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1 OPTAHU3AIIAA CAMOCTOSTEJLHOMN PABOTBL

1.1. Opranu3anoHHO-METOAMYECKUE TaHHBIC JUCITUTUTMHBI

HaunmenoBaHue Tem

KomnuectBo yacoB no BUaaM CaMOCTOSTCIbHOM pa6OTI)I

MOJTrOTOBKA
KypCOBOM
paboTHI
(ipoexTa)

oJIro-
TOBKa
pedepa-
TOB

mona-
TOTOB-
Ka
W3

CaMocCTo-
SITEIBHOE
H3yuYeHHe
BOIPOCOB

MIOJIr0-
TOBKa K
3aHATH-
SIM

Monyabnas eqununa 1 Madopma-
U U €€ CBOUCTBA

6

Monyabnas exununa 2 Kiaccu-
¢bukays u KogupoBanue uHpopma-
LIUHA

MoayabHas eqununa 3 Ilonstue
WH(POPMAIIMOHHON TEXHOJIOTHH, €€
CBOMCTBA

MopayabHass equHuna 4 Dramsl
pa3BuTUsS HMH(DOPMAIMOHHBIX TEX-
HOJIOTUH

Monayabnas enmnnuna 5 Kiaccu-
(ukaus UHPOPMAIMOHHBIX TEXHO-
JIOTU I

MoayabHasi eqmauna 6 OCHOBBI
KOMITBEOTEPHOTO JICTIONPOM3BOJICTBA B
cpene TEKCTOBOro mporeccopa MS
Word

MoayabHasi exuHuIA 7

Mertoapl 00paOOTKM W aHaIM3a JKO-
HOMHUYECKON HH(OpMaIK CpescTBa-
M TabaHOoro nporieccopa MS Excel

12

MonyabHas exuHuna 8
WNHdopMaimoHHbIE CHCTEMBI

MonayabHasi exmHuna 9 ABroma-
TU3UPOBAaHHOE paboyee MecTo

10

Monyabnas exmnuna 10 OGecrie-
YeHUs] aBTOMaTH3MPOBAHHOTO pabo-
4ero Mecra

11

Moayabnass eqmnuna 11 DOnex-
TPOHHBIN ouc

12

MonayabHasi equanna 12 Penrenne
(hMHAHCOBO-2KOHOMHYECKUX 3a1a4
cpeacTBaMu TaOJIMYHOTO Mporeccopa
MS Excel

16

13

MonayabHas exmanna 13 Koprmo-
paTuBHBIE WH(OPMAIIMOHHBIE CHU-
CTEMBI

14

MoayabHas equnnua 14 I'moGans-
HbIC KOMITBIOTEPHBIC CETH

10




15 | MoayabsHasi equauna 15 Yrpossr - - - 2
6e3onmacHocTH HMH(pOpMaIMK B HWH-
(hOpMaIMOHHBIX TEXHOJIOTHSIX

16 | Moayabnas eaununa 16 OGecre- - - - 9 6
yeHue 0e30MacHOCTH MHGOpPMAIIU
B HH(OPMAIIMOHHBIX TEXHOJIOTHUIX

17 | Moayabnas eqununa 17 TexHono- 6
THsl MyJTETHME/TA

18 | Moayabnasi exununa 18 Ilonstue - - - 2
1 Kjaccudukanus 0a3 JTaHHBIX

19 | Moayabsnasi exmnuna 19 Bunbr - - - 2
MOJEJIeH JaHHBIX

20 | MoayabHas equHuna 20 Pensmm- - - - 6 4

OHHBIA MOJXOJl K MOCTPOCHUIO HH-
(hoornYecKoi MoIeu

21 | MoayabHasi equanna 21 OyHkiu- - - - 9 2
oHaJIbHBIE BO3MOKHOCTH CYBJ]
22 | MoayabHas equHuna 22 O6pabot- - - - 16

Ka 9SKOHOMHYECKOH uH(OopMamu
cpencrBamu MS Access

Hroro - - - 72 108

2. METOAMYECKHUE PEKOMEH/JALIUMU 11O
CAMOCTOATEJBHOMY U3YYEHUIO BOITPOCOB.

2.1 Tema 1 Undopmanus u ee cBoiicTsa
1. KauectBo nudopmanuu
2. UadopmaniioHHbIE TTPOIIECCHI

2.2 Tlonarre nHPOPMAIIMOHHON TEXHOJIOTUH, €€ CBOICTBA
1. Ponb nH(OpMAIIMOHHBIX TEXHOJIOTHI B pa3BUTHH SKOHOMHKH U 00IIeCTBa

2.3 Dransl pa3BUTHA UHPOPMALMOHHBIX TEXHOJIOTUH
1. O6sacTu NpUMEHEHUsI COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHM

2.4 Knaccuduxanus MHPOPMAIMOHHBIX TEXHOJIOTUN
1. Knaccugukaius 3KkCrepTHBIX CUCTEM
2. TexHonorus pa3paboTKU HKCIEPTHBIX CUCTEM

2.5 NudopmarnimoHHbIe CUCTEMBI
1. Posb cTpyKTypHI yIpaBieHus B UHOOPMAIIMOHHON CUCTEME
2. Ctpyktypa nHGOPMAITHOHHOW CHCTEMBI

2.6 ObecrnieyeHnst aBTOMaTU3MPOBAHHOTO paboyero Mecra
1. Knaccuduxkanus nporpamMmmaoro obecneuenust APM
2. IlepcriekTHBBI pa3BUTHUS IporpaMMHOro obecrnieueHuss APM

2.7 DneKTpoHHBIN oduC

1. XapakTepuCcTHKa OCHOBHBIX MAKETOB MpOrpamMM Jjsi (OPMHUPOBAHUS U PEJAKTUPOBAHUS J1O-
KYMEHTOB

2. Ilonp3oBatenbekuil HHTEPQEIc U ero BUbI



2.8 KopniopatuBHbie HHPOPMAITHOHHBIE CUCTEMBI
1. UadopmanmoHHble CHCTEMBI B UpMe

2.9 I'noGanbHbIe KOMIBIOTEPHBIE CETH

1. McTopust mOsIBIICHUS U Pa3BUTHS KOMITBIOTEPHBIX CETEH
2. DneKTpoHHas 1ouTa

3. TexHomoruu co3ianusi MyJIbTUMEIUA-TIPE3CHTALIUN

2.10 O6ecneuenne 6e30macHOCTH HH(GOPMALIH B HHOOPMALIMOHHBIX TEXHOJIOTHIX
1. Opranu3annoHHO-TIpaBOBOE o0ecrieueHrne HHPOPMALIMOHHON 0€30MacHOCTH

