XpaHUTCS TAe-HUOYAb B JAPYroM MecTe. SpJbIKu SIBISIOTCS CPEACTBAMHU OBICTPOTO
IocTynma K OOBEKTaM pachoJIOKEHHBIM B KaKOM-JTHOO Karajgore WIH B CETH, K KOTOpOW
MOAKITIOUEH KOMITBIOTED.

[Tanku ABISITOTCS CPEJACTBOM OpraHU3allMU U MPEACTaBIeHUs cUCTeMHBIX pecypcoB [1K
(katanoros, (aiyoB U T. a.). [lamka MOXeT coaepkaTh JIpyrue Manku (BIOKCHHBIC TANKH),
MPOrpaMMBbI, TaKKe TaKhe OOBEKTHI, KaK, HAIpUMEp, MPUHTEphl W aucku. [lamka mmeer BHI
3aKpBITOTO Keica xentoro 1eera. [lukrorpamma — npusoxxkenue moa Windows, CBsi3aHHOE CO
CBOHMM MHJIMBHUyaTbHBIM 3HAYKOM (TaKOBBI 3HAYKH Ha «Pabodyem crone»).

Bujanl u cBOMCTBA OKOH



B ocnoBe cucrembr Windows, Takxke Kak M JPYyTrUX aHAJIOTHYHBIX CHCTEM, JICKHUT
noHsATHe okHa. OKHO 5TO 00JIacTh JKpaHa, KOTOpas CBSI3BIBACTCA C KaXJIOW 3aIyCKaeMoOu
MIpOrpaMMoOi M UCHONb3YyeTcs Ul yIpaBieHHus ee paboToil. Bce okHa opOpMIISIOTCS B OJHOM
CTHJIE U BelyT ce0si oAnHaKoBO. OJHOBPEMEHHO Ha 3KpaHe MOTYT HaXOAUTHCS HECKOJIBKO OKOH,

KOTOPBIC MOT'YT IEPCKPLIBATL APYT ApYyTa.

Kaxxnoe okHO MeeT paMKy U 3aroyioBoK. Pamka ncnosnb3yeTcs A N3MEHEHUS pa3MepoB
OKHAa C T[IOMOIIbIO MBIIIA. 3aroJIOBOK COJAEPXKUT HMsS 3alyIIeHHOW NpPOrpaMMmbl U psfl
yOpaBisironux KHomok. OHa KHOMKa (maximize)paclaxuBaeT OKHO BO BECh DKpaH, Jpyras
(minimize) cBOpadynMBaeT OKHO 10 HEOOJBIIOTO 3HAYKa, TPEThs (close) 3aKphIBAET OKHO U TeM
cambIM 3aBepuiaeT nmporpamMMmy. Kpome Toro, 3aroioBoK HCIOJIb3YETCs ISl TIepeMEIIeHHsI OKHa
10 DKPaHy C TOMOIIBIO MBIIIY U JIJIS BBIICJICHHS aKTUBHOTO (paboyero) B JaHHBIA MOMEHT OKHA

Cp€aun BCEX OTKPBITBIX OKOH.

Kpome pamMku W 3aronoBka, OOJNBIIMHCTBO OKOH COJAEP)KaT CTPOKY MEHIO, I1aHeNb
WHCTPYMEHTOB, JUHEUKH MPOKPYTKU, pab0UuyI0 0071aCcTh, CTPOKY COCTOSHHUS.
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yrnpasiieHus okHa. O Ha3HAYEHUH KaKIOT0 3JIEMEHTa MOKHO Y3HATh 110 BCILIBIBAIOIICH
MOJICKa3Ke.
Crtpoka azgpeca — COAEPKUT MYTh K NAIKE.
PaGouast 06;1acTh OKHA — COACPIKUT 3HAUYKH OOBEKTOB, HAXOASIINXCS B TIAIIKE.
Knonka CBepHyTb — cBOpaunBaeT okHO Ha [lanens 3agau.
Knonka Pa3BepHyTh — pa3zBopauynBaeT OKHO Ha BECh HKPaH.
Knornka 3akpbITh — 3aKpbIBaET OKHO.
NudopmaninonHasi maHeslb — TO3BOJSET OTKPBIBaTh JPYyrue ManKW, BBITOJIHATH
orepanuu ¢ 00bEKTaMH U TOIYy4aTh HHPOPMAIIUIO O CBOWCTBAX 00BEKTA.
10. PaMka okHa — MO3BOJISIET UBMEHATH pa3Mep OKHA C TOMOIIBIO MPOTATUBAHUS MBIIIBIO.
HN3meHnenne pazMepoB OKHa
1. IIpu momo1y KHOMOK, PacToNOKEHHBIX B CTPOKE 3aroJIoBKa OKHa:

O XA

» xHomKka CéepHymb CBOpAYMBAET OKHO B KHONKY M IOMEIIAET €€ Ha MaHenH 3aaad. YToOsl
CHOBa pa3BepHYTh OKHO, HEOOXOIMMO LIENKHYTh N0 JaHHOW KHOIIKE;
* KHOMKA Pa3eeprnyms yBEINYUBAET pa3Mep OKHA JO MAKCUMAJIbHO BO3MOXHOTI0;
* KHOTIKA Boccmanogums N3MEHSET pa3Mep OKHA OT MAKCUMAJIBHOT'O 10 CPETHETO U 00paTHO.
2. Ilpu nomMomy Mplu:
* [IOJIBECTH yKa3aTellb MBIIIU K TPAHUIE OKHA (BEPTUKAIBHOM, TOPU3OHTAIBHOM, YII1y), KOTOPYIO
HEOOXOIMMO M3MEHUTH (YKa3aTellb MPUMET BUJI IBOWHOU CTPEIIKH);
* IpY HAXKAaTOH JIEBOH KJIaBUILIE MBIIIN MIEPEMECTUTh YKa3aTelb B HYKHOM HaIllpPaBJICHUU.

Crnoco0blI 3aKpbITHA OKHA
KomOunanus xnasumt Alt + F4.
[{emyok o kHOMKE 3axkpblmsb CTPOKU 3arojIOBKa OKHA.
3. AKTHBU3HPOBAaTH CHUCTEMHOE MEHIO U BBHIOpAaTh KOMaHAY 3axkpulmb. BBIIOIHUTH KOMaHIY
Daiin/3akpvimes.
Hcnonb3oBaHne NPpaBoil KHONMKH MBbIIIU

B Windows 111 nipaBoii KJIaBUIIN MBIIIM HANHJAEHO Ba)KHOE OIEPAaTUBHOE NIPUMEHEHHE —
CTOUT LIEJNKHYTh €10, KaK Ha MECTE€ Kypcopa MBIIIKH CO3AaeTCs HEOOJNbIIOE OKHO C MepeuHeM
psiaa onepanyu JIOMYCTUMBIX Ui 3aJaHHOTO (BBIZICICHHOTO B JaHHBII MOMEHT) 00bekTa. Takoe
MEHIO Ha3bIBA€TCS KOHTEKCTHBIM, T. K. COJIEp)KaHUE IMYHKTOB MEHIO 3aBHCHUT OT TOIO, KaKOW
00BEKT BbIIeCH. [[yHKTBI KOHTEKCTHOTO MEHIO TyOIHUPYIOT IMYHKTHI OCHOBHOT'O MEHIO.

C momoIIpl0 KOHTEKCTHOTO MEHIO OYeHb yJO0OHO MPOCMOTPETh U U3MEHHUTh CBOWCTBA
oOwekTa. Hampumep: HacTpouTh IBETa SKpaHa B MyHKTe «CBOMCTBa», MOCMOTPETh KOJIUYECTBO
UCIIOJIB3YEMOT0 M CBOOOJHOTO MPOCTPAHCTBA Ha JIOOOM JucKke B MNyHKT «CBoiicTBa»
KOHTEKCTHOro MeHIo. [Ipy HakaTol mpaBOM KIIABHILE MBIIIM MOXKHO TaKXKE OCYLIECTBIATH
orepaly KOMUPOBAHUS WU TIepEeMEIIeHNs 00bEKTOB.
3Ha40k «Moil KOMIIBIOTEP»

OpnHoit u3 HamboJee BaXHBIX MUKTOIPAMM Ha paboueM CToJie SIBIsETCS 3HA4OK «Moit
kommetorep» (My Computer). [Tuktorpamma «Moii KOMITBIOTEp» TPEICTABIIET Ha pabodeM
CTOJIE MamnkKy, Kak Obl COAEp Kallyl0 BECh KOMIBIOTEP LIETUKOM. DTOT 3HAYOK JAET TOCTYH K
daitnoBoit cucreme koHkpetHoro IIK u mo3BonsieT 3amycTuth r000e mpuioxkeHue. YToObl
POCMOTPETh HAXOMSIIMECS B KOMIbIOTEpE Manku U (ailibl HEOOXOAMMO ABAXKIbl HICIKHYTh
3Ha40K «MOM KOMIIBIOTEDP».

[Tanka «Moii KOMIIBIOTEP» COJAEPAKHUT 3HAYKU BCeX AUCKOBBIX Hakomnurtenen [1K, manky
«[Tanens ympaBnenus» (Control Panel), manky «IIpuntepbr» (Printers). 3Hauku HarisiAHO
WUTFOCTPUPYIOT Ha3HAYEHHE TOTO WJIM MHOTO 00BEKTa, OTHOCSIIETocs K anmapaTHoi yactu 1K
WIN K €ro NMporpaMMHOMY obecniedeHuto. OMH IMIETUOK JIEBOM KIIaBUIIEH MBIIN MPUBOAUT K
BBIJICJICHUIO O0BEKTa, JBOMHON IETYOK 3allyCKaeT 3aKpeIIEHHOE 3a 3HAYKOM TPUIIOKEHHE.
[IlenxHYB ABaKIbI HA MUKTOrpaMMe AUCKOBOJA «C», MOKHO TOTYYUTh JOMOIHUTEIBHOE OKHO C
coJiep;kaHueM 3Toro aucka. [lonkaranoru B HeM IpeCTaBIICHbI MaNKaMu, a OTAeNbHbIe (alibl
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3HayKamMH. Buj nmukrorpammsl (aiiina 3aBHCHUT OT TOTO, KaKOW MPUKIAJHOM MpOrpaMMol OH
CO3/1aBaJICs.
3Hauok «Kop3uHa»

3Havok «Kop3mHa» pacrosokeH HemocpeACTBEHHO Ha «PaboueM crome». DakTHYECKH
9TO CIHENUANbHBIA KaTajlor Ha >KECTKOM JHUCKe, B KOTOpPOM XpaHUTCS HHpopMmaius 00
yaansgeMmbix ¢aiiax, He3aBUCUMO OT TOTO, M3 KaKOW IMaNK{d MPOU3BOAMUTCS yaauieHue. Danibl
MO>KHO YJAJIATh IyTeM MEePETACKUBAHUS MUKTOrpamMM Qaiina Ha «kop3uHy». Kop3nHa mo3Bosser
BOCCTaHOBUTH (haiiyibl ynaneHHble o ournoke. [locne ouncTki KOp3UHBI BOCCTAaHOBUTH (hailiibl
MO>KHO TOJIBKO C TTOMOIIBIO CHEIHATBHBIX TPOrpamMM (YTHIIHT), HO ¥ 3TO MPOOJIEeMaTHUYHO.
Ynpasienue nankamu u ¢aiiiamu

Camplii  mpocTOil cmoco0 ympaBieHHs MankaMd W ¢aillamMu  3aKiIodaeTcss B
MCIIOJb30BaHUM 3HaukKa «Moil koMnbroTep». C €ro MoMOIIBI0 MPEXKIE BCErO HAJl0 MEPEUTH B TOT
Karajor (Mamnky), rjae Heo0XoIMMO cO3/1aTh HOBYIO TIAIKy. 3aTeM MOXKHO:

° 1100 BeIOpaTh B MeHIO «@aii» koMaHay «Co3aaTh», a MOTOM KoMaHAy «llamky»
° b0 MO MpaBOMY MIENYKY OTKPHITh KOHTEKCTHOE MEHI0O W BHIOpaTh KOMAaHJbI
«Cozpars/ITanky».

[Tocne co3maHus 3arOTOBKH TAIKK CIIEAYET BBECTH €€ MMsI, KOTOPOE MOXKET COCTOSITh U3
HECKOJIBKUX CJIOB (I PYCCKOM BEPCHUU MOKHO HCIIOJIB30BATh PYCCKHE CIIOBA).

JInist ynaneHus: Wi TepeMMEHOBAHHUS TTAITKA MOYKHO BBITTOJIHUTH HAa HEW MPaBbId MIETIOK
U BBIOpATh U3 KOHTEKCTHOTO MEHIO HEOOXOAMMYIO KOMaH/Y.

JInsi KOMpOBaHMsI M TIEpEeMEIeHHs] Aok U (ail;IoB MOKHO KCIIOJIb30BaTh OJUH W3
CJIEYIOIIUX CTIOCOOO0B:

° MeHIo «[IpaBka» u komaHbl «Beipe3ars», «KonupoBaTe», «BcTaBuTh»
. COOTBETCTBYIOIIME KHONKH ITAHEIN HHCTPYMEHTOB

. MpaBbIi MIETYOK Ha Manke Win (aiiae 1 KOMaH bl KOHTEKCTHOTO MEHIO
[ ]

oTepalfio HaXaTh U yaepkuBath kinasuury Ctrl.

CTpyKTypa M 3J1eMeHTHI YIIPABJIEHHS ANAJT0T0BOr0 OKHa
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1. Crpoka 3aroyioBKa: COZep>KUT Ha3BaHUE OKHA.

2. Bknaaku: cTpaHMUYKH, KOTOPbIE OTpa)karoTCs B JAHHOM JMAJIOrOBOM OKHE, €CIIU
apaMeTpoB JIOCTAaTOYHO OOJBIIOE KOJIMYeCTBO (B paboueil 00jacTH OKHAa pacHoJIOXKeHa
aKTUBHAs BKJIAOKa).

3. Kopeuiku BkIaiok: 37€MEHT, COAEp Al Ha3BaHWE BKIIAJIOK U TO3BOJISIOIIMI
MEePEKITIOYAThCS MEXIY HUMH (KOPEIIOK aKTUBHOMW MMAHENH BBIACIICH).
4. @naxkKu:  JJEMEHT  YIPABJICHMS,  IO3BOJAIOIIMNA  IIOJOKUTEIBHO WU

OTPUIIATEIFHO OTBETHTh Ha BONPOC (Pa3pelidTh WM HE pa3pelinTh, BKIOYUTH WA HE
BKJIFOYUTD).

5. PackpriBaroniuiicst CHUCOK: TEKCTOBOE MOJIE C PACKPBIBAIOIICHCS KHOMKOM.

6. Cueruuk: npeaHa3HAuEH JJIs BBOJA YUCIOBBIX 3HAUCHHIA.

7. KoMaH/IHbIE KHONKH: MpEAHA3HAYEHBbI IS 3aKPbITUS OKHA WM JUISI OTMEHBI
JIEUCTBU.

1.2 JIaGopaTopHasi pa6ora Ne2 (2 yacoB).

Tema: Co3nanne KOMIUIEKCHBIX JOKyMeHTOB B MS Word.

1.2.1 Heanb padoThl: MOTYYUTh HaYaJIbHbIE HABBIKM PAOOTHI C TEKCTOBBIM JOKYMEHTOM.
N3yuenne nHOOpMAITMOHHOW TEXHOJIOTHH cO3/1aHus JokymMmeHToB MS Word ¢ ucnosib3oBanueM
[ITa6oHOB. Ucmonb30BaHne CIUCKOB.

1.2.2 3apaum padoThL:

1. M3yunTh 0a30BbIE TEXHOJOTHU PabOTBI B TEKCTOBOM pemakTope Microsoft Word
koprnopauuu Microsoft s nepcoHanbHbIX IBM-COBMECTUMBIX KOMIIBIOTEPOB.

2. ®opMupoBaTh M PEIAKTUPOBATH JOKYMEHTHI, COJAEpKAIIMe HE TOJIbKO TEKCT, HO H
TaOIUIBI, POPMYITBI, OJIOK-CXEMbI U KaPTUHKH.

1.2.3 [Iepeuyens npubOPOB, MaTEpUAIOB, HCIIOJIB3YEMBIX B JIAOOPATOPHOM padoTe:

1. IlepcoHanbHbIN KOMIIBIOTED.

2. TekctoBblii iporieccop Microsoft Word

1.2.4 Onucanue (xo1) padoThI:

3AJJAHMUE 1. Co3nanue pe3tome ¢ ucnoiab3oBanurem [1ladmona. s sToro:

1. enkuure kHonky Ilyck u Beioepure nyHkT Co3aath qokymeHT Microsoft Office.
Bo sknaoxe /lpyeue ookymenmut Boioepure Macmep pezrome.

2. TlocnenoBarenbHO BBIOUpAst cmuib, mun, aopec, céedeHusi o cebe U HeKOmopbvle
cmanoapmHule NYHKmbl - CO3J1aliTe pe3toMe.

3. CoxpaHuTe TOKYMEHT Ha Ballel JUCKETE.

3AJAHMUE 2. Co3naTh A0KIaIHYIO 3anmucKy Ha ocHoBe [llabmona. J{ms sToro:

1. Menkuure kHonky Ilyck u Boibepure nyHkT Co3nath qokymeHT Microsoft Office.

Bo sxnaoxe 3anucku Beioepute Cmanoapmuas 3anucka.

HoxknapHasa3anumcka

Komy: [upextopy LieHTtpa H.C. NeTtposy

or: PykoBoauTensi cektopom aHanutukum 1 akcneptusbl M.I1. Cnenosa
HAara: 03.11.2005

Ha: O npn4nHax HEBbLINOJTHEHUA CPOKOB 3KCMNEepPTU3bl

CekTop HE MOKET 3aBEpIINUThH B YCTAHOBJIEHHBIE CPOKH IKCIEPTU3Y MPOEKTA
MapKEeTUHTOBOTO ucciienoBanus Gupmel «Actpa-H» B CBS3H ¢ OTCYTCTBHEM MOJTHBIX
CBe/IEHUI 0 (MHAHCOBOM COCTOSTHUH (PUPMBI.
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3aganue 3. Ucnosb30BaHHe HYMEPOBAHHBIX 1 MAPKHMPOBAHHBIX CIIMCKOB.

Hcnons3oBaHnve HyMEPOBAHHBIX, MAapKUPOBAHHBIX U MHOTOYPOBHEBBIX CIIMCKOB
JOKYMEHTaX.

1. BBequte cnenyromui TEKCT:
Iloneoenvnux
Bmopnuk
Cpeoa
Yemeepe
Iamuuya

Cybboma
2. IIpeobpazyem BBeACHHBIN TEKCT Kak MapKUPOBaHHBbIN cUCOK. /{7151 3TOTO:
® BBIJICIUM BEChb TEKCT
® BbINOJHUM KoMaHbl: PopmaT, Crincok, MapKupoBaHHBIN;

e BrIOEpeM 00Opa3el MApKUPOBAHHOTO CITMCKA U MIETKHEM KHONKY «OK».
3. Oopmurte >TOT cricok kak HyMepoBaHHBIIA.
I. Iloneoenvrux

II. Bmopnuk
1. Cpeoa
IV. Yemsepe

V. [lamuuya
VI. Cyb66oma

4. Co31aauM MHOTOYPOBHEBBIH CIIHCOK:
®  BBezeM 3arojioBoK «CTpyKTypa YHUBEPCUTETAx;
®  BBEINNOJIHUM KoMaHbl: Dopmat, Ciucok, MHOTOypOBHEBBIN;

e BrIOEpeM oOpa3elr MHOTOYPOBHEBOTO CITHCKA;

® menkHeM KHONKY «OK»;

e nHabepem TekcT nmyHkTa 1 «DakynpTeT» U Ha3kKMeM KiaBury Enter;

Aemomamuuecku npoOOIHCUMCI HYyMePayus CRUCKA ¢ nyHKma 2.
®  Ha)XMEM IPaBYIO KHOMNKY MBI /ISl BBI30BA KOHTEKCTHO-3aBUCUMOT'O MEHIO;
®  BBINIOJIHUM KOMaH/bl Y BEJINYUTH OTCTYII;

Hymepayus cnucka usmenumces ¢ «2» na «1.1».

e nalepeM clenymoIuil MyHKT U Ha)XMeM KiiaBuiny Enter;
IIOCTYIass AHAJIOTMYHO M HCIOJIb3Ys ITYHKTBl KOHTEKCTHO-3aBUCHMOIO MEHIO

VYBenuuuTh OTCTYI U Y MEHBIIUTH OTCTYII, TOJIYYUM MHOTOYPOBHEBBIN CITHCOK.
[Toce BBITTOTHEHUS OTIEPALIMI IOKYMEHT TPUMET BU/I;:

Cmpyxkmypa Ynusepcumema

1 ®akyremem A

1.1 Cneyuanvnocmo 1
1.2 Cneyuanvnocmo 2



2 ®akynemem b
1.1 Cneyuanvrocms 1
1.2 Cneyuanvrnocmo 2
5. CaMOCTOSITeNTbHO CO3JalTe MPEIoKEeHHBI BaM MHOrOoypoBHEBBIN cnucok. CoxpaHuTe
TEKCT MOJ UMEHEM «Y CTPOMCTBA».
Ilepeuens ycmpoiicme cospemennozo Komnpromepa
1. Cucmemmplit 010K:
1.1. xopnyc c broxom numanus,
1.2.  mamepunckas niama,
1.3. kabenv Ona coeOuHeHUus YCMpOUCME CUCMEMHO20 ON0OKA U OpP2aHO8
Ynpaenenus,
1.4.  oOuckosvie nakonumenu:
1.4.1. Hakonumenv Ha HceCMKOM MASHUMHOM OUCKE,
1.4.2. naxonumenv Ha 2UOKOM MACHUMHOM OUCKE,
1.4.3. npoucpvigamenb KOMNAKM-OUCKOS.

2. Monumop.
3. Knasuamypa.
4. IHlepughepuiinvie ycmpoiicmea:

4.1. ycmpoticmea 8gooa:
4.1.1. moluw,
4.1.2. ceemosoe nepo,
4.1.3. ckanep,
4.1.4. xknasuamypa.
4.2. ycmpoiicmea 6v18600a:
4.2.1. npunumep,
4.2.2. epagponocmpoumens.
3AJIAHHUE 4. Pa3zMecTUTh TEKCT B KOJIOHKH.
1. CkonupyiiTe JOKYMEHT «Y CTpOMCTBa» B HOBbIM OKYMEHT. Mcnonb3ys Bkitanky ®OPMAT,
KOJIOHKMU, pa36eiiTe TekcT Ha IBE KOJOHKH.

Ilepeuens ycmpoiicme coepemeHHo20 KOMnbvlomepa
1. Cucmemmnwtii 010K:
1.1.  xopnyc c brokom numanus,
1.2.  mamepunckas niama,
1.3.  kabenv 01151 coeOUHeHUs1 yCMpPOoUCmE CUCMEMHO20 DIIOKA U OP2AHO8 YNPAaBleHUs,
1.4.  Ouckosvie Hakonumenu:
1.4.1. Hakonumenv HA HCECMKOM MACHUMHOM OUCKe,
1.4.2. Hakonumenv Ha 2UOKOM MASHUMHOM OUCKe,
1.4.3. npouepvieamenb KOMHAKM-OUCKOB.
2. Monumop.
3. Knasuamypa.
4. Ilepucgpepuitnvie ycmpoiicmea:
4.1.  ycmpoiicmea 6sooa:
4.1.1. mouup,
4.1.2. ceemogoe nepo,
4.1.3. ckanep,
4.1.4. knasuamypa.
4.2.  ycmpoiicmea 6v1800a:
4.2.1. npunmep,
4.2.2. epagonocmpoumens.
1. U3mennTe pa3MenieHrne TEKCTa B IBYX KOJOHKAX.
2. IIpuMeHuTe APYroM TUI PacCHoIOKEHUS TEKCTa B IBYX KOJIOHKaX.

10



3. CoxpaHuTE TOKYMEHT Ha JAHUCKETE.
3AJJAHHUE 5. Co3gath caenyromyto tabmuiy (tun mpudta - Times New Roman, 14;
MEXXCTPOUYHBIM HHTEPBAJI - OJUHAPHBII):

HaumenoBanue IToces, miomnans, ra YpoxallHOCTB,
NPOAYKIIUHI /ra
SlumeHs 760 15,4
[Ipoco 300 12,6
I'peunxa 210 10,4
IToxcomHeyHUK 340 20,6
[Mirennita 560 12,5
Poxn 410 16,3

3AJJAHUE Ne6. Cromupyiite tabmuiy. I[IpeoOpasyiiTe ckomupoBaHHYIO TaOJIHIy B
HUKE CIIEAYIONIYI0, UCMOJIB3Ysl BCEBO3MOXKHBIE CTIOCOOBI *peIaKTHPOBAHUS:

Haunmenos IToces, miomans, YpoxalHOCTB, Heno
aHWe TIPOIYKIIUH ra /ra oop
200 200 200 200 | mpoayKIHH
5T 6r. 5T, 6r.
SlumeHn 760 750 15, 15, 0,01
4 5
[Ipoco 300 250 12, 12, 0,2
6 4
I'peunxa 210 240 10, 11, 0,009
4 2
IToncomne 340 500 20, 19, 1,5
YHUK 6 0
[Tmenunna 560 490 12, 12, 0,12
5 3
Poxn 410 350 16, 15, 1,01
3 4

Jlo6aBbTE MTOTOBYIO CTPOKY CBOJHBIX PE3yJbTaToB. B HTOroBoil CTpoke paccyuTaTh
o0myto moceBHyH0 miomaab 3a 2005 u 2006 roasl. it 3TOr0 yCTaHOBUTH KYpPCOp B SUEHKY U
BeIMONHUTE koMaHay TABJIMIA, ®OPMVYIJIA. B auanoroBoM okHe «dDopmyrna» HaOpaTh
cnenytomiee Beipakenune: =SUM(RIGHT).

Hroro 2580 2580

JlonoTHUTE/ILHBIE 3a/IaHNUS
1. VYnpamute moOyro CTPOKY U3 TAOJIUIIBI.
2. Jlo6aBbTe MPOU3BOIBHYIO MO COMEPIKAHUIO CTPOKY B TAOIHIY (ITOCIIE MIEPBOM CTPOKHU
HUKE [IANKHA TaOJINLIbI).
3. MHckmounte 2 cronoder (mocesHas miomans 3a 2005 rox).
4. Otpaboraiite komanay BBICOTA U IIIMPUHA STYEMKU.
5. Wsmenure mpudt 1 GoH manku TabIUIIBL.
6. JloGaBbTE CTPOKY B KOHIIE TAOJHIIBI C TPOU3BOJIBHBIM COACPKAHUEM.
7. V3MenuTe nBeTOBOE O(hOpPMIICHUE TAOTHIIBI.
8. CoxpaHHuTe JOKYMEHT Ha CBOIO JIUCKETY.

3AJAHHUE 7. 3AIIMCb MATEMATHYECKHUX ®OPMY.I
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Co3naiite cnenyromuii pparMeHT GopMyIIbl Z . s aToro:

- IIOMECTHTE Kypcop B TOUKY BCTaBKU (OpMYIbI U BIOTHUTE BeraBka, O0beKT,
Bkiazika Co3nanue;
- B niosie Tun oowexma Be10epuTe Microsoft Equation 3.0, OK (oTkpbuti pegakTop

opmyn);

- B nosiBuBIICHCS [lanenu uncmpymenmos Boioepute llladaoHbI cymm;

- BeiOepute IlladjoH cCyMMBbI ¢ BepXHHUM M HHKHMM HmpeaejaMu (KpaiHUI
MpaBbIi IA0JIOH B BEPXHEM PSITY);

— BBEIUTE HYXHBIH CHUMBOJI, YHCIO WM BBIPAXKEHHE B KaXIbIH U3 CIOTOB,
IpeBapUTENbHO MOMENIas Ty1a Kypcop;

- 3aBepmuTe 3anuchk GopMyIIbl (IIETIOK 3a npeaeramu paMku wim Esc).

Cozmaiite dopmyrny ocrtaTka psga Teisopa, s

3TOro: f (n+1) (é—‘) )(n+1)

— IIOMECTHTE Kypcop B TOYKY BCTaBKH R — ( X—a
bopMyIIBI; " (l’l + 1)!

- OTKpPOKTE peaakTop GopMyit;

- B CJIOTE BBOJa (hopMyIibl BBequTe R;

- BbIOepuTe LI1a010HbI BEpXHUX U HUKHUX HHAEKCOB}

- BBIOEPUTE COOTBETCTBYIOMIMIA MIa0JIOH (BTOPO B BEpXHEH CTPOKE) M BBEIUTE N;

— MIOMECTUTE Kypcop B KOHEI] BBEZACHHON (OPMYJIIbI U BBEIUTE =;

- BeiOepute IllaGaoHbI ApoGeii M paguKanoB U BBHIOCPUTE COOTBETCTBYIOIIHMI
mabJIoH (ciieBa CBEpPXY);

- B crmor unciutens Beemute f (&) (rpedeckyro OykBy BHIOGpHTE Ha nameiu
UHCIMPYMEHMO8);

— yCTaHOBUTE Kypcop crpasa ot f;

- BeiOepuTe I11aG/IOHBI BepXHMX M HUKHHUX MHIEKCOB M COOTBETCTBYIOIIHUMA
mabJIoH (CBEPXY ClieBa);

- BBeauTe (n+1);

— B CJIOT 3HaMeHaTeld BBeaute (n+1)!;

- YCTaHOBUTE KYpPCOp B KOHEIl BBEJICHHOW (OPMYIBI M BBEIUTE OCTABIIYIOCS YaCTh
(bOopMyIIBI aHAJIOTHYHBIM CIIOCOOOM;

- 3aBEPILUTE 3aMUCh (POPMYIIBI.

s u3meHeHus popmara GOpMyIIbl BHIIOIHUTE CIEAYIOIINE ASHCTBUS:

- BhIIENIUTE (POpMYITy (OUHAPHBIN IEITYOK);

- BeiOepuTe @opmat, O0beKT, Bkiagka Oorekanue, Bokpyr pamku, OK;

- yBenu4bTe pazMep (opMyasl U rnepeMecTuTre (opMyidy TakK, YTOObBI OHU HE
NEepeKpBIBAIN JAPYT ApYTra.

