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1 OPTAHM3AIIUS CAMOCTOSTEJIBHOM PABOTHI.

1.1. Opzanuzayuonno-memoouueckue OanHnvle OUCHUNTIUHbBL

Ne

1.0

HanMenopanue teM

KonmgecTBO 9acoB 10 BHIIaM CaMOCTOSATEILHON pabOThI

HOATOTOBKA
KYpCOBOM
paboThI
(mpoexkTa)

MOJIr0-
TOBKa
pedepa-
TOB

noJ-
TrOTOB-
Ka
na3

CaMocCTo-
ATEILHOE
U3yUYCHUE
BOIIPOCOB

MOJro-
TOBKa K
3aHATH-
M

Monayasnas exunnna 1 Mudopma-
IV U €€ CBOMCTBA

6

Monayasnas equHuna 2 Kiaccu-
¢dbukaus ¥ KoaupoBaHue uHPOpMa-
017051

Moayabnas eqmauua 3 Pois u me-
CTO aBTOMAaTH3WPOBAHHBIX HH)OP-
MAaIlIMOHHBIX CUCTEM B DKOHOMUKE

Monpyabnas equnuua 4 OyHKIMO-
HaJAbHBIE U 00ECIEeUUBAIOIIAE MOI-
CUCTeMBl MH(OPMAIIMOHHON CHCTe-
MBI

Mopyabnas equnuua 5 IlpoekTu-
pOBaHWE aBTOMAaTU3UPOBAHHBIX HH-
(hOpMaITMOHHBIX CUCTEM

MoayabHasi eqmHuna 6 OCHOBBI
KOMITBEOTEPHOTO JICTIONPOM3BOJICTBA B
cpene TEKCTOBOro mporeccopa MS
Word

MonayabHas equHunA 7

Meroapl 00paOOTKM W aHaIM3a 3KO-
HOMHYECKON HMH(pOpMALUM CpeCcTBa-
M TabaHOoro nporieccopa MS Excel

12

MopaysibHas eqununa 8
NubopmanrnoHHbIe TEXHOJIOTHH

MonayabHasi eqmHuna 9 ABroma-
TU3UPOBaHHOE paboyee MecTo

10

Monyabnas exmnuna 10 OGecrie-
YeHUs] aBTOMaTH3MPOBAHHOTO pabo-
4ero Mecra

11

MoayabHasi egununa 11 Dnek-
TPOHHBIN oduc

12

MonayabHasi equanna 12 Penrenne
(hMHAHCOBO-2KOHOMHYECKUX 3a1a4
cpeacTBaMu TaOJIMYHOTO Mpoleccopa
MS Excel

16

13

MonayabHas exmanna 13 Koprmo-
paTuBHBIE WH(OPMAIIMOHHBIE CHU-
CTEMBI

14

MonayabHas equnnua 14 I'mo6ans-
HbIC KOMITBIOTEPHBIC CETH

10

15

MoayabHast egununa 15 HWuaten-




JICKTYAJIbHBIC TCXHOJIOTMH U CUCTC-
MBI B DKOHOMHUKC

16 | MoayasHas exununa 16 OGecrie- - - - 9 6
yeHre 0e30MacHOCTH HH(OpMAIIU
B MH()OPMAIIMOHHBIX CHCTEMaX

17 | Moayabnas exununa 17 Texuono- 6
TSl MyJIbTHMEIHA

18 | Monyabnasi eqununa 18 IonsTue - - - 2
1 Kiaccudukanus 6a3 TaHHbBIX

19 | Moayabnass eaunnuna 19 Bunsr - - - 2
MoJeNnel JaHHBIX

20 | Moayasnass eqununa 20 Pensiu- - - - 4 4

OHHBIN MOIXO/] K MOCTPOCHHIO HH-
(hosornYecKoi MoaeIn

21 | MoayabHas equanna 21 Oyaxim- - - - 6 2
OHaJIbHbIE BO3MOKHOCTH CY B/
22 | MoayabsHas equauna 22 O6pabot- - - - 16

Ka OKOHOMHYECKOW HH(POpMAIUH
cpencrtBamMu MS Access

Hroro - - - 72 108

2. METOAUYECKHUE PEKOMEHIALIUWHA 11O NOATI'OTOBKE K 3AHSTUAM.
2.1. Uudopmanus u ee cBoiicTBa
2.1.1. Bonpocul K 3anamuto

1. I[TonsiTre nHGOPMALIUK U JAHHBIX

2. ®opMbI aZIeKBaTHOCTH HHPOPMALIUU
3. Mepsb! uadopmaruun

4. Bunsl uHpopmanuu

2.1.2. Ilpu noAroTOBKE K M3Y4E€HHUIO BOIPOCOB TeMbl «MHpopmanus u ee cBONCTBa» HEOOXOIH-
MO 8 nepgom 6ompoce IaThb OIpeNelieHhe «uHGOpMAII», «IKOHOMUYECKOH WH(pOpMAIHNy,
paccMoOTpeTh (a3bl CyIIeCTBOBaHUS MH(OPMAIMM M BBIICHUTH KakHe TpeOOBaHUS MPEIbsABISA-
IOTCSl K DKOHOMHUYECKOH HMHpOpMaun. Bo émopom 6onpoce naTh ONpeNeleHne «aJIeKBaTHOCTh
UHpOpMaLMN» U BBISICHUTH B KakuX (hopMax OHa MOKET OBITh BbIpaXeHa. B mpemwvem 6onpoce
BBISICHUTH KaKas Mepa HH(POPMAINK COOTBETCTBYET KaXKJI0W M3 PACCMOTPEHHBIX (pOpM ameKBaT-
HOCTH. B uemeepmom 6onpoce BbIIEAUTb NPU3HAKH, 10 KOTOPHIM KIACCUPUIMPYETCS] IKOHOMHU-
yeckast iHpOopMaIus.

2.2. Knaccudukauusi 1 KonupoBanue nHpopmanuun
2.2.1. Bonpocuwl K 3anamuio

1. Cucrema knaccudukanuu
1.1. Mepapxudeckas cucremMa Kiaccu(pukanuu
1.2. daceTHas cucreMa KiacCUPpUKAUU
1.3. JleckpunTopHas cucreMa Kiaccupukauu
2. CucreMa KOAUPOBAHUS
2.1. KnaccuukanmoHHoe KOAUPOBaHUE



2.2. PeructpainoHHOE KOAMPOBAHUE

2.2.2. Tlpu moAroToBKe K M3Y4YCHUIO BOIPOCcoB TeMbl «Kimaccudukarus u koaupoBanue HHPOP-
Malu» HEOOXOJIUMMO 8 NepeoM GONpoce NAaTh ONpEIelCHHE «KiIacCU(UKAIUN), «PEKBUZHTY,
«KJTACCH(PHUKATOP», BBIICHUTH B YEM OTJIMYHME MEXAY PEKBH3UTAMHU-TIPU3HAKAMU U PEKBU3UTA-
MU-OCHOBaHHSIMH, KaKU€ BUbI KJIACCH(PHUKATOPOB CYIIECTBYIOT, ONPEIEIUTh KaKKe TPEOOBaHHUS
JIOJDKHBI COONMIONAThCS TpH Kiaccupukanuu uHpopManuu. M3yduts MeTOabl KiacCUpUKAIIH
UHPOPMAIIUU U ONPEICITUTh UX JOCTOMHCTBA U HEJOCTATKH. Bo 6mopom 8onpoce pacCMOTPETb,
4TO MpeJCTaBisAeT co00i cucTeMa KOTUpOBaHHS WH(GOpPMAIMHU, BBIICHUTH, Kakue TpeOOBaHUS
NPEIBSBISIOTCS K KOJAUPOBAHUIO WH(POPMAIINU, KAKHE METOBI UCIOJIB3YIOTCS B CUCTEME KO-
pPOBaHUs, PACCMOTPETH CYTh 3TUX METO/JI0B IPUMEHUTEIHHO K KOHKPETHON CUTYAalINH.