2. 'ocynapcTBeHHast cHCTEMa IIPaBOBOTO oOecneueHns 3amuThl nHpopmanuu B PO
3. 'ocynapcTBEeHHBIE CTaHAPTHI 10 HHPOPMAITMOHHON 0€301aCHOCTH

2.11 PensuuoHHBINA TOAXO0/1 K TOCTPOCHUIO WH(POIOTHUECKON MOJIEIN
1. IlpaBuno Kogna
2. [Ipeumy1iecTBa ¥ HEAOCTATKU PENSALUOHHON MOJEIN

2.12 ®yuknuoHanbHble BO3MOKHOCTH CYBJ]

1. Komnonents! cpeabl pynkiuonupoanust CYBJ]
2. IlocTpensiiinoHHbie MOACIN U 0a3bl JAaHHBIX

3. IIpoextupoBanue 6a3 JaHHBIX

JlaHHbBIE BOIIPOCHI PACCMAaTPUBAIOTCS CTYIEHTAMH CAMOCTOSATENbHO, IPU U3YYEHUU BO-
IPOCOB HEOOXOAMMO JeJaTh KPaTKUH KOHCIIEKT B TETPAH JJIS JIYUIIEr0 UX YCBOCHHUS B 00BEME
0,5-1 crpanuusl. Bero nadopmanuio no JaHHBIM BOIIPOCaM MOXHO HAalTH B OCHOBHOM M J1010JI-
HUTEIBHOHN JMTEpaType, HEOOXOMUMON I U3yUeHUs TUCIMILIHHBI «H(pOpMaIIMOHHBIE TEXHO-
JIOTUM U CHCTEMBI B DKOHOMHKE», a TaKXKE HCIOJb3ysl HaydHbIE XXypHaJbl, caiiTel VIHTepHeTa.
JlaHHbIEe BOIIPOCHI HE JIOJKHBI IPEJICTABIISITH 0COO0M CIOXKHOCTHU JUIsl CAMOCTOSITENILHOTO M3Yy4e-
HUS UX CTYIEHTaMH, B CHJIy TOTO, YTO BCE OCHOBHBIE BOIIPOCHI IIPEICTABICHHBIX TEM, pPacCMaT-
pHUBalOTCA UMHU B IOJJTHOM 00bEME Ha JIEKLIUAX, TAOOPATOPHBIX U MPAKTUUECKUX 3aHATHUSX.

3. METOAUYECKHUE PEKOMEHIAIIUHA 110 NIOATI'OTOBKE K 3AHATUSIM

3.1. Nudopmauus U ee cBOiicTBa
3.1.1. Bonpocui K 3anamuio

1. I[TonsiTre nHGOPMALIUK U TAHHBIX

2. ®opMbI aZIeKBaTHOCTH HHPOPMALIUU
3. Mepsb! uadopmaruun

4. Bunsl uHpopmanuu

[Ipu moAroToBKE K M3y4eHUIO BOMPOCOB Tembl «MH(popMalus u ee cBOHCTBa» HEOOXO-
TUMO 6 nepeom eonpoce NaTh OINpeeTeHre «MH(OpMaLUN», «IKOHOMUYECKON MHPOpMaAIIUN»,
paccMoTpeTh (asbl CyIIecTBOBAaHUS MH(OpPMAIMK U BBISICHUTH Kakue TpeOOBaHUS MPEAbSBIII-
I0TCS K 9KOHOMHUYECKON mHpopManuu. Bo eémopom éonpoce nath ONpeleleHHe «aJeKBaTHOCTh
uH(pOpMaIIMN» U BBIICHUTH B KakuX (hopMax oHa MOXKET OBITh BBIpaKeHA. B mpemvem eonpoce
BBISICHUTDH Kakasi Mepa WH(OpPMAIIMU COOTBETCTBYET KaXJIO0W M3 pacCMOTPEHHBIX (hOPM ajeKBaT-
HOCTU. B uemgepmom gonpoce BbIIETUTH MPU3HAKH, TIO KOTOPBIM KJIACCUDUIIUPYETCS SKOHOMH-
yeckast iHGOpMaIus.

3.2. Knaccudukauus u koaupoBaHue nHpopmanuun
3.2.1. Bonpocui K 3anamuio



1. Cucrema xnaccuduranum
1.1. Uepapxuyeckas cuctema KiaccupuKaum
1.2. ®acerHas cuctema KiaccupuKaIum
1.3. JleckpunTopHas cucteMa KiacCupuKauu
2. CucreMa KOAUpOBaHUS
2.1. KnaccudukannnoHHoe KOAUPOBaHHE
2.2. PeructpaninoHHOE KOAMPOBAHUE

[Ipu moaroToBKe K M3y4EHHIO BOMPOCOB TeMbl «Kitaccudukanus v KOAMPOBAHUE HH-
dopmarmn» He0OXOIUMO 8 nepP8oM 60NpPoce NaTh ONPEACICHUE «KIACCU(DUKAIM», «PEKBU3UTY,
«KJTACCH(PHUKATOPY», BBIICHUTH B YEM OTJIMYHME MEXAY PEKBHU3UTAMHU-TIPU3HAKAMU U PEKBU3UTA-
MH-OCHOBaHHSIMHU, KaKue BU/IbI KIaCCH()UKATOPOB CYIIECTBYIOT, ONPEACIUTh Kakue TpeOOBaHUS
JIOJDKHBI COONMIONAThCS MU Kiaccupukanuu uHpopManuu. M3yduts MeTOabl KiacCUpUKAIIH
UH(OpPMAIMU U ONPENEUTh UX JOCTOMHCTBA M HEJOCTATKU. Bo 6mopom 6onpoce pacCMOTPETH,
4TO MpEeJCTaBisAeT co00i cucTeMa KOIUpOBaHMA WH(GOpPMAIUU, BBIICHUTH, Kakue TpeOOBaHUS
NPEABSIBISIOTCS K KOAUPOBAHUIO HH(POPMALINH, KaKHe METObI UCTIONIB3YIOTCS B CHCTEME KOJH-
POBaHUs, pACCMOTPETH CYyTh ATUX METOJIOB MPUMEHUTEIFHO K KOHKPETHOW CHTYAIHH.