Co3naiite popmyIisl ¢ GUTYpHBIMU CKOOKaMH 110 00pasIy:

— OTKpPOWTE pemakTop hopMyir;

— B CJIOTE BBOJIa BBEIUTE y=; y =

—~ Beibepute  1l1a6uioHBI  CKOOOK U HAXKMHUTE a—x,npu x<0
COOTBETCTBYIOIIYIO CKOOKY;

a+x,npu x>0
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- OMECTHTE Kypcop B cioT u Bbioepute Llladaonbl MaTpul, BeiOepuTe madaoH
BTOPOM B BEPXHEH CTPOKE, B BEPXHUW W HIKHUH CJIOThl BBEIUTE COOTBETCTBYIOIINE
BBIPAXKCHUS;

- 3aBEPIINTE 3aMUCh (OPMYII.

CozpaiiTe MaTpuaHyto GOpMyITy MO 00pasIry: a, b ¢

- OTKPOWTE peakTop GopMyir;

- BBEIUTE JIEBYIO 4YacTh (GopMyibl (rpedyeckue OYKBBI
NPONUCHBbIE)=;

’ - BeiOeputTe IladaoHBI MATpHIl ¥ HaXMHUTE IIa0JIOH @ boa

cripaBa BHHU3Y;

- B OTKPBIBIIEMCS AUAIIOTOBOM OKHE 3aJaiTe:

- YUCJIO CTPOK — 3, 4UCIIO CTOIOIOB — 3;

- BBIPABHHUBAHHUE CTOJOIIOB — MO LEHTPY, BhIPAaBHHBAHHUE CTPOK — IO OMOPHOM
JINHNH;

- IIETYKOM CJIeBa W cIlpaBa OT oOpaslla yCTaHOBUTE THIN JHUHUM MaTpPHUIIb,
noareepaute OK.

- B [IEPBBIH CIIOT IEPBOU CTPOKU BBEAUTE A;

- BeiOepuTe Illa0/i0HBI BePpXHHX M HHKHUX HHIEKCOB, HAXMHTE MIA0JIOH,
yCTaHaBIMBAIOIINI HIDKHUI UHAEKC crpaBa U BBenute 1;

- AQHAJIOTMYHBIM O00pa3oM 3alOJIHUTE OCTAJbHbIE CJIOTHI, 3aBEPIIUTE 3aluCh

bopMyIIBI.

Kpartkas cnpaBka [lnga cocraBieHuss OOCTATOYHO IPOCTBIX MaTEMaTUYECKHX
BBIPQKEHUI MO>KHO MCIIONIb30BaTh B MeHIO BeraBka Bkiaaky CumBodl. Jlanee B okHe auasnora
CumBoJ BeIOpaTh MpU(T ¥ HYKHBI CUMBOJ. BhIOpaHHBIN CHMBOJ BCTaBISETCS B TEKCT Ha
MECTO Kypcopa 3a CUeT Ha)KaTUsl KHONIKU BceTaBUTB.

3ananue 8. CO3/JAHUE B/IOK-CXEM B MICROSOFT WORD
Co3znaiite 010K-cxemy. JIJIs 5TOTO BHITIOJIHUTE CIACAYIOIINUE EHCTBHS:

1. B menio ABTO®UI'YPHI (unm cpa3y HENOCPENCTBEHHO Ha IaHEIM HWHCTPYMEHTOB
PUCOBAHMUE) BriOepute oBaj, HauepTUTE €ro (monpolyiite n300pa3uTh 0BaJ, HaXKUMAas
kinaBumry <Shift>). YcranoBute ryOmHy 72 TT, HampaBlICHHE W OCBEIIEHUE JHO0OE.
Brinmmre B oBa HaANUCH (MIPOLECC BIUCHIBAHUS CM. BBIIIIE).

2. Haueprure crpenky tommmaon 0,75 0T.

3. B ABTO®UI'YPAX HaxomuTe U YepTUTE MNPSMOYIOJbHUK, YyCTaHaBIMBaiTe
r1yOUHY, HallpaBJIeHUEe, PYKOBOACTBYSCh PUCYHKOM. 3aT€M CHOBA CTPEJKY.
4. N3obpakass ONOK yCIOBUS, HYKHO CHeNaTh HAANHCH HaJ CTpEIKaMH. ITO

JIOCTUTAETCS CIEYIOIINM CIIOCOOOM:

- Bolbepure kHonky HAJIITUCD;

- m300pas3uTe MPSMOYroJIbHUK Ha MECTe OyIYIIEero CJIOBa;

- HameuaTaiTe CIIOBO, €CJIM HY>KHO U3MEHHUTE HalpaBJIeHUE TeKCTa, LIpUQT, pa3mep HallUCH;

- mnpaBoil knaBumed Mbimu BouWaure B POPMAT HAIIIMCHU u Bo Bkimaake IIBETA U
JIMHUMU cnenaiite ycranosku: HET 3AJIMBKU, HET JINHUU; OK.

5. Nzobpaxkaiite ciaepyromue (Gurypbl OJOK-CXEMbI, HO TPH 3TOM HEOOXOIUMO

YUYECTh CIIEAYIOIINE 3aMEUaHUS:

3ameuanusn:

- JUIg TOHKOW HACTPOWKH M MOATOHKHU IOJIOKEHHS GUTYp (0OCOOEHHO 3TO OTHOCHUTCS K JIMHHSIM
U CTpeJKaM) HCHOJb3YHTE CTPENIKH YIpPAaBJIEHHS KYpCOPOM C OJHOBPEMEHHBIM Ha)KaTHEeM
knapumu <Ctrl>;

- He cTapaiiTech OmpeneluTh KOHEL JMHUHU TOYHO OT Havyasa GUrypsl; yaoOHee, 4TOObI IUHUS
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3axomawia Ha urypy. Tak Kak, ucrnonb3oBaB komanay JEVMCTBUS. HA 3AAHUU TTJIAH
(mpeBapUTENbHO BBIAEIUB JUHHIO), BBl 1erko jocturaere Heo0XoaAuMoro 3¢ ¢pexra;
- TpH CO3JaHUM OJOK-CXEMBI CleIuTe, YyTOOBl €€ YacTH HE BBIXOAMJIHM 32 BbIJIEICHHBIC

napaMeTpbl CTPAHUIIBL.

6. 3aBepIaronyii Star

Korna co3nanne 010K-CXeMBI 3aBEPIIICHO, YAI00OHO XPaHUTh €€ B CTPYIIITUPOBAHHOM BUJIC.
Ji1s 3TOTO OCYLIECTBIISIETCS BEIOOP BCeX 00BEKTOB OJIOK-CXEMBI ITPH MOMOIIIK COOTBETCTBYIOIIEH
KJIaBUIIUM M BBLINOJHSIETCI KOMaHIa I[EIZCTBHH, I'PYIIIIMPX)BATD. B Takom Buae yaoOHO
KOMMPOBaTh CO3JaHHBIM pUCYHOK. Kpome TOoro, ero mox peNakTUpOBaTh (CKUMATh,

pacTATUBaTh) KaK €IUHYIO aBTODUTYPY.

Ha4daJo

A

OCHOBHOE MEHIO:
1.Co3nanue ¢aiiinoB qaHHBIX
2. KoppexTupoBKa 3THX JaHHBIX
3. O6paboTKa U BEIBOJ PE3yJIbTATOB
4. YKkakuTe HOBBIH ITyHKT MEHIO (D)

Ja Ja

HET

g = 3 « Yrenne
R JaHHBIX
M B o

e

=
[5)
==

OO6paboTka u
KOPPEKTHPOBKA

\4

BwiBo B ynoOHOM 115
nmoJib3oBatesst popme

Ecniu Bo3HMKIA HEOOXOOUMOCTh  OTPENaKTUPOBATh  KaKylo-IH0O

BHYTPEHHIOIO

COCTABJISAIOLIYI0 CTPYNIUPOBAHHON OJIOK-CXEMBI, TO PUCYHOK HEOOXOAMMO pPa3TpyNIHpOBATh
(mecTBHUS HEJIOTMYHBIE TPYNIUPOBKE), MPOU3BECTH U3MEHEHHS M CHOBA TPYNIUPOBATH (MU

NeperpynnmupoBarh).

3amevanue: BBIBOJ NOKYMCHTA Ha II€YaThb IMPOU3BOAWUTH TOJIBKO B pasrpynIiinpoOBaAaHHOM

BUIC.

I[OHOJIHI/ITQJILHLIC 3aJaHUA:

1. [IpeoOpa3zyiiTe Bamry 010K-cXemMy MO CBOEMY YCMOTPEHHUIO, UCTIOB3Ys IIBETOBOE,

TEHEBOE U 00bEeMHOE 0OPMIICHHE.
2. Crpynnupyiite n300pakeHue.

3. CxomnupyiTe MOTydHUBITYIOCS OJIOK-CXEMY Ha CIEAYIOIUH JIUCT U PACTSIHUTE
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€€ Tak, 4TOOBI OHA CUMMCTPUYHO 3aHsJIa €ro BECh.

4. VYaanute opurrHai (IIpy 3TOM KONHA JOJKHA PacroiaraTbCsi Ha BTOPOM
JIUCTE MOJIHOCTBIO, €CJIM 3TO HE TaK, TO OTPEIAKTUPYUTE
5. CoxpaHuTe JOKYMEHT Ha IUCKETY.

6. Jlnsa 3akpenneHus martepuana, co3maite cxemy (3agaHue Ned), mpenjioKEHHYIO B
[Ipunoxenum.

3ananue 9 . CO3/JAHHE OTKPBITKH B MICROSOFT WORD

Pexomenoayusa: nepen TeM Kak NPUCTYNUTh K CO3/JaHUIO OTKPBITKH WIIM BUZUTKH,
MOIIEIKaiTe BECh JHCT KiaBuiel <Enter> - 3T0 MO3BOIUT yCTaHABIUBATL KypCcop B FOOYIO CTPOKY
JHCTA.

Heo0xonnMmble 1eiicTBUS IPH CO3AaHNH OTKPBITKH:

1. Beibepute aBTOQUTypy IpsSMOYrOJIHHUK M HApUCYHTE €ro Hyx)HOro Bam pasmepa B
BeIOpanHOM Mecte. B MeHio @®OPMAT ABTO®UI'YPHBI BriGepute Brianky HBETA U
JIMHUM wu 3anaiiTe UBET 3aJIMBKH, IMa0JOH, TUI, TOJIIMHY U LBET JIMHUU. Tenepb MOXKHO
BCTaBUTH B Bamy pamky Hagnuce, B3aryio u3 komuiekuun WORD ART, pucyHok, KapTUHKY
u3 (haiiJ0B KOMIIbIOTEpA UITH CO CKaHepa.

UToObI BCTaBUTH HAAMUCH HEOOXOAUMO:

®  BBIIENUTE CBOH MNPSAMOYTOJBHHMK (IIPOCTO IIEJIKHUTE BHYTPb (QUIYpHI JIEBOM
KJIaBUIIICH MBI );

® Ha MaHenu UHCTPYMEHTOB «HaxmuTe» KHONKY [JJOBABUTbHb OBBEKT WORD
ART ;

®  BhIOEpUTE HYKHBINA CTUIIb HAIITUCH;

. B MmeHio UBMEHEHHUE TEKCTA WORD ART ycranosute mpudt u
pa3Mep U BIMILIUTE CBOU TEKCT;

e paxmure OK.

3ameuanue: ITOT TEKCT BBl MOYKETE PENAKTUPOBaTh. JlJI1 3TOr0 BBIIEINUTE CBOIO HAIINCh.
[osisutcst merro WORD ART, B koTropoM MoxkHO J100aBUTE 00eKT WORD ART, n3aMeHUTH TEKCT,
ycranoButh @OPMAT OBBEKTA, hopMmy, BBIIOIHUTE CBOOOTHOE BpAIlIEHHE, BEIPOBHATH OYKBBI 10
BBICOTE, BHIOPATh BEPTUKAIbHBIN TEKCT, YCTAHOBUTH BHIPABHUBAHKE, MEKCUMBOJIbHBIN HHTEPBAJL.

2. JIns Toro, 4ToOBl BCTaBUTH B Bally BUSHTKY WIJIM OTKPBITKY KaKylO-HUOYb KapTUHKY
u3 Microsoft Clip Gallery, npoaenaiite cienyroniee:

- menkaute Ha naHeau kHonky HAJINTMCh wu nHapucyiiTe BHYTpH Bameid GUTYPHI
NpsIMOYTOJILHUK WJIM KBaJpar;

- BeimosHuTe Komanay BCTABKA, PUCYHOK, pazgen KAPTUHKUW (wim u3
¢aiina BeIOMpaiiTe pUCYHOK),
- Brinoigurte nerictsue BCTABUTD.

HaBepHsika BcTaBieHHBI 0OBEKT OyneT OYeHb OOJBIIMM, IOITOMY HYXHO €ro
YMEHbBIIUTh. [[J1s 3TOr0 BBIIEINTE PUCYHOK U COKMHUTE KAPTHHKY.

Pexomenoayus: mydie BCEro yMEHBIIATh OOBEKT, YACPKUBAsI KJIABHILICH JICBOH MBIIITH
YTJIOBBIE «Y3€JIKH», TOTJa PUCYHOK OyAeT YMEHbIIATHCS MPOIOPLHOHAIIBHO.

3. Ilocne Toro, kak Bama Bu3WTKa MIM OTKPHITKAa TOTOBA, BBIJACIHUTE BCE €€
COCTaBISAOMKE (KaK 3TO MPOJCIBIBATOCH C OJOK-CXEMOM) U CTPYNIUPYUTE.

3ameuanue: ipu HANOXEHUU OOBEKTOB BHYTPHU CO3/1aBA€MOU OTKPBITKU WM BU3UTKH
Kaxapld pa3 ucnoib3yite coorBercrByroniee MmeHio POPMAT PUCYHKA (OBBEKTA,
ABTO®UT'YPbI, HAAIIMCH). B HeMm ycraHaBiuBaiWTe OOTEKaHHWE, I[BETa W JUHUU,
nosnoxxenue. Kpome TOro, akTUBHO HCMOJB3YyHTE MOMEIIEHHE BBIJIEICHHBIX OOBEKTOB Ha
3aIHUM WIN NIEpEIHUN TUIaH.
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3AJAHHME Ne 10. Co3nath TEKCTOBBIN JOKYMEHT, COAEPKAIINNA PUCYHOK B BUIE CXEMBI
Y MapKUPOBAaHHBIN cIUCOK. {1151 3TOTO:

1. 3anyctute TeKCTOBbIN peaakTop Microsoft Word.

2. Pa3BepHuTe OKHO peAakTopa Ha BeChb JKpaH. YcTaHoBUTE BUI — «Pa3meTka
CTpaHUIIbI»; MacmTad — 85 %.

3. 3agaiTe BCe MOJI CTPAHUIIBI TTIO 2,5 CM.

4. [lepen nauanom Habopa TekcTa yCTaHOBUTE pasmep mpudta — 12 nr.; Bug —
KypcHuB U TapHUTYpY mipudTa — Times New Roman.

5. Komannamu @opmam/A63ay 3anaiite cieayroniie napaMmeTpsl:

MEKCTPOYHBIN MHTEPBAJI — MHOKUTEND 1,2;
BBIpaBHI/IBaHI/Ie — I10 I_HI/IpI/IHe.

6. Komannamu Cepsuc/3vik/Paccmanoséka nepeHocos YCTaHOBHTE
ABTOMATUYECKYIO PACCTAHOBKY MEPEHOCOB.
7. HabGepute obpasenr Tekcra. OOpaseln coACpKUT OAWH ab3al] TEeKCTa, PUCYHOK B

BUJIE CXEMbI U MAPKUPOBAHHBIN CITUCOK.

Kparkas cnpaBka. Jljs co3manusi CXeMbl BOCHOJIb3YHTECh BO3MOKHOCTSIMU MaHETU
Pucosanue (Buodlllaneru uncmpymenmos/Pucosanue). Tlocme co3maHusi CXeMbl MPOBEIUTE
TPYIIHUPOBKY JJIsl TOTO, YTOOBI BCA CXeMa BOCHPUHUMAJACh KaK €IUHBIN rpaduyecKuil 0ObeKT.
JIJist 5TOrO BBIIETUTE BCIO CXEMY IPH MOMOIIU KHOMKHU Bwuibop obOvexma manenu Pucosanue,
Ha)XMHTE Ha KHOMKY /[eticmaus v BblOepUTE KOMaHy [ pynnupogame.

JIiist co3nanus CnucKa ucnonb3yite komanny @opmam/Cnucox/Mapruposanmsiii.

Hugpopmayuonnoe nucvmo

Metononorus MJIAHUPOBAaHUS  MaTepUAIBHBIX pecypcoB mnpousBoactea (MRP)
o0ecreunBaeT CUTYalMI0, KOIrJa KaXJbli 3JIEMEHT MPOU3BOJACTBA, KaKJas KOMIUIEKTYROIIAs
JIETallb HAaXOJUTCS B HY’)KHOE BpPEMs B HY>)KHOM KoJsindecTse (puc. 6.1).

Ha ocHoBanuu BxonHbIx AaHHBIX MRP-crucTema BBIOHSET CAEaYIONINUE ONEpaliu:

IIman 3aka3oB u
KOPPEKTUBHI K HEMY

CocraB usgenus
Y OITMCaHKNE MaTepUaAIOB

OT4eTsl:
IIpon3BOACTBEHHBIN 0 TUIAHUPOBAHUU;
rpaduk pabot mpoliecce;

BBITIOJTHCHUH

CocTosHue 3a1acoB

JlaHHBIE 110 omEepaIusiIm

Puc. 6.1. Ctpykrypnas cxema MRP
° ONpeaACIICTCA KOJMYCCTBO KOHCYHBIX HAHHBIX H3I[GJII/II>'I IJI KaKA0ro Irnepuona
BpPEMEHU TUIAHUPOBAHUS;
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. K COCTaBY KOHEUHBIX M3JIEIUN JOOABISIOTCS 3aacHble YacTH;

. ornpezensercs o01as NoTpeOHOCTh B MaTepUaIbHBIX PECypcax B COOTBETCTBUU C
BEJIOMOCTBIO MaTepUAIOB U COCTAaBOM HM3EIus;

o o01miasi moTpeOHOCTh MaTepPHaJIOB KOPPEKTUPYETCS C YUETOM COCTOSHHS 3aIacoB
JUTSL KQXKJIOTO TEPU0J1a BPEMEHHU TIIaHUPOBAHUS;

. ocyliecTBisieTcs: (OpMUPOBAHHE 3aKa30B Ha IIOMOJIHEHHE 3alacoB C y4YeTOM
HEO0OXOIUMOTO BPEMEHH OIEPEIKEHUS.

8. [IpoBepbTe BBEACHHBIM TEKCT C TOYKHM 3PEHUS TIpaMMaTUKH KOMaHIOM
Cepesuclllpasonucanue. VicipaBbTe Bce HaiiieHHbIe OMMUOKH. COXpaHUTE TOKYMEHT.

3AJTAHUE Nell

1. CxonupyiTe IOKYMEHT, CO3JaHHbIA B 3aJaHuu 1, YeThlpe pa3a, MOJIb3YACh
nyHKTaMu MeHW [lpaskalKonuposams wu IlpaeéxalBcmasumes Wnu  COOTBETCTBYIOLUIUMU
KHOIIKaMH Ha MaHeJd HHCTPYMEHTOB, a TaK)Ke TOPSIUMMHU KIJIaBUIIIaMH.

Brimmonnure MNPUHYAUTCIIBHOC PasaciICHUC Ha CTPAaHHUIIbL II0CJIC Kaxaoro
nHpopmarnmonHoro nucekMa kiasuinamu [Ctrl]-[Enter]. B pe3ynprare 3Tux nedcTBHil Kaxmaoe
UH(POPMALIMOHHOE MUCHMO OYIET pacroiararbCs Ha HOBOW CTpaHHMIIE.

3agaiTe HyMepaluio CTpaHul] (BBEpXy CTpaHUI, ClipaBa) KOMaHIoM BcmaexalHomepa
cmpanuy (puc. 6.2).

2. OrdopmaTupyiiTe mepBblidi abd3al TEKCTa KaKIOTO HWH()OPMAIMOHHOTO MHCHhMa
komaHaamu opmat/Ab3ar] ciieayromuM o0pa3om:

: ° 1-e mucemo: mpudt Times

l'f DM ANCET PEHH I @1 New Roman, 12, ¢ KpacHOM CTpOKOIi

ManoseHHe: Ofpasew (oTCcTYynoM); BIpaBHUBaHUE — 10 HIMPUHE;
Beepxy CTRaHWLE —

EEIpaEHHESHHE: =
Crpasa v — Puc. 6.2. 3amanue HOMEPOB CTPAHHIL

[¥]iHomep Ha nepeoi cTpankue: = ° 2-¢ MIHUCHMO: H_IpI/Iq)T Arial

Cyr, 14, c Bucsuell CTPOKOH (BBICTYIIOM);

[o].4 ] [ OTHEHS ] o .

BBIDABHMBAHUE — TI0 JIEBOW TPAHUIIE;
ab3amHbBIe OTCTYNBI — MO 2 CM CjeBa U
CIIpaBa;
o 3-e nucemo: mpudt Times New Roman Cyr, 10, nepBas crpoka ab3ama 6e3
OTCTYIIa U BBICTYIIA; BRIPABHUBAHUE — MO LIUPHUHE;
° 4-¢ MUCHMO: dbparmeHT

{ Crvn 1 bopuaruposanve v x| ordopmMaTUpOBaTh, KaK BO BTOPOM IIHCHME,

m semeramoro rexcra MOJIB3YACh pekuMoM Dopmam no obpasyy,

Obusassaait + moyxcupumd, wypeus, o yenmpy, Cuesa: 0,63 an KOTOPBIN BBI3BIBACTCS KHOIIKON J Ha MaHeIn
[Beiaenmo ece | [ Conpare crune... | WHCTPYMEHTOB (METEIKOMN);

BoibiepuTe (opMaTMPOBaME AN NPUMEHEHUS i ° 5-e THCBMO: HepBBII\/'I 363311
P OO B 1 deiieserut @ ¥ | ordopmarupoBaTh, Kak B TPETHEM IIHCHME,
Lumepecrmea 2 Jara 0 MOJIBE3YSACH pexxuMoM Dopmam no obpasyy.
3aronoeok 1 1 3a20/1060K 2 "
3aronoBok 3 1 3arojaoeok 4 1
Suzenosox 5 ¥ Baroxomox 6 0 Puc. 6.3. 3aganue cTuiIsg 3arojioBKa
Saronosox 7 1 Saconcesi 8 "
3aronosok 9 1 BaronoBoK 3amucKy 1
| Hspioransan rafmoa |A  Hammas rafimma 1 B

Mokasats: | Bre
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IR EHH e By EsH d

¥KkazaTens CNMCOK MNNHOCTRAUHA

QBpasew NeHaTHOrD AOKYHEHTA Obpasey Beb-A0KyMEHTa
Jaromeeok 1. 1 || |3arenceox 1
SATOMOBOKE 2. 3 |1= SaronoBokr 2 =
SarooBoE 3. ] Jaronoeok 3
MokazaTe HOMEPa CTRAHHL THNERCCEINKH BMECTO HOMEPOE CTREHHL

HoMEpa CTRAHHL N0 NPABoMyY KPak

3ANOAHKMTERE: |

DAL He
Mopmate: | K5 wafinoHa I ¥POBHH! 3
MaHens cTpyETYPBI [ MapameTpel. .. ] [ﬂ3MBHHTb...]
[ O ] [ OTHEHA ]
3. 3anaiiTe CTHIIb 3arojIOBKOB Ha KaKAOH CTpaHUIIE, UCIOJb3Yys IMAOIOHBI CTUIICH.

st 5TOTO BBIAEIUTE 3arojgoBOK M KOMaHIoul Popmam/Cmuns 3alaiiTe CTHIb «3arojioBOK 1»
(puc. 6.3).

4. Co3paiite oOryaBieHUE JOKYMEHTA. YCTaHOBUTE Kypcop B caMO€ Hayajo
JIOKYMEHTA, BBINOJHUTE KoMaHAy BcmaskalOenasnenue u ykazamenu/OK (puc. 6.4), npu 3Tom
OyIeT co3laHo oOryaBiieHue JoKyMeHTa. Vcmosnw3ys ornaBieHue, mNepedauTe Ha TPEThIO
CTpPaHUIy JTOKYMEHTA.

5. [Tocne mepBoro muchMa MOMECTUTE 3aKNaAKy (Bcmaskal3axnaoxka) ¢ uMeHeM

_ ~ «[Iucemol» (puc. 6.5). Ilpu ycTaHOBKE 3aKJIafgKu

[Srigrie E3| mpocnenure 3a MOJOKEHHEM Kypcopa Ha CTPAHUIIE, TaK
ﬂﬂ"‘ﬂ::g’;a“” KaK I103K€ 6y;[eT MIPOM3BECACH BO3BpAT B MECTO 3aKJIaJKHU

W3 APYro 4acTu JOKYMEHTA.
[Tocne HaGopa MMeHU 3aKIAAKH 3apUKCUPYHTE ee

KHOTIKOU /[obasumb
Buumanne! UMms 3aknaakd  HE  JOJDKHO
Mopsaos: @ mn O nonowenme coJiepKaTh MPOOEITHI.
L] Srpeimeis sarnaakn 6. YcTaHOBUTE KypCOp B KOHIIE TPETHETO

AobanTe Puc. 6.5. YcTaHOBKA 3aKITa KN

DTHEHS

nuceMa. Jlamee mocTaBbTe OOBIYHYIO CHOCKY
(Bemaexal Cevinkal Cnocka) BHU3Y TOKyMEHTa ¢ TEKCTOM «TpeTse mucbmo» (puc. 6.6).
7. BcTaBbTe B KOHIIE K@KIOTO MHChMa CBOIO (h)aMUIINIO, IMS U OTYECTBO, HOJIb3YSICh
xomanaamu Cepeuc/Aeémozamena. ITpenBapuTENbHO BBIIIOIHUTE CIEAYIONINE NEHCTBUS B TEKCTE
JOKYMEHTA:

. komauaoit Cepsucl/llapamempol agmoszameHvl aKTUBU3UPYWUTE AUAIOTOBOE OKHO
Ilapamempur asmozamena (puc.6.8);

° B 1oJie 3amerums BBEUTE CUMBOJI HAKJIIOHHOW YEPTHI — «\»;

o B nojie Ha nabepure noaHocTbio cBoto OHO;

° HaXMUTE KHONKH /Jobasumob, OK.

DOTUMU ACUCTBUSIMH BBI TIOJBSA3AIN K CUMBOIY «\» CBOIO (DaMHITHIO, UMSI 1 OTYECTBO.
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Lﬁi [lepeiinure k mepBoMy ab3aly ¢ MOMOIIbIO

| HOCHH|

3aKJIAJIKU yepes KOMAaH/IbI
MonoseHe IIpaskalllepevimul/3axnaokalllucomol .
i BHMSY CTPaHHLE! BBenute ¢ Ki1aBuaTypbl CUMBOJI «\» - TIOSIBATCS

Baimu OUO. [lanee He 3a0yapre moctaBute OUO
1ocje KaKa0ro nucbMa.

() KOHUEEBIE CHOCKM:

8. [Tonb3ysice KOMAaHI0H1
DOpMAT @opmam/Pecucmp  (puc.6.7), mnepedbopmatupyiite
TEKCT TEePBOTO ad3ala KakJI0ro MUChMa CIEAYIOIUM
PoOpMaT HOMEpDS: ) PRIt e
o0OpazoM:
AL nuceMo 1 — «Bce nponucHbie»;
HauaTe c: 1 _ nuceMo 2 — «Bce cTpouHbIe»;
nucbMo 3 — «HaunHaTh C MPONMUCHBIX»;
HyMERALKA: MpoAONHHTE
nucbMO 4 — «I3MEHUTH perucTp»;
MPMMEHMTE MEHEHEHMA nucbMo 5 — «Kak B peIosKeHUsIX ».
MpHMEHKTE: KO BCEMY AOKYMEHTY | 9. COXpaHI/ITe COB,I[aHHBIP'I I[OKYMGHT C
Puc. 6.6. BctaBka 0OBIMHONM CHOCKHU
BHU3Y CTPaHUIIBI
[ BCTaEMTE ] [ OTHEHA ]

tunoM (aitma «Web-cTpanunia» B Bamiei
nanke. 3aKpoiTe JOKyMEHT W BHOBb OTKpoiTe ero. OOparuTe BHHMaHHE, YTO JOKYMEHT
OTKphIBaeTCs B o003peBarene Internet Explorer.

EERHGT d1

C} F.aK B OpeandkeHHAx,

() Bre CTPOYHEE

'f:,' HaqrHaTe C MponHcHEx
'f:} H3IMEHKWTE PECHMCTR

I ] [ OTMEHA

1.3 JIaGopaTopHas pa6ora Ne3 (1 yacoB).

Tema: Cucrema coznanus npeseHraunii MS Power Point

1.3.1 lesanb padoThl: TOJYIUTHh HAYAJIbHBIC HABBIKKM PA0OTHI C YHUBEPCATBHON CUCTEMOM
noAroToBkH npezenrauuun MS Power Point.

1.3.2 3apaum padoThI:

1. Co3marh BHEUATNAIOMIME JEMOHCTPAIMH CIAIOB, Pa3AaTOYHBIE MaTepUANbBI s
ayJIUTOPHUH, IOMOTAIOIIUE BU3YaJIbHO MPEACTaBUTh MBICIIU U UJI€U JOKJIAIUUKA..

2. Co3nanusi BU3YaJIbHBIX M300paKEHUH C LETbI0 MpeICTaBICHUs] HH)OPMALIUUA JPYTUM
JIOJISIM.

1.3.3 [lepeuyens mpubOPOB, MaTEPUAIOB, HCIIOJIB3YEMbIX B JIa0OpaTOpHOI padoTe:

1. IlepcoHanbHBI KOMOBIOTED.

2. MS Power Point

1.3.4 Onucanue (xoa) padboThI:

CoBpeMEHHBI MMaKeT TMOArOTOBKH Mpe3eHTalui PowerPoint TO3BOJISIET 1OCTHYb
CTHJICBOTO E€AMHCTBA TPEACTaBIIEMON HMH(OpMAINK, CYHIECTBEHHO YIYUIIMT BHEIIHUN BUJ
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MaTepHajoB U OOJErYyuT MX MOJATOTOBKY C HMOMOIIBIO CIEUUANBHBIX Ipauyeckux CpejacTs, a
TaK)Xe CINITAHUPOBATh CBOE BBICTYIIJICHUE.