2.3. Poaib M1 MeCTO aBTOMATH3MPOBAHHBIX HHGOPMAIMOHHBIX CHCTEM B IKOHOMHKE.
2.3.1. Bonpocul k 3anamuio

1. ITonsarue cucTteMnl, €€ CBOMCTBA

2. IlonsTue nH(pOpMaLIMOHHON CUCTEMBbI

3. Ilpeanpusitue Kak 00BEKT HH(POPMATH3ALUN
4. Knaccuukanus MHGOPMAIIMOHHBIX CUCTEM

2.3.2. Ilpu noAroToBKe K U3y4EHHUIO BOMPOCOB TeMbl «PoJib 1 MeCTO aBTOMAaTU3UPOBAHHBIX MH-
(OpMaILIMOHHBIX CHUCTEM B 3KOHOMHKE» HEOOXOJUMO 8 nepgom 60npoce HYKHO YETKO IOHSATH,
YTO NOHUMAIOT MOJ| IOHATHEM «CHCTEMa, YTO BXOJUT B COCTaB CUCTEMBI, YEM OTJIMYAIOTCA CH-
CTEMBI JPYT OT APYra, pacCMOTPETh €€ OCHOBHBbIE CBOWCTBA. Bo 6mopom 6onpoce HEOOXOAUMO
YeTKO C(OPMYIUPOBATh NOHATUE «MHPOPMALIMOHHAS CUCTEMay, 3aT€M PACCMOTPETh OOLIYIO Xa-
PaKTEPUCTUKY MH(OPMALMOHHBIX CHUCTEM, MX Ha3HA4YE€HHUE, NPUHLMIIBI (QYHKIIMOHUPOBAHUS U
o0111e 3aKOHOMEPHOCTH. BBISICHUTH Kakue 3a7aydl peliaroTcsl Ha KakJJOM YpPOBHE YIpaBJICHUS
NpeNnpusITHEM. B mpemvem 6onpoce BBISIBUTH OCOOEHHOCTH MH(OpMaTU3allUM NpeAnpusdTus. B
yemeepmom 6onpoce ONpPENeNINTh, KakKue MpHU3HAKK JiexkaT B ocHoBe kinaccudukanuu MC, co-
CTaBUTh KJIaccU(UKALMIO WH(OOPMALIMOHHBIX CHUCTEM, MCIOJB3YIOUIMXCS B OpPraHU3alUsX; BbI-
SCHUTb, KaKue MH()OPMAIIMOHHBIE CUCTEMBI UCIIOb3YIOTCA B OpraHu3aluy, rae Bel mpoxoanau
wii Oyzere MpoXoJUTh MPOU3BOJICTBEHHYIO MPAKTHKY, U ONpPENENINTh, K KaKkoMy Kiaccuguka-
LIMOHHOMY ITPU3HAKy OHU OTHOCSITCSI.

2.4. ®DyHKIMOHAIbHBbIE U 00ecneHUBAOIINE MOACHCTEMbI HH(POPMAIIMOHHOI CHCTEMBI.
2.4.1. Bonpocul K 3anamuio

1. Crpykrypa u cocras C. ®yHknmoHansHbele KOMIOHEHTHI 1C
2. O6ecneunsaroiye nojacucreMsl M1C

2.1. UudpopmanroHHoe obecreueHmne

2.2. Texanueckoe oOecrieueHne

2.3. IIporpammHOe oOecrieueHue

2.4. MaTtemaTudeckoe o0ecreueHme

2.5. Opra"u3anoHHOE obecreueHne

2.6. IIpaBoBoe obecrneueHne

2.7. JluarBUCTHYECKOE OOEcTIeueHIE

2.4.2. Ilpy MOATOTOBKE K M3YyYEHUIO BOMPOCOB TeMbl «DYHKIIMOHAIBHBIE U OOECTICUNBAIOIINE
noncuctembl UC» HEOOX0UMO 6 nepsom 6onpoce pacCMOTPETh COCTaB M CTPYKTYpy MH(pOpMa-
[IMOHHON CHUCTEMBI M €€ (PYHKIIMOHAIbHBbIE KOMIIOHEHTHI, a TAK)KE€ BBISICHHTH, YTO OMPEACIISAT
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(GYHKIMOHATIBHBIN NpPU3HAK KiIaccUpUKanmu. [Ipu u3ydyeHuHn 6mopozo 8onpoca paccMOTPETh
OCHOBHbIE 00€CTeUnBaIOIINe MOACUCTEMbI HHPOPMAIIMOHHON CUCTEMbI: HH(OpMAaLIMOHHAS, TeX-
HUYECKasi, MaTeMaTHuyecKas, NporpamMMHasi, OpraHM3allMOHHAs, IPaBOBas, JMHIBUCTUYECKAS.
Onpenenuth UX Ha3HAUYEHUE U COCTAB.

2.5. [IpoekTHPOBaHNE ABTOMATH3HPOBAHHBIX HHPOPMAIIMOHHBIX CHCTEM.
2.5.1. Bonpocwt k 3anamuro

1. IlpoekTupoBaHue: NPUHLUIBI U METOJbl CO3/IaHHUs aBTOMATU3UPOBAHHBIX MH(POPMALIMOHHBIX
CUCTEM.

2. ’KuzHenHsbli UK MHGOpMAMOHHBIX cucTeM. OCHOBHBIE CTaJMU U 3Tallbl pa3pabOTKU HH-
(OpMaLIMOHHBIX CHCTEM M UX COJIEPKAHHE

3. Posp 1 MecTO cnenuanucra 3KOHOMHUYECKOro NMpoduis Ha CTaAMAX KU3HEHHOrO LMKJA CO-
3/1aHUS, Pa3BUTHA U SKCILTyaTallud HHPOPMAITMOHHOW CHCTEMBI

2.5.2. IIpu moArOTOBKE K U3Y4EHHIO BOIPOCOB TeMbI «IIpoeKTHpoBaHNEe aBTOMATU3UPOBAHHBIX
UH(POPMALIMOHHBIX CUCTEM» 8 NEPEOM 80NpPOCe PACCMOTPETh OCHOBHbIE IPUHLIUIIBI M METO/IbI
CO3/aHUsI aBTOMATU3UPOBAHHBIX NHPOPMALIMOHHBIX CUCTEM. Bo 6mopom éonpoce U3y4uTh 3Ta-
bl ’KM3HEHHOTO IIUKJIa HH(POPMALIMOHHOM CUCTEMBI: IIPEIPOEKTHOE 00CIeI0BaHNE, IPOEKTH-
poBaHue, pa3padoTka HHPOPMALMOHHON CUCTEMBI, BBOJI HHPOPMALIMOHHOW CUCTEMBI B IKCILTya-
TaIMIO U HKCIUTyaTalus HH(POPMAIMOHHOMN CUCTEMbI; 0OpaTUTh BHUMAHUE HA TPU Pa3JIMYHbIX
MO/JIEJIH KU3HEHHOTO IIUKJIa HH()OPMALIMOHHON CUCTEMBI: KaCKaIHYI0, IOATAHYIO U CIUPab-
HYI0. B mpemvem 6onpoce OIpPENEIUTH POJIb CIIENUAINCTA HA Ka)KIOM JTaIle )KU3HEHHOTO 1IUK-
7a nH(GOPMAIIMOHHOH CUCTEMBI. BBISICHATD B 4eM 3aKJIF0YaeTCsl POJIb 3aKa34MKa B CO3/1aHUU UH-
(bopMaLMOHHOI cUCTEMBI, KaKie TPeOOBaHUS MPEAbABISIIOTCA K pa3padoTYnKy UH(OPMAIOH-
HOW CHCTEMBI ¥ KaK OCYIIECTBIISIETCS BEIOOp PUpPMBI-pa3paboTuuKa.

2.6. OCHOBBI KOMNBIOTEPHOIO JeJOMPOM3BOACTBA B Cpelle TEKCTOBOro mpoimeccopa MS
Word.

2.6.1. Bonpocul k 3anamuio

1. TexHonorus co3aanusi GUHAHCOBOTO AOKyMeHTa cpenctBamu Word u Paint
2. ABTOMAaTH3aIIMs TIOYTOBOM PACCHUIKU B TEKCTOBOM Mporieccope Word

2.6.2. IIpn MOATOTOBKE K M3yYEHHIO BOIIPOCOB TeMbI «OCHOBBI KOMITBIOTEPHOTO JETONPOU3BO/I-
CTBa B Cpefie TeKCTOBOro mporeccopa MS Word» Heo6XoauMo 6 nepgom 6onpoce 0OCBOUTH WUH-
CTPYMEHTBl M TEXHOJOTMYECKHE OIepaluu IS CO3JMaHus (UHAHCOBOTO JTOKYMEHTa B Cpele
Word u Paint. Bo émopom eonpoce nonyuuTh NpakTHUECKUE HABBIKKA B (POPMUPOBAHUH KOHBEP-
TOB, TOYTOBBIX HAKIIEEK, KOMIUIEKTOB THCeM ¢ moMoInbio Word

BBINONMHUTE JONOJIHUTENBHBIE 33JaHHs, JaTh OTBETHl Ha KOHTPOJIbHBIE BOMPOCHI U
0OPMHTH OTYET.

2.7. MeToabl 00padoTKN M aHAJIN3Aa YKOHOMUYECKOH WH(OPMAIMH CPeICTBAMHU TA0JIMYHO-
ro mpoueccopa MS Excel.

2.7.1. Bonpocul k 3anamuio
1. Ctpykrypa snekrpornHoi Tabmauibl. Co3gaHue U 3aN0JHEHUE TaOIHIbl TOCTOSTHHBIMU JIaH-

HBIMU U POpMYyJTIaMH.
2. [TocTpoenne penakTupoBaHue U GOpPMATHPOBAHKE THATPAMM.



3. [Ipumenenue crangapTHhIX GyHKUIMA B Tabnuue. Ctatuctudyeckuil ananus B cpeae Excel.