3.3. lonsiTne MH(POPMALMOHHON TEXHOJIOTHH, €€ CBOICTBA.
3.3.1. Bonpocul K 3anamuio

1. CocraBmustromue nHGOPMAITHOHHBIX TEXHOJIOTHIHA

2. TpeboBanus1, npeabsBisieMble K MHPOPMAIIMOHHBIM TEXHOJIOTHSIM
3. OcHOBHBIE OCOOCHHOCTH WH(POPMALIMOHHBIX TEXHOIOTHIA

4. CpoiicTBa HH()OPMALIMOHHBIX TEXHOJIOTUI

[Tpu moAroroBke K M3yuyeHUIo BONpocoB TeMbl «IloHsTHE HH(DOPMAIIMOHHON TEXHOJIOTUH,
€e CBOMCTBa» HEOOXOAMMO U3YUCHHE 1ep8020 60Npoca Ha4aTh C MOHATUS «TEXHOJIOTH», cop-
MYJHMpOBATh ONpezeseHne MH(OPMAIIMOHHON TEXHOJOTHH, BBIACHUTH, YTO SIBJISIETCS HUHCTPY-
MEeHTapyueM HH(OPMALMOHHONW TEXHOJOTHMH M PacCMOTPETh €€ COCTaBIIsItoIIMe. Bo émopom 6o-
npoce chopMyaHpoBaTh TpeOOBaHHUS, MpPeIbsBIsieMble K MH(OOPMAIMOHHBIM TEXHOJOTHAM. B
mpemvem 60npoce pacCMOTPETb OCOOEHHOCTH MH(OPMALIMOHHONW TEXHOJIOTUU U ONpPEAEIUTh €€
1elnb. B uemeepmom 6onpoce paccMOTPETh OCHOBHbIE CBOMCTBA MH(POPMAITMOHHONW TEXHOJIOTHH.

3.4. Jtanbl pa3BUTHA HH(POPMALUOHHBIX TEXHOJIOTHI.

3.4.1. Bonpocut K 3anamuto

1. DTanbl 3BOIIOLIMOHHOTO Pa3BUTHs HH(OPMAIIMOHHBIX TEXHOJIOTHIM

2 Bup 3aga4 u nporeccoB 00paboTku HHGOpMAIII

3. IlpoGnemsl, cTosimye Ha MyTH HHPOpPMAaTU3aIK 001IecTBa

4. IpenmymiecTBa, KOTOPbIE MPUHOCUT KOMITBIOTEpHAST HH(POPMAITMOHHAS TEXHOJIOTUS
5. Busibl HHCTpyMEHTapusi TEXHOJIOTUU

[Ipy MOATrOTOBKE K M3YYEHHUIO BOIPOCOB TeMBbl «ITambl pa3BUTHS WHPOPMAIMOHHBIX
TEXHOJIOTHIl» HE0OX0IMMO H3yUEHHUE Nepeo2o 60npoca HadaTh ¢ PACCMOTPEHHS] OCOOEHHOCTEH
ATAIOB Pa3BUTH MHPOPMALMOHHBIX TEXHOJIOTUN. Bo 6mopom eonpoce onpenenuTh BUJ 3a/ad,
pelaeMbIX Ha KaXKIOM 3Tare pa3BUTHS WH(DOPMALMOHHBIX TEXHOJOTUH. B mpembem onpoce
BBISICHUTBH MPOOJIEMBI, CTOSIINE Ha MyTH MH(OpMaTH3alMK OOLIecTBa. B uemeepmom eonpoce
c(hopMyIIMpOBaTh MPEUMYILECTBA, KOTOPbIE MPUHOCUT KOMITbIOTEpHAsI HH(POPMALIMOHHASI TEXHO-
Jorus. B namom eonpoce pacCMOTPETh BUAbI MHCTPYMEHTAPUS TEXHOJIIOTUH Ha KayKIOM JTalle €€
pa3BUTHSL.

3.5. Knaccudukanus mHGOPMAIHOHHBIX TEXHOJIOTHI.
3.5.1. Bonpocui k 3anamuio



. Haznauenue u xapakTep UCIOIb30BaHUS

. [Tonp3oBarenbckuit uHTEpPEiic

. Crioco0 opraHu3anuu CETeBOT0 B3aUMOACHCTBHS

. [Ipunnun noctpoeHus

. YyacTue TeXHUYECKUX CPEJCTB B IUAJIOTE C M10JIb30BATEIIEM
. Crtoco6 ynpaBieHus] TPOU3BOJACTBEHHON TEXHOJIOTHEH

. CTerneHp oxBaTa 3aJa4y yInpaBJIeHUs

N NN R W -

[Ipu moaroroBke K M3ydeHHIO BompocoB Tembl «Knaccudukauus uHbOpMaMOHHBIX
TEXHOJIOTHI» HEOOXOAMMO CHayalla BBIJCIUTHh NPU3HAKU KiIaccu(UKalMU MHPOPMALMOHHBIX
TEXHOJIOTUH, 3aTEM 6 nepeom 6onpoce OMPEACTUTh HAa3HAYEHUE 00ECIeUnBAIOUINX U (DYHKIIHO-
HAJIbHBIX MH()OPMALMOHHBIX TEXHOJIOTUH W MPHUBECTU MpHUMEPHl. Bo émopom eonpoce nathb
CPaBHHUTEIBHYIO XapaKTEPUCTHUKY ITAKETHBIX, TUAJOTOBBIX U CETEBHIX HH(POPMAIIMOHHBIX TEXHO-
joruil. B mpemvem 6onpoce paccMoTpeTh HH(GOPMAIIMOHHBIE TEXHOJIOTUH ITOCTPOCHHBIE Ha 0ase
JIOKaJIbHBIX BBIYMCIUTEIBHBIX CeTeH, Ha 0a3e MHOTOYPOBHEBBIX ceTeil u Ha 0a3e pacmperencH-
HbIX ceTel. BBIABUTH MpeuMylIecTBa U HEJOCTATKU. B uemeepmom 6onpoce paccCMOTPETh Ipe-
MUMYIIECTBA MOCTPOEHHS (HYHKIIMOHAIFHO OPHEHTHPOBAHHBIX M OOBEKTHO OPHEHTHUPOBAHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUU. B namom eonpoce, pacCMOTpPETh Ha3HAYEHUE U OMPEICNIUTH
npeuMyniecTBa HHHOPMAIIHOHHO-CIIPABOYHBIX U HH(POPMALIMOHHO-COBETYIONIMX TEXHOJIOTHH. B
wecmom 8onpoce BBIICHUTH, KaKue MHPOPMAIMOHHBIE TEXHOJIOTUU UCTIOIb3YIOTCS AJIs YIpaB-
JICHUSI TEXHOJOIHMEN MPOMBILUIEHHOTO NPOU3BOJACTBA, BBISIBUTH Pa3IMuus MEXIY LEHTPalIU30-
BAHHOW, JIELEHTPAIM30BAaHHOM, LEHTPAIN30BAaHHON PaccpeOTOUYEHHON M HepapXUUeCKOW HH-
(bopMaMOHHON TEXHOJOTUEH. B cedbmom 6onpoce pacCMOTPETh Ha3HAYEHUE U OCHOBHBIE KOM-
MOHEHTHI HH()OPMALIMOHHON TEXHOJIOTUU 00padOTKH JAHHBIX, BBISIBUTH LIedb HH()OPMAIIMOHHON
TEXHOJIOTHH YIPABICHUS W U3YYHTh BHUJBI U ()OPMBI OTUETOB, UCIOJIB3YIOIIUXCS B TAaHHBIX WH-
(bopMaIMOHHBIX TEXHOJOTHIX, PACCMOTPETh OCHOBHBIE KOMIIOHEHTHI HHPOPMAIIIOHHON TEXHO-
JIOTMH aBTOMAaTH3alMK oduca, ONpeesuTh KaKie 3aaqil OTHOCATCS K O(UCHBIM, NPEICTABUTh
CXeMy MPHUHATHS PEIICHUs! ¢ MOMOIIbI0 MHGOPMAITMOHHON TEXHOJOTHH MOJACPKKU MPUHATHS
peutieHuss ¥ pacCMOTPETh OCHOBHBIE KOMIIOHEHTHI CHCTEMBI TOJJIEPKKH TMPUHSTHS PElICHUs,
MPEJICTABUTh CXeMY MPHUHATHS PEUICHHUS ¢ MOMOIIbI0 WH()OPMAIMOHHONW TEXHOJOTHH IKCHEPT-
HBIX cucteM. OOpaTuTe BHUMaHUE Ha OTJINYUS MHPOPMAIIMOHHON TEXHOJIOTUU MOAJIEPKKH MPH-
HATHUS pelIeHUs OT UHPOPMAIIMOHHOMN TEXHOJIOTUH IKCIIEPTHBIX CUCTEM.