[Ipesenramnus, cos3naHHas B cpene PowerPoint, mpeacraBiser co0oil KOMIUIEKC
MOATOTOBJICHHBIX JUJIA [TOKa3a C J1 a i1 1 0 B (JIUCTOB), COIEPIKAIIMX IIJIAH U OCHOBHBIE MTOJIOKEHUS
BBICTYIIJICHHUS, HEOOXOJMMbIE CXEMbl, TaONUIbl, AMarpaMMbl W PUCYHKH. Marepuansl
Ipe3eHTallud MOTYT UMETh W Jpyrue (opmbl MpeAcCTaBICHUS: CTPYKTYpy Ipe3eHTalNH,
pa3gaToyHble MaTeEpUaibl U CTPAHUIBI 3AMETOK.

Cozanue mpe3eHTalMu BKIOYaeT B ce0s JBE OCHOBHBIE 3aJauM: H3JI0KEHHE
coJiepKaHus ¥ ero opopMIIeHHE B HAUIEKAIIEM BHJIE.

Copep:xaHue mpe3eHTAllMM MOKHO pealii30BaTh YK€ Ha ITEpBOM 3Tane pa3paboTKu
OJIHUM U3 YETHIPEX CIOCOOO0B:

1. Hcnonws3zoBarb MacTep aBTOCOAEPKAHUA, KOTOPHI IIOMOTaeT BBIOpATh
coJiepKaHue TMPE3EHTALUU U3 TOTOBBIX 00pasioB (mabioHoB). [IporpaMma momoraer co3garb
TUTYJbHBIN craiif. [lonp30BaTenb JOMKEH aJanTHPOBATh TEKCT BHIOPAaHHOTO 00paslia, BCTaBUTH
rpaduKy, TMarpaMMbl U IpYTHeE JIEMEHTHI, a TAK)KE U3MEHHUTD JU3alH.

2. Hcnonp3oBaTh mIA0GJOH, KOTOPHIH (HOPMHUPYET MPE3CHTAIMIO, COCTOAIIYIO W3
TOTOBBIX 00PAa3I[OB.

3. Co3spatb coaepkaHue mpe3eHTauuu B npuinoxennu Word, a 3aTeM UMIOPTUPOBATH
B PowerPoint. IHOT1a 3TOT €moco® 4acTo OKas3bIBaeTCs JIydlle HCIOJb30BaTh, yeM Mactep
aBTocoep:xkanus. JloOaBneHue rpaQuKkoB M JPYrHMX CHEIUAIBHBIX JJIEMEHTOB, a TaKke
pa3paboTka au3aifHa MO-IPEKHEMY BBIITOJIHACTCS MOJI30BATEIEM.

4. Co3nmarp mpe3eHTanuu 0€3 KakKoW-TMOO0 MpeaBapUTEIHLHON MOATOTOBKU, BBOMS
TEKCT COJEpkKaHUsl HEIOCPEIACTBEHHO B PEXKUME CTPYKTypbl PowerPoint, a 3aTeM BCTaBIATH
nuarpammbl, rpaduky, KapTUHKHU, aHHOTAlMU U T.A. B pexxume ciaiinos. Ilocne 3aBepiienus
paboThI HaJ| coiep’)KaHMEM MOKHO 3aHATHCS TU3aHOM.

Jnst oTKpeITHSA TIporpamMMbl PowerPoint HE00X0a1uMO
~Cosnate npesenTauns, enamesya—— [IPOM3BECTH  IIEMYOK Ha nUKTorpamme PowerPoint Wi

[ © acren ssroconspscanma BoinoONHUTH Ilyck, Ilporpammsl, MS Office 97, Microsoft
PowerPoint. Ilpu 3anycke PowerPoint Ha 3KpaHE MOSIBUTCS
OKHO PowerPoint, coaepXaliui WHCTPYKLUHMH IO CO3JaHUIO
npeseHTanuu (puc.l).

% o Puc. 1. Oxno PowerPoint
OTKPEITE MPESEHTALMH .
Kak mob6oe okHo Ilpunoxenus Windows OKHO
Apyrre bariner. . .
E:?.r.?:pﬂﬁ;%hnoemn : PowerPoint cORepXKUT CTPOKY 3arojloBKa, CTPOKY MEHIO,
D Lchnoel NceMo NioDHMOoMY o
Exl..[OTKPOM MEHSII TOMBKO ANS.. HaHeJIu UHCTPYMEHTOB, JIMHEHKN POKPYTKH. B 1ieHTpe skpana

HaXoauTCsi OKHO PowerPoint s BeIOOpa pexuma (OMIUN)
CO37aHUsl Mpe3eHTAIMU. BBIOpaHHBIA PEKUM BIHSET HA XOJ
pa3paboTKK MPE3CHTALMH, a TAK)KE BBOJMMBIEC BIIOCICICTBUU

l- EUJ'IbLLIE HE BEBIECAWMTE 3TO OKHO
G |

U3MEHCHUSI.
Co31aHue mpe3eHTaNMU ¢ TOMOIIbI0 MacTepa aBTOCOdepKAHUS
MacTtep aBTOCOIEpP:KAHUS PEATU3YET MPOIIECC Pa3paOdOTKU HOBOM mpe3eHTanuu. [locie
BBI60pa COOTBCTCTBYIOLICTO PCKUMA B OKHC WJIN daKTUBU3AIIUU KOMAaHbI CO3}13TL IMYHKTa MCHIO

®daiin, nosisercs okHo Co3aarh Mpe3eHTanuio (puc. 2) s BeIOOpa BHAAa MPE3CHTAIMU
(Hanmpumep, MacTep aBTOCOAEPKAHUS).
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Co2dame Npezermaung 7] x|

OBwHe |I'I|:|E3EHTauHH I LabinoHe! odopHaeHA I

—MNpocMoTR

CO3A8HHE NPESEHTALMH Ha OCHOES
NPEANOHEEHHOrD COAER¥HMOra,

O I OTHEHA

Puc. 2. Oxno Co3naTh npe3eHTalno

[Tocne naxatus kHonku Ok MOsBISIETCS OKHO Mactepa aBTocojaep:kaHus (puc. 3) st
BbIOOpa BHJa mpe3eHTauuu. OTMETHM, BHJ NPE3EHTALMU MOXHO 3a/aTh JUOO C MOMOILBIO
Macrtepa aBTOcCOAep:kaHusi, MO0 BHIOpaTh TpeOyeMbId BHJ, MCIOJIB3YS COOTBETCTBYIOUIUIN
3Ha4oK BO Bkiajake [Ipezentanmnn oknHa Co3parh npe3eHTauuto. Haxkartue kHomku Jlanee
OCYIIECTBIISIET MEpeXo]] K CIEAYIOUIEMY ATaly pa3pabdOTKH IMpe3eHTalMH (3Tambl OTPa’KEeHBI B
JIEBOM 4acTH Kak0ro okHa MacTepa aBTOCOAEpKAHMS).

B PowerPoint uMeroTCA CIEIYIONINE PEKUMBI TPOCMOTPA.

- peXuM CJalAOB — OTOOpakeHHE Ha JKpaHE KaXAOTO Claiifia MO OTAENbHOCTH.
Pexxum caaiiioB otoOpakaeT TEKyImIMA ciaiig B COOCTBEHHOM OKHe. Mcmomb3yeTrcs s
JETAILHOTO TIPOCMOTpa ciaiiia (HanpuMep, Ipyu BHECEHUH MTOIPABOK B COAECPKUMOE Cllaiijia Win
pu U3MeHeHuu odmiero dbopmarupoBanus). s mepexona MEXIy CiaiiaMu HCIOIb3YIOTCS
kiapuiu Page Up wiu Page Dn;

- PpeXuM CTPYKTYPbI — II0OKa3 OCHOBHOI'O TEKCTOBOTO COJEpKaHUs (CTPYKTYpBHI)
Ipe3eHTAlMU. PEeXUM CTPYKTYPBI UCTIONb3YyeTCs MpH paboTe ¢ TEKCTOM JaHHOM Mpe3eHTaIUH.
B sTOM pexxnme mpocMaTpuBaeTCs CTPYKTYypa claiia v ero cojepxkumoe. MmHuaTiop a

CJla i T a TOYHO OTOOpakaeT TEKYIIUN CIal[ sk IPOCMOTpa pa3MEICHHUS TEKCTa;

- peXuM COPTHPOBIIMKA CJaiiI0B — 0TOOpaXEHUE BCEX CIAM0B B BUJIE 3HAYKOB (B
TOM pEXKUME HMMHU JIETKO MaHUIYJIUPOBaTh). PeXUM COPTHPOBIIMKA CJAii0B I03BOJISET
WU3MEHUTH MOPAJIOK CJIEIOBAHMS CIIAI0B B IPE3CHTALUN ITPOCTHIM NEPETACKUBAHUEM Ha HOBOE
MecTo. YToOBI MEpPEeMECTUTh HECKOJIBbKO CIAaiJ0B, HAJ0 IOCJIEIOBATENBHO WX BBIACIHUTD,
yaep>kuBas HaxaTol knaBuury Shift, a 3arem neperamuts ux. B ciiydae konupoBaHus craija,
HY>KHO BO BpeMs IEpETaCKUBaHUS yIepKUBaTh Haxatoi knasurry Ctrl,

- peXuM CTPAaHMIl 3aMETOK — BBIBOJ Ha 3KpaH Claiila BMECTE C 3aMeTKaMHu
JOKJIaAunKa. PexXuM cTpaHull 3aMeTOK HCIOIb3YETCs UIsl MOMOIIU JAOKIATUUKY (1711 BBOJA B
ClIali[l 3aMETKH JOKJIaJuuKa C LEJbl0 JNalbHEWIIEH uX pacredarku). B aTom pexume ciain
oTOOpa)kaeTcs B BEPXHEW YacCTH CTPAHHULBI B YMEHBIIEHHOM BHUJE, MOJ KOTOPHIM PACIONIOKEH
CTaHJApTHBIN TEKCTOBON 00beKT PowerPoint.

Haunmydmmum crocobom pa®oThl ¢ MPE3CHTANMSIMHU  SBISETCS KOMOWHHUPOBAHUE BCEX
YETBIPEX MEPEUNCICHHBIX PEXKUMOB.

[lepexmioueHrne Mexay peXHMaMH OCYIIECTBISETCS B IMyHKTE MeHI0O Bua BbiOOpoM
cooTBeTcTBYMOIEN KomaHabl Ciaaiabl, CTpykrypa, CopTHpPOBIIMK cjaaiioB uiu CTpaHuLbl
3aMeTOK.

Ilepexox B Jpyrol pexXuM BBIIOJIHAETCA IIPOCTBIM HAXKATHUEM COOTBETCTBYIOLICH
BbIOpaHHOMY peXUMY KHOIIKH, PACIIONIOKEHHOH B JIEBOM HIKHEM YTIIy OKHA MPE3eHTaIUH.
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Bce pexxuMbl UMEIOT CBOM COOCTBEHHBIE (YyCTAHOBJICHHBIE MO YMOJYAHMIO) MacIITaObl
n3o0paxkeHus. JJis HACTpOKM HOBOTO MaciTada UCIOIb3yeTcss KoMaHaa Macmrad B yHKTE
MeHI0 Bua.

Jluzaitn npezenmayuu

O>XMBJIEHHE Tpe3eHTAllMd C MOMOULIbI0 KpPAacoK, rpaduKu, MY3bIKH U CHEIHAIbHBIX
3¢ PEeKTOB BXOJUT B MOHATHE JU3AiH Mpe3eHTauu. iMeercs HECKOIBKO BapUaHTOB.

I. Hcnonp3oBanue 11adjaoH aW3aiiHa Il CO3JIaHUS TPE3EHTAIlMH, WMEIOIIHI
OJHOPOJHBIN BHI.

Br160p BcTpoeHHOTr0 11a010Ha OCYIIECTBISETCS AEUCTBUIMU:

1. Bribpars komanay Co3aath nmyHkTa MeHio @aiijl ¥ B TOSBUBIIEMCS Ha JKpaHe
nuanoroBom okHe Co3farh MpPe3eHTAIUIO, TIe MTPEICTaBICHbl BO3MOXKHbBIE BAPUAHTHI 111a0JIOHOB,
BBIOpaTh BKJIAAKY Jlu3aiiHbl npe3eHTanui;

2. [[lenkHYTh Mblblo TIO 3HAYKY I1Ia0JOHA, a 3aTeM HaxaTh KHONKY Ok wim
BBITIOJIHUTH IBOMHOM LIENYOK Mbliuu 110 3HAUKY.

II. B kadecTBe mabia0Ha qU3aifHa MOXHO HCIIOJIB30BaTh YK€ UMEIOIIYIOCS MPE3CHTAITHIO.
Jl1g 3TOTO CHENyET BBHITOIHUTE!

1. OTKpBITH CYLIECTBYIOIIYIO MPE3EHTAIMI0 U BHECTH HEOOXOAMMbIE U3MEHEHHS B €€
JHU3aiH;

2. BwiOpats koManny CoXpaHUTh KaK... TyHKTa MeHI0O Paiiyl 1 B COOTBETCTBYIOIIEM
nuanoroBoM okHe Tum @aiina BeiOpats Ila6JioHBI Npe3eHTANMA M3 PACKPBIBAIOLIETOCS
CITHCKa;

3. JIBOWHBIM  IIETYKOM  Mbluu  BBIACIUTh Hanky Ju3ailHel — Ipe3eHTalui,
CoJIeprKallylocsl B CIIMCKE MaroK, BBECTH UM 1711 HOBOToO 11adsioHa B nojie Mms gaitna u Haxxath
kHONIKY COXpaHHUTh;

4. Jlns MCHoib30BaHUSI HOBOTO I1a0JIOHA HEOOXOIMMO ABAXKIBI IIEIKHYTh MblliblO TIO
3HAUKy Ha BKIajke /ln3aliHbl npe3eHTanuil 1uanorosoro okHa Co3aarh Mpe3eHTalto;

5. Ecnu maGnoH coxpaHeH B HOBOHM Mamke, Kotopas cojepkutcs B manke I11aGnoHsl,
UMsl HOBOW TIamlKu Oy/IEeT MOSBISITHCS B BHJIC OTICIBHON BKJIAJKU B IuanoroBoM okHe Co3marhb
npe3eHTanui. MOXHO co37aTh CHEHUANbHYIO ManKy Ui XpaHEHUs Ma0JIOHOB, MPUMEHHUMBbIX
JUTSE KOHKPETHOTO BHJIa PadoT.

Oonaxo! Omo 603mooncro, eciu umeemces docmyn k nanxe 111aGoHBI.

1. pwu orcyrcTBum nocryna k nanke [11abaoHBI MOXKHO CaMOCTOSITENTFHO cO37aTh (aiii ¢
o0pasroMm ohopMIICHHS CIIaliJIOB U COXPAaHUTh €ro Kak 1mabsoH B pabodeit manke. Jljis 3Toro B
pexuMe crnaiiioB BblOuMpaercs (QoH oaHOro wuiaM Bcex cnaigoB (Popmar, Dow,
[Ipumenuts/[IpumMenuTs KO Bcem), a 3aTeM QopmaT (CTPYKTypa U Ju3aiiH) Npe3eHTaluu
coxpausieTcs B (ails paboyeil manKku moyib30BaTels Kak M1a0JIoH.

IV. B mpouecce co3nanusi mpe3eHTAIMd MOXHO (OPMHUPOBATH TU3AWH: U3MEHATH (HOH
cmaiina, oH 3arojoBKa, 3a/1aBaTh I[BET, pa3Mep U HauepTaHue mpudrta, ycraHABINBATh IIBET U
BHJI MAKeTa, YCTAHABIMBATh AHUMALMIO U TaliMep U T. [I.

CioBoaHuMalnus o3HavyaeT "oxuBieHue". B cpene PowerPoint
MOJ1 3TUM TEPMUHOM MOJpa3yMeBaeTcs IBUKEHUE 00BEKTOB Ha 3KpaHe, JUIs
OpraHMU3alKi KOTOPOTO UMEIOTCS pa3IMYHbIE CPEJCTBA AHUMALIUH.

s i o O AHHMauHOHHI:Iﬁ b dexrT MO)KeT6LITLCB;{SUch
IIEPEXO/IOM K CIEAYIOUIEMY CIIalily WIH C MPOLIECCOM IOCTPOEHUS ClaiioB
b0 MM en B 3 COCTABIAIOMMX €ro OOBEKTOB, WIM BCTaBKAa AaKTHBHOTO OOBEKTa,

KOTOPBI MOXET >XUTh COOCTBEHHOH XM3HbIO. OOBEKTHI C COOCTBEHHOMU
aHUMAIUEeH OTJIMYAIOTCS OT TMPOYUX OOBEKTOB (BUACOKIMIIOB) TEM, YTO
= IapaMeTpsl BOCIIPOM3BEJACHUS ONPEIEISIIOTCS Ha OJHOMMEHHON BKJIAJKe
JMaoroBoro okHa Hactpoiiku anumaruu.

JIist yCTaHOBJIEHUSI aHUMAllUM SKEJIaTeIbHO BBIBECTM HA KpaH MaHelb MUHCTPYMEHTOB
Oddexkter anumanuu (Bug, Ilaneam wuwHCTpyMeHTOB, J¢p¢eKTbl aHMMAIUM) WIA

-

22



BOCIIOJIb30BaThCS KOHTEKCTHBIM MEHIO. J[Jii MCMOIb30BaHMS KHOIOK IMaHETW aHUMALMK Haao
MEePEHTH B PEKUM CJIANIAOB U BBIJCIUTH OOBEKT (3ar0JIOBOK UM MAPKUPOBAHHBIN TEKCT).

Ileuamv npezenmavyuu

Pacneyarate MOXHO IIOOYI0 COCTaBHYIO 4YacTh NPE3CHTALMU: CIaiA, 3aMeTKU H
CTPYKTYPY.

JIist meyaTu npe3eHTaluy MpeJBapUTEIbHO YCTAHABIMBAIOTCS €€ MapaMeTpbl, KOMaHI01
ITapamerpbl cTpaHuubl nyHKTa MeHIO @ailn. B mosBuBmIMMCS [MaaoroBoM OxkHe Maker
CTpaHULIbI 33/1al0TCSI MOAXOAAIINHN pa3Mep JincTa OymMaru U ero OpueHTalus.

[lomopueHTanuel MOHMMACTCS PAaCHOJOKEHUE JHcTa Oymaru Ha npunrepe. [Ipu
KHIDKHOM OpHEHTAIMK [1eYaTh MAET BIOJIb KOPOTKOM CTOPOHBI JikcTa. [ToBopoToMm jmcra Ha 90°
OpHUEHTAINsI MEHSETCs Ha aThbO0OMHYI0, KOTOpas yaoOHa sl mpeocTaBlIeHUs HHPOpMAIH B
00BEMHBIX Ta0IAIIAX.

Jns opranuzamuu nedatd 3agaerca komanna Ileyars nyHkrta MeHio Paiin. B
MOSIBUBILIEMCSI THAJIOTOBOM OKHe [leuaTh ycTaHaBIMBAKOTCS CIEIYIOIIUE OMIUU:

B ob6nactu Ileuatars: (JeBbIil HUKHUI Yrosl OKHA) BBIOMpAETCs U3 HUCIAAIOIETO MEHIO
00BEKT MeYaTu.

B mone Ymcno kommii 3amaercs TpeOyemMoe KOJIMYECTBO KOMUN M HMX PACKiIagKa IO
KomusiM (ycTaHOBKOH (hraxkka Pazodparh mo konusim).

B nosie /Ilnana3zoH nevartu — nevarb BCEW NPE3CHTALIMU WU OTAENBHBIX CJIANIOB.

B mpaBoit HIKHEH 00yacTM OKHAa — Te4YaTh CKPBITBHIX CIAWI0B (yCTaHOBKOW (iiakka
IleyaTh CKPBITHIX CJAAWI0B).

B neBoit HMKHEH 00J1aCTH OKHA YCTAaHABIMBAIOTCS (DIIAKKHU CIIETYIONIUX TTapaMeTPOB:

- YyepHOo-0esblil — Kpacku claiiioB OyayT npeoOpazoBaHbl B Pa3IMYHbIE OTTCHKH
Ceporo LBETa;

- MacIITA0MPOBATH 1O JIUCTY — MAKCUMAJIBHOE 3all0JIHEHNE CTPaHUIL;

- o0pamJieHHe cJIaliI0B — KOITUH CJaii10B 00paMIISIOTCS] TOHKOW JIMHUEH.

Jliis pacrieyaThIBaHHsI 3 @ M € T O K MaTepHall pe3eHTalnu pa30nuBaeTcs Ha 1Be 4acTu. B
OJIHOI pacroniaraloTcs HEOOXOAMMbIE TEKCTbl W WUIIOCTPAllMW, MpeJIHa3HaueHHbIe s
ayIUTOpUU, a B JPYyrol — OTACNIbHBIE JOKYMEHTBHl [JIsi JOKJIaJAuhKa CO CcllaijlaMd H
3amedaHusiMu. B stom ciywae w3 crnmcka IledaraTh: BeIOMpaercs o0bekT 3ameTku. B
pe3yJibTaTeé B BEPXHEW YAaCTU CTPAHMIBl PA3MEIIAIOTCS CIAWIbl, & B HWKHEHM — 3aMETKU IS
JOKJIQ4HKA.

Jlns pacriedaTku CTPYKTypbl ciaiiga w3 cnucka Ileyararb: BbIOMpaeTcs OOBEKT

Crpykrypa.
3ananue 1.
1. CocTaBUTh TEKCT OOBSBICHUS (PEKJIaMbl) U CIHPOCKTUPOBATH IMPE3CHTAIUIO W3

TpeX ClaiJoB (MperBapUTEIbHO BHIIOJIHUTE HA JIUCTE Oymaru) mo mpuemMy Ha paboTy B pupmy
"JIyna", koTopast HaxoauTcs 1o aapecy: r. CoMHEeUHbIH, ya. Miieunslil myTh, 45. Tenedon 56-67-
89.

1) Ha nepBowm cinaiifie pa3MeCTUTh TEKCT:

OOBsBiIEHKE O TIpUEMe Ha paboTy (3arojI0OBOK Claija);

®upmMma "Jlyna" (comepkaHue ciaiiia).

2) Ha Bropom cnaiine — @upma "JlyHa" mpurnamaer Ha paOoTy CIEUATUCTOB:
(3aronoBOK cnaima);

— DKOHOMHCTA;

— IIpo/1aBLia MPOIOBOJIBCTBEHHBIX TOBAPOB;

— MEHEeJPKepa TOProBOro 3aja.

3) Ha tperbem cnaiine pasmecTuTh pekBU3UTH pupmbl (agpec u Ne Tenedona, dake

Ynpaxuenue 1. CoznaTe nepBbIi ciaiif] (JIUCT) pe3eHTanuu ¢ nomouiso Macrepa
aBTOCO/IeP:KaHUs U COXPaHUTH B ¢aiii moa umeHneM reklama.ppt.

JlenicTBus:
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1. 3anycTuth nporpammy PowerPoint.

2. Co3paTth npe3eHTaluio, ucrnoias3ysa Macrep aBTocoaepkanusi (Ui nepexoaa B
nocieayrolee OKHO NCIONb30BaTh KinaBuily Jlanee). Beibop noarsepauts Haxatuem OK.

Ecmm na skpane okHO PowerPoint OTCYTCTBYeT, TO CJEAyeT OTKPHITh OKHO BwiOpaTh
npe3eHtanuio  komannaoit Co3gars mnyHkta wMeHio Pain. Bo Briagke mpe3eHTauus
AaKTHBU3UPOBATH U3 MPEICTABICHHOTO MepeyHs 3HaUOK 1adioHa MacTep aBTOCOAepPKAHUS.

3. BriOpatp BHemHUM BUA (Tu3aiiH) npe3eHtanun O0bsaBaeHne/pexaama.
4. 3amarh cmoco0d mpeabsBICHUS Mpe3eHTaIuu — J{oKIaapl, COBEIIaHus, BbIIa4uH.
5. Onpenenurs:

- Kaxkas dopma Beimaun Bam HyxHa — [Ipe3enTanus Ha skpaHe;

— bynere nu neuarars? — Jla.

6. IlepBrlii craiig cYUTAETCS TUTYJIBHBIM JUCTOM. ECIIM 1aHHBIE HE BBEIEHBI, TO UX
MOXKHO BBECTH B C(HOPMHUPOBAHHYIO TPE3EHTALHUIO B  PEXUME  PEIaKTUPOBAHUSA.
[TocnenoBarenbHOCTH BBOJIA JAHHBIX CIEAYIOILAS:

- HIEITYKOM Mbliii aKTUBU3UPOBATH MECTO3ANOJHUTENL MecCTo 3aro10BKa u C
KJIaBUaTypsl BBecTu OOvsAsIeHUe 0 npueme Ha pabomy;

- B MecTo3anoxHuTenbs MecTo AJ1s moa3aresoBka — ¢pupma "J/Iyna',

7. CoxpanuTh B (paiin mosBUBLIMICA HA SKpaHe CO3AAHHBIN ciaiij B paboueil mamnke
nox uMenem reklama, BeimonHuB komaH 1y COXpaHMTh KaK... IyHKTa MeHIO Dail.

Oonaxo! Ecmu 6 npoepamme PowerPoint omcymcmgyem wnacmpotika Mactep
aBTOCOJIEP:KAHMS, MO O/ 8bINOJIHEHUs 3A0AHUSA UCNONb306amMb MWAOJIOHBI Npe3eHTauui. B
9MOM Clydae umeemcs 06a 6apuaHma:

1. B okne PowerPoint ycmanosums nepekiodamens 6 cmpoky malbJoH Npe3eHTaluu u
omxpuimb exnadky llpesenraunu 6 okne Co3aarh MPe3EHTALMH,

2. Bwiopamv komandy Co3patb nynkma menio Dald u  omKpulmb  BKIAOKY
Ilpesenmayuu 6 okne Co30amv npezeHmayuu.

Ynpaxnenue 2. OTKOPpPEKTUPOBATh  CTPYKTYPY CO3JIaHHOM TMpe3eHTaluud B
COOTBETCTBUHU C 3aJjaHUEM 1.

JlelicTBus:

1. 3arpy3uts (aiin reklama.ppt (ecnu B 3T0M ecTh HEOOXOIUMOCTB).

2. [lepeiitu B pe:xuM COPTUPOBIIUK cJaiinoB (Bua, CopTUPOBIIUK CJIAHI0B).

3. BceraButh mycToil cnaiin mocie 1nepBoro. /[ 3Toro mendKoM Mbiuii BBIIACIHUTD
MEepBbIA Claiii W BBINOJHUTH KomaHay Co3aarh ciaaia HakaTUEeM KHONKWA Ha MaHEIH
uHcTpyMeHTOB (mnu BeraButb, Co3nath caaiig wm CTRL+M). B okne Coznmath ciaiin
BbIOpaTh aBTOPa3METKY cllaiiia — MapKupo8aHHbIU CHUCOK.

4. Jns opopmiieHHsT BTOPOro claijia cleayeT MEepPEeBeCTH €ro B PEeXHM CJAHABI.
st 5TOTO0 B peKHMME COPTHUPOBIIMK CJIANI0B BBIOJHUTH ABOMHOMW IIETYOK MblliY TI0 BTOPOMY
CJIaliy MJTU TIEPEUTH B pEXXUM ciaalabl U HaxkaTh kiasuiry PgDn/PgUp.

5. [I{emykoM Mmblwu aKTUBU3WPOBATh MECTO3ANOJHUTENb 3arojioBKa claijga u
BBECTH TEKCT:

Qupma "Jlyna" npuenawaem na pabomy cneyuaiucmos:

6. B mecTo3anonnutene 1isi MApKUPOBAHHOTO CIMCKA BBECTH TEKCT:

- 9KOHOMUCMA;

- npooasya npoooBoIbLCMBEHHBIX MOBAPO8;

- MeHeddcepa mop2o8o2o 3aid.

7. Bropoii cnaii paccMOTpeTh Kak OOBSBICHHWE W BBIICIUTH B CaMOCTOSITEIBHBIN
JOKyMeHT. Jljist 3Toro:

— B PEKUME COPTHPOBIIMKA CJIAWI0B IIETYKOM MblliU BBIICTUTH BTOPOU CIIANT;

- ckornupoBaTth ero B 0ydep oomena (IlpaBka, KonupoBars);

- CO3/1aTh IyCTOM ciaiii HOBOM npe3eHTanuu koMaHnoi Co3aaTh MyHKTa MEHIO
®@aiin u B okHe Co31aTh claii BIOpaTh aBTOPA3METKY ClIalifia — nycmoti caaio.
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- OTkpoeTcss OKHO HOBOMW NMpe3eHTANUHU, COCTOSANMEE U
3 OJHOTO MYCTOTro claWnga;

- LIETYKOM Mbliii aKTUBU3UPOBATh MYCTOM ClIaiii U MOMECTUTh COACPKUMOE
O0ydepa oomena (IIpaBka, BeraBka).

- COXpaHUTh B (ailyi TOSBUBIIMKCA HA SKpaHE BHOBb CO3JaHHBIA CIIall B
paboueii marnke Mo UMEHEeM 00bsiBJIeHHe. ppt.

8. [Tepeiitn B okHO mpe3eHTanuu reklama.ppt (nynkr menio OxHo, reklama),
AKTUBHU3UPOBATH TPETUH CIAN] U BBECTU TEKCT:

2. Conneynvuii, yn. Mneunwiii nymo, 45. Tenegpon 56-67-89, paxc 566-789.

9. @aiin npe3entanuu reklama.ppt coxpaHuTs.

10. Pacneuarars co3jaHHBIN CIaig — OOBSBIICHUE.

Ynpa:xxkHenue 3. [IpocMoTpeTh CO3/IaHHYIO MPE3EHTAlUI0 MO0 IpHeMy Ha paboTy B
¢upmy "JIyHa" Bo Bcex BO3MOKHBIX PEKUMAX.