2.7.2. Ilpy IOATOTOBKE K M3YYSHHIO BOIIPOCOB TeMbI «MeTobpl 00padoTKH M aHaIn3a SKOHOMH-
YyecKoM MH(pOpMaLuu cpeacTBaMu TabinyHoro nporueccopa MS Excel» Heobxonumo 6 nepgom
60npoce TIO3HAKOMHUTHCS ¢ OCHOBHBIMHU TOHSTHUAMH 3JIEKTPOHHON TaOmuIpl. OCBOUTH OCHOBHBIC
IPUEMBI 3alIOJIHEHUS U PeJakTHUpoBaHus Tabauubl. Hayuntbes 3arpyxaTh M COXpaHsATh TalOiau-
1pl. M3yunTh MH(OpMAIIMOHHBIE TEXHOJIOTUM HCIOJIb30BAHUS BCTPOSHHBIX BBIYMCIUTEIBHBIX
¢Gyukumnit Excel mnst ¢unancoBoro anamuza. Bo eémopom onpoce TONYYUTh HPAKTUYECKHE
HaBBIKM TOCTPOCHUS JMArpaMM pazIMYHBIX THIIOB, PEAAKTHPOBAHUS 3JIEMEHTOB THATrPAMMBI,
(dopmatupoBaHus 00JIACTH AUArpaMMbl M 00JIACTH MOCTPOEHUS AUarpaMMbl. B mpembem 60npo-
ce TIPOU3BECTU pacyeThl B TAOJUIIC, UCIIONIB3Ys cTaHIapTHbIe QyHKIMu EXcel u ocBouTh TexXHO-
JIOTHIO MCIIOJIb30BaHUS BCTPOCHHBIX CTATUCTHUYECKUX (DYHKIMM M QYHKUMH U3 IaKeTa aHaJIn3a
Ui 00pabOTKU YHUCIOBOW MHPOPMALIUH.

BbINONHUTE JONOJIHUTENBHBIE 3aJaHMs, AaTh OTBETbl HAa KOHTPOJIbBHBIE BONPOCHI U
0(OPMUTH OTYET.

2.8. UndopManiuoHHbIe TEXHOJIOTHH
2.8.1. Bonpocul k 3anamuio

1. IlonsiTie HHPOPMAIIMOHHON TEXHOJIOTUN

2. OcHOBHBIE OCOOCHHOCTH M CBOMCTBA HH(POPMAIIMOHHBIX TEXHOJIOTUN
3. Dransl pa3BUTHs UHPOPMALIMOHHBIX TEXHOJIOTUI

4. Knaccudukanus nHOOpPMaIMOHHBIX TEXHOJIOTHI

2.8.2. IIpu moAroToBKe K M3y4EHHUIO BOIPOCOB TeMbl «MH(OpMaLMOHHBIE CUCTEMBIY HEOOXOAH-
MO 8 nepeoM 60Npoce YeTKO TMOHATh, YTO TIOHUMAIOT O] MMOHATHEM «HH(OpMAIOHHAs TEXHO-
JIOTUS», YTO BXOJUT B €€ COCTaB W Kakue TpeOOBaHUS MPEIbABISIOTCA K MH()OPMAIMOHHBIM
TEXHOJIOTUSM. Bo émopom éonpoce paccMOTpeTh 0COOEHHOCTH NH()OPMALIMOHHONW TEXHOJIOTHH U
OTIpEIeNIUTh €€ 11eJib, a TAK)KEe OCHOBHBIE CBOICTBA MH()OPMAIIMOHHOW TEXHOJIOTUU. B mpemvem
60npoce PacCMOTPETh ATAIbl SBOITIOIMOHHOTO Pa3BUTUSI MHPOPMAIIMOHHBIX TEXHOJIOTUN U TIPU-
3HAKHU JIEJICHUs] HA 3Tallbl B 3aBUCUMOCTHU OT UCIIOJIb3YEMBIX CPEACTB BHIYMCIUTEIBHON TEXHUKH.
B uemsepmom eonpoce paccMOTpeTh KilacCU(UKALMOHHBIE NMPU3HAKUH MH()OPMAIIMOHHBIX TEX-
HOJIOTUH U MX BUJIBL.

2.9. ABTOMaTH3MPOBaHHOE padoyee MeCTO.
2.9.1. Bonpocul k 3anamuio

1. Ilpunuunet opranuzaiuu APM

2. TpeboBanus k moctpoernto APM
3. Pexxumbl pabotsl APM

4. Bunst APM

2.9.2. Ilpu moATOTOBKE K M3yYECHUIO BOIIPOCOB TEMBI «ABTOMATH3HPOBAHHOE pabodee MecTo» 6
nepeom 6onpoce HeoOXOAUMO c(HOPMYIHPOBATh MOHATHE «ABTOMATU3MPOBAHHOE pabouee Me-
CTO», OTIPE/ICITNTh Ha3HAYCHNUE aBTOMATH3HPOBAHHBIX pa00YMX MECT U yKa3aTh MPUHIIMITEI Opra-
Huzaiu APM. Bo emopom éonpoce BBIICHUTB, KaKue TPeOOBAHUS JOJKHBI BBIIOTHATHCA TPU
HIOCTPOEHHH aBTOMATHU3MPOBAHHOTO pabouero Mecra. B mpemvem gonpoce HEOOXOIUMO BBIIE-
JUTh PEXUMBI pabOTHl aBTOMATU3UPOBAHHOTO PAbOYEro MECTAa U BBIIBUTH OCHOBHBIE Pa3JINUMs
MEXIy HUMH. B uemeepmom onpoce pacCMOTPETh TPHU BHU/a aBTOMATH3MPOBAHHBIX pabOUuMX
MECT: PYKOBOJHTEJIS, CEIMATNCTA M TEXHUYECKOT0 pabOTHHUKA U AaTh UX XapaKTEPUCTHUKY.



2.10. ObecneyeHust aBTOMATU3UPOBAHHOIO padoyero Mecra.
2.10.1. Bonpocbwt k 3anamuto

1. [TpyHIMITBI TOCTPOSHUS OPTaHU3AIMOHHBIX (hopM 00PaOOTKHU JTAHHBIX
2. Bunsl obecrieuenus APM

2.10.2. Ilpu MOATrOTOBKE K M3YYEHHIO BOIPOCOB TeMbl «OOecreyeHnss aBTOMAaTU3MPOBAHHOTO
pabodero Mecra» 6 nep8om 6onpoce HEOOXOAMMO BBISIBUTH OCHOBHBIC PA3IHUMS MEXKIy pa3iind-
HBIMH apXUTEKTYPHO-TEXHOJIOTUYECKUMHU PEUICHUSMHU IPU MOCTPOSHUH aBTOMATHU3WPOBAHHOTO
pabouero mecra. Bo mopom 8onpoce paccCMOTPETh OCHOBHbBIE 00ECIICYCHHUSI aBTOMATU3UPOBAH-
HOTO pabOYero MecTa M BBISICHUTH UX Ha3HAUCHUE.

2.11. DnexkTpoHHbIH oduc.
2.11.1. Bonpocwt K 3anamurio

1. ITpouenypsl 00pabOTKH JOKYMEHTOB B 3JIEKTPOHHOM oduce
2. IlporpaMMHBI€ CpeACTBa AIIEKTPOHHOIO oduca
3. AnmapaTHble CpeICTBA AIEKTPOHHOTO odrca

2.11.2. Tlpu moATrOTOBKE K M3yYCHHUIO BOIIPOCOB TEMBI «DIIEKTPOHHEIN OPUCY 6 nepsom sonpoce
HE00X0IMMO CPOPMYJIMPOBATH MOHATUE <«AJIICKTPOHHBIA O(QHUC», ONPENEIUTh HAIIPABICHHS HC-
MOJIb30BAHUS DJIEKTPOHHOTO Oduca, ero (YHKIUU U MEePEUUCITUTh TUIIOBBIE MPOLEAYPHl 00pa-
OOTKM JOKYMEHTOB B 3JICKTPOHHOM oduce. Bo emopom onpoce nath XapakTEPUCTHUKY IPO-
TPaMMHBIX CPEJIICTB DJIEKTPOHHOTO oduca. B mpemvem 6onpoce pacCMOTPETH anmapaTHbie Cpel-
CTBa JIEKTPOHHOTO o(rica U ONPEAETUTh UX Ha3HAUCHHUE.

2.12. Pemienne (MHAHCOBO-IKOHOMUYECKHUX 32/1a4 CPeCTBAMH TA0JMYHOIO Mpoleccopa
MS Excel.

2.12.1. Bonpocut k 3anamuio

1. CBsizannble TaOauIbl. PacyeT mpoMeKyTOUHBIX UTOTOB B AJIEKTPOHHBIX TaOIHIIaX.
1. ITon6op napamerpa. Opranusaius 0OpaTHOTrO pacueTa.

2. 3a1ayy ONTUMU3ANHH (TOUCK PEUICHHS).