3.6. OCHOBBI KOMNBITEPHOI0 eJ0NPOU3BOACTBA B Cpele TEKCTOBOro mpoueccopa MS
Word.

3.6.1. Bonpocui k 3anamuio

1. Texnonorus co3nanust PUHAHCOBOTO JOKyMeHTa cpeacteamMu Word u Paint

2. ABTOMAaTH3aILIHsI TIOYTOBOM PAacChUIKU B TEKCTOBOM Mporieccope \Word

IIpyn moAroToBKE K M3y4EHHIO BOMPOCOB TeMbI «OCHOBBI KOMIBIOTEPHOTO JAEIONPOU3-
BOJICTBA B cpefie TEKCTOBOro npoueccopa MS Word» Heobxonumo 6 nepgom eonpoce 0CBOUTH
UHCTPYMEHTHI U TEXHOJIOTMUECKUE OIEpalluy JJIs CO3/1aHus (PMHAHCOBOTO JOKYMEHTa B cpelie
Word u Paint. Bo émopom éonpoce nonyunTh MpakTUYECKHE HaBBIKK B (POPMUPOBAHUH KOHBEP-
TOB, TOYTOBBIX HAKJIEEK, KOMIUIEKTOB MHceM ¢ moMolnbsio Word

BbINOMTHUTE AOMOJIHUTENbHBIE 3aJaHusl, JaTh OTBETHl HAa KOHTPOJbHBIE BONPOCHl U
0(OPMUTH OTYET.

3.7. MeToabl 00padOTKH M aHAJIH32 IKOHOMUYECKOH MH(poOpMaLHMK cpeIcTBAMH Ta0JIHYHO-
ro npoueccopa MS Excel.

3.7.1. Bonpocui K 3anamuio

1. Crpykrypa snektporHO# Tabmuiel. Co3/1aHNe U 3aMOJHEHUE TaOJIUIIBI TTOCTOSHHBIMU JTaH-
HBIMU U (POPMYJIAMHU.



2. [Toctpoenue pegakTupoBaHue U GoOpMaTUPOBAHUE JHATPAMM.
3. [Ipumenenue cranaapTHEIX GyHKIUN B Tabnuie. CraTuctuueckuii ananus B cpene Excel.

[Tpu MOATOTOBKE K U3YYEHHIO BOIPOCOB TeMbI «MeToabl 00pabOTKH U aHaIM3a KOHO-
MHUYECKOW MH(popMaImu cpencTBaMu TabauvHoro npoueccopa MS Excel» Heobxonumo 6 nep-
80M ONpOCe TIO3HAKOMHUTHCS C OCHOBHBIMHU TMOHSITHSAMHU 3JCKTPOHHOM TaOmuibl. OCBOUTH OC-
HOBHBIE TIPUEMBI 3aIIOJIHEHUS U pelaKTUpOBaHMs TaOnuibl. HaydnuThest 3arpykaTh U COXPAaHATh
tabmuipl. 3yunTh nH(GOPMAIIMOHHBIE TEXHOJIOTHH UCIIOIB30BaHUS BCTPOSCHHBIX BBIYHCIUTEIh-
HbIX QyHKIMA Excel mis punancoBoro ananmsza. Bo emopom gonpoce MONy4UTh MPAKTHYCCKUE
HaBBIKH TOCTPOCHUS JHMAarpaMM pas3iIMYHBIX THIIOB, PEIAKTHPOBAHUS SJIEMEHTOB THArPAMMBI,
dopmaTrpoBaHus 00JIACTH AUATPAMMBbI M O0JIACTH MIOCTPOCHUS AUArPaMMbl. B mpembem 60npo-
ce TIPOU3BECTU pacyeThl B TAOJUIIE, UCIIONIB3Ys cTaHmapTHbIe QyHKIMU EXCel u ocBOMTH TexHO-
JIOTHIO MCIIOJIb30BaHMUS BCTPOCHHBIX CTATUCTHUYECKUX (DYHKIMHM M (QYHKIMIA W3 MaKeTa aHaiu3a
JU1s1 00pabOTKH YMCIIOBON MHGOPMAIIHIH.

BBIMONMHUTE OTOJMHUTENBHBIE 33JjaHWsA, JaTh OTBETHl HAa KOHTPOJBHBIC BOIPOCHI U
0(OPMHTH OTYET.