JlelicTBus:

1. OtkpeiTh (haiin npezentanuu reklama.ppt B mporpamme PowerPoint.

2. BrISBUTE pekM 0TOOpaKeHHsl cJIaia Ipyu OTKPHITHH daiia.

3. [lepeiitu B pexxum caaiaoB (MyHKT MeHi0 Bua, komanaa Caaia) v onucarb
O0COOEHHOCTH PEKUMA.

4. [TepeiiTu B peskUM CTPYKTYPBI, OIHCATh OCOOCHHOCTH PeXKUMa.

5. [lepeliTh B peKMM COPTHPOBIIMKA CJAI0B. AKTUBU3UPOBATH JBOWHBIM

IICTYKOM Mbliiy OHO U3 M300pakeHHW W MPOAHAIM3MPOBATh €ro coiepxkanue. KiaBuiramu
YIpPaBJICHUs] KypCOPOM IEPeHTH K ApyruM u3oOpakeHusM. Omnmcath OCOOCHHOCTH Ka)IOTO
U300paKeHHUSL.

6. [lepeiiTi B pe:KMM CTPaHHUI] 3aMeTOK M MPOAHATU3UPOBATh COCTaBHBIE YACTH
ATOTO U300paKEHHS B CPABHEHUU C IPYTHUMH PEKHUMAMH.

Ynpaxuenue 4. OdopmuTh nu3aifH CO31aHHON TTPE3CHTAIIUH.

JenicTBus:

1. OTtkprITh (haiin reklama.ppt (eciii B 3TOM €CTh HEOOXOAMMOCTD).

2. IIepeiitu B pexxum caainos.

3. N3menuts (on Beex cnaiinos (Popmat, DoH...).

4. W3mennth Qo oOnmacTu 3aroiioBka OAHOTrO/Bcex cnaiigoB (Mopmar,
ABTodurypa...).

5. YcTraHoBUTH pa3mep mipu@Ta 3arojoBka 28, HauepTaHUE — MOTYKUPHBIN, IIBET —
kpacHsiil (Popmart, pudr).

6. 3anath aHUMaIMIO0 (KOHTEKCTHOE MEHIO, HACTPOMKA aHUMAIlUH ).

7. @DaiiJ1 pe3eHTalul COXPaHUTbD.

3ananue 1.

1.  CopoekTupoBaTh MPE3CHTAIMIO PEKJIaMbl U3 TpeX cliaiaoB. [IpoekT mpeseHTauuu

BBITIOJIHUTH Ha Oymare, KOTOPBINA COACPIKUT:

Poccutickas npasosas akademus npunumaem 8 nopsioke nepesooa Ha 4-i u 5-u Kypcol Ha
NAAMHOU U OeCNIAMHOU OCHOBE.

Aodpec: yn. Azoeckas-2, xopn. 1. (M. "Haxumosckuii npocnexkm).

Ten. (095)119-8954

3amanmue 2.

1. Jns co3maHus Bcel Mpe3eHTalud BbIOpaTh BCTPOCHHBIM IIa0JIOH Ju3aiiHa,
Pa3MECTUTh TEKCT B CIaiaXx B COOTBETCTBUHU C BBIITOJIHEHHBIM 3aJaHUEM 1.

2. CoxpaHHUTh MPE3EHTALUIO B (aii.

3aganmue 3.

Pacrnieyarars co3gaHHyro npe3eHTanuo B pexume Beigaun (3 ciaaiina Ha crp.).

Bcmaeka pucynkoe

PucyHku mo3BoJisIfOT cenaTh npe3eHTaluio 0ojee sipkoil 1 HarmsHoNW. PUCYHOK MOXHO
BCTaBUTh OJTHUM U3 CIIOCOOOB.
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1. JobGaBinenne kapTUHOK U3 KoJutekuuu ClipArt

Hamnume B xommbiotepe kosutekmuu Office ClipArt Gallery, mo3BoyiseT BCTaBHUTh
kapTuHKy ClipArt. J{ns aToro:

- aKTHUBU3HMPOBATH CJai], B KoTopomy nobasisercs kaptunka ClipArt;

- B IIyHKTE MeHIO BeraBka BIOpaTh komaHny PucyHok, a 3atem — KapTHHKH. ..

UrtoOb1 KapTHHKA u3
Bomagea koyuiekuuu  ClipArt mosiBUiace B
"] Hoeerd cnady..  Ciel+hd Ka)XJIOM cJaiizie, HaJo €€ BCTaBIIATH B

oOpazern cnaiiioB (1m1a0bJI0OH, KOTOPBIN

Horep coaiga .
MPUMCHACTCA KO BCEM cllapaamMm

Tlaman speria.

MPE3EHTALINH). Jost 3TOr0
Puc 1 Mo MOCJEOBATEIbHO  BBIMOJHUTH U3
=] Hagmes "] s panna. nyHkTa MeHo Bua xomanaer O0pasen
PR s , — u O0pasen cJIaiiI0B, a 3aTeM — B OKHE
- T Aemogueype npocmotpa MS Clip Gallery 3.0
ﬂ Inaspap ma.. =
|:| Tesmma e ngamxauun:ﬂxasc TUAPAM M4 BbIGpaTb BKJIaAKY KapTHHKH.
= Al Dzwem Word Art... Komtekmuio  Clip  Gallery
% Mmgpeekinka.  Cil+E =
@ Co CXaHepa WAL Ka M efEL.. MOXXHO HCHOJIb30BaTh VI BCTAaBKU B
¥ T Tasmuma biceosoft Waed.. claiapl BUIAEO WIM 3BYKOB, KOTOPBIE

1u1g 3Toro B okHe npocmorpa MS Clip
Gallery 3.0 BeiOpaTh Bkiaaky Buaeo ninm 3ByKw.

2. Jlo0aB/jieHMe PUCYHKOB U3 APYTUX NPOrpamMm

Jly1d BCTaBKM pUCYHKA, CO3JaHHOTO B IPYTOM MPOTrpaMMe, BBIITOJIHUTS!

- B peXHMeE CJIaMI0B NEPEeiTH K paboueMy ciany;

- U3 MYHKTa MEHIO BcTaBKa BBINOJIHUATE NOCIEN0BATEILHO KOMaHAbl PHCyHOK H
N3 Daiina, a 3aTem BeIOpaTh U3 nanku Clipart pUCyHOK.

3aHATHE TPETHE

Ynpaxuenue 1. B cozpmanHylo mpeseHTanuio J100aBUTH ClIaiA, B KOTOPBIH
MOMECTUTh Tpauieckoe H300pakeHHe (PUCYHOK), T. €. MEPEONPENCIUTh B CTUIb TEKCT U
rpaduka, u B o0nacth I'pauka BCTaBUTH PUCYHOK.

JelicTBus:

1. OTkpeITh (haiin reklama.ppt.

2. [lepeiitu B pexxuM ciaaiiabl (Caaiabl yHKTa MeHIO Bu).

3. 3anats popmat aBTopazmeTku (Pa3meTka caaiiga nmynkra menio @opmar).

4. Bri6pars B okHe Pa3smerka cnaiima u3 crnmcka llepenpuMeHUTh TEKyIue CTHIIN
obpaser ctiiis TekcT u rpaduka v MOATBEPAUTH BBIOOD.

5. B no3unnio BcTaBKM pruCyHKa pa3MeCTUTh pUCYHOK u3 nanku Clipart.

6. OtrdopmatupoBath TeKCT (mpuMeHUTh QO0beKT WordArt) u U3MEHUTh pa3Mephl U
II0JIO’KEHUE TEKCTa U PUCYHKA.

7. CoXpaHUTh BHECEHHBIE U3MEHEHMUSI.

8. Pacneuatath oThopMaTHPOBAHHBIN ClA.

3aganmue 1.

1. B cnaiiapl ¢ YeTHBIMM HOMEpPaMH BCTaBUTh aBTOQUTYPHI, @ C HEUETHBIMU — KAPTHHKH,
WCITIONB3Ys MIa0JI0H WK 00paser] myHKTa MeHio Buj.

2. CoxpaHuTth (ai.

3. CdopmupoBaHHBIC Caiibl pacrievyararh.

Pucosanue cpagpuueckux 06vexkmoes

PowerPoint o3BoJsieT 100aBUTh B (hailyibl mpocTeimme rpaguieckue GUrypsl,

KOMOWHUPOBATh OTHENbHbIE (DUTYPHI, KOTOpPBIE MOXHO MacimiTaObupoBaTh, MOBOpPAYMBATH H
MepeBOPAYNBATH, COOMPATH Pa3pPO3ZHEHHBIC OOBEKTHI B TPYIIITY.
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Hacrpoiika o0nacti pucoBaHus

B pexume cnailioB MOXHO BKJIIOYHATH JIBA BCTPOCHHBIX CPEACTBA — JIMHEHKH
PowerPoint, IO3BOJISIFOIIUX TOYHO OMPENEISITh MOJIOXKEHHE 00heKTOB. OTHA U3 HUX MPOXOIUT
BJIOJIb BEPXHEro Kpas OKHa MPE3EHTAllMH, a Apyras BIOJIb €ro JIEBOro Kpas, C IMOMOUIbIO
KOTOPBIX OINpPEIENSIeTCs] PACCTOSHUE OT IEHTpa cllaiijla 1Mo TOPU30HTAIM U BEpTUKAIH. [[Be
MOJBM)KHBIE HAIPABISIIOIIME — NYHKTHPHBIE JIMHUW Pa3AeNsioT Cilail[ MO0 TOPU30HTaIUd U
BEPTHKAIH, TEM CAMbIM TIO3BOJISIOT BEIPABHUBATH OOBEKTHI JTHOO 1O MIKAJIaM JIHHEEK, TH00 OJIUH
OTHOCHUTEIIBHO JIPYTOro.

Brurouenne otoOpaxeHus JIMHeeK 3anaercs komanaoi JIuneiikn nynkra meHo Bua, a
MOSIBJICHUE Ha HKPAaHE HaIpaBiSIOMKUX — KoMaHaod HampaBasiiomme nyHkta meHio Bua (a3t
KOMaH/Ibl MOYKHO BBIOPaTh B KOHTEKCTHOM MEHIO).

CrnenmoM 3a ykazaTelneM Mbuluiy Ha JIMHEHKAX MEpeMENaloTcsi MYyHKTUPHBIE METKH,
MOKAa3bIBAIOLIUE MOJOKEHNE YKa3aTelsl. DTO MOMOTAaeT TOYHO Pa3MECTUTh yKa3aTelb Mbluu TIPU
PHCOBaHUM M PEIAKTUPOBAHMH 00BEKTOB. HemoapmkHas, HeM3MeHsieMas HyJieBasi TOUKa IITKaj
JIMHEEK PacCIoIOKEHa TOUYHO B LIEHTPE Cllaia.

Jlnst Gonee TOYHOTO OMpENEieHUs TO3WIUA OOBEKTOB Ha Claifie TepeMeniaiTe
HarpasJjsiolue, neperackuBas ux. [Ipm 3ToM MHAMKATOp Ha HAMpPaBJISAIONIEH MOKAa3bIBAeT €e
yAaJ€HUEe OT HYJIEBOM TOYKH MO TOPU3OHTAIINA WU 110 BEPTUKAJIH.

Ecnmu HemocTaTOYHO JBYX HAMpAaBISIONUX, TO T00aBISETCS IF000E€ YHUCIO KOMHMA
BEPTUKAJIbHOW W TOPU3OHTAIIBHOW Hampasistome. s 3toro yuaepkuBas B YTOIUIEHHOM
cocrosnuu knasuiry CTRL u meperamuTh KONHMIO Hampapisiomield B TpeOyeMoe MOJOXKEHHE
(MOeTe UCIOIb30BaTh KOMUIO TAK e, KAaK OPUTHUHAN).

OCHOBHbBIE HHCTPYMEHTBHl PHUCOBAHMS W PEIAKTHUPOBAHUS PACIOJIOKEHbl HA MaHEIH
MHCTPYMEHTOB PucoBaHue, koTopas HaxoauTcsi B okHe PowerPoint B pexuMme caaiaos (Bua,
IIanenn uHCTPYMEHTOB, PucoBanue).

Megenenz+ [y (5 | dewopmymee S\ W 1O E 4| - £-A-=E= 8

femoprzgper e > w ] € Bropas rpymnma HMHCTPYMEHTOB MJii PHUCOBAaHUS OOBEKTOB
: pacmojokeHa Ha naHenu PucoBaHMsA B BHIE KHOIOYHOIO ITyHKTa

2
g A MEHIO ABTO(MIYpBI, colepkaliee Crucok puryp ¢ ux ¢popmaramu.

b
:\iT LCoequimmensHele mumm  #
E}' OecHobHEIE dGTpEI k
% EurypHEIe Cipe k
To Buox-cxema b
%z REZTTEIT AEHIE k

2

3

%b Brixockm

1
| Bripas usmouie KHom

ﬁ Iipyaue agnogIype...

PucoBanue oCHOBHBIX GUryp

Jlro6as coznanHas Gurypa, KOTOPYIO MOKHO JOOABHUTh B ClIaiijl, CTAHOBUTCI 0 O b € T O
M. OOBEKT UMEET KOHTYp M BHYTPEHHIOI OOJIaCTh, IIBETa KOTOPBIX IO YMOJIYAHHIO 33Jar0TCS
TEKyle 1BeToBOM cxemol. Kaxiplii 31eMEeHT 00beKkTa MOXeT OBITh OT(POpPMATUPOBAH B
COOTBETCTBUH € OOIIUM IPOEKTOM MPE3EHTALNH.

JIuHMM U CTpenKM — 5TO IPOCTEUIINK PUCYHOK, KOTOPBIA CO34a€TCA B CIENYIOLIEH
I0CJIE10BATEIbHOCTH:

1. VYrannuBaercsa kHonka JIMHMA Ha naHEIN HHCTPYMEHTOB PrucoBaHnue;

2. YkazaTenem Muluu ONPEEIIeTCsl HadallbHas TOUKa JIMHUU;
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3. Ilpu yromyeHHOW JI€BOM KHONKH Mbluiy yKa3aTellb IMEPETaCKUBAaeTCs K JApYyrou
KoHeyHOM Touke. Ecimu wu3obpaxkaemas JHMHHUS OpPUEHTHUPOBAHA TOYHO BEPTUKAIBHO,
TOPU30HTAIBHO WM IO JMAroHajdd, TO NPU MEPEMEIIECHUU YKa3aTels Mbluu HAKUMAETCS U
ynepxkupaercs kinasumia SHIFT.

Jns  u300pakeHusT TMPSIMOYTOJbHUKOB WJIM  KBQJPaToB  MCIOJB3YeTCS  KHOIKA
IIpsiMOyroJIbHUK NTaHEIN UHCTPYMEHTOB PHCOBaHNE U BBIOIHAIOTCS CIEAYIONINE [Iaru:

1. VYrannuBaercsa kHonka IIpssMOyroJibHUK Ha aHEJIX HHCTPYMEHTOB PrucoBaHnue.

2. VYkazarenmeM Mbluu  ONPENENSAETCS  MECTOIOJIOKEHUWE  OJHOTO W3  YIJIOB
IPSIMOYTOJIBHUKA WJIM KBaJpaTa.

3. Ilpm yTOmJIEHHOW JIEBOM KHONKH Mbluiu  yKazaTeldb IEPETACKUBACTCS K
IIPOTUBOINOJIOKHOMY YIUIy IPSMOYTOJIbHUKA UM KBaJpaTa.

4. Ecmu HeoOxoaummo chopMUpOBaTh MPaBHIBHBIA KBaapaT, TO TPHU TEPEMEIICHUH
yKazaTens muluy HaxuMaercs 1 yaepxkusaercs kiaasuma SHIFT.

Jlns u3MeHeHHs IBeTa M THUIAa DPAMKH MPSIMOYrOJbHUKAa WJIM KBajapaTa Qurypa
BBIIETISIETCSL U aKTUBU3MpyeTcs KomaHjaa IlBera W JIMHMH... NyHKTa MeH0 Popmar wm
KOHTEKCTHOTO MEHI0. JlJI1 prucoBaHMs IPSMOYTOJIbHUKA MJIM KBaJpaTa ¢ OKPYIJIE€HHBIMHU yTiaMu
UCTIONB3YyeTCst opMaT ¢ OKPYTICHHBIMH YIIIaMUA OCHOBHBIX (DUTYp U3 CIIMCKA ABTO(UIYPHI.

DOmmurncbkl M OKPY)KHOCTH, JAYTH, KpHUBBIE MPOU3BOJBLHOM (OPMBI CTPOSITCS IO
AQHAJIOTUYHOU CXeMe.

Bo BHyTpeHHIOIO YacTh J1000T0 HAPUCOBAHHOTO OOBEKTa MOXKHO JTOOABUTH T € K C T,
KOTOPBI CTAHOBUTCS HEOTEMJIEMOW YacThlO 3TOro o0bekTa. OHAKO, €ClM BBOJAMMBIN TEKCT
BBIXOJMUT 3a paMKH OOBEKTa, TO JJs MEepeHOoca CIIOB TEKCTa BHYTPU OOBEKTa HCIIONb3YeTCs
koManna IlpuBsizka Tekcra mnyHKTa MeHIO (opmar. BBoj TekcTa OCYLIECTBISAETCS B
AaKTUBHU3UPOBAHHYIO aBTO(UTYPY C KIIaBUATYPHL.

Crtunsp (TOMMMHA JUHHUH, LIBET U JApYrue arpuOyThl) 0HOPMIEHHOTO 0OBEKTa MOKHO
COXPAaHMTD ISl UCIIOJIb30BAHUS MO YMOJTYAHUIO PU PUCOBAHUHN HOBBIX OOBEKTOB.

JIns1 5TOTO BBIMOJHAKOTCS CIECYIOLINE TEUCTBHUS:

1. Beigensercs oropMaTHpOBaHHBIN OOBEKT.

2. BeiOupaercs komanna [loayynTs cTHIBL 00BbeKTa yHKTA MeHIO PopMmarT.

3. OtMeHsieTcs BblJIeTIeHHE 00bEKTa HaXKaTHEeM KHOIIKU Mbliiy 3a €T0 MpeaeaMu.

4. BreiOupaercs komanga IIppMeHUTb K yMOTYaHUSM 00BEKTa MyHKTa MeHIO Popmar
WU B KOHTEKCTHOM MEHIO.

B cnepyrommii pa3 mpu co3gaHuu 0OBEKTa BO BpeMs TEKYIIEro ceaHca paldoThl ¢
PowerPoint k HeMy OyieT IPUMEHEH CTUJIb, TPUHSITHINA 110 YMOIYAHHIO.

Ecnu He0o0X011MMO OCTOSHHO BHOCUTh M3MEHEHUS cpa3y B HECKOJIBKO OOBEKTOB, TO OHU

0o0beAUHSITCSA B I'pyI Yy, KOTOpas paccCMaTpUBaeTCsl KaK HOBBIM €TUHBIH
00beKkT. B 3TOM cnydyae mroOble M3MEHEHHsI MPOUCXOIAT OJHOBPEMEHHO CO BCEMH €ro
COCTaBHBIMM YaCTAMH.

Jlnst TpynnupoBaHus BBIACICHHBIX OOBEKTOB MCIONB3yeTcss KoMaHaa CrpynmupoBaTh
KHOIIOYHOIO MYyHKTa MeHI0 JleMCTBMSl NaHEenu HMHCTpyMEHTOB PucoBanMe wiM KomaHaa
CrpynnupoBath IyHKTa KOHTEKCTHOro MeHI0 I'pymnupoBka. {18 OTMEHBI HMCHONB3YETCs
KoMmaHa PasrpynnupoBars.

OnuHOYHBIH OOBEKT WM TPYNNy OOBEKTOB MOXHO IOBOPAYMBATH OTHOCHTEIHHO
€IUHOrOo 1eHTpa. /L1t 3TOro ciaeayer BBIIOJIHUTD:

1. Beigensercst 00bEKT WIK TPyIIIA.

2. Haxumaercs kHonka CB000AHOE BpallleHUe TTaHEI HTHCTPYMEHTOB PrcoBanue win
BeIOMpaeTcs komanna IloBepHyTH/0Tpa3uTh KHOMOYHOE MeHIO JleficTBHSA, a 3aTeM — KOMaH/1a
CBo001HOE BpaleHue.

[ . 3. VYcranaBnuBaercs

G Coosomoe tpaussue yKa3aTellb MBIIIA Ha  YIJIOBOM

B Osmexarme mexcmom v A Tosepryns e6o Mapkep OOBEKTa WM TPYIIBl H

:E Hayame nzMeHEHIE a0k ill. TR epHINE Bpako MNEPETACKNBACTCA BJICBO WIn
Hapemms aemopueypy g Ak Owpazume caesa Hanpaso 5

o yronyaHmo g asmnoguyp = Onpa=ume: cRepey BHUE 8

|]Iegcme-ust' [% G, | ﬁE-TﬂD:I:-U:_ZH‘lIbI"I o w L] .‘




BIIPaBO OTHOCUTCJIBHO LCHTpA 00BEKTa WU T'pYIIIbI.

3aHATHE YETBEPTOE

3ananmue 1.

1. BcraBuTh HOBBIM NYCTOM Cilaiiji B paHee CO3JAaHHYIO MPE3CHTAIMI0, HA KOTOPBII
pPa3MeCTUTh YeThIpe JIF0ObIE PUTYPHI, BHYTPH HUX PA3MECTUTh TEKCT WM TOPSAKOBBIC HOMEpA.

2. V3MEHUTH TOJILUHY JUHUM U IIBET.

3ananue 2.

1. CrpynmnupoBaTh (GUTYpPHI B OTUH OOBEKT.

2. Cpnenarp KOmuio OOBEKTa B TOT K€ Cai (BBIICTUTH, BBI3BATh KOHTEKCTHOE MEHIO,
komanga Konuposarts).

3. BBecTu NpoU3BOJIBHBIN TEKCT U U3MEHUTH TOJIIIMHY JIUHUHN U IIBET.

4. CrpynnuapoBaHHBIH B OTGHOPMATUPOBAHHBIA OOBEKT CKOMMMPOBATH B HOBBIN ITYCTOM
clamm.

5. Kommio o00BeKTa TOBEpPHYTh, CJElaB 3EpKAIBHOE OTOOpaXEHWE OpHUTHHAJIA.
PasrpynnupoBats ¢purypsl. CoxpanuTh B (aiii.

Hcnonvzosanue ¢ npesenmayuu 06vekmoe npozpammot Word

BcraBka Tabmurg
Pa3memienne B craiie JMaHHBIX, MPEJCTABICHHBIX B TaOnMW4HOU (opme, peanm3yercs
pa3HbIMU NpUiokeHussMu Microsoft.

I.  Tabnumpl MOXHO coO31aBaTh cpeicTBaMu mporpammbl PowerPoint. [{nst 3toro
JIOCTaTOYHO TMEPEONpeeNuTh CTHIIb Cllaiiia, T. €. 3aJaTh KoMaHay PasMerka cjaiaa myHKTa
MeHio @opmart 1 BIOpaTh cTUiIb Tabmuna.

I1. Jost pa3MeleHus B cllaiine NAHHBIX, MPECTAaBICHHBIX
F@ Tasnmia Microsoft Wored..

B Ta0MyHON (hopMe, IPUMEHHMO OIHO U3 cpelcTB cpensl Word:

1. [TomecTuTh TaOMHILy, UCIIONB3YSl KHOIOYHOE MEHIO (BBHIOpaB KHONKY BcTaBUTH
tabnuny Microsoft Word nporpammel PowerPoint).

2. Hcnonb3oBath koMaHapl PucyHok... u Tabauna Microsoft Word mynkTa MeHIO
BcraBka.

Oonaxo! IIpu ecmaske maoauyvr Word npouzeooumcs cmena cucmemul mernro Ha Word.

3. Ecnu tabnuna B cpene Word yxe co3aaHa, TO IMEIOTCS JIBa BApUaHTa €€ BCTABKU
B CJIaim;

- KOINHMPOBAHUE C UCTIOJIb30BaHUEM Oydepa oOMeHa;
- UCIIOJIb30BaHUE MEXaHNU3Ma CBSI3bIBAHUS U BHEIPEHUS OOBEKTOB.
PenaxtupoBanue tabnuirs! ocymecTsisiercs cpencrsamu Word.

Texnonorus cBs3piBanus Tadbnuiel Word co crnaiimom

UtoOn1 pasmectuth Tadbmuny Word Ha cnaiii, HE0OXOaUMO CKONMUPOBaTh ee B Oydep
obmeHna Windows ¢ moMoOIIbI0 KOMaHI MEHIO OO0 coueTaHneM KJIaBUIII KIIABUATYPHI.

[Ipoueaypa cBA3bIBaHUS BBHINIOJIHIETCS CIEAYIOIINUM 00pa3zoMm:

1. Beigensercs tabmuna, co3maHHas B cpene Word, nroOBIM U3BECTHBIM CIIOCOOOM,
Hanmpumep KoMmaHaol BeigeauTs Tadaumy mnyHkta MeHioo Tabamna (mpenBapuTenbHO
MOMECTUTH KypCOp BHYTPH TaOIIHUIIbI).

2. Beimenennas Ttabnuna komupyercs B Oydep oOMeHa, Hampumep KOMaHIOMN
Konuposats nynkra MeHio IIpaBka.

3. 3anyckaercs nporpamma PowerPoint ¢ Pabdodero croJia uiu u3 ['JlaBHOro MeH1o.
Ecnu nporpamma 3anyiiieHa, To nepekirounThes B Hee uepe3 Ilanennb 3axay.

4. 3agaercd peXKUM MPOCMOTPA CJAAHIAOB U ONPENENAETCS Cllail, B KOTOPBI
BCTaBJISIOTCS TAOJUIIBI, MIIM CO3AA€TCS HOBBIN CIIAl]] C UCIIOIb30BaHHeM KHOTIKH Co31aTh.
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5. Yto0Bl cBA3aTh TaOJIUIly C HOBBIM IPHIIOKEHHEM, HOOXOJUMO BOCIOJIb30BATHCS
koMmaH70i1 CrnenuaibHass BcTaBka nyHkta meHio IlpaBka. Ha skpaHe mosiBUTCS THAIOTOBOE
okHo CriennanibHasi BctaBka (puc. 6).

MeTodHKE:  AokymenTt Microsoft Ward O
A MoM gokymeHTe O nHAMicrosoft PowerPoint.doc -
Kk COTHEHA |
S EEIEY b hekT AokyrenT Microsoft Waord

---------------------- MPHCOEAMHHTE FHNERCCHINLRY

[ Kax SHAYOK

PesyneTaT

. BCTAENAET pHCYHOK CoAep#MMoro Dythepa odMeHa.
—*@ BCTaEKa CBAZM COZAEET CCRINKY HA MCXOAHBIA dafin
Tak, YTO M3MEHEHMA B HCX0AHOM Qakne 0TPAMAMTCA B
MPESEHTSLHH.

Puc. 6. nuanorosoe oxkuo CrernuaibHas BCTaBKa

6. YcranaBnmuBaercs mneperirodarens CBszaTth. B cnucke  Kak: JlomkeH ObITh
BbIzIesieH MyHKT O0beKT JJokymeHT Microsoft Word. Ecnu ocTaBUTh akKTUBHBIM MTEPEKITIOYATEITH
BeraBuTh, TO Tabiuna OyaeT BHEAPEHa, a BCE €€ CBSI3U C UCXOAHBIM JOKYMEHTOM 00OpBaHHBI.

7. Bp106op monreepxkaaeTcs HaxaTueMm kHonku OK.

KoppekTupoBka TabnuIlpl Ha ciiaiiie

[Iporpamma PowerPoint BBINOJHSIET TPOLEAYPY BCTaBKM TaOnMIbl B crlaiin 0e3
nckaxxeHnil. OgHaKo 4acTO MPUXOAUTCS pa3MeliaTh U KOPPEKTUPOBATh pa3Mepbl BCTABICHHON
TaOJIUIIBL.

1. Jng u3MeHeHus pa3MepoB TaOJaHIla aKTUBU3UPYETCS U, 3aXBAaTUB yKa3aTelleM Mblulu
T000M U3 ee pa3MEepHBIX MapKEPOB, MEPETACKUBACTCS B OJTHOM U3 HAIMIPABIICHUN: BEPTUKATHLHOM
WU TOPU30HTAIBHOM.

2. Jlns mepemenieHus — akTHBU3UPYETCS U MEePEMEIAETCsl BECh BhIICICHHBIA 00BEKT Ha
HOBYIO NIO3ULIHIO.

Buecenue nzmeHneHuit B Tabauily

Jlis BHeceHHMs W3MEHEHHWH B TalONMIly, CKOMHpPOBaHHYIO U3 mnporpammsl Word,
HEOOXO/MMO €€ aKTUBU3UPOBATH IBOWHBIM IIETYKOM Mblwu. TaOnuua mepeizer B pexuM
penaxkTupoBaHus cpeactsamu Word, 3aTeM BHECTH KOPPEKTHPOBKY.

Ecnmu tabnuma sBisieTcss CBSI3aHHBIM OOBEKTOM, TO HAXOISCh B PEXHME MPOCMOTpPA
CJIAiIOB BBITIOJIHUTH JBOMHOM INETYOK Mblwu TO HEH, uyToObl cuctema Windows 3amyctuiia
HEOOXOIUMYI0 TPHUKIATHYIO TporpamMmmy. B asrom ciydae 3amyckaercss mporpamma Word.
Tabmuma mnosBisercss B pabouem okHe Word. KoppektupoBka TaOMUIBI YIIpaBIsSeTCs
cpeactBamu Word. Jlokyment 3akpeiBaercs knaBuiamu Ctrl+F4.

Jns Bo3BpaTa B nporpammy PowerPoint menkHyTh 10 kKHonke Microsoft PowerPoint,
pacnosoxeHHo! Ha naHenu Office UM BOCIIONb30BAaThCsl KHONKOW 3TOH MmporpaMMbl Ha [lanemnn
3aj1a4.

Ecnu BHeceHHbIE M3MEHEHUsI HE OTPa3UJIUCh Ha Claije, BbI3BaTh KOHTEKCTHOE MEHIO U
BBIOpaTh KOMaHAy OOHOBHUTH CBSI3b.