5. CBs3u Mexay ¢ailnamu 1 KoHconuaanus AaHHbIX. CBO/IHBIE TaOIMIIBI.

2.12.2. TIpu MOAroTOBKE K M3YyYEHHIO BONPOCOB TeMbl «PerieHne (puHaAHCOBO-?KOHOMHYECKUX
3ajad cpeacTBaMu TabnmyHOro mporeccopa MS Excel» HeoOXoaumo 6 nepsom éonpoce ToIy-
YUTh MPAKTUYECKUE HABBIKHM: MPUMEHEHUS OTHOCUTEIbHON M abCOMIOTHOM aapecanuil mis Gpu-
HAHCOBBIX PacueTOB; COPTHPOBKH, YCIOBHOTO (hOpPMATHPOBAHUS M KONHMPOBAHUS CO3IAHHBIX
TaOIMIL; pabOTHI € JTMCTAaMH 3JIEKTPOHHOIN KHUTHU; CBA3BIBAHUS JINCTOB 3JIEKTPOHHOM KHHUTH; pac-
YeTa MPOMEKYTOUYHBIX UTOTOB; CTPYKTYPUPOBAHUS TAOIHIIBI, 60 6MOPOM W3YIATH TEXHOJIOTHH
noadopa napaMerpa rnpu oOpaTHBIX pacuerax. B mpemvem 6onpoce N3y4nTh TEXHOJIOTUH TOUC-
Ka pelIeHus Ui 3a/1a4 ONTUMH3Any (MUHIMH3AuU, Makcumu3anun). [logsectn urorn Ha oc-
HOBAHUU JIaHHBIX CIIUCKOB, BHEIIHUX 0a3 JaHHBIX. B uemeepmom U3y4UThb TEXHOJIOTHUH CBS3EH
MeKay (aitiaMu 1 KoHconmuaanuu Aanusix B MS Excel

BBINONMHUTE JOMOJMHUTENBHBIE 33JjaHUs, JaTh OTBETHl Ha KOHTPOJBHBIE BOIPOCHl U
0OPMHTH OTYET.



2.13. KopnopaTtuBHbie HH(pOPMAIMOHHBbIE CHCTEMBI.
2.13.1. Bonpocbwt Kk 3auamuto

1. TexHOJIOTHS TPYNIIOBOM pabOTHI
2. IlonsTie KOPHOPaTUBHON CUCTEMBI U CETU
3. CTpyKTypa KOPIOPATUBHOU CETH
4. Ilpumep MOCTpOEHHUS KOPIIOPATUBHOU CETU

2.13.2. IIpu moAroToBKe K U3y4EHHIO BOMPOCOB TeMbl «KopropaTuBHble HHPOPMALIMOHHBIE CH-
CTEMBI» 6 NepeoM 8onpoce HEOOXOTUMO Cc(HOPMYIUPOBATH MOHATHE «TEXHOJIOTHS TPYMIIOBOH
paboThI», paccMOTPETh (PYHKIIMH TEXHOJIOTHU TPYNIIOBON pabOTHl U ONPEAETUTh OOBEKTHI B CHU-
cTeMe TPYHIOBOH paboThl. Bo émopom éonpoce ONpenenuTh Ha3HAUYCHWE KOPHIOPATUBHON HMH-
(opMaLMOHHOI CHCTEMBI, M BBISICHUTD JUIS KAKUX LIeJIeld He00X0IMMO ITOCTPOEHUE KOPIOPATH B-
HOHW BBIYHMCIUTEIBHON CeTH. B mpemvem gonpoce pacCMOTPETh CTPYKTYPY KOPIIOPAaTUBHON CETH
U JIaTh XapaKTEPUCTUKY €€ COCTABIAIOUINX. B uemseepmom 6onpoce ONPENEIUTh TN U MPHH-
bl QYHKIMOHUPOBAHUS KOPIOPATHBHOW CETH KPYIMHOTO NPEIIpPUSATHS, IPOBECTH CpPaBHU-
TEJIbHBIA aHAJIN3 PA3ITMYHBIX KOPIOPATUBHBIX HH)OPMAIIHOHHBIX CUCTEM.

2.14. T'1o6anbHble KOMNBIOTEPHbIE CETH.
2.14.1. Bonpocwt K 3anamurio

1. TenekoHpepeHIMH

2. 'unepTeKkcTOBbIE TEXHOJIOTHU

3. TexHonoruu MynbTUMEINA

4. Pabota B cetu MHTepHeT ¢ momorbio Internet Explorer.

2.14.2. Tlpy NOATOTOBKE K M3YYEHHUIO BOIPOCOB TeMbl «l7100ajgbHBIE KOMIBIOTEPHBIE CETH
HEOO0X0IMMO CHavalsla BCTIOMHHThH M3y4aeMble paHee 1o auciuruinie «MHadopMaTikay moHATHS
BBIYUCIIUTENBHBIX CeTeH, KiIacCU(PUKAIMIO BBHIYMCIUTENBHBIX CeTel, Ha3HaueHHe I100anibHOM,
pernoHanbpHOI 1 nokaneHOM BC, a 3aTeM 6 nepgom éonpoce chopMymupoBaTh MOHITHE «Telle-
KOH(epeHIM», PACCMOTPETh BHUJIbI TeNEKOH(EPEeHLINH, 1aTh UX XapaKTePUCTHKH, U3YUUTh ITa-
bl JKM3HEHHOTO INHKJIA TeNeKOH(pEepeHIH. Bo eémopom 6onpoce paccMOTPEThb CTPYKTYpPHBIC
AJIEMEHTBHI TUINEPTEKCTa M JaTh UX XapaKTepUCTUKY. M3yduTh BO3MOXKHOCTH CEpBUCHBIX HH-
CTPYMEHTOB THIIEPTEKCTOBBIX TEXHOJIOTUH. B mpemvem 6onpoce CPOPMYIHPOBATH TOHSTHE
«TEXHOJIOTUSl MyJIbTUMeInay, PaccMOTpeTh TUITBI JaHHBIX MYyJIbTUMEAHauH(OpMAINY, 1aTh Xa-
PaKTEepUCTHKY KOMIIOHEHTOB MYJIBTUMEINATEXHOJOTHI. B uemeepmom 6onpoce TOIYIUThH
NPaKTUYECKHE HAaBBIKK pabOTHI B JIOKAJIBHON U INT00AIBHOM KOMIBIOTEPHON ceTH. OCylecTBUTh
MOUCK CIIPABOYHOM MHQOPMAITUHA HEOOXOUMOM 17151 PabOTHI.

ITpu moAroTOBKM K J1aOOPAaTOPHBIM 3aHATUAM (Yemeepmulii 60npoc) BHIIOIHUTH JOMOJ-
HUTEJTBHBIC 3a/IaHMS, aTh OTBETHI HA KOHTPOJBHBIE BOITPOCH M OOPMHUTH OTUET.

2.15. UHTe/UIeKTyaIbHbIe TEXHOJIOTHH M CHCTEMbI B JKOHOMMKE.

2.15.1. Bonpocut k 3anamurio

1. Oxonomuka B MckyccrBeHHOM MHTEIIEKTE

2. IlonsTHe 1 KIaccUUKAIM HHTEIUIEKTYaTbHBIX HH()OPMAIIMOHHBIX CUCTEM

3. Haznauenwue, CTpyKTypa U OCHOBHBIE XapaKTEPUCTUKH IKCIIEPTHOU CUCTEMBI
4. HCTpyMEHTaIbHbBIE CPEACTBa pa3paboTKU IKCIIEPTHHIX CUCTEM



5. IlpuMeHeHNE UHTEIVIEKTYAJIbHBIX TEXHOJIOTUA B 9KOHOMHUYECKUX CUCTEMAX

2.15.2. Ilpu mOATrOTOBKE K M3YyYEHHUIO BOIPOCOB TeMbl «MHTemIeKTyanbHble HH)OPMAIIMOHHBIE
TEXHOJIOTUH U CHCTEMBI B SKOHOMHKE» 8 Nep8oM 60npoce HAWANTE Pa3INYHbIE ONPEICTICHUS HC-
KYCCTBEHHOT'O MHTEJUIEKTa; 0XapaKTEPU3yHTe POJIb U MECTO UCKYCCTBEHHOTO MHTEIIEKTA B KO-
HOMUKE. Bo 6mopom éonpoce cocTaBbTe KJIACCU(UKAMIO MHTEIUIEKTYAIBHBIX MH(OpMaNOH-
HBIX CHCTeM. B mpemvem 6onpoce pacCMOTPUTE OCHOBHBIE KOMIIOHEHTBHI KCIEPTHBIX CHCTEM,
CXEMY MPUHATHS PEIICHUS C MOMOIIBIO IKCIIEPTHBIX CHCTEM M 00JaCTH YKOHOMHUKH, B KOTOPBIX
UCTIONIB3YIOTCSl SKCHEPTHBIE CUCTEMBL. B uemeepmom eonpoce HEOOXOIUMO PAaCCMOTPETh HH-
CTPYMEHTAJILHBIE CPEJCTBA Pa3pabOTKU IKCIIEPTHBIX CUCTEM. B namom 6onpoce HYXHO JaTh Xa-
PaKTEPUCTUKY HEHPOHHBIX CETeH M ONPEIeITh BO3MOKHOCTH UX UCIIOJNB30BAaHUS B Pa3IMUHBIX
OTpPAaCIIAX YKOHOMHKH, a TaK)Ke HEOOXOANMO OMHMCaTh OCHOBHBIC OCOOCHHOCTH IMPUMEHEHHS MH-
TEJJICKTYAJIbHBIX TEXHOJIOTUN B 9KOHOMUYECKHX CHCTEMaX.