3.8. UudopManmoHHbIe CHCTEMBI

3.8.1. Bonpocut k 3anamuto

1. TTonsiTre M 3Tanbl pa3BUTUS HHOOPMAITMOHHBIX CUCTEM
2. Kimaccuduxaryst nHGOPMALMOHHBIX CHCTEM

3. IIpouecchl B HHPOPMAITMOHHBIX CUCTEMAX

[Ipy moaroToBKE K M3YUEHHIO BOMPOCOB TeMbl «MH(pOpPMAIIMOHHBIE CHCTEMBI» HE00XO-
JIIUMO 8 Nep8oM 60NpOce YETKO TOHSTh, YTO MOHUMAIOT IO MOHITHEM «UH(OpPMAIMOHHAS CH-
CTeMay, YTO BXOJHUT B €€ COCTaB, PACCMOTPETh €€ OCHOBHBIC CBOICTBAa W ATalbl Pa3BUTUS UH-
(opMaLMOHHBIX CUCTEM. Bo 6mopom eonpoce ONpeAenuTh, KaKue MPU3HAKH JIEKAT B OCHOBE
knaccudukanun UC, coctaBuTh kiaccupuKanuo HHPOPMAITMOHHBIX CUCTEM, UCTIOIb3YIOIIUXCS
B OpraHU3aIUsAX; BBISICHUTH, Kakiue WH()OPMAIIMOHHBIE CHCTEMBI HCTOIB3YIOTCS B OPraHHU3allUH,
rae Bel mpoxoaunu wiu Oynere MpoXoauTh MPOU3BOJICTBEHHYIO MPAKTUKY, U ONMPEIEIUTh, K Ka-
KOMY KJIacCU(UKALIMOHHOMY NPU3HAKY OHU OTHOCATCS. B mpembem 6onpoce pacCMOTPETb, Ka-
K€ MH(POPMAIIMOHHBIE MPOIIECCHl COCTABIISIIOT MPOTPAMMHYIO U anmapaTHY0 4acTu uHpopma-
[IMOHHOM CHCTEMBI U X Ha3HAUEHUE.

3.9. ABTOMaTH3MPOBaHHOE padoyee MeCTO.
3.9.1. Bonpocui k 3anamuio

1. [Tpuntune! opranuzanuu APM

2. TpeOoBanus k nocrpoennto APM

3. Pexxumsl pabotst APM

4. Buast APM

[Ipu MOATOTOBKE K U3YYEHHIO BOIPOCOB TEMBI «ABTOMATH3UPOBAHHOE paboyee MECTO» &
nepeom eonpoce HEOOXOIUMO CHOPMYITHPOBATH MOHATHE «ABTOMATH3MPOBAHHOE paboduee Me-
CTO», OTIPEIETTUTh Ha3HAYCHHE aBTOMATH3MPOBAHHBIX Pab0YMX MECT M yKa3aTh MPUHIIMITBI Opra-
Huzaruu APM. Bo émopom 6onpoce BBISICHUTH, Kakue TpeOOBaHUS JTOJDKHBI BBITIONHATHCS MPU
MOCTPOCHUU aBTOMATH3UPOBAHHOTO paboyero Mecra. B mpemvem 6onpoce HEOOXOIUMO BBIJE-
JUTH PEXKUMBI PaOOTHI ABTOMAaTH3UPOBAHHOTO Pab0vYero MecTa M BBISIBUTh OCHOBHBIE PAa3THMUH
MEXIy HUMU. B uemeepmom eonpoce pacCMOTPETh TPU BHJAAa aBTOMATU3MPOBAHHBIX pabOYHX
MECT: PYKOBOJIUTEIISI, CIICIIUATUCTA M TEXHUYECKOTO PAaOOTHHUKA U JJaTh UX XapaKTEPUCTHUKY.

3.10. O6ecneuyeHnsi aBTOMaTU3MPOBAHHOI0 padoyero Mecra.
3.10.1. Bonpocuwt k 3anamuto



1. IIpuHIMIIBI TOCTPOEHUS OPraHU3aIMOHHBIX (POPM 00pabOTKH TaHHBIX
2. Bunsl ooecrieuenuss APM

[Ipy moAroTroBke K M3y4YEHHIO BOIPOCOB TeMbl «OOecredeHus aBTOMATU3UPOBAHHOTO
pabouero Mecta» g nepgom 8onpoce HeOOXOAUMO BBIIBUTH OCHOBHBIE PA3IHUUs MEXY pa3iiny-
HBIMHU apXUTEKTYPHO-TEXHOJIOTMUYECKUMHU PEHICHUSAMHU MPU MOCTPOCHUHU aBTOMATH3WPOBAHHOTO
pabouero mecta. Bo 6mopom 6onpoce paccCMOTPETh OCHOBHBIE 00ECIIEUeHUsI aBTOMAaTU3UPOBAH-
HOT0 pabo4yero MecTa U BBISICHUTh UX Ha3HAuYCHUE.

3.11. DaeKkTpoHHBIIi oduc.

3.11.1. Bonpocu! K 3anamuto

1. ITponerypst 00pabOTKH TOKYMEHTOB B 3JIEKTPOHHOM Odrce
2. IlporpaMMHBIE CpEACTBA AIEKTPOHHOTO ouca

3. AnmmapatHsle cpeCcTBa 3JIEKTPOHHOTO odrca

[Ipy mOArOTOBKE K M3YYEHHIO BOIIPOCOB TEMBI «DIIEKTPOHHBIN O0DUCY 6 nepgom eonpoce
HE00X0IUMO CPOPMYIIMPOBATH MOHATUE «IIEKTPOHHBIA O(QHUC», ONPENEIUTh HANPABICHHUS HC-
MOJIb30BAaHUS IEKTPOHHOTO oduca, ero GyHKIUU U MEePEUUCIUTh TUIOBBIE MPOLETYpPhl 00pa-
OOTKM JOKYMEHTOB B 3JIEKTPOHHOM oduce. Bo emopom eonpoce nath XapakTEPUCTHUKY TPO-
TPaMMHBIX CPECTB 3JEKTPOHHOTO oduca. B mpemvem 6onpoce pacCMOTPETH allllapaTHbIE Cpel-
CTBa AJIEKTPOHHOTO Orica M ONPEACTUTh UX Ha3HAUYCHHE.

3.12. Pemienue (pMHAHCOBO-IKOHOMHYECKHX 3a7a4 CpPeACTBAMH TaO0JIHYHOIO Mpolleccopa
MS Excel.

3.12.1. Bonpocul K 3anamuto

1. Ces3anHbIe TaOJUIBI. PacueT mpoMeXyTOUYHBIX UTOTOB B AJICKTPOHHBIX TaOJIUIaX.

1. [Ton6op napametpa. Opranuzanus oOpaTHOrO pacyeTa.

2. 3aga4uy ONTUMH3ALNUY (TIOUCK PEIICHHUS ).