3aHsTHE TATOE

Ynpaxnenue 1. BcTraButh B mpe3eHTalMIO MyCTOM Ciaild, B KOTOPbIA OMECTUTH B
TabIMyHOU opMe cooOIIeHrne 0 pexkuMe padoTel GupMbl, ucnonbiys cpeacrsa Word (Oydep
obmena). Craiiz pacriedararb.

JeiicTBus:

1. B cpene Word coznate Tabnuity Buaa
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Jlau Hemenu Yacrl Bpewms
paboThI nepephIiBa
ITonenensHUK c9 o 18 c13 10 14
UT. ]
BBITIOJIHUTH OOpaMIICHHE U 3AJTMBKY M COXpPaHUTH B (haidn regim.doc.
2. Boinenute Tabnuny u ckonupoBaTh ee B Oydep oomena (komanna KonupoBath
nyHkTa meHio IlpaBka).
3. [epeiiTu k cnaiiny B mporpamme PowerPoint (OTKpbITH (haiin reklama.ppt).
4. [lepekntounThCcst B PEXKUM MNPOCMOTPA CJHANAOB W aAKTHUBU3UPOBATH ClIA
BcraBku (Cuaia nmyHkTa MeHio Bupn).
5. BceraButs nyctoit ciaiin (Pa3merka caaiaa nyHkra MmeHio @opMar U BCTaBUTH
pa3meTky nmycToii caaia (Tabnmuna) uinn kHonka BeraBuThb caaiin).
6. [lepeiitn B pexuMm ciaiijja ¥ B ClIalil BCTaBUTh Ta0Oiuiy u3 Oydepa oOMeHa
(xomanga BeraButhb nyHkra MeHio IlpaBka).
7. OrdopmaTupoBath coaepkanue TaOIUIbI, yBeTUIUB pazmep mpudra (20).
8. Pacnieuatath copMUpPOBaHHBIH CiHai.
3aganmue 1.

1. BcraBuTh HOBBIH CHalill, B KOTOPBIH MOMECTUTh B TaOMUYHOU (hopme cooOIIeHue o
nepeyHe yciayr GUpMBbl, UCIIONb3ys cpenctBa PowerPoint (iepeonpeaenuTh CTHIIb CIai/a).

2. Cnaiig pacniedaTtaTh.

Hamnpumep, pupma "JlyHa" npegoctaBisieT cleayronue yCayru:

1. JlocTaBka TOBapoOB Ha JI0M;

2. JlocTraBka npas3THUYHBIX HA0OPOB;

3. BrinonHeHue 3aka3a B 3apaHee OrOBOPEHHOE BpeMsl;

4. BrinonHeHne yciyr B KpeIuT;

5. [Ipuem mpenBapUTENbHBIX 3aKA30B HA MOCTABKY IOPUAMYECKAM U (PUINIECKUM
JIALIAM.

3aganue 2.

1. BcTraBuTh HOBBIM Claiia, B KOTOPBIM MOMECTHTHh B TaOIUYHOW (hopMe COOOIIeHUE O
CTOUMOCTH YCIyT (upMBI, UCHONB3ys cpeactBa PowerPoint (kHonka BeraBuTh Tadaumy
Microsoft Word nanenu WHCTpYMEHTOB IporpaMMbl PowerPoint).

2. Co3znaHHBIN caiin pacreyaTarb.

3aganmue 3.

1. BcraButh cnaiin, B KOTOpBIH MMOMECTUTh B TaONWYHOW ¢opMe CBEACHHS O
COTpYIHUKAX (UPMBI, UCIIONb3Yys TEXHOJIOTHIO CBSA3bIBaHUS Tabmuisl Word co cnaiom.

2. Co3znaHHBIN ciaii pacrieyaTarb.

3ananmue 4.

1. Buectu u3MeHeHHs B TaOnMily pekuMa paboThl (UPMBL: B BOCKpEeceHbe (upma
paboraer ¢ 10 gac. no 16 yac. 6e3 nmepepriBa.

2. Cnaiig pacniedaTtaTh.

3aganue 5.

1. Jlo6aBuTh B TaOMUIly, CO3JaHHYIO B 3aJaHUU 3, CBEJCHHS O HOBOM COTPYIHHUKE
(bupMBI.

2. Cnaiig pacniedaTaTh.

Ynpaxnenue 2. BcraButh mnyctoi cnalll, B KOTOPBIM IOMECTHTh TEKCTOBOE
cooOuieHrne 06 aBTOpax Mpe3eHTalMu (MocienHuil cnaiia B npeseHtanun). CTpykTypy criaiiia
chopmMupoBaTh, UCTIONB3YS cpeacTBa Word, u ee pactiedaTarb.

JleiicTBus:

1. B cpene Word chopmupoBaTh TOKYMEHT M COXpaHUTH B pabodeit manke. [Ipumep
TEKCTa!

B co3panum npe3eHTauy yqacTBOBaIN: (ABTOPBI MPE3CHTAIH)

- HBanos U. 1. — pykoBOAUTEIb-CLIEHAPUCT;
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- Cunopos C. C. — penakrop;
— ®enopoB A. A. — XyJI0KHUK.
Ipezenmayus cozoana 6 aszycme 2001 .

Jns atoro:

1) nepeiitu B cpeny Word,

2) BBIOPATh CTUJIM U PEXKHUM BBOJA!

- YCTaHOBUTH pexuM CTpYKTyphl (Bua, CTpykrypa);
— 3aroJiIoBOK HaOpaTh B cTuie 3arojioBok 1;

— CIIMCOK aBTOPOB — B CTUJIE 3ar0JIOBOK 2;

- OCTaJIbHOM TEKCT — B CTUIJIE 3aroJioBokK 3.

3) coxpaHuTh (aits B padoueit manke (Paiijg, COXpaHUTh KaK...);
4) 3aKphITh (aitn u npunoxenune Word.

2. OTKpBITH (IEPENTH) B ipuiioxkenue PowerPoint;

3. BcraButh co3nannslii B cpene Word ¢aitn. J{ns storo:

- BBIOpaTh KoMaHay OTKPBITH MyHKTa MeHIO Daii;

- B okHe OTKphITh B nojie Tun ¢aiisia BeiOpath U3 criucka Bee cTpyKTYpHI, B
noje crucka [lanka HaiiTh pabovyio manky;

- Ha)XaTb KHONKY OTKPBITH.
4. Ha skpaHne nosiBUTCS clail B peKUMeE CTPYKTypa

1 ABTOpbI NpEe2eHTaLMK
« Feanos
+ Gugopos
. meﬁgjggg

- CozAaHO B aerycTe 2001 T,

5. i mpocMoTpa IEpedTH B PEKUM CJIAMABI U pacledarartb CTPYKTYpy
CO3JaHHOIO CJIaiaa.
6. B noarorosieHHyr0 paHee Mpe3eHTalUIo 3aBEPIIUTh CO3AAaHHBIM CIAUIOM:

- CKOIMUPOBATh CO3/IaHHBIN cllaii B Oydep oOMeHa;

- MEPENUTH B IPE3CHTALIMIO U 33/1aTh PEKUM COPTHPOBIIHMK CJIAH/I0B;

— AKTUBH3UPOBATH MOCJIECIHUIN CIal] MPE3eHTAIUN;

- BCTaBHUTb U3 Oydepa oOMeHa CO3/1aHHBIN Claii.

7. IIpocMOTpeTh JOMOIHEHHYIO IIPE3EHTALMIO B PEXKUME MOKA3 CJIANI0B.

Hcnonvzosanue ¢ npesenmayuu 00beKmos

npozpammut Excel

OcHoBHbIMU 37eMeHTaMH Excel, OObIYHO BKJIIOYa€MbIMU B IPE3CHTAIUH, SBISAIOTCA
TabJIMIa U IUarpaMma.

BcraBka tabnui Excel B cnaiij KOmupoBaHUEM

Jlnst mepenayn TaHHBIX MEXIy mporpammamu Excel u PowerPoint ¢ momouisio O6ydepa
oOMeHa clieZlyeT BbIIOJIHUTD CIeAYIONINe eHCTBUS:

1. Co3narp Tabnuny B cpene Excel.

2. Bbiaenuts 00;1aCTh KOMMPOBAHMS.

3. CkomnmpoBatb BbIIEIEHHYIO 007acTh B Oydep oOMeHa. Bokpyr BblieneHHOM obmactu
JIOJDKHA TTOSIBUTCS "OeryIas cTpoka'" (Meprarorias ITpuxoBas pamka).

4. TIlepeiitu B cpeny PowerPoint 1 3a1aTh pe&KUM COPTHPOBKH CJIAi/10B.

5. AXTHBU3HMPOBATH CJAi BCTABKH TAOIHIIBI.

6. BcraBurtp Tabauny u3 0ydepa oomeHa.

7. Pacmeuararh coIepKUMOE Cliaiiia.

BcraBka tabmui Excel B craiif] CBsI3bIBAHHEM
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Jliss BCTaBKH DJIEKTPOHHON TaOmuibl Excel B Tpe3eHTALMIO TOBTOPHUTH JCHCTBHS,
ONMCAaHHbIC BHINIE, HO Ha IIECTOM Inare BbIOpaTh koMaHAy CnenuajbHasi BCTaBKa ITYHKTa
MeHio IlpaBka. B okne CnenuajibHasi BCTaBKa yCTAaHOBUTH NepekitouaTesib CBA3aTh.

B crincke monst Kak: Beinenuts myHKT O0bekT JInet Microsoft Excel.

BcraBka B npe3eHTaluio quarpammsl cpensl Excel

JIist BCTaBKM AuarpaMMbl U3 cpenbl Excel B ciaiin mpe3eHTanuu 4epe3 Oydep odmeHa
CJIe1yeT BBIIOJHUTD CIAEAYIONINE IEUCTBUS:

1. AKTHUBU3HMpOBATh AUarpamMmy B mporpamme Excel memukom moiwuu. IlosgBuBirecs Ha
paMKe auarpamMbl MapKepbl CBUIETEIBCTBYIOT O BbIICJIEHUU TUATPAMMBI.

2. CkommpoBath B Oydep oOMeHa BBIJCICHHYIO THarpaMMmy.

3. Ilepexmtountcs B PowerPoint n 3aaTh peXUM COPTHPOBKH CJIANWI0B.

4. AKTHUBU3UPOBATH CIal]l BCTABKH AMATPAMMBI.

5. BcraButs nuarpammy u3 0ygepa oOMena komanaoi CrnenuajbHas BCTaBKa IyHKTa
MeHto [IpaBka, ycTaHOBUB nepekitovaTesis BeraButh win CBa3aTh.

3aHsATHE NIECTOE

3ananue 1.

1. BcraBuTh HOBBIW Claif/l, B KOTOPBIH MTOMECTHTH JICKTPOHHYIO TaOIuIly cpeanl Excel
CO CBeIEHUSMHU 00 00BheMe MPEIOCTABICHHBIX YCIYr B CTOMMOCTHOM BBIPQXKEHUU 32 TIEPBBIN
KBapTaJ paboThl PUPMBL.

2. CopepkuMoe ciaiiia pacreyaTarh.

Bunet SuBapp ®despanb Maprt Arnpenb Hroro
yCIyT 3a |1 kBaprTan

Uroro:

3. CoxpaHuts B daiin.

3aganmue 2.

1. BcraBuTh HOBBIA ClaliJl, B KOTOPBIM MOMECTUTh JIEKTPOHHYIO Ta0nuiy cpeanl Excel
CO CBEIEHUSIMHU 00 00beMe MPEeIOCTABIEHHBIX YCIYr B CTOMMOCTHOM BBIPQXKEHUU 3a MEPBBIN
KBapTai paboTsl Gupmbl (3aganue 1), UCTIONB3YS PEIKUM CBSI3BIBAHUSI.

2. CopnepkuMoe claiiia pacnevyaraThb.

3. CoxpaHuts B Qaii.

3amanmue 3.

OOBSCHUTH U MUCBMEHHO O(POPMUTH OTIUYHE PEKUMOB, 33/1aBaAEMbIX TEPEKITI0YaTeIIIMU
BceraButs 1 CBsi3aTth.

3ananmne 4.

1. BcraButh HOBBIM ciHaiijl, B KOTOPbI TMOMECTUTH KPYroBYylO JHarpaMmmy,
OTPAXKAIOIIYI0 00BEM YCIYT B CTOMMOCTHOM BBIPQXKEHUU 32 KBapTan (3agaHue 1).

2. Copnepkumoe claiiia pacneqyaTaThb.

3. CoxpaHuts B Qaiin.

3aganue 5.

1. OtdopmarupoBaTh KpyroBylo Auarpammy (3amaHue 4):

- OTJIENIUTh CEKTOPHI, OTPAKAIOIINE BUBI YCIIYT;

- U3MEHUTH OKPACKY CEKTOpa, UMEIOIIEr0 HauOOIbIINIA TPOLIEHT;

- MOCTaBUTh METKU — 3HAUECHHUSI I MPOLICHTHI;

- M3MEHUTH HAKJIOH TIEPBOTO CEKTOPA;

- moclie pacrnevyarku oT(HOpMaTHPOBAHHON NUarpaMMbl Ha Clai/leé U3MEHUThH THII
TUarpaMMbl Ha OOBEMHBIH.

2. PacnedaraTh nociaeqHUNA BapHaHT Clana.

3. CoxpanuTs B (aiin.
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3aganue 6.

1. Ha w©HoBOM crnaiime co3maTh Tpaduk OOBEMOB MPEJOCTABJICHHBIX YCIyT B
CTOMMOCTHOM BBIpa)KEHHH 3a YEThIpe Mecsiia paboTsl GupMeI (3aaanue 1).

2. Jlns Kaxaoro BUAA YCIyT MOCTPOUTH JIMHUIO TpeHAa (Ha HOBOM ClIaiijie), MOKa3aTh
ypaBHEHUE Ha AUarpaMMme.

3. BwIMoOaHUTE TPOTHO3 O0OBEMOB TMPEAOCTABICHHBIX YCIYyr Ha KOHEI[ TIEPBOTO
noayroaus. Pe3ynpTaTsl BCTaBUTH B Ta0nuIy (3axanue 1).

Bcmaeka opzanuzayuonnoii ouazpammot

(opeouazpammot)

Opranu3anyoHHas AuarpaMmma, Wik opeouazpamma U300pakaeT uepapXxuro HEKOTOPOM
OpTaHMU3aINH, UCIIOJIb3YSl COBOKYITHOCTh OJIOKOB U COSAMHHUTENbHBIX JIMHUN.

OprauarpaMma MOXET OTOOpakaTh CTPYKTYpPY (HUPMBI, OpraHu3aIliu, OTACNa WIHN
OT/IEJIOB OpraHU3allHil, KOTOPBIE MOCTPOCHBI IO UEPAPXHUUECKOMY MIPUHIIUITY, T. €. CBEPXY BHHU3.

[Ipouienypa BcTaBku oprauarpaMMbl B IPE3EHTALIMIO, 3aBUCUT OT MECTA €€ Pa3MelICHUS:

— €CJIM Ha CIEUHUAIBHO MPEJHA3HAYEHHOM ISl HEE CIalJe, TO CO3/1aeTCsl HOBBIM CIIal]l
Y BBIOMpPAETCS pa3METKa, BKIIFOYAIOIIAas MECTO3AIMOJIHUTENb OPTAUarpaMMBbl;

—  €CJIM pa3MellaeTcsl HoBasi JuarpaMMa Ha yXe CYIIECTBYIOIIMM Cllaif]l, TO BCTaBJIsAETCS
B claiin 00BEKT ¢ OprauarpaMMon.

Co3panue cnaiia ¢ opramarpaMmmoit

Hcnonp3oBanue ABropasmeTrkn PowerPoint ynpouiaeT BKIIOUEHHE B IPE3EHTALUIO
cnaiioB ¢ oprauarpammamu. Haxkatnem kHonku Co3aath cjaia u BEBIOOPOM aBTOPA3METKHU C
oprauarpaMMmon, PowerPoint BKJIIOUYAT B MPE3EHTALMI0 HOBBIM Claljl, KOTOPBIA COAECPKHUT
MECTO JJIsl OpTrAUarpaMMBbl.

ITocaenoBaTenbHOCTE ACHCTBUM:

1. B pexume cjaiiioB BBITIOIHAETCS MEPEXO] K CIally, MPEAIIECTBYIOIEMY CIaluy C
oprauarpaMMoM.

2. Haxumaercs xuonka Co3gath caaiia Ha nadmenu Komanger (Bua, Ilanmenm
HHCTPpYMeHTOB, KomaHabI).

3. B mumanoroBom okne Co3narh Ciaiii BIOMpaeTcs aBTOpa3METKa C
OpraHu3alMoOHHON auarpamMmoil. I[losIBUTCST HOBBIM Cllaiii ¢ MECTOM JUIs

S OpranarpaMMal.

4. JIBOMHOMW WIETYOK Mblliu TI0 MECTO3AMOJHUTENIO OprjdarpaMMbl 3allyCKaeT MOYJIb
Microsoft Organization Chart, KOTOpoe UMEET KOMaHAHOE MEHIO U MaHEIb HHCTPYMEHTOB JUIS
penaktupoBaHus W ¢GopMaTHUpOBaHUS oprauarpammbl. PaGodee oxHO (puc. 7) COAEPKHUT
HECKOJIbKO MECTO3aIOTHUTENCH, YIPOIIAIONINX BBOJ HHPOPMALIUU B OpTAUAarpaMMy.
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=4 ificrosoft Organization Chart - fodtexm e Npazenmauna 17
Eaﬂn paexa Bug Ciune Texem Pamka  Jomm  [uaspamMa  Oxwo 2 _|ﬁ’|5|

m Al Qlﬂngﬂnhenhblﬁ:lﬁl 1 CoTpyapuk | CoTpyaHuk: T Pgmsu,umTenb:'?ll'lnanuHmr{:EHl

HazeaHKe fWarpammbl

4 i
\Pazmep: B0% | |
Puc. 7. OkHO OpraHn3anOHHON qUarpamMmbl

3ausaTue ceapbMoe

Ynpaxunenue 1. Ha HOBOM cnaiine pa3MeCTUTh OpPraHU3ALMOHHYIO JUATPAMMY,
OTPAXKAIOLIYI0 CTPYKTYPY (UPMBI: IUPEKTOp, [1Ba 3aMECTHTENsS, KOTOPBIM IOAYMHSIOTCA
COOTBETCTBEHHO OTJeN CHaOXeHus W orAen KaapoB. OTAENn BO3IJIABISET PYKOBOAUTEIND
(Ha4aJIbHUK), KOTOPOMY HOJUUHSIOTCS HECKOJIBKO COTPYIHUKOB. B oTnene cHaOkeHMsl uMeeTcst
IIOMOIIHUK MEHEIKEDP.

JelicTBus:

1. BcTraBuTe HOBBIN Clai ¢ pa3METKOM — OpraHU3alMOHHAs JuarpaMmma, CTpyKTypa
KOTOPOM MOSIBUTCS HA 3KpaHe (puc. 7).

2. BBectu HazBanue guarpaMMbl OpraHu3anMoOHHAsL CTPYKTYpa (pMPMBI.

3. BBecTn B MecTO3amoIHUTENE Ha3BaHUE NOJDKHOCTEN.

4, Y nanute HeBOCTPEOOBAHHBIN 00K (MECTO3AMOIHUTENH): BBIASIUTD €ro MIETIKOM
Mulwiu ¥ HaXxaTh KiaBuiny Delete.

5. CoznmaTh TOMYMHEHHBIE OJOKM (MECTO3alOMHUTENN), HCIONb3ysd Ha MaHeIH

Mo QUHHEHHEIE; Iill

MHCTPYMEHTOB KJIaBUIITY .

6. Ncnonp3ys kiIaBuIIM NMaHeId WHCTPYMEHTOB U NMYHKT MeHI0 CTWIIb 3aBEpLINTH
pa3paboTKy OpraHU3alMOHHON qUarpaMmbl (PUPMBI.

3aganmue 1.

1. ToproByto ¢upMy BO3IJaBISET JAUPEKTOP, KOTOPOMY  HEMOCPEICTBEHHO
MOIYMHSIIOTCS €T0 3aM. CEeKpeKTapb-peepeHT, IOPUCTKOHCYIBT U TTIaBHBIN Oyxrantep. Umerorcs
CJIEIYIOIINE OTJIENbl, KOTOPbIE HAXOAATCS B IOAYMHEHUH 3aMa.

Ortnen, JIOMKHOCTD KonnuectBo
NI0/Ipa3JIeJIEHNE paboOTHHUKOB
Toprosslii 10
Havansuuk otnena 1
Crt. ToBapoBes 2
ToBapoBen 5
(cOTpyaHMKN)
OKOHOMHUYECKHI 6
Havansauk otnena 1
CT. DKOHOMHCT 2
OKOHOMHUCT 3
(coTpyaHMKN)
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Pazmep cnafiaos:

LLMpHHa:
|24 5 ]

BeicoTa:

|18 Ecm

HyMEpOEATE CRaMAE C:

T

Iloka3z npe3enmauuu

Jlo6aBneHre BEPXHUX U HUKHUX KOJIOHTUTYJIOB
PowerPoint 1o3BonisieT N00aBIATh B KaXAbIM ClalJ] TPU CIEHUAIBHBIX TEKCTOBBIX

Cnafa I SameTkH 1 Bblaz |

OJIECMCHTA: AaTy W BpEMs, HOMED cnaﬁ/:[a U KOJIOHTHTYIIL. OTH 3JIEMEHTHI MOXHO BbIBOAUTH Ha
9KpaH BO BpCMA ACMOHCTpAalUU NPC3CHTAIUN WA IPU €€ MCYaTU B BU/C CHaﬁHOB, BblAa4 WU
CTpaHul 3aMETOK.

KOnOHmMUIMY nG! Ed

—BENHYHTE B cnaka
v AaTy H EpemMA
% AETOOGHOENEHHE

|u1.n4.u4 21:56 -]

Hzkbik:

JIETOHEYHENEHHE

Ipyccmﬁ {PoccHa) j IEBpnneﬁcmﬁ

" MuKcHpoEaHD

¥ Homep cnafiaa

¥ HisHHE gonaHTHTY N

[123456

I- He NoKasblEaTe Ha THTY NBHOM cnakiae

Jns nmoOaBieHUS B
MPE3EHTAUI0 BEPXHEro WU
HIKHETO KOJIOHTUTYIIA,
BBIOMpaeTCA KOMaHIa
[PHMEHHTE KOJ’IOHTI/ITyJ'IbI IMIYHKTa MCHIO
Omriena | Bun. B guamoroBoM OKHeE
KonoHTUTYyIBI  BBIOWpaETCS
7] Bkiaaka Ciaiin, rue:

- Y
MpacHaTp CTaHABJIMBAIOTCS
HeoOXonuMble  (IaXKu U

MEePEKITI0YaTENH;
— H
AKHMAaCTCS KHOITKA
Ipumenurs (IlpumMeHUTH KO
BCEM) JUISE BCTaBKHU

¥ DbHoBNATE SETOMATHHECKH: | oK

(BO BCE) CIaIbl.

BI)I6paHHI)IX 9JICMCHTOB B OJIMH

Jlist noGaBieHust HoMepa ciaia diaaxkoM BeioOupaercs mapamerp Homep caaiina, a mis

no0aBlieHUs] B CJaiJl JOMOJHHUTENIBHOTO TEKCTa YCTaHaBiuBaeTrcs mnapamerp HuxHuUI
KOJIOHTHTYJI U BBOJMUTCA TEKCT B COOTBETCTBYIOmEe none. CTaHaapToM HE MPEeryCMOTPEHO
BBIBOJ] JIIOOOM JOMOJIHUTENBbHOM HH(pOpMAMM Ha TUTYIbHBIA cnaiin (mct). @naxox He
MOKA3bIBATh HA TUTYJIBHOM CJlaii/le JOJDKEH OTCYTCTBOBATD.

JloGaBneHnne B TEKCT Ccllaiij]a AaThl WJIM BpPEMEHHU BBHINIOTHSETCS B CICIYIOMICH

OCICI0BATCIbHOCTH!

Hama ! epensn 2| x|

,Cl,cu:Tyngle hOpHATEL Azkir:

[pyeckei (Pocena) =]
HETBEDI'J 1 anpena 2004 r.
01/04/2004

1 anpena 2004 r.
1-anp-04

anpent 04

anp-04

01.04.04 22:24

01.04.04 22:24:29

22:24

22:24:29

10:24

10:24:29

[aneHAEmE:

IEBponeﬁcmﬁ j

I CTHEHS |

— BBIJICTISICTCS
MECTO3aIO0THUTENb;

— BBITIOJIHSIETCST KOMaH/1a
Jdara u Bpemsi nyHkta MeHI0O BeraBka (mosiBisiercs
COOTBETCTBYIOIIEE OKHO);

- BBIOMpAETCS
JaThl ¥ BPEMEHU;

- yCTaHABIIUBACTCS

napameTp OOHOBJIATHL ABTOMATHYECKH.

OOHOBIATH ABTOMATHYECKHU I103BOJISIET IIPHU
KOKIOM  OTKpeITUM  (paiila  oTpaxkarh  TEKyIlee
CHUCTEMHOE BpeMsl KOMITbIOTepa.

dbopmar

Hywmepanuio cnaiiioB MOXXKHO HauumHaTh C Jr000oro Homepa komaniod Ilapamerpsl

crpaHunbl nyHkTa MeHO Daiin. B okne I[lapamMeTrpbl CTpaHMUbI B TEKCTOBOM IIOJIE

[ ——— 7f%] HyMepoBaTh Cilaiiibl C€: YCTaHABIMBACTCA

HOMEp

CJ'IaI/II[a a TaKXKC OCTAJIbHBIC MMAapaMETPhI CJ'IaI/II[a

—OpHeHTaLMa ]

OTHEHA |

—Cnanagl

- o EHH¥HaA

¥ anefiomHan

—3AMETKH, EBIAEUH M CTPYETYPA |

. {v EHH%HAR
£ " anefiomHan

CymectByeT Tpu crocoba TNpOBEACHHS I0Ka3a

cmaitoB. BeiOop crocoba mpenacTaBieHUs MPE3CHTAIMHI
ocyuiecTsisiercss koMannod Hacrpoiika mnpeseHTanuu
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nynkra wmeHo Iloka3 ciaaiigoB. B aumanoroBom okHe Hacrpoiika npe3eHTanuu
YCTaHaBIMBAETCS COOTBETCTBYIOIINN MTEPEKIIIOYATEb.

Hacmpolika Rpesenmauyy 7]

—Mokas cnakane —Cnanagl
* vMpasnASkBI A0KNS4HHEOH (NONHEIR 3KpaH) * Ece
{” vMpasnAskE NONE30BATENEM (OKHO) o I g Ao I g
{~ ABETOMATHHECKHEA (MONHENN 3KpaH) € NpoMEEONEHEI NoKas:
[ HenpepbIBHBIA LMKN A0 HE#ATHA KNABMWH "Esc" I j

[T fes peueBoro CoNPOBDULARHHA

[T Bez anmmaumm —CMEHA CNaRA0E

™ & monocoi mpokpy TR " Bpyanyro

%' no BpeMeHH

LIEET pHCyHEa: BelEma) Hat

|_j IOCHDBHDH MOHHTOR j MacTep NpOEKTOROE. ., 2R CTHMEHE |

1. ynpaBasiemblii gokaaguukoM. Craiiipl BBIBOJASTCS Ha Bech dKpaH (Hambousee
TUNHAYHAs CUTYyaIus).

JIoKJIaquuK UMEET MOJIHBIM KOHTPOJIb Hall ipe3eHTanneid. OH MOXKET IPOBOJUTH €€:

- BpYy4HYIO,

- B ABTOMAaTUYECKOM PEXHUME;

— OCTaHaBJIMBATH JJIS 3aIIMCH 3aME€YaHWU WIN JEUCTBUI;

- BECTH 3alIUCh 3ByKa BO BPEMsI IIPE3CHTALINH.

Pexxum ymoOeH myis moka3a Mpe3eHTAlMu Ha OOJIBIIOM JKpaHe WM JJIs MPOBEACHUS
KOH(epeHInH.

2. ynpasjisieMblii moJib30BaTeseM. Pexxum mokasza mnpe3eHTaluud Ha MajoM JKpaHe
(mpu TpocMOTpe OXHUM TmoJib3oBaTesneM). Craiasl OTOOpakarOTCs B HEOOJBIIIOM OKHE.
NmeroTcss koMaHABl CMEHBI CIAMIOB, KOMaHAbl PEJAKTHUPOBAHUS, KONUPOBAHUS U TI€YATH
crnangoB. [lng mepexona K ApYromy ClaWay HUCHOJB3YeTCA Mosioca MpOKpyTKH. Jlomyckaercs
paboTa HECKOIBKHX MPUTIOKEHUHN, B TOM YHCJIE MOXKHO OTOOpa3HUTh MaHeIb HHCTPYMEHTOB Web.

3. aBTOMaTH4YecKHWil. Pe)xuM aBTOMAaTHYECKOTO MOKa3a MPE3EHTAllUH, Hampumep, Ha
BbICTaBKe. [Ipy MOATOTOBKE TOKa3a YYHUTHIBAIOTCS OCOOCHHOCTH PEXHUMA: HEIOCTYITHOCTh
OOJBIIMHCTBA MEHIO M KOMaH[, a TakXe OTCYTCTBHME aBTOMAaTHYECKOro IMOBTOpa ClaiiioB B
HEIPEPHIBHOM LIUKIIE.