2.16. Obecneuenue 6e3onacHocTy HHGoOpManuu B HHGOPMANMOHHBIX TEXHOJIOTHAX.
2.16.1. Bonpocwt K 3anamurio

1. TonsaTre u kIaccudukaus yrpo3 06e3omacHocTH HHPOpMAIMK B HHOOPMAIIMOHHBIX CUCTeE-
Max

2. Metonst obecnieueHns 6€30IacCHOCTH HH(DOpMAIHH

3. Cpexncta obecrieueHus 6e30macHoCTH HHGOpMAIUU

2.16.2. IIpu moaroToBKe K U3y4EHHIO BOIMPOCOB TeMbl «O0ecnieuenne 6e30macHOCTH HHPOpMa-
UMM B MH(OOPMALMOHHBIX TEXHOJIOTHIX» HEOOXOIMMO YEeTKO c(hOpMyIupoBaTh TpeOOBAaHUS K
OpraHU3aLy CUCTEMBI 3alUThl HHpOpMamu. i1 3Toro 6 nepeom 6onpoce nath MOHATHE YIPo3
0€30MacHOCTH U KIIACCU(PHUIUPOBATH 3TH YIPO3bl. Bo 6mopom 6onpoce BBIICTUTh METOABI HEOO-
XOOUMBIC IJId OpraHU3allii 3alllUThI I/IH(l)OpMaHI/II/I Ha IMpCANTPUATUHA. HpI/I IMOATOTOBKE 11O mpe-
mbemy 6onpocy ONpPeNeTIUTh, Kakue CpeAcTBa o0ecredeHns 6e30MacHOCTH HH(pOpMaluU Cylie-
CTBYIOT, U OXapaKTEpU30BaTh UX. B mpemvem 6onpoce OCBOUTH TE€XHOJOTHIO MIH(DPOBAHUS U
nemudpoBanus nHpopmanuu B cpese Excel ¢ ucnons3oBanuem mudpa Llesaps.

[Tpu MOATOTOBKM K J1a0OPATOPHBIM 3aHATUSAM (mpemuil 6onpoc) NaTh OTBETHl HA KOH-
TPOJIbHBIE BONPOCHI U O(POPMUTH OTYET.

2.17. TexHosorust MyJibTUMeANA
2.17.1. Bonpocwt K 3anamuro
1. IToaroroBka mpe3eHTallMy 10 BEIOpAaHHOW TEMATHKE.

2.17.2. Ilpy OATOTOBKE K M3yYEHUIO BONPOCOB TeMbI « TeXHOIOrUsI MyIbTUMEINA» HEOOX0IH-
MO OCBOUTh TEXHOJIOTHIO CO3JaHMs NIPE3CHTALUK Ha IPUMEPE Pe3yIbTaToOB J1a00paTOPHOro Kyp-
ca

MeToanyeckne peKOMeHIAUMHU 110 MOATOTOBKeE MPe3eHTANU

KommproTepHyro npe3eHTaIuio, COMpoBOXKIAIOIIYI0 BEICTYIUICHHE JTOKJIATINKa, yIo0HEee
BCEro MoAroToButTh B mporpamme MS PowerPoint. IIpeseHTarus kak JOKYMEHT IMpEICTaBIsSET
c000¥ TOCIIeI0OBATEIFHOCTh CMEHSIONINX JAPYT ApYra CIalIoB - TO €CTh AJEKTPOHHBIX CTPaHH-
YeK, 3aHMMAIOIINX BECh 9KpaH MOHUTOpaA (0e3 MPUCYTCTBUS MaHeNel mporpaMMel). Yaiie Bcero
JIEMOHCTpAIMS TPE3CHTAUH MPOEIUPYETCs Ha OOJBIIIOM JKpaHe, peke — pasaercs coOpaB-
HIMMCSl KaK NedyaTHblil MaTepuan. KoinuecTBo ciailioB aJiekBaTHO COJAECPKAHUIO M IPOIOJIKH-
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TEIbHOCTU BBICTYIUIEHUS (HAIIpUMED, A S-MUHYTHOTO BBICTYIUIEHHSI PEKOMEHYETCS UCIIOJIb-
30Bath He Oonee 10 crmaiimoB).

Ha nepBom cnaiifie 00s13aTenbHO MPEACTABIACTCS TeMa BBICTYIUICHUS U CBeJIeHHs 00 aB-
topax. Cnenyromue claiabl MOXHO MOJAIOTOBUTh, MCIIOJIB3Ysl JBE pa3jMuyHble CTPATEIHU HX
HOJATOTOBKHU:

1 crparerus: Ha ciai/ibl BBIHOCUTCS OMOPHBIM KOHCIEKT BBICTYIUIEHUS U KJIFOUEBBIE CI0-
Ba C TeM, 4TOOBI NOJIB30BATHCS MMU KaK IUIAHOM JJIsl BBEICTYIUIEHHs. B 3ToM ciydae k cnaiinam
IPEIbBIAIOTCS CIeNyIoIIne TPeOOBaHUS:

= 00beM TeKcTa Ha ciaiiie — He Ooublie 7 CTPOK;

" MapKUPOBAHHBII/HYMEPOBAHHBINA CIIMCOK COAECPKUT HE Oojiee 7 FIEMEHTOB;

" OTCYTCTBYIOT 3HaKU IYHKTYallUd B KOHLE CTPOK B MAapKUPOBAHHBIX U HYMEPOBAHHBIX
CIMCKaX;

* 3HayuMas HH(GOpPMAIHS BEIJIEISETCS ¢ TOMOIIBIO I[BETA, Keris, 3 (HeKTOB aHUMaIUH.

Oco60 BHUMATEIBHO HEOOXOAUMO NPOBEPUTH TEKCT HA OTCYTCTBUE OLIMOOK U ONEYATOK.
OcHoBHas omuOKa Ipy BEIOOPE TaHHOW CTPATErMH COCTOUT B TOM, YTO BBICTYIAIOIINE 3aMEHSI-
IOT CBOIO PE€UYb YTEHHEM TEKCTa CO CJIAi/I0B.

2 cTparterus: Ha Ciaiabl moMmemaercs paxktuyeckuii marepuan (Tadnuisl, rpaduku, ¢o-
Torpaduu M 1p.), KOTOPBIHA SABJISETCS YMECTHBIM U JOCTATOYHBIM CPEJICTBOM HAIJITHOCTH, IO-
MOTaeT B PaCKpbITUM CTEP’KHEBOM HJI€U BBICTYIUIEHMS. B 3TOM ciryyae K ciaiiiaM npeabsaBisoT-
csl cienyromue TpeOoBaHMs:

* BBIOpaHHBIC CPEACTBA BH3yalIH3anuud WHGOpMAMu (TaOIUIBI, CXeMBbI, TpaduKA U T.
J1.) COOTBETCTBYIOT COACPIKAHUIO;

" JCNOJb30BaHbl UIUIIOCTPAIIMN XOPOLIETO Ka4eCTBA (BHICOKOIO pa3pelieHts), C YETKUM
n300pakeHreM (KaK MpPaBUJIO, HUKTO M3 MPHUCYTCTBYIOIIUX HE 3aUHTEPECOBAaH BUUTHIBATHCS B
TEKCT Ha BalllUX ClIaiiflaX ¥ BCMaTpUBAThCS B MEJIKUE WILUTIOCTPALUN);

MaxkcumanbHOe KOJMYECTBO Ipaduueckoid HHPOpPMALMU Ha OJHOM cllaiiie — 2 pucyHKa
(poTorpadum, cxembl U T.XI.) ¢ TEKCTOBBIMH KOMMEHTAapUsMH (HE 0ojee 2 CTPOK K KaKAOMY).
HanOonee BaxkHast nH(popManus JOKHA pacloaratbesi B IEHTPE IKpaHa.