5. Ces3u Mexay ¢aiiiaMu U KOHCoJIMaaus 1anHbIX. CBOIHBIE TaOIUIIBI.

[Ipn moATOTOBKE K M3YYSHHUIO BOMPOCOB TeMblI «PemieHne (pUHAHCOBO-IKOHOMHUYECKUX
3a/1a4 cpeAcTBaMH TabiauuHOro mporeccopa MS Excel» HeoOxonuMo 6 nepgom eonpoce momy-
YUTHh MPAKTHYECKUE HABBIKW: MPUMEHEHHSI OTHOCHUTEIBHONW M aOCOIOTHOW anpecanuil 1 (u-
HAHCOBBIX PAcyeTOB; COPTHPOBKH, YCIOBHOTO (HOPMAaTHPOBAHUS U KOMHPOBAHUS CO3/IaHHBIX
TaOJIUIT; paObOTHI C JINCTAMU ICKTPOHHON KHWTH; CBS3BIBAHUS JINCTOB JICKTPOHHON KHHTH; pac-
YyeTa MPOMEKYTOUHBIX MTOTOB; CTPYKTYPHUPOBAHUS TaOIUIIbI, 60 6MOPOM W3YYUTh TEXHOIOTUU
nobopa mapamerpa mpu oOpaTHBIX pacdeTrax. B mpembvem 6onpoce W3y4nuTh TEXHOJIOTHUH TTOWC-
Ka pellieHus Ui 3a7a4 ONTUMHU3aluu (MUHUMU3aluY, Makcumu3aiun). [lonsectu uroru Ha oc-
HOBAHWH JIAHHBIX CIHCKOB, BHENTHUX 0a3 JaHHBIX. B uemeepmom U3YIHTh TEXHOJOTHH CBSI3EH
Mexay (aitamu U KoHCONMUAAIUK AaHHbIX B MS Excel

BBITIOJTHUTE  OTIOJIHUTENIBHBIC 3aJaHMsl, JIaTh OTBETHl HA KOHTPOJBLHBIC BONPOCHI U
0(OPMUTH OTYET.

3.13. KopnopaTuBHble HH(OPMAIMOHHbIE CHCTEMBI.
3.13.1. Bonpocel k 3anamuio

1. TexHonorus rpynnoBoi paboTs

2. IloHATHE KOPIIOPATUBHOM CUCTEMBI U CETH

3. CtpyKTypa KOpHOpaTUBHON CETH

4. IIpuMep noCTpOEHUs KOPIOPATUBHON CETH

[Ipu moAroToBke K M3y4eHUIO BOMPOCOB TeMbl «KoprnoparuBHble HHPOPMALIMOHHBIE CH-
CTEMBI» 8 nepeom 6onpoce HEOOXOJUMO C(HOPMYIHUPOBATH MOHATHE «TEXHOJOTHs TPYNIIOBOU
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paboThI», pacCMOTPETh (PYHKIIMHM TEXHOJIOTHU IPYNIIOBON pabOThI U ONPENEIUTh OOBEKTHI B CHU-
cTeMe TPYHNIOBOH paboThl. Bo émopom éonpoce ONpenenuTh Ha3HAUYCHHWE KOPIOPATUBHON HMH-
(opMaLMOHHOI CHCTEMBI, M BBISICHUTD JUIS KAKUX LieIeld He00X0AMMO TIOCTPOCHUE KOPIIOPATHB-
HOHM BBIYHUCIUTEIBHON CeTH. B mpemvem gonpoce pacCMOTPETh CTPYKTYpPY KOPIIOPAaTUBHOM CETH
U JIaTh XapaKTEPUCTUKY €€ COCTABIIAIOUIUX. B uemeepmom 6onpoce ONPENEIUTh LEIU U MPHH-
bl (PYHKIMOHUPOBAHUS KOPIOPATHBHOW CETH KPYIMHOTO NPEINpPHUSATHS, IPOBECTH CpPaBHU-
TEJIbHBIA aHAJTU3 PA3TMYHBIX KOPIOPATUBHBIX HH()OPMAIIHOHHBIX CUCTEM.

3.14. T'no6ajbHble KOMIIBIOTEPHbIE CETH.

3.14.1. Bonpocut k 3anamuro

1. Tenexondepenuun

2. I'unepTekcToBbIE TEXHOIOTUU

3. TexHosioruu MyabTUMEINA

4. Pabota B cetu MuTepHeT ¢ momorupio Internet Explorer.

[Ipy moaroToBke K HM3Y4YEHHIO BOMPOCOB TeMbl «I'1oOajgbHBIE KOMITBIOTEPHBIE CETH
HE0OXO0IMMO CHadYaja BCIIOMHUTh M3ydaeMble paHee 1o nucrurumae «MHpopMaTukay moHATHS
BBIUMCIUTENBHBIX CeTeH, Kiaccu(PUKAIMIO BBIUUCIUTENBHBIX CETEH, Ha3HAUYECHUE TI0OATBHOM,
pernoHanbpHOI 1 nokaneHOM BC, a 3aTeM 6 nepgom éonpoce chopMymupoBaTh MOHITHE «Telle-
KOH(EepeHIHs», pACCMOTPETh BUJbI TeIEKOH(DEPEHIIMIA, 1aTh UX XapaKTEPUCTUKU, U3YUUTh ITa-
bl KU3HEHHOTO IUKJa TeJIeKOH(pepeHUuu. Bo emopom eonpoce pacCMOTPETh CTPYKTYpPHbIE
AJIEMEHTHI TUIEPTEKCTa W JaTh UX XapaKTepUCTUKY. M3yduTh BO3MOXKHOCTH CEPBUCHBIX WH-
CTPYMEHTOB THIEPTEKCTOBBIX TEXHOJIOTHHA. B mpemvem 6onpoce cHOpMyIHpOBATH TOHSATHE
«TE€XHOJIOTUS MYJIbTHMEINa», PacCMOTpEeTh TUIIBI JAaHHBIX MYIbTUMEAHMAUH(POPMAIINH, AaTh Xa-
PaKTEPUCTUKY KOMIIOHEHTOB MYJIbTUMEIUATEXHOIOTUH. B uemeepmom 6onpoce TOIYYUTb
MPAKTUYECKHE HABBIKH Pa0OTHI B JIOKAJIBLHOM U T1100aIbHONM KOMITBIOTEpHOM ceTr. OCyIiecTBUTD
MOUCK CIIPABOYHOM MHQPOPMAIIUU HEOOXOIUMOM 17151 PabOTHI.

[Ipu moaroTOBKHU K J1a00paTOPHBIM 3aHATHAM (uemeepmulil 60npoc) BHIOIHUTH JOMON-
HUTEJbHBIC 3aJaHus, 1aTh OTBETH HA KOHTPOJIbHBIE BOPOCKHI U 0)OPMHUTH OTUET.

3.15. ¥rpo3sl 6e30nacHocTH HHPOPMALHH B HHPOPMAIIMOHHBIX TEXHOJIOTHSX.