Jin  cosnamms  cnaiin-dusma,

| KoTopbIif "mOKa3bIBaeT caM cedsa" BO Bpems
- 2deT "
4| nokiama HEOOXOAMMO 3a7aTh BpeMs, B
ORHMEHKTE: | TECUCHHE KOTOpPOTo craiin JOJKEH
OTrena | 0CTaBaThLCs HavaKpaHe.
[TepBbrit  crmoco® —  yCTaHOBUTH
BpeMsl MOKa3a KaXJO0ro ciaija BPy4YHYI U
HeT - 3aTeM JJI1 TPOBEPKH IIPOBECTH IOKa3
i MEANEHHD I CRpEAHE o BEICTRE CIauzloB.
3ajaHue BpPEMEHH JIEMOHCTpAlUU
—MpoaBM¥eHe ———— | [~ 3BYK KaxXaoro cnap”ma BPYYHYIO BBIIIOJIHACTCA B
¥ o wenuey I[HET 3EYKA] j PEXKUME COPTHPOBIIHKA. ﬂ)’[fl BBI60pa
[ aEToMaTHHeCKH NoCne ™ Henpepsisho PCKUMa BBIACIACTCA CJIau[] B YKAa3aHHOM
| E pexuMe M BBI3BIBACTCS OUAIOrOBOEC OKHO
CMeHa cJaii10B OHUM U3 BapUaHTOB:
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. yramiuBaeTcss kHomnka CMeHa cjaioB NaHeIM MHCTPYMEHTOB COPTHPOBIIUK
CJIAN/I0B;

. akTuBU3Upyercs komanaa CMeHa ciaaiiioB... nynkra MeHio Iloka3s ciaiigos;

. BBIOMpaeTcs komaHaa CMeHa cj1aii1oB... B KOHTEKCTHOM MEHIO.

B nmanoroBom okHe CMeHa cjiaiioB BbiOMpaeTcs (prakok aBTOMATHYECKH MOCJe B
nosie IIpoaBHIKeHHE U B OKHE CEKYH/I BBOJIUTCS YUCIIO CEKYH/I ITOKa3a.

Jpyroii cmoco®, MNOMyYMBIIMK Ha3BaHUE PENETULUS, TI03BOJISIET ABTOMATHYECKU
3alKUChIBaTh MHTEPBAIBI B IPOLECCE PENETUIMM C HOBBIMHM 3HaueHUsAMH. [l perucrpaunuu
JUTUTETTLHOCTH TIPEOBIBAaHMS HA JKpaHE 3aJIaeTCsl PEKUM PENETUIIUU Clala-QribMa BEIOOPOM

q o (V)
Hacmpotka BPEMER | yomaper HacTpoiika Bpemenn myHkTa MeHio Iloka3s ciaiinoB mm

HaxkathneM KHonku Hacrpoiika Bpemenu Ha naHenu CopTHPOBIIMK cJjaiigoB. /[nanorosoe
okHO PemeTmums MMeeT KHONKM JUIsl YCTAaHOBKM Iay3 MEXAY cllalijlaMH, TOBTOPHOTO IOKa3a
claija v rnepexoja K CleayromeMy cllamy.

PowerPoint  3ammoMuHaeT BpeMs II0Kas3a
Ka)K0ro cjaiiia, ¥ COOTBETCTBEHHO YCTaHABIUBAET
m I | 00007 4= | Q:00:0F | uuarepsansl wux mnokasa. Eciu cmaiin B xoxe
peneTuK ObLT MOKa3aH HECKOJIBKO pa3, TO IS
Ipe3eHTalMK IPUHUMAETCS OCIEAHUN UHTEpBaJl €ro IoKa3a.

[Tox kaXxabIM CIIaiiIOM MOSIBUTCSI BPEMSA ITTUTEIIBHOCTH €T0 MOKa3a.
3amyck Mpe3eHTAIM OCYIIECTBISETCS B aBTOMATHUECKOM PEXHMe TpH 3aJaHuu kKoMaHbsl [loka3 myHKTa
meHro Iloka3s caaiigos.

FeneTHL WA

1.4 JIabopaTopHasi padora Ned (2 yacos).

Tema: Coznanue npocreitimero HTML-nokymenta

1.4.1 Lenp paGoOTHL: HAYYUTbCA PabOTaTh B JIOKAIBHON M TII00ATbHONW KOMIIBIOTEPHOM
CeTH

1.4.2 3agauu paboTHI:

1. ITouck HEoOXomMMMON MH(pOPMANUK (CTaTEe, KHUT, HOBOCTEH, MOYTHI, OOBSIBICHUN U
ap.).

2. KonupoBanue HaijieHHOW WHGOPMAIIMM HAa CBOM KOMIIBIOTEp WJIM €Tr0 pacredyaTka
HEIOCPEICTBEHHO U3 Internet.

3. Coznanue Mo4ToOBOTO SIIKMKA, OTHPaBKa U MOJIy4eHHUE KOPPECTIOHACHIIIH.

4. Co3nanue caiita B Internet

1.4.3 [lepeuyens npubOPOB, MaTEpUAIOB, HCIIOJIB3YEMBIX B JIJAOOPATOPHOM padoTe:

1. IlepcoHanbHbIN KOMIIBIOTED.

2. OC Windows, Internet Explorer, TekcToBbIii penakTop biokHOT

1.4.4 Onucanue (xo1) padoThI:

Jlns BeIxoga B ceTh Internet Hy»KHO ABaXkIbl LIEJIKHYTh MBIIIBIO 110 3HAUKY Internet Ha
PaGouem ctome, mosiButcst okHO Microsoft Internet Explorer ¢ okHoM YaanéHHOE COeTUHEHHE
(cM. pucyHoK 1).

[Tocne Haxkatus knaBumu [IoAKITFOUUTHCS KOMITBIOTEP COEAMHSAETCS CEThIO Internet.

3ananmue 1

[Touck u KonmMpoBaHKE JaHHBIX BBIMOJIHAETCS CIETYIOINUM 00pa3oMm:

1. Haxxate kHonky Ilouck Ha manenmn CrangaptHas. PaGouast 30Ha pasznenuTcst Ha JBe
YacTHU: JieBasl — JUI BBOJA KIIFOYEBBIX CIIOB JUIA IOMCKA, MpaBas — JJs BBIBOJA HAUJEHHOM
uHpopmanuu. [loMck BBITIOMHSETCS C IMOMOIIBI0 MOUCKOBUKOB Aport, Rambler u ap. Ha
npUMepe MOKMCKOBOTO cepBepa AMOPT OCYIIECTBUTE MOMCK HHGOPMAIUH.

2. B none Aapec BBeauTe aapec cepepa: www.aport.ru. Haxxmure knaBuimry Enter Ha
kJ1apuarype wii OOHOBHUTH HA NTAHEIU UHCTPYMEHTOB.

3. BBectu KiroueBblE CIIOBAa B JIEBYIO 4acTh, HaxkaTh KiaBumly Haware mouck. B
pe3yJIbTaTe B JIEBOM YACTH MOSBUTCS KOJIMYECTBO HAWJICHHBIX JOKYMEHTOB U CIIUCOK MEPBbIX 15-
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Ti U3 Hux. llepeditn k ciegyromuM 15 nokymeHTamM MOKHO BHM3Y cnucka. CopepxkaHue
BBIJICJIEHHOTO JJOKYMEHTA BBIBOJUTCS B IIPABOM YaCTH.

. DIl e )
Ul:ra!ﬂ. I:Ilil-?uu Dm-lq'l_ Mz | Madpay .-Kmmm

:a.me-cl EI o apasng
Comatar 48] Windiwer &) Beornar-a nosra hobnad 4 | Hicroodes cooanos.

I'I.n:x. = Llgangnunn congHHEHHE
X r.tug._:rb o >, . Enaepmnn conpathy.  nee onod TeaSuten

L] LT SHDITH T COMEAHE LA, H ST ITE v
FEMEIEATAE H NP

Coeameeme o Capemaas -l
Hrn pemocnsream Ed vy

F' Cospamas napoas

™ NMoagmgrscn s mmces

m Hacrooies.. Iﬁ\-l'.':r.u. ...__....,]

Pucynok
1 JlmanoroBoe
OKHO
«Y najeHHoe coeqUHCHUE»

4. Beigenuth TeKCT BhIOpaHHOTO JoKyMeHTa komaHaoi IlpaBka\Bbiieauts Bcé, 3aTeMm
BbINOJIHUTH kKoMaHay [IpaBka\Konuposats BoiiiTu U3 Internet.

S. OTKpeITb Ha CBOEM KOMIBIOTEPE HOBBIM JIOKYMEHT, BBIIOJHUTh KOMAaHIY
IIpaBka\BcTaBuTh. MOXXHO BMECTO BBINTONHEHHS M. 4, HE BBIXOJs W3 Internet, BBIMOJHUTH
komaHay Paitm\CoxpaHuTh KaK... M YKa3aTh B OKHE COXpaHeHMs UMs (paiiina u mamnky, B KOTOpOu
JIOKYMEHT JOJIKEH OBITh COXpaHEH.

3ananue 2

DNEKTPOHHBINA MOYTOBBIN AMTUK CO3AAETCS CIEIYIOIINM 00pazoM:

1. Tlocme otkpeiBanus okHa Microsoft Internet Explorer B mone Anpec HaOpaTh
WWW.mail.ru — 310 caliT (cTpaHula, B NEPEBOJIE — MECTONOJIOKEHUE, MECTOHAXOXKIEHUE)
KoMmanuu  Mail.ru™ koropas OecruiaTHO mpenocTaBisieT B Internet MOYTOBBIE YCIYTH,
aHAJIOTUYHO MOXHO BbIOpaTh Rambler wnm Yandex, KOTOpble MOMHMO IIOMCKAa TaKXe
MPEIOCTABIISAIOT BOBMOKHOCTh CO3/IaHUs OECINIATHOTO IMOYTOBOTO SIIIHKA.

2. Aapec mouyToBOro siuka coctouT u3 Jlornna u JloMEHHOro MMEHH, pa3AeIEHHBIX
CUMBOJIOM ~ cobaka = @ (B Kurae ero 30ByT ~ynutka , B Benrpuu - ““yepBsik , B HopBerun —
“kotéHOK ). Hanpumep, B agpece komkov@mail.ru norunom sBisgercs komkov, a joMeHHBIM
nMeHeM — mail.ru. JloruH — 3TO Ha3BaHWE MOYTOBOIO SIIMKa, a JJoMeHHOe MMs — Ha3BaHHE
cepsepa, T.e. komnbroTepa (Web-cepBepa), Ha KOTopoM XpaHsaTcst Web-cTpaHULIbL.

B neBoii yacTtu okHa HaxkaTh Perucrpanusi, B mpaBoi 4acTH NOSIBUTCS TEKCT JloroBopa mo
IIOJIB30BAHUIO JJIEKTPOHHOM o4Tol. B KoHIe TekcTa JloroBopa Ha-xkaTh S coryiaceH, nosiBUTCA
perucTpalyonHasl CTpaHHIla, Ha KOTOPOl HYKHO BBIOpaTh PErvMCTPAllMOHHOE WM, B CTPOKE
JloruH BBeCTM Ha3BaHUE TMOYTOBOrO SIIMKA COBMAJaioliee C Bamed ¢amuinei
TPAHCIIUTEPUPYEMON JIATUHCKUMHU OyKBaMmH, Hampumep, Ivanov, nns uenoBeka ¢ (amummeit
HBanoB, B cTpoke [lomeHHOe uMs BbIOpaTh M3 cnucka mail.ru, list.ru wiam moboe npyroe, B
CTpOKE YKa)KUTE MapoJib BBECTU CBOM MapoJib, MOBTOPUTH €ro B cTpoke [loBTOpUTE Maposib.

3. Ecan Bpr 3a0bpumu maposip, 3amuminTe B OKHax Bompoc u YHHKanbHBIA OTBET, Te
JTAaHHBIE, KOTOPbIE MOMOTYT BCIOMHUTH Mapouib. Hanpumep, nns naponst Mypka BBOIMM BOIIPOC
“JIroOuMsble qoMalllHue >KuBOTHBIE? ™ 1 oTBeT — Komka™.

4. Haxxats Hagnuck [IpogomKuTh perucTpannio, KOMIBIOTEDP BBIMOJIHSIET CBEPKY ¢ 06a30it
JAHHBIX, €CJIM TaKOTO JIOTMHA HET, TO PETHUCTpalys MpOI0JIKAETCs, €ClId eCTh, TO 0a3a JTaHHBIX
MPOCUT CMEHUTH ero. [losiBnsercss Haanuch — Perucrpanus yCremHo 3apepuieHa .
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5. Tocne peructpamnuu 3amoiHICTCS IMOJIE HEOOs3aTENbHBIX MTAHHBIX (MMsI, OTYECTBO,
JlaTa POXKIACHUS, OpPraHu3auus U JIp.), BBOAUTCS UM IPYroro, paHee CAEIaHHOI'O MOYTOBOIO
SIIAKA, Ha KOTOPBIA OYyAyT MepelaHbl JOTHH M Mapoiib TOJIBKO YTO 3apErHCTPUPOBAHHOTO
IIOYTOBOI'O AIIKKA.

[TouyTOBBIN AKK CO3/1aH, UM MOKHO OJIb30BATHCS:

6. B okae Mail.ru menkayTh 1o TekcTy BHECTH M3MeHEHMsI, BBECTH JIOTHH U TapoJib, B
nyHkre Iloura BeIOpath Hammcate mmcbMmo, 3amonmuuth rpadger Ot koro, Komy (ykaszare
MOYTOBBIN SIITUK ajpecara), BBECTH TEKCT MHChbMa, BHIOpaTh KOAUPOBKY (misi Poccuu mpuHST
Koa kou-8), HaxkaTh OtmpaButh. Ecnm anmpec ecth um BepeH, T.e. rpadga Komy 3amonnena
MPaBUIIBLHO, TOSIBUTCSA TEKCT — COOOIICHHE YCIENIHO OTHPAaBJICHO , €CJiM HeT —  He Mory
1ocaaTh COOOUIeHNE .

7. K mucbMy MOXXHO MPHUCOEIUHUTH C ToMoIbio Opay3epa mo 10 ¢aiimoB oOmmm
pa3mepom okosio 10 M6, HaxxaB Ha kHonky O030p HIDKe TekcTa nmuchMa. [locie BeiOopa daitnos
HY)KHO HIETKHYTh MBIIIbI0 10 3HAaUKy Ckpenka winu Ilpukpenurs, ¢ailibl npucoeUHATCS K
MUCbMY, 3aTeM HaxaTb OTHPABUTb.

8. Jlns ureHusa nmuchbMa Mosiydareib JOKEH B CBOEM fAIMKE HaxaTh Ha cTpoky HoBoe
nucbMo Wit Urenne nucbma. KomndecTBo MOy4eHHBIX KOPPECTIOHACHIIUN COOOIIAeTCsS B TOM
K€ OKHE SIIHUKa.

9. [Ins BbIXOJA M3 AJIEKTPOHHON IOYTHI HY)KHO Ha)kaTh 3aBepLINTH ceaHC Uiau Buixon
uHaue J11000i1 MoJIb30BaTeNlb MOXKET € 3TOr0 KOMIbIOTEpa BoiTH B Ba siuk, He BBOJS JIOTHHA
Y TIapoJid, T.K. OHU yXKE BBEICHBI, 4 CEAHC HE 3aBEPLLIEH.

3ananne 3
1. Coznaiite yaeTHyr0 3anuch Ha cBoro damumuto (ITpumep: Ivanov@mail.ru).
2. Coznaiite cooOIIeHHEe, B KOTOPOE TTOMECTUTE B 3aapXMBUPOBAHHOM BHUC PE3yIbTaThI
BBITNIOJIHEHUS 3a1anus 2.
3. OtmpaBbTe COOOIICHIE CBOEMY COCElY CIIEBa, a KOMUIO OTIPABHTE COCEy CIIpaBa.
4. IIpoBeprTe MOUTY M yOSIUTECH, YTO MOTYIHIH 2 COOOIICHUSI.
5. Ilepenute cooOIIEHNE OT CBOETO COCEIa ClIeBa — COCEY CIIpaBa.

JlomostHUTEIBHOE 3a/1aHNE

1. B nouckoBo#i cucteme (BBIOpaHHON CTYIACHTOM) IMPOM3BECTH MOUCK MH(OpMAINUU 0O
cTpykrype Munduna Poccun.

Paccmotpers opranmzanmoHHyro CcTpykTypa MuHpuna Poccuu. O3HaAKOMHUTBCS C
3amadyaMu U (PYHKIHUSIMH TPEICTABICHHBIX MOJpPa3/IeICHU U CIyxk0, a Takke OpraHH3aIui,
HaxoAmuxcs B Begenun Munduna Poccum.

2. CpaBHMTH OpraHu3alMOHHYIO CTPYKTYpy Munpuna Poccum u Munduna
OpenbOyprckoit obmactu. OT4eT 0 pe3ysbTaTax CPaBHEHUSI COXPAHUTh B TEKCTOBOM (aiiyie u
3aTeM MPeICTaBUTh MPETOAaBaTEIIIO.

3. Haiitu cBenmenus o QenepanbHOM TroCyIapCTBEHHON HH(POPMAIIMOHHONW CHCTEME
(AUC) «DuHAHCHI» U ONPEACTUTH €€ 11eb, Ha3HAUeHUE U (PYHKIIHH.

4. Bpmonauts WHGOPMANMOHHBIA TIOMCK 3aKOHOB O 3ammMTe HWHOOpMAIMu |
UMYIIECTBEHHBIX TIPaB Ha Hee

5. [IponeMoHCTpUPOBATH MPEOAABATENIO B 3JIEKTPOHHOM BUJE PE3YJIbTaT pabOTHI.

6. PacnieuaraTh co3laHHBIC JOKYMEHTHL. B ordere ykasaTh aapeca caiitoB Munduna
Poccuun, Munduna OpenOyprckoit 06acTy.

4. ObopmMHTD OTHYET.
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JIP-2 PaGora B Microsoft Outlook

Heas padothi: Mcnionb3oBanue cOOCTBEHHOH y4eTHOU 3aITUCH, U3yYSHHE HACTPOEK,
pabota ¢ cooOIEHUSIMH.

Coaepixanue padoThbI:

1. Hactpoiika okHa ob6mactu [Toura Microsoft Outlook.

2. Co3panue cooOIIeHusI.

3. PaGoTa ¢ moCTyNUBIICH MOYTOM.

TexHosnorust padoThI:

1. Hacrpoiika okna o0Jactu IToura Microsoft Outlook

st paboThI ¢ cOOOIIEHUSIMU 3NMEKTPOHHOM mouThl B Microsoft Outlook mpennasnaueHa
obmacte Iloura, KOTOpass COACPKUT TMOYTOBBIE manku: Bxoasimue, Wcexoasimue,
OTtnpasiieHHbIe U Jp. B 3aBUCUMOCTH OT HACTPOEK OKHO 3TOH 00JIACTH MOXKET BBHITJISACTH IO-

pa3HoMy. Bus okHa, yCTaHOBJIEHHBIN 110 YMOJIYAHUIO, IPUBEJECH HA PUCYHOK 2.
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g [pmea B Megein Cgewc  Jefkcreen  Cnpsera E
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Pucynok 2 - Bug oxna obnactu "[loura”

JleBast yacTh okHa Ha3biBaeTcs Q0JacTh mepexoaoB. B HuKHEN YacTh OHA COIEPIKUT
3Ha4uKK Jpyrux obmacteir Microsoft Outlook (Kasenwmapb, Konrakrtel, 3agauum u ap.). B
BepxHel yactu O0JIacTh MEPEeX00B COACPKUT SIPITBIKH MMOYTOBBIX MATOK.

B mueHTpanpHOM YacTH OKHa OTOOpa)kaeTcsl CIHCOK COOOIIEHWH TOYTOBOM MArKH,
BbIIeJICHHOU B O0J1aCTH Nepexo/10B.

[IpaBas wacth okHa Ha3biBaeTcsa O0JacTh yTeHUss. B obnmactu uteHus oToOpaxkaeTcs
coJiep>KaHue COOOIIEHUS, BBIICICHHOTO B IICHTPATHHON YaCTH.

Hacrtpoiika oToOpaxeHuss o0yiacTeii U WX PACIMOJIOKEHHUS MPOU3BOJIUTCS C HCIOIb30BAHHEM
KOMaH]1 MeHI0 Bupa (pucyHok 3).
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Pucynok 3 - Hacrtpoiika oroOpaxkenust obnacreit B okne Microsoft Outlook

FpaHI/II_[LI MCKOY 00JIacTIMH OKHA MOIKHO NepeTaCKUBAThL IIPU Ha)XKaToil JIeBON KHOIIKE
MBIIIH.
bonee TPAAULIUOHHBIM ABJIACTCA PACIIOJIOKCHUC O0JacTH YTEeHHs B HIDKHCH 4acTu OKHA

(pucyHok 4).

il nenen t0Oj@or Towa Momyseno  © Paowep |V |~
| B g [414]
(23 Dvepam messvsser [ 1001] B pavaBueps
-
4 g_mm" = RaracBropms
2 g i 8 Proboror flerardr RE: C Hosum ream! BY 09,00, 2005 202 2 M
_.jwmqmm
(8 remermremmnats |15 garachia oo e
D vass | G Prohonor dlexande C roeem roact T 31122004 1411 15 KBaT
e rre—— = 6 ofe e wrstvam & knaeas Lsitps ur 30122004 1322 9 HEaAT
&1 L M ncascees % CowraEnsna C. Mosapasseses. Yr 30122004 1248 & HbwiT
G Tymsessn Serp... CHisse roacul U 30123004 1006 SEKGwT ¥
(4 CewraEnsna C... FW:Nprrnausies Cp29.12.2004 13:16 &2 Kbadir
4 CemwaEnenaC... Mpwrnosese Cp29.12.2004 12:11  GOKBwiT
L Laviss Zmwrysbovs Moo,  Hoses roanet MW27.12.2004 16:56  THESIT 1 ™
Offine uHTepesic Bopuca CTpyraukore oT 0610112005
A Subsenbe Ru [namma598458@subscribe ru)
frofies JESNT PACYOS, LISTIWITE 3TY CCUTCY. ABTORITIR0R27 3MTYKH HEKDTOPHE PACICCE B OLLIDER fina CTHENeNa B LB ST
OPRPHASHEAAMCTH i ABHHR
Wioery: B Ao (SRB4SE)
~

Pucynok 4 - Oxno o6xactu "IToura" Microsoft Outlook

2 Co3aaHue cOO0IEeHN
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2.1 Co3naHue mMpoCTOro coO0IIeHUs

Jns cozmanmsi cooOmieHus ciemnyeT B oOyiactu mepexofoB okHa Microsoft Outlook
nepelitn k obnmactu (moxymio) Iloura m Haxkare kHomky Co34aTh MaHETH WHCTPYMEHTOB
CranaaprHas (pucyHoOK 16.4 mpeaplaymui MyHKT).

K co3manuio cooOiieHuss MOXKHO MPUCTYNUTh W HAXOIsICh B JI00OHM Apyroit obmactu
Microsoft Outlook. J[sist 3TOT0 HY)KHO IIEIKHYTH 1O CTPEJIKE B MpaBoit yactu KHonku Co3aaTh
BbIOpaTh KoMaHay CoolmeHnue (PUCYHOK 5).
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Pucynok 5 - Cozmanue cooOuieHus

B oxne CooOmenne 6e3 3aronoBka (pucyHok 6) B none Komy BBeauTe 37I€KTPOHHBIN
azipec moryyarens.

= CopBGueHHe Be3 3arooBKa

! dafin  Mpaska Bua  Boraeka  Topuat  CepeWc  TabnMua  ©kHO  Cnpaeka  BESAMTE BOMpOC - M
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Pucynok 6 - Oxno Coo01enue 6e3 3aroioBka

Jlnst BeIOOpa ajpeca W3 apecHOM KHUTU B OKHE COOOIIEHHUs (CM. PUCYHOK 6) MOKHO

HaxaTh KHonKy Komy, rmociie 4ero nosBurcs okHo Bb16op umen (pucyHok 7).
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Pucynok 7 - Beibop anpeca B okne "Bbi6op nmen"
B okne (cMm. pucyHOK 7) HE0OXOIUMO BHIOpaTh MMS ajpeca B CIUCKE, HAKATh KHOIKY

Komy u Haxats kHOnKy OK.

B oxHe coobmieHus (cM. pucyHOK 6) MOXKHO Takke BBecTH azapec B noje Komusi. B ato
e T0JIe MOXHO TIOMECTUTh aJapec, BHIOPAB €ro B CIUCKE aapecoB B OKHE BbIOGOp mMeH (CM.

pucyHok 7) u HaxxaB kHoNKy Konusi.

OnHO MUCHMO MOXHO HAIlPaBUTh Cpa3y HECKOJIBKHUM ajpecaram. JlJig 3TOro Hajo B MOJe
Komy oxna cooOmieHuss (CM. pUCYHOK 6) TOCIIEIOBaTEIbHO BBECTH HECKOJBKO aJIpECcoB,
pazzensisi iX TOYKOU ¢ 3amaToi. MOXHO TakKe MOCIeA0BaTeIbHO BRIOPATh HECKOJBKO UMEH B

okHe Bb100p mMeH (CM. pUCyHOK 7).

[Ipu perymnspHOW pacchUIKE COOOIIEHHH CTaOMIBHOMY COCTaBY aapecaToOB MOYKHO
cOo3/1aTh CMHMCOK pacchlIku. CIMCOK pacCchUIKM co3faeTcs mpu padote ¢ obsacTbio KoHTakThI

Microsoft Outlook.

Ommb0oYHO BBEJEHHBIE ajJpeca MOXKHO YIAIWTh HEMOCPEJACTBEHHO B moisix Komy u
Konmus. PenaktupoBath agpeca B 3TUX MOJISIX HEJIb3sI.

[locne BBoma anxpecoB TmoylyyaTesneld cleayeT yKa3aTb TEMY COOOIICHHUS.

yKkaspiBaeTcsi B monie Tema okHa cooOmieHUs (CM. PHCYHOK
OCHOBHOE€ COJICpXKaHHUs OTMpaBisieMoro mnucbma. CTpOro TOBOPS, KOJWYECTBO CIIOB TEMBI
HpaKTI/I‘IeCKI/I HC orpaHquHo, HO CJIG,Z[yQT OI‘paHI/I‘-II/IBaTBCH ‘IGTBIprH-H}ITBIO CJIOBaAMH. Hocne
BBO/Ia TEMBI COOOIIIEHUSI 3TA KE TEMa YKa3bIBAE€TCSI B 3ar0JIOBKE OKHA COOOIIECHUsI (PUCYHOK §).

Tema

6). Tema nomxHa OTpaxarb
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Pucynok 8 - OxkHO co001IeHHs ¢ BRIOpAaHHBIMH aJIpeCaMu U TEMOM COOOIIICHHS

B ocHOBHO# YacTH OKHa COOOIIEHMS CIIETyeT BBECTH TEKCT muchbMa. IIpu xemanuu u

HEOOXOIMMOCTH TEKCT MOXXHO O(OopMIIATH Kak OOBIYHBIN goKymeHT Microsoft Word. Ilocie

BBO/JIa TEKCTA ISl OTIIPABKH COOOIIECHUS HEOOXOAMMO HaKaTh KHOMKY OTHPaBUTh.

2.2 HacTpoiika napaMeTpoB cO00IIeHHsI

B nm060if MOMEHT 1O OTHpaBKU COOOIIEHHS] MOXXHO HACTPOUTH €ro mapamerpsl. Jls

3TOTO B OKHE COOOIIEHUs cleyeT HaxaTh KHONKy [lapameTpsbl.

Hactpoiika napameTpoB npous3Boautcs B okHe IlapameTpsl coobmenus (pUcyHOK 9).
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Pucynok 9 - Hactpoiika napamMeTpoB coOOIIeHUS

B packpeiBatomemcs cnicke BaskKHOCTh MOXXKHO BBIOpaTh YPOBEHb BaXKHOCTH IMUCHMA.
[Ipu BBIOOpE BBICOKOTO YPOBHS PSIIOM C COOOIIeHHEM OyAeT OTOOpa)keH BOCKIHMIIATEIbHBIN
3HaK, 4TO MOXXET TMpHUBJICYHh OoJiee MPHCTAIBHOE BHUMAaHHE Moirydarens mucbMa. s Toro
4TOOBI 3HATH, IOJYYEHO W MIPOYUTAHO JIH COOOIIEHUE, MOXKHO YCTAHOBHUTH (hIAKKH Y BEIOMHTH
0 I0CTaBKe 3TOr0 COO0IIEeHUs U YBEeIOMUTH 0 MPOYTEHNH 3TOro cooduenus. [Tpu stom npu
JIOCTaBKe COOOIICHHSI M €T0 OTKPBITHH MoTy4areiaeM Bam OyayT HampaBieHbI COOTBETCTBYIOIINE
yBeoMJIeHHs.. MOXHO OTrpaHHYUTh CPOK OTIpaBKU mHcbMa. Ecnm ycranoButh Quaxox He
el CTBUTEIbHO MOCJIE U YKa3aTh COOTBETCTBYIOMIYIO JaTy, TO IMOCJE dTOW AAThl COOOIICHHE Y
nojydvarens B manke Bxoasimme Oyzaer 3adepkHyTo. [locie ycTaHOBKHM BCEX IapaMeTpoB
CJIETyeT HaXaTh KHOMKY 3aKPbITh.

2.3 OrnpaBka nokymenTa Microsoft Word mno 3;1exTpoHHOii moute

OtmpaButh nokymMeHT Microsoft Word mo 37€KTpOHHOW MOYTE MOXKHO B BHJIE TEKCTa
COO6H.I€HI/IH BHGKTpOHHOﬁ IIOYTHI MJIX B BUJIC BJIOKCHHUA K COO6H.I€HI/IIO BHGKTpOHHOﬁ IIOYTHI.
B mnepBom ciyuae HeoOXoauMoO HakaTh KHONKy KOHBepT TmaHenmm HMHCTPYMEHTOB
CTaH}.]apTHaﬂ. ITocie »TOTO noxa IMaHCIsIMU HWHCTPYMCHTOB IIOABUTCA ITaHCIIb COOGH_IGHI/IH

(pucyHok 10).
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Pucynok 10 - OtnpaBka nokymenta Microsoft Word 1o a5ekTpoHHO# mouTe

B none Komy cienyer BBECTH afpec NOJydaTells MMCbMa WIM HECKOJIBKO aJpecoB Yepes
3anaryro. [Ipu HeoOxoaumocTn MOXkHO BBecTH azpec B nojie Konusi. Ecnu anpeca momyuareneit
COOOLIEHNs MMEIOTCS B aJIpeCHOM KHHUIe, TO JUIsl BbIOOpa aJpecoB MOKHO BOCIIOJIb30BaThCS
kHonkamu Komy u Konus. [To ymomuanuio B nosie Tema otobpaxaercs umsa gokymenta. [lpu
KEJaHMM MOYKHO BBECTH Jpyryro Temy. Jlias OTHOpaBKM COOOLIEHHS HAKMUTE KHOIKY
OtnpaBuTh Konuio. [Ipu oTmpaBke JOKYMEHTa B BUJE BIOXKEHHUS K COOOIIECHUIO 3JIEKTPOHHOM
MOYTHI CIIEAyeT BHIMOJHUTD KoMaHay @aiin/OrnpaButs/Coobienne (kak BiaoxeHue). [locme
storo 3amyctutcs Microsoft Outlook (pucynok 11) unu apyroe npusokeHue, HaCTPOEHHOE s
paboTHI C IIEKTPOHHOMN TTOUYTOM.
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Pucynok 11 - Okno coobmenus Microsoft Outlook

B none Komy cienyer BBecTH ajipec moiryyaTelsis NUChMa WM HECKOJIBKO aJpecoB uepes
3anAatyro. [lpu HeoOxoauMocT MOKHO BBecTH anpec B noje Komus. Ecnu anpec monyuareneit
COOOIlIeHUsI UMEIOTCSI B aIpECHOM KHUTE, TO JUIsl BHIOOpa aJpecoB MOKHO BOCIOJIB30BaThCS
kaonkamu Komy u Komusi. [To ymomuanuto B none Tema otoOpakaercss ums nokymenra. [lpu
JKEJIaHUW MO’KHO BBECTH JIpyryto temy. Ilpu HEoOXOAMMOCTH B OCHOBHOM IIOJI€ COOOIICHHUS
MO>KHO BBECTH COIPOBOJUTENBHBIN TEeKCT. [[Isi OTHpaBKM COOOINEHUS HAXKMHUTE KHOIKY
OTnpaBuTh.