OcHoBHast omuOKa npu BbIOOpE JAHHON CTPATErHH — «COPEBHOBAHME)» CO CBOUM HILIIO-
CTPAaTHBHBIM MaTE€pHaJIOB (ayIUTOPHM HE MPEAOCTABISAETCA JOCTATOYHO BPEMEHH, 4TOOBI BOC-
OPUHATH MaTepuai Ha chaiiiax). OObluHBIN cnaiig, 6e3 3(ppexToB aHUMAIMU JOJIKEH JEMOH-
CTpHupoBaTbcs Ha dKpaHe He MeHee 10 - 15 cekyHn. 3a MeHbIIee BpeMs NPUCYTCTBYIOLIUE HE
yCIleeT OCO3HATh cojiepkaHue ciaiina. Ecnu kakas-To KapTUHKA MOSIBUIIACh Ha 5 CEKyH[, a Io-
TOM TYT K€ CMEHHWJIAaCh JAPYrOM, TO ayIuTOpHs OyIeT CUUTaTh, YTO JIOKJIAAUUK €€ MOJATOHSET.
O6parHoro (1Mo3uTUBHOTO) d(PPeKkTa MOKHO JTOCTUTHYTH, €CIIA JOKJIATIHK MPOJUCTHIBAET MHO-
KECTBO CIIAii/I0B CO CIOXKHBIMH TaOJIMIIAMH U TUarpaMMaMH, TOBOpPs MpH 3ToM «BoT TyT npuse-
JIEH Pa3HOTO POJA 8CNOMO2ameNbHblll MaTepual, HO g €ro Xo4y MPOIMYCTHTb, YTOObI HE mepe-
Ipy’kaTh BBICTYIUIEHHE MOJIpOOHOCTSIMU». IIpaBna, Takoil mpuem nenatb B Hayanie U B KOHYe
IPEe3EHTAIMH — PUCKOBAHHO, ONITUMAaJIbHBI BApHAHT — B CEPEIMHE BBICTYIIJICHHUS.

Ecnu Ha cnaiife npuBOAWTCS CIOXKHAs JuarpaMma, €e HeoOXOAMMO NpeIBapUTh BBOJI-
HBIMU clioBamMH (Hampumep, «Ha 3Toil nuarpaMmMe NpuBOAUTCSA TO-TO M TO-TO, 3€JIEHBIM OTMEYe-
HBI TIOKa3aTean A, CHHUM — mokaszatenu by), ¢ TeM, 4ToObl JaTh BpeMs ayIUTOPHM Ha ee pac-
CMOTpEHHE, a TOJIBKO 3aTeM MPHUCTYMATh K ee o0cyxaeHnto. Kaxkprit ciaiia, B CpeiHEM JAOIKEH
HaXOJUThCs Ha 3KkpaHe He MeHble 40 — 60 cexyH] (0e3 yyeTa BpeMeHH Ha CIIy4aifHO BO3HHKIIIEEe
oOcyxaeHue). B cBs3u ¢ 3TUM JTydlle HAaCTPOUTH MPE3EHTALIMIO HE HA aBTOMAaTUYECKHI ToKa3, a
Ha CMEHY CJIaliJIOB CaMUM JOKJIAJUYUKOM.

Oco0o0 THiaTeNbHO HEOOXOJUMO OTHECTHCH K oghopmaenuro npezenmayuu. J[ns Bcex
CJIaliIOB TpPEe3eHTAllUK M0 BO3MOXXHOCTH HEOOXOJMMO HCHOJIb30BATh OJUH U TOT K€ IIa0JIOH
oopMIIeHHUS, KEeTJb — JIJIsl 3ar0JIOBKOB - HE MeHbIle 24 MyHKTOB, A UH(OpPMALUU - ISl UH-
¢dopmanuu He MeHee 18. B npe3eHTanusax He MIPUHATO CTAaBUTh IEPEHOCHI B CIIOBAX.

[TonymaiiTe, He oTBIIEKalTE I BBI CiIylIaTeNnell cBOel e npe3eHTanuen? Spkue Kpacku,
CJIOKHBIE LIBETHBIE TOCTPOCHHUS, U3JIMILIHAS aHUMALUs, BHIIPBITMBAOIINNA TEKCT WIH WIIKOCTpa-
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1Sl — HE caMoe JIydllee JOMOJHEHHE K HaydHOMY JoKiany. Takke HeXelnaTelbHbl 3BYKOBbIE
3¢ ¢exTel B X0/€ AEMOHCTpAalMU Ipe3eHTauuu. Haumyuymmmuy sSBISIFOTCS KOHTPAcCTHBIE IIBETA
¢dona u Tekcra (Oernblii HOH — YEPHBIH TEKCT; TEMHO-CUHHIA (DOH — CBETIO-)KENTHIA TEKCT | T. II.).
Jlydiie He cMeUIMBaTh pPa3Hble TUIBI IIPUQPTOB B OAHOM Ipe3eHTaluu. PekoMenayercs He 3110-
yIOTPEeOISATh MPOIMCHBIMU OyKBaMU (OHU YUTAIOTCA XYKeE).

HexonTtpacTtHble cnaiifipl OyAyT CMOTPEThCSI TYCKJIBIMU U HEBBIPA3UTEIIbHBIMU, OCOOEHHO
B CBETJIBIX ayAUTOpUsX. JlJs yyiieil OpHeHTAIlM B IPE3CHTALMH 110 X0y BBICTYIICHHS JTy4IlIe
IpoHyMepoBaTh ciaibl. JKenarenabHo, 4TOOBI Ha Cllaiilax OCTaBaJIUCh OIS, HE MEeHee 1 cM ¢
KaX/10i cTopoHsl. BcnomoraTensHast uHGopManus (yrpapisione KHOIKK) HE JOJDKHBI Peoo-
JanaTh HaJl OCHOBHOM MH(popMauuei (TeKkcToM, WiulocTpauusamu). Mcnonb30BaTeh BCTPOSHHBIE
3¢ (heKTh aHUMAITUN MOKHO TOJIBKO, KOT/ia 0€3 3TOr0 He 00OUTUCH (HAapUMep, TOCIIeI0BATEb-
HOE MOSIBJICHUE 3JIEMEHTOB JuarpaMmsl). JIsl akIeHTUpOBaHMsS BHMMaHHUS HAa KaKOW-TO KOH-
KPETHOM nH(pOpMaIMHU Cllaiiia MOXKHO BOCIIONIB30BAThCA JIa3epHON YKA3KOM.

JlnarpaMmbl TOTOBSTCSI C UCIOJIb30BAHUEM MacTepa JuarpamMm TabJIMYHOro Imporeccopa
MS Excel. Jlast BBoJ@a YMCIIOBBIX JaHHBIX HCIOJB3YETCS YHCIOBOH (opMmar ¢ paszjeiureneM
rpynn paspsaoB. Ecnu nanHble (MOJNMCH AAHHBIX) SBJSIOTCS APOOHBIMU YHUCIAMH, TO YHUCIIO
0TOOpaKaeMbIX JIECATUYHBIX 3HAKOB JIOJHDKHO OBITH OJMHAKOBO JUISL BCEH TPYIMIIBI 3TUX JaHHBIX
(Bcero psia noanucel AaHHbIX). JlaHHBIE U OJNKMCH HE JI0JDKHBI HAKJIaJbIBAThCs IPYT Ha Apyra
U CIIMBAThCS C TPaQHUUECKUMH dJIEMEHTaMH auarpammbl. CTPYKTypHBIE AHArpaMMbl TOTOBSITCS
IpY IOMOIIM CTaHAAPTHBIX cpercTB pucoanus nakera MS Office. Eciu npu dopmatupoBanuu
claiiia ecTh HEOOXOTUMOCTH MPOIMOPIUOHAIBHO YMEHBIIUTH pa3Mep JHarpaMMbl, TO pa3Mep
HIpUGTOB PEKBU3UTOB JOJKEH OBITh YBEJIMYEH C TAKUM PacyeToM, YTOObI peajibHOe OToOpaxke-
HHUE 00BEKTOB JMarpaMMbl COOTBETCTBOBAJIO 3HAYCHHUSIM, YKa3aHHBIM B Tabnuie. B Tabimnax He
JOJKHO OBITH 60siee 4 cTpok u 4 cTONOIOB — B MPOTHUBHOM CiIy4ae JaHHbIe B Tabmuie Oyner
IPOCTO HEBO3MOXHO YBHJIETh. SIUelKN ¢ Ha3BaHUSAMHU CTPOK M CTOJOLOB M HanOoJiee 3HaAYNMBbIe
JTAaHHbIE PEKOMEH/1YETCs BBIJICIIATh LIBETOM.

Tabnuunas nHPOpMAIUS BCTaBISETCS B MAaTEpHAIIBI KaK TaOJIUIAa TEKCTOBOTO MPOIECCO-
pa MS Word wnu tabaugnoro mporeccopa MS Excel. Tlpu BcTaBke TaOmuibl Kak 00beKTa U
IPOTIOPIIMOHATIFHOM U3MEHEHUH €€ pa3Mepa peallbHbIi 0TOOpakaeMblii pa3Mep mpudra J0KeH
ObITh He MeHee 18 pt. Tabmuisl 1 JuarpaMMsbl pa3MenaloTcs Ha CBETIIOM Ui OesioM (oHe.

Ecnu Bel mpenmounTaere BOCIONB30BaThCS MMOMOIIBIO OnepaTopa (4To TOXXKE BO3MOKHO),
a He JMCTaTh CIaiJbl CAMOCTOSATENIbHO, OYEHb IMOJIE3HO MPEIYyCMOTPETh CChUIKM Ha CIIAibI B
TekcTe noknana ("Crnemyromnuii cinaiia, noxanyiicra...").