3.15.1. Bonpocuwl K 3anamuio

1. Ilonsatue n knaccuduxanus yrpo3 6e3onacHoctd MHGOpMAIMU B UHOOPMAIIMOHHBIX TEX-
HOJIOTHSIX

2. ITaccuBHBIE YTPO3bI

3. AKTUBHBIE YTPO3bI

IIpu moAroToBKE K M3YYEHHUIO BOIPOCOB TEMbI «YTPO3bl 0€30MacHOCTH MH(pOpPMALUU B
MH(OPMALIMOHHBIX TEXHOJIOTHUSAX» HEOOXOIUMO 8 nepeom 6onpoce BBIIBUTH (PAKTOPHI, CIIOCOO-
CTBYIOLIHE MOBBIIICHUIO YSI3BUMOCTH MH(POPMALINH, IIUPKYIUPYIOIIEH B HH(OPMAIIMOHHBIX TEX-
HOJIOTUSAX, BBICHUTBH, YTO MOHUMAIOT MOJ Yrpo30d HH(pOpMAIUH, ONPENCIUTh KaKHe BHJIbI
yIpo3 CYLIECTBYIOT M 0XapaKTepH30BaTh OCHOBHBIE YIpo3bl Oe3onmacHocTH nHpopmanuu B UT.
[Tpu moATOTOBKE MO 8MOPOMY 60npoCy TMPOAHAIN3UPOBATH, KAKHE yIrPO3bl OTHOCATCS K MMACCHB-
HBIM. B mpemvem 6onpoce NPOBECTH aHAIN3 aKTUBHBIX yIPO3.

3.16. O6ecneuenne 6e30nacHOCTH HHPOPMALUH B HHGOPMALIMOHHBIX TEXHOJIOTHAX.
3.16.1. Bonpocwl k 3anamuio
1. MeToasl obecrieueHust 6e30MacHOCTH HHPOPMAITUU
2. CpenctBa oOecriedueHust 6e30macHOCTH HHGOpMAITIU
2.1. ®opmManbHbIE CPEACTBA
2.2. HedbopmanbHble cpenicTBa
3. O6ecneuenue 6e3onmacHOCTH HHPOPMALIUU B HH)OPMALIMOHHBIX TEXHOJIOTHSIX
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[Ipu moAroTOoBKE K M3y4EeHHIO BOMPOCOB TeMbl «ObecneueHne 0e3omacHocTH nHpopma-
UM B MH(GOPMAIMOHHBIX TEXHOJOTHIX» HEOOXOJMMO YeTKO chopMynupoBaTh TpeOOBaHUS K
OpraHu3allui CUCTEMBI 3aIlIUThl HHPOpManuu. [1Jist 3TOro 6 nepgom 6onpoce BHIIEIUTh METOIbI
HEOOXOAMMBIE Il OPraHM3alUH 3alIUTHl HH(GOpMAMKU Ha npeanpusThd. [Ipu moaroroBke mo
8MOPOMY 8ONPOCY OTIPENEINTh, KaKUe CPeICTBa obecreueHus: 0e30nacHOCTH WH(GOPMAIIUU CY-
IIECTBYIOT, U OXapaKTEPU30BaTh UX. B mpemvem 6onpoce 0OCBOUTH TEXHOJIOTHIO MU(POBAHUS U
nemupoBanus nadopmaruu B cpene Excel ¢ ucnonp3zoBanunem mudpa Lesapsi.

[Tpu MoAroTOBKM K J1a0OpaTOPHBIM 3aHATUSM (mpemuil 6onpoc) NaTh OTBETHl HA KOH-
TPOJIHBIE BOTIPOCHI U 0(POPMUTH OTYET.

3.17. TexHoJiorusi MyJIbTHMEIUA
3.17.1. Bonpocul K 3auamuto
1. IToaroToBka nMpe3eHTAIlMU 110 BEHIOpAaHHOW TEMaTHKE.

IIpu noAroTOBKE K U3yYEHHIO BOIPOCOB TeMbl «TexXHOJI0rus MyabTUMEANa» HEOOXO0u-
MO OCBOUTb TEXHOJIOTHIO CO3JaHMs NIPE3CHTALMK Ha IPUMEPE Pe3yIbTaToOB J1a00PaTOPHOro Kyp-
ca

MeTtoanyeckue peKOMeHAAlMH 110 NOATOTOBKe NMpe3eHTAluN

KomnbroTepHyto Mpe3eHTaluo, CONpPOBOXKIAIOILYI0 BEICTYIIJICHUE JTOKJIAUUKa, yIo0Hee
BCET0 MOATOTOBUTH B mporpamme MS PowerPoint. IIpe3eHTamnust kak JOKYMEHT MPEICTaBIISIET
co0O0i MOCIe0BATEIbHOCT CMEHSIOLINX APYT Jpyra ciIaiiioB - TO €CTh 3JIEKTPOHHBIX CTpaHU-
YeK, 3aHMMAlOIIUX BECh AKpaH MOHHUTOpPA (0€3 MPUCYTCTBUS TMaHesel mporpaMMmel). Yaiie Bcero
JIEMOHCTpalMsl MPEe3eHTAUK MPOeHUpyeTcss Ha OOJIBIIOM 3KpaHe, peke — pas3faercss coOpas-
HIMMCS KaK IedaTHbI Marepuan. KoinuecTBo cinaioB alIeKBaTHO COACP/KAHHUIO U MPOJIOJIKH-
TEJIbHOCTU BBICTYIUIEHUS (HApUMeEp, A S-MUHYTHOTO BBICTYIUIEHUS! PEKOMEH/YeTCsl HCIOb-
30Bath He Oonee 10 cnaif10B).

Ha nepBom cnaiifie 00s13aTenbHO MpeACTaBIIeTCs TeMa BBICTYIUIEHUS U CBeJleHHUs 00 aB-
topax. Crnenyromue cinaiibl MOKHO IMOATOTOBUTH, MCHOJIb3YS JBE Pa3jINYHbIE CTPATErHMHU HX
MOTOTOBKH:

1 crpaTerus: Ha claiiibl BHIHOCUTCSI ONIOPHBIA KOHCIEKT BBICTYIUIEHHS M KIIIOYEBBIE CII0-
Ba C TeM, 4TOOBI MOJb30BATHCA UMU KaK IUIAHOM JIJIsl BBICTYIUIEHHs. B 3ToM ciydae k cnaiinam
IPEIbABISAIOTCS CIEAYyOIINe TPeOOBaHUS:

= 00beM TeKcTa Ha ciaifie — He Oouiblie 7 CTPOK;

® MapKUPOBAHHBIN/HYMEPOBAHHBIN CIIUCOK COJEPKUT HE OoJiee 7 2JIEMEHTOB;

" OTCYTCTBYIOT 3HaKU IYHKTYallUd B KOHIIE CTPOK B MapKHPOBAHHBIX U HyMEPOBAHHBIX
CIIUCKaX;

* 3HayuMas HH(GOpPMAIMA BEIJIENISETCS ¢ TOMOIIBIO I[BETA, Keris, 3 (HeKToB aHUMaIUH.

Oco00 BHUMATENBbHO HEOOXOAMMO MTPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK U OINEYaTOK.
OcHoBHas omubOKa Ipy BEIOOPE TaHHOW CTPATErMU COCTOUT B TOM, YTO BBICTYIAIOIIME 3aMEH -
10T CBOIO pe€4Yb UTEHUEM TEKCTa CO CIaii10B.