3 Pabora ¢ noctynuBIeii mouTou

3.1 IlpocMoTp cooGIIEHUS

Jlns mpocMoTpa COOOIIEHUST MOKHO BOCTIONB30BAaThCs 001acThio uTeHMs. OOBIYHO OHA
HAXOJWTCS B HIDKHEH 4YacTH OKHAa, HO MOXET HAXOIWThCS W CIpaBa OT CIHCKA COOOIICHUMN
(pucynok 12).
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Pucynok 12 - Oxnao Microsoft Outlook, o6macte "llouta". OOmacTe 4YTEHUS

pacrioyio’keHa crpana

Ecnm obGmacte 4uteHuss He oToOpakeHa, B MeHIO Bua ciemyer BbIOpaTh KOMaHIY
Oo6aactb yrennss/Bumn3y wim Ob6aacts uyrenust/CnpaBa. B obnactu npocmotpa cooOuieHus
O0TOOpa)kaeTcst TeMa U UMs OTIIpaBUTENsS cooOMeHus. B Buie 3HaUKOB 0TOOpaKE€HBI BJIOKCHHBIS
¢aiinel. JlnuHHOE COOOIICHNE, KaK MPaBWIO, HE TIOJTHOCTHI0 OTOOpakaeTcs B 00JIACTH UTCHHUSL.
JI1st OTKPBITHS TOCTYMUBIIETO COOOIIEHUSI B OTJASIHHOM OKHE (pUCYHOK 13) ciemyeT aBa)<ibl
HICTKHYTh MBIIIBHIO TI0 COOOIICHUIO CIIMCKE Nanku Bxoasimme.

B Buicraska - CooGuenme (O6oi4HBIH TEHCT)

E.Qaﬁn Opaeka Bua BoTaska  Gopwat  Cepedc  JAEACTEMA  CNpagka
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Kary:  spin@brmsku.ru

Konma:

Tema: BrICTaeka

BromeHHa: @Hnswﬂmw.doc (40 KEakT)

YeawacHuii Onern BanepkeBimi!

Hanpapnmo BaM MaTeEpMalH OO4 IOODOTOBERM pERISMHODD EVRIeTa GMPME K
BHCTABRE «MHTEpIAPM: .

C veameHHeM, Mean Meaxos,

MEHEIHED DPERMAMHODND QOTIEIS
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Pucynox 13 - Iloctynusiuiee cooOiieHne, OTKPHITOE B OTICITLHOM OKHE

3.2 Co3naHue 0TBETAa HA MOJyYeHHOE COO0IIIeHe
UroObl OTBETHTH Ha TONy4yeHHOE cooOmieHue, B obmactu (Momayne) Iloura B mamke

Bxoasimme cienyeT BhIICTUTh COOOIIEHUE U HAXKaTh KHONMKY OTBeTUTH (PUCYHOK 14).
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i< AnHowess Bn... Of oSHOERSHHM NPOrpasHOND ofecnewsHnA B Knaccax Lientpas Wt 30.12.200... 9 KA. o

BeicTaBKa
A Meau HMeaHos [inan1387 @rambler.ru)

Kowmy:  spin@bmstu.ru

Brosicern: B ]HosrkA. doe (40 KEsiT)

Fepamaerwi Oner Banepeepina!

Hanpaenmn BaM MaTepMams OA4 ODONCOTOBEM HERMSMHODD BymmeTs ¢MHpME R
BNCTARKE «MHTEp =180 .

lem:mmnaa: 415

Pucynok 14 - Oxno nanku "Bxomsmme" moayns "Iloura” Microsoft Outlook

Kpome Toro, eciu cooOiieHne OTKphITO B OTACILHOM OKHE (PHCYHOK 15), Tak:ke MOYKHO
HaXaTh KHOMKY OTBETUTb.
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B Boictaska - CoobuweHue (O6biuHbIH TEHCT) Z E”')__(l

Paiin  Mpagka Bua BoTaeka Dopwat  Cepedc fJeFcTEMA  CNpaeka

EaOTBETHTg | EQTBETHTI:BEEM |'g-$I'IepecﬂaT|:. | = MEE] |_é | | |l§ | ._;?_‘3 X | e v GFrow gf | ﬂi | @

APNonHHTENEHEIE PA3PEIBE! CTPOK B C FLLEHIM BEInH YAENEHEL,

oT: 4 Wean WeaHos [inan1957@rambler.ru) OTnpaeneHo: 1T 0O7.01.2005 22:36
Fomy:  spir@bmsku.ru

KaonkaA:

Tema: BeIcTaEka

BnomeHHA; @HDBHHKH.:ID:: (40 KBaHT)

=l

¥eamaeMui Onen BanepreBrm!

Hampaeagso BaM MaTEPHAMH OMA ODOONOTOBRHM DERISMHODD ByRIeTa GHMPME B
BHCTSRERE «HMHTEPIWAPM: .

C veBasmeHHMeM, Mepaxn MeaHOE,

MEHSOReD DERMSMHODO OTIOEJR

Pucynok 15 - OKHO MOJIy4€HHOTO COOOIICHHS

[locne 3toro OyneT OTKPHITO OKHO HOBOro cooOumieHusi, B ero moie Komy yxe
ABTOMATUYECKU BBEJCH aJpec OTHpaBUTENs MHCbMa, Ha KOTOpOE co3daeTcsi OTBeT. Takxke
yKa3zaHa U TeMa cooOmieHus ¢ nodasnenrem B Hadasne RE:. Eciu nuchmo, Ha KOTOpOe co3maercs
OTBEeT, OBUIO HAMPABICHO HECKOJBKUM ajapecaTaMm, MOKHO BOCIOJB30BAaThCS KHOIKON
OtBeTuTh BceM. B »ToM cnydae B mone Komy OyayT aBTOMAaTHYeCKH BBEICHBI MMEHA BCEX
noJytyyarelsieid 3Toro nucbMa, a B nojie Konms - anpeca Bcex nosiydareneil KOMUU 3TOTO MUCHhMa.
Texkct oTBeTa 0OBIYHO BBOAMTCS HAJl YEPTOM B BEpPHEH YacTU OKHA cOOOIIeHUs. TEeKCT BBOIUTCSA
u odopmisiercss 00braHBIM oOpazom. [lpu xenanuu u HeoOXxoaumocTu B mojie Komy MoxHO
n00aBUTh azapeca APYrux mojydareneil mucbMa. Azpeca MOXKHO BBECTH C KJIaBUATYPbl HIIU
HaxaTh KHONKY Komy u BbiOpath B okHe BbIOOp mMeH (cM. pucyHok 16). MOXHO Takxke
BHECTH U3MEHEHHS B TEMY COOOIIEHUS, HO OOBIYHO J€NIaTh 3TO HE PEKOMEHIYEeTCsl.
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Buibop umeH &

BEEAMTE MMM BLIGEOHTE HMA: MICTOUHKE AADEC0E!
| KoHTaKTRI W
HMma KpaTroe 1MA aapec
&nna Hovp Anna Howp (minz@lw, .. minz
AHApeH BAYSCNABE0EMY XapTOE %apToe AHaped BAde.., andy |

AHApPEH MESHOE AHaper MEaHOE

AHApER HMKONAEEMY 3ABEANDE 3AERANOE AHAPEA HH. ., Zavii-
AHApER KIpREEMY KOpoTYEHED KopoTyeHED AHApEH ... kaoral
AH¥ENHES AHAPEREHA DOMKMHA POMHHa AH¥ENKES &, ange

ApTYp AHATONEEEHY KpPHOKOE Kprokos ApTyp AHAT... akrjl

EnaaprKp Nagnogmy 3akles 3aiues Bnagummp MNa. .. zaitks

BnaavHmp KpeeEHd Kapnos BnaaHmMHp KOpeEeEHY ... OPPE

Bce npenofagaTenk Bce mpenodagaTend  wse_ |
| Bie coTpyaHmkk odmca Bire coTpy AHMEM otMca ves- W :
[ £ >

MonyYaTenH confieHms

Komy - | | AHAped MeaHos

Konwg - =

(]
=
1
W

’ﬂ,DI‘IDﬂHHTEJ‘IbHD 'r] Ik ] [ CTHEHA

Pucynox 16 - Beibop aapeca B okae "Brioop numen"

[ToaroToBaCHHOE COOOIIEHUE OTHPABISIOT OOBIYHBIM MMOpsAAKoM. Ilociae oTmpaBku
oTBeTa B nanke Bxoasimue y cooOmeHNs MOSBISETCS COOTBETCTBYIOIIUI 3HAYOK. A B 00J1acTH
IPOCMOTpPa U B OKHE OTKPBITOTO COOOIIEHHS COOTBETCTBYIOIIAs OTMETKa 00 OTBETE Ha 3TO
cooOI1IeHHE.

3.3 Ilepechliika MOJTy4eHHBIX COOOIICHUIT

[TomyyenHnoe cooOIIeHre MOXKHO Tepeciarh JiroboMy aapecary. s sToro B o0nacTu
(Mmonyne) Iloura B manke Bxoasimume crieayeT BBLACTUTH COOOIIEHHE W HaXXaTh KHOIKY
Ilepecaars. Kpome Toro, ecnu cooOIieHne OTKPHITO B OTAEIBHOM OKHE, TAaKXK€ MOKHO Ha)XkaTh
kHonky Ilepecaars.

ITocae »Toro OyneT OTKPHITO OKHO HOBOIO COOOIIEHHS, B KOTOPOM YKa3aHa TeMa
cooOuieHus ¢ nodasiaenueM B Havane FW:. B orianuue oT mpoueaypsl co3gaHus OTBETa, IOJIe
Komy B naHHOM ciydae ocraercss nmycThiM. K mepechuiaeMoMy MUCBMY MOXHO J00aBHUTH
COOCTBEHHBIN TEKCT. TEKCT 0OBIYHO BBOJUTCS HaJl YepTOW B BEpHEH yacTHU OKHaA cooOIeHus. B
nosie KoMy HeoOXoauMo BBECTH ajpeca MoJydaresis WK ToJydareel miuchma. Aapeca MOXKHO
BBECTH C KJaBHATyphl MM HaxaTb KHONKY Komy u BeiOpate B okHe BbiGop mmen. Ilpu
KeJaHUM U HE0OXOANMOCTH MOKHO BHECTU M3MEHEHUS B TEMY COOOLIEHMsI, HO OOBIYHO JAeaTh
3TO HE PEKOMEHIYETCSl.
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3.4 Pa6oTa ¢ npuKpenieHHbIMH (aiinamMmu

@aiinbl, NPUKPEIUICHHBIE K TOCTYMUBLIEMY COOOLICHHUIO, 0TOOpaKaroTCsl B BUJIE 3HAYKOB
B 00JacTH YTeHMs Manky Bxoasiuue win B OTAETFHOM OKHE COOOIIICHUSI.

J1jis BBIMOJIHEHUS] KaKOTO-THO0 AEWCTBUS C MPUKPEIUIEHHBIM (DaiiloM MOXKHO IIEIKHYTh
[0 €ro 3Ha4yKy MpaBOd KHOMKOW MBIIIM M BBIOpaTh HEOOXOIUMYIO KOMaHAy B KOHTEKCTHOM
MEHIO.

Brnoxennble ¢ailiel MOTYT COAEp)KaTh KOMIIBIOTEPHBIE BHUPYCHI, MOITOMY OOBIYHO
MpUKpEIUICHHBIC (DaisIbl CHavama COXpaHSIOT Ha KoMmmbioTepe. [ coxpanenus Qaitna ciemxyer
BeIOpaTh kKoMaHay CoxpaHuTh Kak. B okne CoxpaHeHue BJIOKeHHMsI CJelyeT BbIOpaTh Mamky,
B KOTOPYIO COXpaHseTcsl BIOKeHHbIN (aiin. [Tpu sxenaHuu 1 HEOOXOAUMOCTH MOKHO U3MEHUTH
ums (Qaiina. Pacmiupenue MeHsATh He pekomeHnayercs. [locne coxpaHenus ¢aiiibl MpOBEPSIOT
AHTUBUPYCHBIMU IIpOrpaMMaMU M TOJIbKO TOCIE€ 3TOro OTKphIBalOT. Ecnu coobmienue c
NPUKPEIUICHHBIMU (paiilaMu TOJIy4eHO OT HAaJAeKHOTO ajpecaTa, MOKHO BBIOpaTh KOMAaHIY
OtkpoITh. [Ipu 3TOM TMOSBUTCS TpeAynpexaeHue (pUcyHok 17), B KOTOpOM HAJ0 HaXKaTh
KHOIIKY OTKpPBITB.

‘? ] CHE.',EI.':.-'E.'T OTEPEIEATE ENOXEHHMA, NONYYEHHEIE TONEKD K2 Z3CNy ¥ HEIHILWLMY A0EEDHA HCTOYHHEOE.
""\._._-r))

Bnomenne: 2.xls M3 Pwi ciMckK NpeAnpHATHA - Coobwerke (HTML)

OTKPEITE 3TOT $afn MMM COXPaHKTE BM0 Ha KOMABHITERE?

[ OTKPEITE COxpaHHTE

Breraa cpawKEaTE NP OTKPRITHH TakHx GaAnoe

Pucynox 17 - OTKpbITHE BIOXKEHHOTO (aiina

Ho m B »TOM ciyyae peKkOMEHIyeTcsl CHadajga COXpaHuTh ¢aitn. BnoxeHHbIN ¢aiin
MOYHO yJanuTh. [l 3TOro ciaelyeT B KOHTEKCTHOM MEHIO BEIOpAaTh KOMAaHIy ¥YIAJIUTh.

JIP-3 Co3nanue nepconajbHoii Web-cTpanuusbl

Heap padorbi: OCBOUTH TEXHOJOTHIO co3laHus Web-CTpaHUIBI ¢ HCIIOJIB30BAaHUEM
uHCTpyMeHTOB cpeaibl Word u pecypcoB Web-caiita narod.ru.

OcHoBHbIE Mo10:keHus1 Web-TexHonorni

Web-TexHonoruu npegHazHadeHsl U1 CO34aHUs pa3iandHbIX pecypcoB MHTepHeT: Web-
ctpanui;, Web-caiitoB, Web-mmopTanoB u Ipyrux.

Web-TexHonorun MOXXHO pa3feNuTh Ha [JBa OCHOBHBIX BHJAAa 110 IPHU3HAKY
HCIIOJIb3YEMBIX MHCTPYMEHTAJIbHBIX CPEZCTB:

- aBTOMAaTU3MpOBaHHbIE Web-TeXHOJOTMM, B KOTOPBIX HCIOJB3YIOTCS T'OTOBBIE
MHCTPYMEHTAJIbHBIE CPEJCTBA, IPEJOCTaBIIsAeMble ODUCHBIMY MPUIIOKEHUSAMH, HartpuMep Word,
uiu caittamu MHTepHeT, Hanpumep, narod.ru;

- HEaBTOMATH3UPOBAaHHbIE TEXHOJOIMH, B KOTOPBIX pPa3pabOTUYMK HCHONb3YeT s
onucanus nocrpoenust Web-pecypcos ciennanbable A3b1ku, Hanpumep, HTML.

JIOCTOMHCTBOM IIEPBOrO BHJA TEXHOJIOTUU SIBISETCS MX IPOCTOTAa U JOCTYIMHOCTH JUIS
HIMPOKOro Moib3oBaTens. OHM MO3BOJSAIOT CTPOUTH PECYpPChl € HECIOXHOW THUIIOBOM

CTPYKTYpOI.
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JlocTOMHCTBaMM BTOPOrO0 BHUJA SBISAETCS BO3MOXHOCTh IIOCTPOEHHUSI CJIOXKHBIX U
OPUTHHAJBLHBIX CAaNTOB, CTPAHWI] U NPYrux pecypcoB. Ho maHHBIN BUA TEXHOJOTHUH TpeOyeT
CIIELIMATIbHOM MTOArOTOBKH.

B naGoparopHoii paboTe paccMaTpuBaeTCsi TEXHOJIOTUS IEPBOTO BUA.

IMopsinoxk padoThI:

1. Co3nath pabouyto manky ¢ umeHem Web_ypoxk.

2. B cpene Word co3nath 10KyMEHT EPCOHAIBHOM CTpaHuUIllbl ¢ MMeHeM index.htm (Tun
daiina — Web-ctpanunia) u coxpanuTh ero B manke Web_ypok. B kauecTtBe mpumepa Ha
CTpaHUIIE MOKHO HCIIONB30BaTh pa3zeinsl: «O Hac», «O0bsIBICHUS», «[ OcTEeBas».

3. Co3maTh Ha CTpaHMIE THUMEPCCBUIKM Ha  pazgenbl: «O Hac», «OObsSBICHUS»
CIeyIOIUM 00pa3oMm:

- BBIICIHUTH JIEBOM KHOMKOM MBINM 3anmuch «O Hac», a MpaBOdl KHOMKOM BbHI3BATH
TUHAMHYECKOE MEHIO;

- BBIOpATh PEKUM TUIIEPCCHUIKH;

- B OKHE «uMs (ailia» HanucaTh UM Qaiifia TUIIEPCChUIKM, Hampumep, «o_nas.htm» u
3a(UKCHPOBATH ATO UM HA)KAaTHEM KJIaBHUIIH Ok;

- aHAJIOTUYHO CO3JIaeTCs TUIIEPCChUIKA Ha (Daiis 00bsIBICHHI ¢ UMEHEM obyav.htm;

- COXpaHHUTh TOKYMEHT index.htm.

4. Coznanue (aiioB THIEpPCChUIOK: 0_nas.htm, obyav.htm:

- B cpeae Word B HOBOM JOKYMEHTE ¢ MUMEHeM o_nas.htm (tun ¢aiina Web-cTtpanura)
HanMcaTh CBeJCHHUs 00 aBTOpax caiTa, ero CTpyKType M COXpaHuTh (aiin B nmanke Web_ypok;

- aHAJIOTMYHO co31aTh ¢aiia ¢ mMeHeM obyav.htm , comepkanuii TEKCT MPOU3BOIHLHOTO
o0BsiBneHUS, HanpuMmep: «IIpomaercs rapax»;

- B KOHIIE KaXXJIOTO W3 CO3JaHHBIX (ailloB aHAJIOrMYHO MYHKTY 3 cO31aTh 3aIllUCh
«BO3BpAT Ha INIaBHYIO CTPAHUILY» U OPOPMHTH €€ KaK TMIepCcChUIKy Ha (aiin index.htm.

5. [IpotectupoBats paboty Web-ctpanuuku B cpeae Word.

6. PazMecTuTh HayalbHbBI BapuUaHT IEPCOHAIBHOM CTpPaHMIBI HAa XOCTHHIE CcalTa
narod.ru:

- B cpene MuTepHeT BoITH Ha cailT narod.ru no aapecy http://www.narod.ru;

- BBIOPATh PEIKUM «PETHCTPAIUSI»;

- BBIOpaTh JIOTHH (MMsI CTPAHUIIBI) M MApOJIb JJIS pa3pelieHuss U3MEHEHH MaTepUaioB
CTpPaHULIbI;

- BBIOpaTh pexum «Co31aTh»;

- YCTAaHOBHTD PEIKUM: «3arpy3ka (ajoB Ha caiT»;

- B pexxuMe «0030p» HaliTh nmanky Web_ypok, BeIOpaTh B Hel ¢aitn index.htm, nmoxats
KOMaHJly «OTKPBITh», TPH 3TOM Ha CalT narod.ru 3arpyxaercst JoKyMeHT index.htm;

- aHaJIOTMYHO 3arpy’karTcs JOKyMEHThI 0_nas.htm, obyav.htm;

- UCHOJNB3YS TYHKT MEHIO <«3aBEpIIUTh 3arpy3Ky», BBIUTH U3 pexuma («BBIXOI»)
3arpy3Ku;

- HCIONb3ysd KHOIMKY TOPU30HTAJILHOTO MEHI0 «OOHOBUTH» TOATOTOBUT PEXKUM
IPOCMOTPa COAECP>KUMOTO CBOCH CTPaHUIIBI.

7. s oTkpeiTU niepcoHaibHOM Web-cTpanuibl B cpefe MHTepHET B aipeCHOM OKHE
YCTaHOBUTB CBOM ajpec, Hanpumep, http://www.smallpups.narod.ru/.

8. I'padpraeckoe oopmiieHHE TIEPCOHATBLHON CTPAaHUIIBL:

- BBICTTUTH JIEBOW KHOMKON MbIH (haiin index.htm, ¢ TOMOIIBIO TUHAMUYECKOTO MEHIO
BBI3BAaTh PEXKUM «HU3MEHUTh» (B HEKOTOPBIX BepcUsiXx cucTeMbl WindOows HCIOJIB3YETCsl PEKUM
«OTKpBITH B cucteMe Word»);

- BCTaBUTh HEOOX0uMBbIe rpaduuecKkue 00pas3sl U COXpaHuTh (aitn index.htm;
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- AQHAJIOTMYHBIC W3MEHEHUs TpPU HEOOXOIMMOCTH Mpou3BecTH B (ainmax o_nas.htm u
obyav.htm (mocne BeIoTHEHUS 11.8 B Tanike Web-ypok MOsIBITCSI TPU HOBBIC BJIO)KCHHBIC TTAITKHU:
index.files, o_nas.files u obyav.files);

- JUIl BHECEHMSl JaHHBIX M3MEHEHUM Ha caiite narod.ru aapecyemcsi K HEMY B Cpelie
HHurepHer;

- BBICTAaBUTh CBOM JIOTHH U MapOJib;

- BBIOpATh PEIKUM «MaCTepCKasi» U «yIpaBlieHue daimamMu»;

- B peXKUMeE «Co37aTh Manku» co3aaTh nanku index.files, o_nas.files u obyav.files;

- B pe&XXHUME «BBIOpATh Marky» BbIOMpaeM KOPHEBYIO MAalKy U 3amuchbiBaeM (OOHOBIIsIEM
cTapble (aiisipl) B HEE B pexXUME «3arpy3uTh (aiiiabl» Qaitnel index.htm, o_nas.htm u obyav.htm;

- HaJIOTUYHO BBIOMpaeM mocliiefoBarenbHo mamnku index.files, o_nas.files u obyav.files u
COOTBETCTBEHHO 3arpyaeM B HUX COJEP>KUMOE 3TUX MaIlOK, XpaHsIIUXCs B nmanke Web-ypok;

- 3aIycKaeM peXUM OOHOBHTD;

- BBIXOJIUM M3 CpeJbl caiita narod.ru;

- IPOBEPSIEM KOPPEKTHOCTh BBEJICHHBIX M3MEHEHUI BHIXO/IOM Ha CBOIO CTPAHUILY.

9. Co3nanue runepccbUIoK Ha Apyrue pecypebl aTepHeT:

- BHECEM M3MEHEHUs B (Daiii 0_nas aHaJOTHUYHO 11.8;

- odopMisieM THUNEPCCHUIKM Ha JBa-TpU aJpeca WHAUBUIYyalbHBIX Web-cTpaHuil
CTYJICHTOB-COKYPCHUKOB UJIM OJTHOTPYNITHUKOB C YUETOM II. 4;

- IPOBEPUTH PEKUM MEPEX00B HA JPYTHE CTPAHULIBI.

10. Co3nanuie rocTeBOI KHUTH:

- B peKMME MacTepcKas caita narod.ru HAWTH MYHKT «IOCTEBasi KHUTa», 03HAKOMUTBCS C
peKMMaMH U3MEHEHUs O(OpMIIEHUS TOCTEBOW KHUTH (TIPOCMOTpP, aJAMHHHCTPHPOBAHUE,
W3MEHEHUE Ju3ailHa) W Tepenucarb aapec IMepexoJa Ha pPEKHUM TOCTEBOM KHUTH IS
OpraHu3aIuu TUNIEPCCHUIKU (nst CIpaBKHU - 3TO
http://www.narod.ru/guestbook/?owner=19732340);

- B (paitsie index.htm opranu3oBaTh THIEPCCHUIKY MO ITOMY aJPECY C YUETOM II. §;

- B pexuMe paboThl ¢ NMEPCOHATLHON CTPAHMIICH ClejaTh JBE-TPU 3alMCH B TOCTEBOM
KHHUTE;

- YAAJIUTh OJJHY 3alUCh B PEKUME aJIMUHUCTPUPOBAHUE;

- U3BMEHUTD TU3alH T'OCTEBOW KHUTH.

JlaGoparopHasi padora NeS .
Tema: «OCHOBBI CTATUCTHYECKOTO HAOIIOICHUS»

1.1.1 3apanue aJs padoThbi:

Bomnpocsl

[lonsiTe o0 cTaTHCTHYECKOM HaONIOACHUU, €ro cojepkaHue u 3anaud. OCHOBHbBIE
OpraHm3aloHHble  (GopMbl  cratucTudeckoro HabmoneHus. CIulomHOe  HAONIOACHHUE.
Hecrmuiomnoe naGmionenue. VCTOYHUKM CBEAEHHM M CHOCOOBI TMOJYYEHHUS CTATHCTUYECKUX
naHHbBIX. OOIIMe NPUHIUIBI TOATOTOBKA M TPOBEACHUS CTATUCTHUYECKOTO HaOIIOICHMUS.
Ommokn HaOIrOIEHN.

TecTsl
1. [TocnenoBaTenbHOCTD ATANOB CTATUCTHYECKOTO MCCIEA0BAHNUS:
a) cOOp MepBUYHOM CTaTUCTUYECKON HH(OpMaIu;
0) ompeieNieHne CTaTUCTUYECKONW COBOKYITHOCTH;
B) aHAJIU3 CTATUCTHYECKON HHPOpMAIIHH;
') CBOJIKAa M TPYNITHUPOBKA NIEPBUYHON HHPOpMAIINH;
J1) PeKOMEH/IallMM Ha OCHOBE aHAIN3a JaHHBIX.

2. OOBEKT CTATUCTHYECKOTO HAOIIOIEHHUS - DTO:
a) eqMHUIIA HAOJIIOACHHS;
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0) COBOKYITHOCTh €TUHUI] HAOIIOACHHUS;
B) €IMHUIA CTATUCTUYECKON COBOKYITHOCTH;
I') OTYCTHAS CAMHUIIA.

3. Omubku perucTpaiyu ObIBAIOT:

a) TOJIbKO CITy4aiHBIE;

0) ciTyJaifHbIe ¥ CUCTEMaTHYECKHCE;

B) TOJIbKO OLIMOKH pernpe3eHTaTUBHOCTH;
T') OIHUOOK HE CYIIECTBYET.

4. HeripepbIBHBIM (TEKYIIUM) HAOTIOCHUEM SIBIISICTCS:
a) Iepenuch HaCEIEHUS;

0) y4eT ycIrieBaeMOCTH CTYJICHTOB TI0 UTOTaM CECCHIA;
B) CEIIbCKOXO034MCTBEHHAs MEPEIHCh;

r) peructpanus 6paxos u pa3BoaoB B 3AI Ce.

5. [IporpaMMa CTaTHCTUYECKOTO HAOTIOACHHS BKITFOUACT:

a) Bpemsi HaOJIFOICHUST;

0) KpUTUIECKUIT MOMEHT;

B) CIIOCOO M METO]1 HaOIIOICHUS, TTOPSIIOK Pa3padOTKH JaHHBIX;

') CUCTEMY MIPU3HAKOB, MOUICKAIINX CTATHCTUYECKOMY HAOIIOICHUIO.

6. CtatucTuieckas OTYETHOCTD - TO:

a) BHJI CTATUCTUYECKOTO HAOII0IEHU,;

0) crmocod CcTaTUCTUYECKOrO0 HAOIIOACHM;
B) (hopMa CTaTHCTHYECKOTO HAOIIOACHUS;
I') METOJ CTATUCTUYECKOr0 HAOIIOIECHH.

7. KpuTnueckuii MOMEHT pETUCTPaLMH - 3TO:

a) BpeMs, B TeUE€HUE KOTOPOr0 MPOUCXOUT 3aNI0JHEHHE CTATUCTHUECKUX (OPMYIISPOB;

0) KOHKpETHBIN [IeHb T0Jla, 4ac IHS, MO COCTOSHUIO HAa KOTOPBIM JOJHKHA OBITH MpOBEICHA
peructparys NpU3HaKoOB MO KaX10i eIUHUIIE UCCIeTyEeMON COBOKYITHOCTH;

B) BpeMsI HaOJIIO/ICHNUS

T') BpeMsl, B TECUCHHE KOTOPOTO MPOUCXOIUT 00paboTKa HH(GOpMAITHH.

8. COOp MepBUYHBIX TAHHBIX (MCXOAHOM CTaTUCTUYECKON MH(OpMAIIUN) — 3TO ...:
a) CBOJKA JaHHBIX,

0) rpynnupoBKa JaHHbIX;

B) CTaTUCTUYECKOE HAOIIO/ICHNUE;

T') MporpaMMa HaOII0ICHHUS.