3aKIIIOYUTEbHBIN Claiii mpe3eHTaluu, cojaepkamuil TekeT «Cracnbo 3a BHUMaHHE»
i «KoHely, Bps M pUEMIIEM ISl TPE3CHTAINH, COIPOBOXKIAONICH IMyOIMYHOE BHICTYILIE-
HUE, TOCKOJIbKY 3aBEeplICHHE TO0Ka3a CIANJIOB €llle He SBISEeTCS 3aBEpIICHHEM BBICTYIJICHHUS.
Kpome Toro, Takue ciaiiipl, Tak ke Kak u ciaiig «Bompocki?y», nyoIupyroT YCTHOE COOOIIEHHE.
OnTUManbHBIM BapHaHTOM IIPE/ICTaBIIETCS TOBTOPEHNE NEPBOTO Cllaii/ia B KOHIIE MTPE3eHTaIUH,
MOCKOJIBKY 9TO JIa€T BO3MOXHOCTb €Il Pa3 HallOMHUTH CIYIIATENSIM TEMY BBICTYIUICHUS U UMS
JIOKJIQTYMKa U JIM00 MepelTH K BOIpOcaM, JTMOO0 3aBEpIIUTh BBICTYIUICHUE.

Jlna mokasza (aiin mpe3eHTaluu HeoOXOJUMO COXpaHuTh B ¢dopMmate «JleMoHcTparus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢daitna — JIlemoncrpanus PowerPoint). B atom
cllydae TIpe3CHTAlMsi AaBTOMATHYECKH OTKPBIBACTCS B PEXKUME TOJHOIKPAHHOTO ITOKa3a
(slideshow) u ciymarenu u36aBaeHs! Kak OT BUAa pabodero okHa nporpammsl PowerPoint, Tak
U OT MOTEePh BPEMEHH B Hadayle TI0Ka3a Mpe3eHTaIHH.

[Tocne moAroTOBKH MPE3eHTAIUH MTOJIE3HO MTPOKOHTPOIUPOBATH ceOs BOMPOCAMHU:

e YIAJIOCh JIU JOCTUYh KOHEYHOW IETH MPE3eHTANHU (UTO yIaIoCh ONMPEIeUTh, 00bsC-
HUTb, IPEIJIOKUTH WIH MPOJAEMOHCTPUPOBATH C TOMOIIBIO Hee?);

e K KaKUM OCOOEHHOCTSIM OOBEKTa MPE3CHTAINH YAaJIO0Ch MMPUBIICYh BHUMAHUE ayTUTO-
pun?

e HE OTBIJICKAET JIM CO3JaHHAs MPE3EHTALNS OT YCTHOTO BBICTYIUICHUS?
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[Tocne moATOTOBKH MPE3EHTAIIMN HEOOXOAMMAa PENETHIIHS BBICTYILICHHUS, a TAKXKE HYKHO
JIaTh OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI U 0OPMUTH OTUET.

2.18. llonsiTue u kiaaccupukanus 6a3 TaHHBIX.
2.18.1. Bonpocbwt Kk 3auamuto

1. CTpykTypupOBaHHU€E JaHHBIX

2. I[lonsiTre 6a3pl JAaHHBIX M CUCTEMBI YIPaBIICHUs 02301 TaHHBIX
3. Knaccudukanus 6a3 1aHHBIX

4. Apxutektypsl cucteM «Daitii-cepsep» u «KnueHT-cepBep»

2.18.2. Ilpu moATrOTOBKE K M3Yy4eHHUIO BONpocoB Tembl «lloHaTne m xmaccudukanus 6a3 naH-
HBIX» @ nepeom eonpoce CHOPMYIUPOBAThH MOHATHE «CTPYKTYPHUPOBAHUE JAHHBIX» U MPUBECTU
IpUMEpP CTPYKTYPUPOBAHHBIX M HECTPYKTYPUPOBAHHBIX NAHHBIX. Bo 6mopom eonpoce HEO0OX0-
TMMO J1aTh onpezeneHue 6a3bl naHHbX, CYB/I, a Takke pa3o0parbcs, YTO SBISETCS CTPYKTYp-
HbIMU 25ieMeHTamu bJl. B mpemwvem 6onpoce paccMoTpeTh NMpU3HAKK Kiaccupukanuu 6a3 aaH-
HBIX. B uemeepmom 6onpoce BBIICHUTH, B YEM 3aKJIIOYACTCA NPUHUUIHNAIBHOE OTIMYHE apXH-
TEeKTYyphl «Pain-cepep» OT apxXUTeKTypbl «KinueHr-cepsep»

2.19. Buabl MoaeJieil JaHHBIX.
2.19.1. Bonpocut k 3anamuio

1. Uepapxudeckass MOJEIb JaHHBIX
2. CereBasg MoJielIb JaHHBIX
3. PensumonHas MOAENb JaHHBIX

2.19.2. TIpn mOATOTOBKE K M3YUEHHIO BOMPOCOB TeMbI «BUIbI MO/eel JaHHBIX» 68 Nep8OM 60-
npoce HEOOXOAMMO J1aTh OIpeJIeIeHue MOJIENU JaHHBIX, YKa3aTh KaKhe TUIIbl MOJIEIeH JTaHHbBIX
CYIIECTBYIOT M Ha KOHKPETHOM TPUMEpPE PACCMOTPETh HEPAPXUYECKYI0 MOJIENb TaHHBIX. Bo
8MOPOM 60NpOCe HYKHO OIUCATh CETEBYIO0 MOJIENb JIAaHHBIX, YKa3aTh €€ OTJINYME OT Uepapxuye-
CKOW M NMPHUBECTH KOHKPETHBIN MPUMEp €€ MCIIOJIb30BaHMS Ha IPEINPUITHH. B mpemvem 6onpo-
ce pacCMOTPETh PENIALIMOHHYIO MOJENb JaHHBIX, €€ MPAaKTUYeCKOe NMPUMEHEHUE U M3YYHUTh BO-
npoc paboTHI ¢ HECKOIBKUMH PEISIIHOHHBIMU TAOJIUIIAMH.

2.20. PeIMOHHBIN MOAX0/ K MOCTPOEHUI0 HH(OJTOTHIECKOH MOIENH.
2.20.1. Bonpocwt k 3anamuio

1. [TonaTHe UHPOPMALIMOHHOTO 0OBEKTA

2. Hopmanuzauus OTHOIIEHUN

3. Tuns cBsi3eit ”HGOPMAMOHHBIX 0OHEKTOB
4. IloctpoeHue nH(POTOTUUECKONU MOJIEIH

2.20.2. ITpu MOATOTOBKE K M3YYEHHUIO BOIPOCOB TeMbl «PeNIMOHHBIN MOAXO0J K MOCTPOCHUIO
MH(}OJIIOTUYECKON MOJEINY» 8 nepeom eonpoce NaTh MOHATHE UHPOPMAIIMOHHOTO 00BbeKTa. Bo
emopom eonpoce chopMynupoBarh TpeOoBaHus k crpykrype BbJl, chopmynupoBaTh moHsTHE
«HOpMaJM3allys OTHOLLIEHUI» U OMUCaTh TPU HOPMaIbHBIX ()OPMbI OTHOILIEHUH. B mpemvem 60-
npoce Ha KOHKPETHOM IPUMEpE PaCCMOTPETh TPHU TUMA CBs3ed MH(OPMAIIMOHHBIX OOBEKTOB. B
yemeepmom 60onpoce MONbITAUTECh COCTABUTh MH(POPMAILIMOHHO-JIOTHYECKYIO0 MOJIENb IS MIPe-
HpUATHUS, HA KOTOpOoM BbI mpoxoaunu uinu 0yzere NpoXoauTh MPOU3BOACTBEHHYIO IPAKTHUKY.
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2.21. ®ynkuuoHaiabHble Bo3MO:kHOCTH CYB/I.
2.21.1. Bonpocbwt Kk 3auamuio

1. ITpousBoautenbHocTh CYB/]

2. O0ecnieueHue EIOCTHOCTU JaHHBIX

3. ObecneueHue 0€30MaCHOCTH

4. Imnopt-3KcnopT

5. Hocrym k ganabpiM SQL

6. Bo3MOXHOCTH 3allpOCOB M MHCTPYMEHTAIBHBIC CPECTBA Pa3pabOTKH MPUKIAJHBIX IIPO-
rpaMm

2.21.2. Tlpu mNOATrOTOBKE K HM3YYEHHUIO BOMPOCOB TeMbl «DYHKIHMOHAIbHBIE BO3MOMXKHOCTHU
CYBI» 6 nepsom sonpoce ykazath HazHaueHue CYBJI, nmpoBecTy cpaBHUTEIBHBIN aHAU3 pa3-
mnunbix CYB/I. Bo emopom 6onpoce nepeducinTh CpelcTBa oOecrneueHus: eTOCTHOCTH JaH-
Heix Ha ypoBHe CYBJl. B mpemvem 6onpoce ykazaTb cpeicTBa oOecriedeHusi 0€30MacHOCTH
TaHHBIX. B uemeepmom eonpoce paccMoTperh paboty CYBJl B MHOroIosib30BaTeIbCKUX Cpe-
nax. B namom eonpoce paccMOTpeTh s3bik 3anpocog SQL u ero peamusanuto B CYB/. B wie-
CcmMoMm 60npoce PacCCMOTPETh BO3MOXKHOCTH 3alIPOCOB M HHCTPYMEHTAIBHBIX CPEACTB pa3paboTKu
MPUKJIIAHBIX TPOTPaAMM.