9. llepeyeHpb MPU3HAKOB, MOJJISKAIINUX PETUCTPAIIUN B MIPOIIECCEe HAOIOICHUsI, HAa3bIBACTCS:
a) CTAaTUCTHUYECKUM (POPMYIIIPOM;

0) mporpaMMoi HaOTIOACHUS;

B) MHCTPYMEHTapHeM HaOII0ICHUS;

I') CTAaTUCTHYSCKON OTYECTHOCTHIO.

10. UHCTpyMEHTapHil CTATUCTUYECKOTO HAOIOICHUS COJEPIKUT:
a) MHCTPYKLHUIO U GOPMYIISIp;

0) oOpaieHne K CyoObeKTy 00CaeI0BaHus;

B) MakeT pa3pabOTOYHBIX TaOJIHIL;

T) IepeueHb IPU3HAKOB, MOJIEKAIINX PErUCTPAIIH.
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11. HakorieHHbIE YaCTOTHI UCMOIB3YIOTCSA MPU MOCTPOCHUHU:
a) KyMYJISTHI;

0) THCTOTPaMMBI;

B) MOJIMTOHA;

I') KapTOrpamMMBl.

12. CBojika, TpynmupoOBKa JAHHBIX — 3TO ... 3Tall CTATUCTHYECKOTO UCCIIEI0BAaHUS:
a) MEPBBIii;

0) BTOpPOIi;

B) TPETHIL;

T') YETBEPTHIi.

13. Tunosiornyeckue rpynmnupoOBKHA MPUMEHSIOTCS JIIS:

a) XapaKTEepUCTUKU CTPYKTYPHBIX CABUIOB;

0) XapaKTepUCTHKHU B3aUMOCBSI3el MEX1y OTAEIbHBIMH PU3HAKAMH;

B) pasaciiCHUA COBOKYITHOCTU Ha KAYCCTBCHHO OAHOPOJAHBIC CONTUAJIIbBHO-OKOHOMHWYCCKUC THUIIDI;
T') XapaKTepUCTUKU CTPYKTYPbl COBOKYITHOCTH.

14. CTpyKTypHBIE TPYNIIUPOBKHA MPUMEHSIOTCS JIJIS:

a) XapaKTEepUCTUKU B3aMMOCBS3€H MEXAY OTJEIbHBIMU MPU3HAKAMM;

0) pa3zaeneHusi COBOKYITHOCTH Ha Ka4€CTBEHHO OJTHOPOJIHBIE COI[HAIbHO-3KOHOMUYECKHE THUIIBI;
B) XapaKTEPUCTUKU CTPYKTYPhl COBOKYITHOCTH;

T') XapaKTepUCTUKU COLUATbHO-IKOHOMUYECKUX KJIACCOB SBJICHUU.

15. AnanuTrnyeckue rpynnupoBKH MPUMEHSIOTCS JJIS:

a) XapaKTEepUCTUKU B3aMMOCBS3EH MEXAY OTJAEIbHBIMU IPU3HAKAMM;
0) pa3zeneHus: COBOKYITHOCTH Ha Ka4eCTBEHHO OJTHOPO/IHBIE THIIbI;
B) XapaKTEPUCTUKU CTPYKTYPhl COBOKYITHOCTH;

T') XapaKTepUCTUKU CTPYKTYPHBIX CIIBHUIOB.

16. Onpenenure BEJIWYMHY PaBHOIO MHTEpBaNa, €CIM B PAAY PacHpeAeieHHs MaKCHMaJIbHOE
3HauEHUE MPU3HAKA paBHO 228, a MUHUMAaJIbHOE 3HaYEHHE paBHO 66, YKCII0 rPyIN paBHO 3.

17. Onpenenure BEIWYMHY PAaBHOI'O HMHTEpBaJla, €CIIM B PNy paclpeiesieHUuss MaKCHUMaJIbHOE
3Ha4YeHue npuszHaka paBHo 400, a MUHMMaIbHOE 3HaYeHrue paBHo 300, 4nciio rpymn paBHO 4.

18. Onpenenure BeIMYMHY PAaBHOIO MHTEpBaJa, €CIM B PSAYy paclpelesieHUs] MaKCUMalbHOE
3HauEHUE MpPU3HAKa paBHO 245, a MUHUMaJIbHOE 3HaUEHUE paBHO 125, yncio rpynmn pasHoO 3.

19. Onpenenure BeIMYMHY PaBHOI'O HMHTEpBaJla, €CIM B PSANLY paclpeiesieHUuss MaKCHUMAaJIbHOE
3HaueHue npusHaka pasHo 600, a MUHUMalIbHOE 3HaUYeHue paBHO 300, YKUCII0 TPYII PaBHO 5.

20. ®opmyna Capmxkecca k = [ + 3,32lg N ipuMeHseTCs JIJIsl OTPEICTICHUS:
a) BETMYMHBI PABHOTO MHTEPBAA;

0) yKcna TPy P TPYIIUPOBKE MO KOJIUYECTBEHHOMY MPU3HAKY;

B) psAlla pacIpeieIcHus;

) K03 HUIIHEHTA KOPPEISIIUN PAHTOB;

1) HEpaBHOT'O MHTEpBAJIA.

22. KadyecTBeHHas OTHOPOAHOCTH COBOKYITHOCTH TIOJIPa3yMeBaeT OOLTHOCTD:
a) OTHOIIICHUM €TMHMI] COBOKYITHOCTH JIPYT C IPYTOM;
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0) BO3/ICHCTBYIONINX Ha €MHULIBI COBOKYITHOCTH yCJIOBUH;
B) IPOUCXOXKJICHUSI €JMHULL HAOII0IEHUS;
I') OCHOBHBIX CBOMCTB €IMHUI] HAOIIOICHHS.

23. Boibepute BepHBIC YTBEPXKICHHUS O 3HAYCHUU TPYIIITUPOBKU:

a) ATOT MeTojJ obOecneynBaeT o000OIIEHWE MaHHBIX, MPEACTAaBICHWE HX B KOMIIAKTHOM,
0003pUMOM BHUJIE;

0) co3maercs OCHOBA JIJIA MMOCJISAYIONIETO aHAIM3a TaHHBIX;

B) METOJI TIO3BOJISIET PACCUUTATh CBOAHBIC IMOKA3aTEIH 0 TPYIIaM, BRISBIATH PA3IAIUSI MEKIY
TpyIIaMu;

T) pacrpeneleHue EIUHUI] MO0 TPYIIaM BBIMOIHIECTCS POU3BOIBHO, 3aBUCUT OT JKEIAHUS
HCCIIEI0BATENS.

1.1.2 KpaTkoe onucaHue mNpoBOAHUMOI0 3aHSITHS:
1. YcTHBIN 0onpoc 10 BOIIPOCaM TEMBI.
2. PenieHne TeCTOBBIX 3aJaHUN.
1.1.3 Pe3yabTaThl H BHIBOABI:
YcBoeHMe cTyIeHTaMu 3HaHUH 10 TeME MPAKTUYECKOTO 3aHATHSL.

JlabopaTopHasi paGora Ne 6 .
Tema: «OCHOBBI aHaIN3a TUHAMHUKU»

1.2.1 3apnanne nus padoTsbI:

Bonpocsbl

IlonsTe M BUIBI psANOB AMHAMHUKU. Pacuer CpelHHX ypOBHEH Ui MHTEPBAIBHBIX U
MOMEHTHBIX psAnoB AuHaMUKH. [lokazaTenu ananusza psgoB auHamuku. CpeaHue mokazaTenu
aHaJIn3a JUHAMUKU.

I'paduaeckoe nmpeacraBaeHne IMHAMUYECKHUX PSAOB ¢ UCTonb3oBaHueM Excel.

TecTnl
1. Tlognesxariee CTaTUCTUYECKUX TAOJIHI] COJEPIKUT:
a) MNEpCUCHb CANMHUIL] COBOKYITHOCTH, I'PYIIIT CAUHUIL;
0) rpyNnUpPOBKY €IWHULl COBOKYITHOCTH MO OJHOMY NPU3HAKY;
B) TPYIIIUPOBKY €MHUI] COBOKYITHOCTH 110 HECKOJIbKMM IPU3HAKaM;

') BTOPUYHYIO TPYIIIIUPOBKY.

2. Cka3yeMbIM CTaTUCTUYECKON TAOJIHIIBI HA3bIBAIOT:

a) UCCeNyeMblii O0BEKT;

0) rmoka3zaresu, XapaKTepU3YIOIIHNe UCCIEAYEMbId 0OBEKT;

B) CBE/ICHUS, PACIIONIOKCHHBIC B BEPXHUX 3ar0JIOBKAaX TaOIUIIBL;
T) IepeyYeHb €AMHUIL COBOKYITHOCTH T10 TIPU3HAKY.

3. ITo xapakTepy moIeKaIiero pa3indaroT ... CTATUCTUICCKUE TaOJIUIIBL:
a) MPOCTHIE;

0) KOMOHMHAIIMOHHEIE;

B) CIOKHBIE;

I') aHAJINTUYECKUE;

1) TPYIIIOBBIE.

4. TTo xapakTepy pa3paOOTKH CKa3yeMOro pa3InyaloT CTATUCTUYCCKUE TaOTHIIBL:
a) MOHOTpaUIECKue;

0) epevHeBkIe;

B) CIIOKHBIC;
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I') KOMOMHAI[MOHHBIE.

5. Tabnuua conpsyKeHHOCTH CTPOUTCS TI0:

a) KOJIMYECTBEHHBIM IIPU3HAKAM;

0) aTpuOYTUBHBIM ITPU3HAKAM;

B) KOMOMHAIIMH KOJIMYECTBEHHBIX M aTPUOYTUBHBIX IPU3HAKOB;
') BTOPUYHBIM IIPU3HAKAM.

6. INomnexaliee CTaTUCTUYECKOI TaOIUIIEI - 3TO

a) MepeYCHb CAMHUI] HAOIIOICHHUS,

0) mepeueHs TPYIIN, Ha KOTOPbIE pa3/ie]ICHbl ¢IMHUIIBI HAOTIOACHHUS

B) YHCJIa, XapaKTePU3YIOIIUE STUHUIBI HAOJIOICHUS;

T') 3ar0JIOBOK TaOIHIIBI, COACPIKAIINNA XapaKTEPUCTHKY SAUHUI] HAOTIOACHHUS.

7. Cka3yemoe CTaTUCTUYECKON TaOJIHULIBI - 3TO ...

a) epevyeHb eAUHUL] HAOIIOICHUS;

0) epedeHb rpyII, Ha KOTOPBIE Pa3/ieIeHbl €ANHUIBI HAOII0ACHUS;

B) UMCJIA, XapaKTEPU3YIOIINE €ANHULIBI HAOIIOIEH S, TPYIIIbI €AMHUL, COBOKYITHOCTb B LIEJIOM;
T') 3ar0JIOBOK TAa0JIUIIBI, COACPIKAIIMNA XapaKTePUCTUKY eTUHUI] HAOIIOICHUSI.

8. Buzpl nuarpamm no ¢opme rpapudeckoro oopasa:
a) IMHEIHBIC,

0) AMarpamMmel;

B) CTaTUCTUYECKHE KapThI;

I') KapTOrpamMMBl.

9. Bunsl craTucTruecKux rpaduKoB MO CIIOCO0Y MOCTPOCHUS:
a) AuarpamMal;

0) IMHEHHEIC;

B) IIJIOCKOCTHEIE;

') KapTOUarpaMMBbl;

1) KapTOrpaMMBl.

10. Psin nuHaMuKK XapaKTepU3YeT:

a) CTPYKTYPY COBOKYITHOCTH T10 KAaKOMY-JTHOO MPU3HAKY;

0) U3MEHEHNE 3HAYCHHH MPU3HAKa BO BPEMEHU;

B) OMpeJIeJICHHOE 3HAYCHUE BapbUPYIOIIETO MPU3HAKA B COBOKYITHOCTH;

r) (hakTOpBI U3MEHEHHUS MTOKAa3aTelNsl Ha ONpPeeSIEHHYIO J1aTy WM 3a ONpeIeIeHHBINA EPUOI.

11. MOMEHTHBIM PSJIOM JUHAMUKH SIBJISAETCS:

a) OCTaTOK 0OOPOTHBIX CPEJCTB MPEANPUITHS IO COCTOSHUIO Ha | YUCIIO KaXKIOTO MECSIIa;
0) MPOM3BOIUTEIHLHOCTh TPY/AA HA MIPEANPHUATHH 32 KK MECSI] TO/a;

B) CyMMa OaHKOBCKHUX BKJIQJIOB HACEIECHUS Ha KOHEIl KayKI0ro To/a;

') cpeaHsis 3apaboTHas TuIaTa pabourX M CIIYKAIMX M0 MecsIaM roJia.

12. I1pu ucYHMCIEHUH CPETHETOJOBOTO TEMIIA POCTA BEPHBIMH SBJISIOTCS (POPMYJIIBIL:

a)Tp \/T1+T2+...+Tm; 6)Tp:m’ B)Tp:n—ﬁ; F) yO.

Y
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13. Tlo popmyne T, = n ONpeeNnseTcs:

Yo
a) Oa3uCHBII TeMn pocTa;
0) LIETTHOW TEMIT POCTa;
B) 0a3uCHBIN TeMI MPUPOCTA;
T') IEMHOW TeMI IPUPOCTa;
1) abcomoTHOe 3HaueHue 1% mpupocra.

T, = i
14. TTo dpopmyme Yl onpenensercs:
a) Oa3UCHBII TeMN pocTa;

0) LIETTHOM TEMIT POCTa;

B) 0a3uCHBIN TeMI MPUPOCTA;

') IEMHOW TeMI IPUPOCTa;

1) abcomoTHOe 3HaueHue 1 % mpupocra.

15. Cpennuii 3a kaneHaapHblii nepuof (roj, KBapraja) ypOBEHb MOMEHTHOTO psJa JIWHAMUKU
ucuucIisgercs 1no Gopmyiie CpeaHew ...

a) apuPMETHIECKOI TPOCTO;

0) TeOMETPUUYECKOIA;

B) TAPMOHUYECKO;

') XpPOHOJIOTHYECKOM.

16. CpenHuil ypoBEHb HWHTEPBAJIBHOIO psAJa JAMHAMUKM C paBHBIMM  BpPEMEHHBIMU
IPOMEKYTKAMHU UCUUCIIAETCS 110 (POpMyJie CpeaHEN:

a) apu(MeTHIecKoi MpoCTOH;

0) apu(MeTHIEeCKOM B3BEIICHHOM;

B) TapMOHUYECKOU MTPOCTOI1;

I') TApMOHMYECKOW B3BEIIEHHOM;

1) XpOHOJIOTUUECKOU MPOCTOM;

€) XpOHOJOTHYECKON B3BEIICHHOM.

17. Cpennuii ypoBE€Hb HMHTEPBAJIBHOIO psga AUHAMUKA C HEPaBHBIMH BPEMEHHBIMHU
MPOMEKYTKAMU UCUYHCIISIETCS IO (hopMyIie CpeTHe:

a) apuPMEeTHIECKOI TPOCTO;

0) apupmMeTHUECKON B3BEUICHHOI;

B) TAPMOHUYECKOU ITPOCTOM;

I') TApMOHUYECKOM B3BEIICHHOM;

1) XpOHOJIOTHYECKON B3BEIICHHOM.

18. [l BBISIBJIEHUSI OCHOBHOM TE€HJICHIIUU Pa3BUTHS SIBICHUS UCIIONb3YIOTCS:
a) METOJl YKPYITHEHHS] HHTEPBAJIOB;

0) METOJ CKOJTB3SIIEH CPEaHEH;

B) MHACKCHBIN METO/I;

') pacyeT CpeIHEeNl TApMOHUYECKOMT;

1) aHAIUTUYECKOE BHIPAaBHUBAHHUE.

19. Ilepuonuueckue KojeOaHMs, BO3HUKAIONIME TIOJ] BIMSHHEM CMEHBI BPEMEHHU Troja
Ha3bIBAIOTCA. . .

a) XpOHOJIOTUYECKUMU;

0) Ce30HHBIMU;
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B) TEHACHIINEN;
T') CIIy4alHbIMH.

1.2.2 KpaTkoe onucaHue mpoBoAHUMOro0 3aHSTHS:
1. YcTHBIN 0onpoc 10 BOIIPOCaM TEMBI.
2. PacyeTsl 10 KOHKPETHOMY IIPUMEPY, HAIlMCAHUE BBIBOJIOB.
1.2.3 Pe3yabTaThl H BHIBOABI:
YcBoeHMe CTyIeHTaMu 3HaHUH 10 TeMe MPAKTUYECKOTO 3aHTHSI.

JlabopaTopnasi paGora Ne7.
Tema: «AHaNM3 TaHHBIX, TOJYYCHHBIX B PE3yJIbTATE CTATUCTHYECKOTO HAOIIOACHUS;
rpaduyueckoe npeAcTaBIeHUs] JHHAMUYECKUX PSIOB»

1.3.1 3apanue aJs padoThbi:

Ipumep 1. Opranuzanusi CTaTUCTUYECKOTO HAOIIOJEHUS 3a I[EHAMU HAa MOHUTOPHI B
TOPTOBBIX Opranm3anusx r. OpeHdypra

Llenv HabnroOenus: N3yueHNe Bapraliy [IeH Ha MOHUTOPBI.

Eounuya nabnooenus: MOHUTOPBHI.

Ob6vexmul HabaoOeHus: TOProBble opranuzanuu r. Openoypra.

Cnocob nabnooenus: AHIUBUAYATbHBIN 0TOOD, pETUCTpAITUS.

Memoo nabaooenus: BHIOOPOUHBIH.

Obvem obcnedyemoti cogokynnocmu: 20 00bEKTOB.

Tabnuma 3 — McxonHble U pacyeTHBIE JaHHBIC TSI aHAIM3a BapHUALUY 1IEH HA MOHUTOPBI
Samsung SyncMaster 551s

dupma LleHa, pyo. /x, — ¥/ (xi —;C)Z
1 2 3 4

INTERCOM 51359 195,37 38169,43
Nova 5142,28 201,72 40690,95
Samsung - LlenTp 5072,1 131,57 17310,66
UNICOM 4749,48 191,05 36500,10
baza 25 4625,5 315,03 99243,90
['mok 4694 246,53 60777,04
Havimonn (Bpectckas 3) 4893,46 47,07 2215,58
Haiimonn (Kuposa 34) 4893,46 47,07 2215,58
Jaimonn (Ukanosa 20) 4893,46 47,07 2215,58
Kgect 5094,43 153,9 23685,21
Kopsun 4880,7 59,83 3579,62
Kopsus - IlenTp 4880,7 59,83 3579,62
Jlurpoun 4915,79 24,74 612,06
Huxke + PM 5084,86 144,33 20831,14
[Mupamua 5091,24 150,71 22713,50
Peanbub1ii Mup 4740 200,53 40212,28
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TexuHKOM 5094,43 153,90 23685,21
TLL «xa3» 5293 352,47 124235,10
dokc 5142,28 201,72 40690,95
Xapn 4740 200,53 40212,28
Hentp 4694 246,53 60777,04
Cpennsis 4940,53 X X
Utoro 103751,13 3371,5 704152,83

PaccunTaeM CpeHION IIEHY MOHHTOPA B BEIGOPKE:
n
X
=1 10375113
=
OmnpenenuM pa3Max Baphall¥ KaK pasHOCTh MEXKIY MAKCHMAIbHBIM M MUHHMATbHBIM
3HAYCHHEM IICH:

X = = 4940,53 py®.

R= Xmax — Xmin = 5142,28 - 4625,5 = 516,78 py0.
Cpennee nuHeWHOE OTKIOHEHUE MOKA3bIBAET, Ha CKOJIBKO B CPEIHEM OTJIMYAETCS IeHa
MOHHUTOpA OT CPEAHEHN LIEHBI B U3y4a€MON COBOKYITHOCTH TOPTOBBIX OpPTraHU3aIIMIA:

Z/xi —x/
= _ 33715

d — i=1
n 21
Paccuutaem CpCaAHCC KBAAPATHICCKOC OTKIIOHCHHUC OT Cpe,Z[Heﬁ IICHBI:

PINCEE 704152 83
5 =12 = 2200 g3 16
n 21

Jlis OleHKM WMHTEHCHUBHOCTHM BapuallMy IE€H aHAIM3UPYIOT 3HaYeHue Kod(puiueHTa
BapHAIlAH:

=160,5 py6.

V= é><1OO = &100 =3,7%
X 4940 ,53 '

Tak xak ko3 urueHT Bapuauu Meree 25%, Bapuanus 11eH He3HAYUTEIIbHA, H3ydaeMast
COBOKYITHOCTb OJIHOPOJIHA, CJIEIOBATEIbHO, TPYNNHUPOBATH TOPTOBbIE OpraHU3ALMH IO
M3y4aeMoMYy MPU3HAKY HET HEOOXOIUMOCTH.

BreiBon: Ha ocHOBaHWM WHIMBUAYAIBHOTO OTOOpAa M3Yy4YEHBI IICHBI Ha KOMITBIOTEPHBIC
MOHUTOPBI B TOPrOBBIX opraHuzammsx ropoma OpenOypra. Pacdersl mokasanu, 4To CpemHsis
[IeHa MOHHUTOpa B BBIOOpKe coctaBuia 4940,53 py6. Pazmax Mexay MakCHUMajdbHBIM H
MUHHUMAJIbHBIM 3HAYEHHEM IIeHbI cocTaBui 516,78 py6., B cpeanem Ha 160,5 py6. oTnuuaercs
[[EHa KOMIIBIOTEPHBIX MOHHUTOPOB OT CpEAHEH LIEHbl B HM3y4a€MON COBOKYIMHOCTH TOPTOBBIX
opranmzamnuii  ropoga OpenOypra. Koabdwunuent Bapuanum He mpeBbimaer 25%,
CIIEIOBATENIbHO, BApHAlMIO II€H Ha KOMIIBIOTEPHBIE MOHHUTOPHI MOXHO OIIGHHUTh Kak
HE3HAYUTEIbHYIO, CTa0yIo.

3ananue 2

Paccuurtarh mokazarenu NMHAMHUKUA CPEAHEAYIIEBBIX JIEHEKHBIX JTIOXOJOB HACEJICHHS B
Poccuiickoit ®enepanuu. Pesynbrarel opopMuTh B BHAE TaONHIIBI, CAENAaTh BBIBOIBI,
rpaduyuecky MpeACTaBUTh AUHAMHYECKUN psii. VIcXonHbIe MaHHBIE JUIS aHAIM3a MPHUBEICHBI B
[Ipunoxxenuu b.
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HJ’IH aHaJIn3a JUHAMUKHU UCITIOJIB3YCM CIICAYIOIINC IMOKAa3aTCIIN.
[{ermHO# aOCOMOTHBINA MTPUPOCT PACCUUTHIBACTCS 1O (hopMyIIe:

Ay =y, =y (1)
rae Ay — abCoNIIOTHBINA IPUPOCT;
Y, — TeKyIlMH (CpaBHUBACMBIN) YPOBEHD PSAA;
Y., — YPOBEHb DPsiJ1a, HENOCPEACTBEHHO MPEIIECTBYIOIUI TEKYILEMY.

ba3zucHbIi aOCOTIOTHBIN TPUPOCT PACCUNUTHIBACTCS 110 hOopMyIIe:
6
Ay" =y, = ¥>
r7e Y, — YPOBCHb psAa, KOTOPBIN MPHHAT 3a 0a3y CpaBHEHHUS.

2)

Temnvt pocma moeym 6vime paccuumansl Kax yentvie (3) u 6azuctnwvie (4):

i 00 3)

TY =
g Vi

76 =i 100
P
Yo
Hel’lelMu u 6a3uCHblMu 6bl@a}0m u memnnsl npupocma.’

Ty =T, -100
T, =T, —100

4)

)
(6)

Tabnuuya 4 - [lokasatenn AWHAMWKN CpeaHedyLlEBbIX AEHEXHbIX [LOXOO0B

HaceneHusa B Poccunckon denepaunm

Cpeoneoyuiegvle | AGCOTIOTHBIN Temn pocra, % Temn npupocta, %
OeHedcHble PHUPOCT, PYO.
Tombr | 00X00bL
hacenenuz Het Oa3MCHBIH | LEmHON ?agHCHH IEIHOI ?agHCHH
(6 mecay; pyonett) Hou 1 "
1 2 3 4 5 6 7 8
2000 | 2281 - - - - - -
2001 | 3062 781 781 134,24 | 134,24 34,24 34,24
2002 | 3947 885 1666 128,90 | 173,04 28,90 73,04
2003 | 5170 1223 2889 130,99 | 226,65 30,99 126,65
2004 | 6410 1240 4129 123,98 | 281,02 23,98 181,02
2005 | 8112 1702 5831 126,55 | 355,63 26,55 255,63
2006 | 10196 2084 7915 125,69 | 447,00 25,69 347,00
2007 | 12603 2407 10322 123,61 | 552,52 23,61 452,52
2008 | 14948 2345 12667 118,61 | 655,33 18,61 555,33
2009 | 17009 2061 14728 113,79 | 745,68 13,79 645,68
2010 | 18881 1872 16600 111,01 | 827,75 11,01 727,75
[Mpoananu3upyeM W3MEHEHUS YpOBHEH amHamuueckoro psga «CpeaHemymieBbie

JICHEeXKHBIE JOXOJbl HaceleHuss (B Mecdl; pyOieit)» B aOCOTIOTHOM M OTHOCHUTEIBHOM
BBIPDOKECHHUH, WCIOJB3Yys TOKa3aTelu, paccuuTaHHele 1o dopmyram 1, 2, 3, 4, 5, 6.
CpennenyiieBble AEHEKHBIE JOXOJbl HACENEHUs Ha BCeM paccMarpuBaemoM mepuonae 2000 —
2010 rr. yBenuuuBaroTcs. Hanbonbiee yrenuaenune Habmonanock B 2007 roay mo CpaBHEHHIO €
2006 rogom, a o cpaBHerHuto ¢ 2000 rogom HauOoJbIIee YBETUUCHUE OBLIO 3apETUCTPUPOBAHO

B 2010

r. Ha 16600 py6. Temn pocta moka3bIBaeT, BO CKOJIBKO Pa3 H3MEHWINCh CPEeIHENyIIEBbIC
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JIEHE)KHBIE JOXO/IbI HACETICHHS TI0 CPABHEHHUIO C YPOBHEM MPUHSATHIM 32 0a3y cpaBHEHUs. Takum
obpaszom, B 2010 roxy mo cpaBHeHuto ¢ 2000 rogoM TEMIT pocTa CPeAHEAYIIEBBIX JTEHEHKHBIX
JI0XO0JI0B HaceneHus: cocraBui 827,75%. Ilpu cpaBHEHHHM TEMIIOB pOCTa C MEpeMeHHON 0a3oii
MO>KHO CJIeIaTh BBIBOJI, YTO HAMOOJBITHI TeMn pocTa mpuxoautces Ha 2001 1o o CpaBHEHHIO €
2000 rogom — 134,24 %.

Obodwarowumuy  Xapakmepucmukamy OUHAMUKU bICMYNAIOM  pDA3IUYHbIE CPeOHUe
noxkaszamenu: cpeoHull ypogenv paoa (y, ), cpednuil abcontomuwiii npupocm (4) cpeonuii memn

pocma (YTP ) CpeoHul memn npupocma (7_"1 )

Cpennuii ypoBeHb HHTEPBAIBHOIO Psijia JMHAMHKY OIpeesseTcs no popmyie:

2 7

n

Y, =
II€ N — YUCJIO YPOBHEM psja.
— _ 2281+3062+3947+5170+6410+8112+10196 +12603 +14948 +17009 + 18881

Y 0
102619

=9329 pyo.

s onpedenenus cpeoneco abCoIOMHO20 NPUPOCMA MONCEM DbIMb UCNONb308AHA OOHA
U3 creoyiouwux opmyn:

K:ZAW _ A, _ YN

n—1 B n—1 B n—1

A= @ =1509py6.

Cpenuuii TeMIT pOoCTa PaCCUUTHIBAIOT MO (pOopMyIie CpeTHEN reOMEeTPUIECKOM:

_ ’yn
Tp :”_\yTpl 'sz '...'Tpn = nz—= - 100, (8)
M
rne T,,,T

1> pys T ys..T, —TICTIHBIC TEMIIBI POCTA 32 2, 3, ..., n-i IEpPUOJIBI.

T = 11—,1/18881 100 =287,7 % .
P 2281

CpeqHuil TeMII IPUPOCTA HAXOAAT ¢ HOMOLIBIO hopmyisl: T, =T, —100

T, =287,7-100=187,7 %
|_|OCTpOVIM rpacbvu( AVNHaMUKMN cpegHeayuweBbiX OeHEeXHbIX A0XO040B HacelleHud

Poccuinckon ®degepaunmn 3a 2000-2010 rr. ¢ ucnonb3osaHnem Excel.

C 2000 r. mo 2010 r. B OpeHOyprckoii 001acTi CpeaHEAYyIIEBhIE JIECHEXKHBIC TOXOJIbI
HaCeJIeHHs B CPEHEM €XXEroHO Bo3pacTaiu Ha 187,7% nnu Ha 1509 pyo.

B nenom cpenHue mokaszarenu JUHAMUKU CBUAETENIBCTBYIOT O HAJIMYUHU TEHICHLUU K
BO3PACTaHMIO CPETHENYIIEBBIX JIEHEKHBIX 10X0/10B HaceneHus Opendyprckoii obiactu ¢ 2000r.
1o 2010r.

1.3.2 Kparkoe onucaHue mpoBoAUMOro0 3aHSTHS:

1. Pacdyersl 1O KOHKPETHOMY 3aJaHHIO, TMPEACTABICHHOMY B METOJUYECKHX
PEKOMEHIANHUSAX MO BBITOJHEHHIO MPOTPAMMbI y4eOHOW MPAKTUKU 10 CTATHCTUKE, HATIMCAHUE
BBIBOJIOB.

1.3.3 Pe3yabTaThbl U BHIBOABI:

YcBoeHHe CTyIeHTaMU 3HaHUH 110 TeMe MPAKTUYECKOTO 3aHSATHSI.
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