2.22. O6padoTKa 3koHOMUYecKOl uHpopmanuu cpeacrBamu MS Access.
2.22.1. Bonpocwl K 3anamuio

1. Co3nanue cTpykTyphl 0a3bl JaHHBIX. BBOI U penakTupoBanue naHHeIx B MS Access.

2. PazpaboTka 0JHOTA0IMYHBIX NOJIB30BATEIBCKUX (GOPM U JleTalnbHbIX 0T4eTOB B MS AcCCesS.
3. [Nouck u or6op nanubx B MS Access.

4. Pa3paboTka cXeMbl M CO3JIaHUE CTPYKTYPhI peIsuOHHOM 6a3bl JaHHBIX B MS Access.

5. TexHonOTHs pabOTHI C peNsIIMOHHOM 0a3oi manHBIX B MS AcCCesS.

2.22.2. Tlpy MOATOTOBKE K M3YyYEHHIO BOMPOCOB TeMbl «O0paboTka SKOHOMUYECKOH mH(popma-
K cpeactBaMu MS Access» HEOOXOIUMO 6 nepgom onpoce TO3HAKOMUTHCS ¢ OCHOBHBIMU
HNOHATUSIMM 0a3bl TaHHBIX, HAYUYUTHCSA CO3/1aBaTh Tadbmuny BJ[ B pa3nnyHbIX pexumax, OCBOUTh
OCHOBHBIE ITPHEMBI 3allOJTHEHUS U penaktupoBanus tabaun bJI. Bo émopom éonpoce npuodpe-
CTH HaBBIKU CO3/aHUS MPOCTEHIINX 3KpaHHBIX (OpM JUIsl BBOJA M PEIAKTUPOBAHMS JAHHBIX U
co3zaHus AetanbHoro oryera no bJ1. B mpemvem 6onpoce 0ocBOUTH COPTUPOBKY 3HAYEHUN Tald-
JUIBI U TIOUCK 3amucel 1o odpasiy. B uemeepmom 6onpoce HayunuThesl pazpadbarbiBaTh UHGMOP-
MAaIMOHHO-JIOTHYECKYIO MOJIeNIb 0a3bl JaHHBIX, COCTOSAIIEH U3 HECKOJIBKUX TAaOJHUIl; CO3/1aBaTh B
cpene Access MHOTOTAOJIMYHYIO PENIAIMOHHYI0 0a3y JaHHBIX; CO37aBaTh CBSI3M MEXIYy TaOIu-
Hamu. B namom éonpoce nmpuoOpecTr NMpaKTHUECKUE HABBIKUA CO3JJaHUS MHOTOTAO0JIMYHON MOJIb-
30BaTeNbCKONM (hOPMBI JIJIsl BBOJIA TaHHBIX; (hOPMUPOBAHMSI 3aPOCOB AJi1 MHOTOoTa0nMuHOM B/I;
CO3JIaHUSI MHOTOTA0JIMYHOM (POpPMBI OTUETa BBIBOJA TAHHBIX.

BbINOMTHUTE AOMOJIHUTENbHBIE 3aJaHusl, JaTh OTBETHl HAa KOHTPOJbHBIE BONPOCHl U
0(OPMUTH OTYET.

3. METOAUMYECKHUE PEKOMEHJALIUU IO CAMOCTOATEJIBHOMY H3YYE-
HUIO BOITPOCOB

3.1. Paccmampuesaemsie 6onpocnl
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MoayabHas enuHuna 1. Madopmarnus u ee cBoiicTa
1. KauectBo nadopmanum
2. NadopmManinoHHbIE TPOIIECCHI

MopyabHas eqununa 3. Poiab u MecTo aBTOMAaTU3MPOBAaHHBIX MH(OPMAIMOHHBIX CHUCTEM B
SKOHOMUKE

1. Oranwr pazsutusa MC

2. Ponb cTpyKTYpHI yIpaBieHUs B UHPOPMAIIMOHHON CHCTEME

MoayabHasi enuHuna 8. udopMaoHHble TEXHOIOTUN
1. Ponb napOpMAIMOHHBIX TEXHOIOTHI B Pa3BUTHH YKOHOMHUKH M 00IIECTBA
2. Obnactu NPUMEHEHHUSI COBPEMEHHBIX NH(OPMAIIMOHHBIX TEXHOJIOTHI

MoayabHas eqnuauna 10. O6ecnieueHuss aBTOMAaTU3UPOBAHHOTO PabOYero MecTa
1. Knaccudukanus mporpaMmmHoro odecrneuennss APM
2. IlepcrieKTHBBI pa3BUTHSI IPOrpaMMHOTO obecrieueHuss APM

MoayabHas equauna 11. DnexTpoHHsIii oduc

1. XapakTepucTiKa OCHOBHBIX MAaKETOB IpOorpamm s GOPMHUPOBAHUS U PEAAKTHPOBAHUS 0-
KYMEHTOB

2. ITonp3oBarenbckuit UHTEPGENC U €ro BUJIBI

MoayabHas exmauna 13. KopropatusHble HH(OpMALMOHHBIE CUCTEMBI
1. UadopmanmoHHbIie CHCTEMBI B hHpMe

MonayabHas enuauna 14. [moGanbHbIe KOMITBIOTEPHBIE CETH
1. McTopus NosABIIEHUS U Pa3BUTHSI KOMIIBIOTEPHBIX CETEN

2. DNEKTpOHHAs ToYTa

3. TexHon0TMM CO3/1aHKSI MYJIbTUMEINA-TTPE3CHTALNIH

MopnyabHasi exmanna 15 MHTEUIEKTYanbHBIE TEXHOJIOTUN U CUCTEMBI B DKOHOMHKE
1. CucreMbl, OCHOBaHHBIE HAa 3HAHUSIX
2. Nnxenepus 3HaHUU

MoayabHas equauua 16. OGecnieyenne 6e30mMacHOCTH HHPOPMALIUU B UH(OPMAIIMOHHBIX TEX-
HOJIOTHSIX

1. Opranu3annoHHO-TIpaBOBOE o0ecrieueHre HHPOPMALMOHHOM 0€301MacHOCTH

2. l'ocynapcTBeHHas cuctemMa paBoBOro odecrneyeHus 3auTsl nHpopMauu B PO

3. l'ocynapcTBeHHbIE CTaHAAPTHI 10 MH(POPMAITMOHHON 6€30M1aCHOCTH

MoayabHas enmHuna 20. PensinoHHbIN MOIX0A K MOCTPOSHHUIO HH(OIOTHYECKON MOIenn
1. IIpaBuno Konna
2. IIpenmy1iecTBa 1 HEAOCTATKU PEISLUOHHON MOJENN

Moayabnas equauna 21. dynkiuonanbabie BO3MOXHOCTH CYB/]
1. Komnonents! cpennl pyHkimonupoanust CYBJ]

2. [MocTpensioHHbIE MOIETH U 0a3bl TaHHBIX

3. IIpoexTupoBanue 6a3 JaHHBIX

3.3. [laHHBIE BOIPOCHI PacCMAaTPHBAIOTCS CTYJCHTAMH CAMOCTOSITENFHO, TIPU U3YYEHHH BOIIPO-
COB HEOOXOAMMO JIeNIaTh KPAaTKUN KOHCIIEKT B TETpaJIy JJIs JIy4lllero ux ycBoeHus B oobseme 0,5-
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1 crpanuubl. Bero nHGOpMAIUio Mo TaHHBIM BOIPOCAM MOXHO HAaWTH B OCHOBHOHM M JIOTIOJHU-
TEJIBHOM JIUTepaTrype, HeOOXOAUMON [uId M3ydeHus JucHMILIMHbI «HoBble MHpOpMalMOHHbIE
CHUCTEMBI», a TAaK)Ke MCIIOJIb3ys HAay4dHbIC JKypHaibl, caiTbl MHTEpHETa. /[aHHBIE BOIIPOCHI HE
JIOJDKHBI TMPEICTaBIATE 0COO0M CI0KHOCTHU JUIsl CAMOCTOSITEIIbHOIO N3YYEHUS UX CTYJI€HTaMH, B
CUJLy TOTO, YTO BCE OCHOBHBIE BOIIPOCHI IIPEICTABIICHHBIX TEM, PACCMATPUBAIOTCS MU B IIOJIHOM
o0beMe Ha JIeKIHX, JAOOPATOPHBIX U MPAKTUYECKUX 3aHATUAX.
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