2 cTpaTerusi: Ha ciaijpl nomemaercs GpakTHUeCKuit Marepuan (Tabnuuel, rpaguxu, ¢o-
Torpauu M 1p.), KOTOPBIA SBIISETCS YMECTHBIM M JIOCTATOUYHBIM CPEACTBOM HArJIsiIHOCTH, MO-
MOTaeT B PAaCKPBITHH CTEPKHEBOM MJIEN BBICTYIUIEHHs. B 3TOM ciryuae K cnaiiiaM npeabsaBisoT-
csl clieyronre TpeOoBaHus:

= BpIOpaHHbIE CPEACTBA BH3yalu3aluu HH(poOpMalMU (TabIUIbl, CXEMBbl, TpaduKu U T.
I.) COOTBETCTBYIOT COECPKAHUIO;

" JCNOJIb30BaHbl MIUIIOCTPAIIMU XOPOLIETO Ka4eCTBA (BHICOKOIO pa3pelieHHts]), C YETKUM
n3o0paxeHneM (Kak MpaBUJIO, HUKTO U3 MPUCYTCTBYIOUIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B
TEKCT Ha BalllUX CJIalifjlaX ¥ BCMaTPUBATHCS B MEJIKUE WILTIOCTPALIUN);
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MaxkcumanbHOe KOJHMYECTBO Tpaduueckoil HHPOPMALMU Ha OJHOM claiine — 2 pucyHKa
(dpotorpaduu, cxemsl U T.1.) C TEKCTOBBIMH KOMMEHTapHusMu (He Oosee 2 CTPOK K KaKIOMY).
Haubounee Baxknast nudopMaryst 10JHKHA pacnojaraTbes B IEHTPE SKpaHa.

OcHoBHast omuOKa mpu BbIOOpE JAHHON CTpAaTEruu — «COPEBHOBAHME)» CO CBOUM HILIIO-
CTPaTUBHBIM MaTEpUajoB (ayAUTOPUH HE IMPENOCTABIISAETCS TOCTATOYHO BPEMEHH, YTOOBI BOC-
MPUHATH MaTepuasl Ha ciakgax). OObuHBIN ciaii, 6e3 3p¢deKkToB aHMMaluKu JOJDKEH JIEMOH-
CTpUpOBaThCs Ha 3kpaHe He meHee 10 - 15 cekyna. 3a mMeHblIee BpeMs MPUCYTCTBYIOIINE HE
yCIIeeT 0CO3HATh cojiep:kaHue cnaiina. Ecnu kakas-To KapTUHKA MOSIBUIIACh HA 5 CEKyH[, a Io-
TOM TYT K€ CMEHHJIACh JAPYrOHM, TO ayIuTOpHs OyIeT CUUTaTh, YTO JOKJIAAUUK €€ MOJATOHSET.
O6patHoro (1mo3uTUBHOTO) 3¢ (HeKTa MOKHO JOCTUTHYTh, €CJIA JOKJIAJYUK MPOJIUCTHIBAET MHO-
YKECTBO CJIAI/I0B CO CJIIOKHBIMU TA0JIMLAMU U JUarpaMMaMHu, roBopsi Ipu 3ToM «Bot TyT npuse-
JIEH Pa3HOTO PO/ 8CNOMO2amelbHblll MaTepual, HO S ero XOo4y MPOIMYCTHThb, YTOObI HE mepe-
IpyXaThb BBICTYIUIEHHE MoApoOHoCTsMU». [IpaBna, Takol NpueMm Jenarb B Hauaie U B KOHYe
[IPEe3EHTAIMH — PUCKOBAHHO, ONITUMAJIbHBIA BapHAHT — B CEPEAMHE BBICTYIIJICHHUS.

Ecnu Ha cnaiifje mpuBOAMTCS CIOXKHAs JUarpaMma, €€ HeoOXOAMMO MpPEeaBapUTh BBOJI-
HBIMU clloBamMH (Hampumep, «Ha 3Toii n1uarpaMMe nNpuBOAUTCA TO-TO M TO-TO, 3€JIEHBIM OTMEYe-
HBI [0Ka3aTenau A, CHHUM — nokaszatenu by»), ¢ Tem, yToObl JaTh BpeMs ayAUTOpPUU Ha €€ pac-
CMOTpEHHE, a TOJIBKO 3aTeM MPUCTYIATh K ee 00CyKaeHut0. Kaxaplii ciaiil, B cpeiHeM JOJKEeH
HaXO0JIUThCS Ha 9KpaHe He MeHblne 40 — 60 cexyHa (0e3 yueTa BpeMEHH Ha CIIy4ailHO BO3HUKIIIEE
oOcyxaeHue). B cBs3u ¢ 3TUM Nydllle HACTPOUTH MPE3CHTALIMI0 HE HA aBTOMAaTUYECKHI TOKa3, a
Ha CMEHY CJIalJI0B CAMUM JOKJIAAYUKOM.

Oco0o0 TmiaTeNbHO HEOOXOIUMO OTHECTHCHh K Oogopmienuro npezenmayuu. s Bcex
CJIaliI0B MPE3EHTAllMU 10 BO3MOXXKHOCTH HEOOXOAMMO HCHOJIb30BaTh OJMH U TOT K€ I1a0JIOH
oopMIIeHHUS, KEeTJIb — JIJIsl 3ar0JIOBKOB - HE MEHbIle 24 MyHKTOB, A UH(OpPMALUU - ISl MH-
dbopmarnu He MeHee 18. B mpe3eHTanusx He MPUHATO CTABUTh IEPEHOCH B CIIOBAX.

[Togymaiite, He OTBIEKAMTE JIM BbI CyLIATENEH CBOEH ke npe3eHTauuen? Spkue Kkpacku,
CJIOKHBIE LIBETHBIE TOCTPOCHHUS, U3JIUILIHSAS aHUMALUs, BHIIPHITMBAIOIINNA TEKCT WIN WILIIOCTpa-
1Sl — HE caMo€ JIydllee JOMOJIHEHHE K HaydHOMY AOKJIany. Taxxke HexenarelabHbl 3BYKOBBIE
3¢ (deKTh B X0/€ JEMOHCTpalMM Npe3eHTauuu. Hamnydimmmu sBIsOTCS KOHTpAacTHBIE I[BETa
¢dona u Tekcra (6embiii HOH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIO-KENTHIA TEKCT U T. 11.).
Jlyuiie He cMmelnMBaTh pa3Hble TUINBI MIPU(PTOB B OAHOM Mpe3eHTanuu. PekomeHnayercs He 3710-
yIoTpeOIATh MPONUCHBIMU OYKBaMU (OHU YUTAIOTCA XYXKeE).

HekonTpacTtHbie cnaiiapl 0yayT CMOTPETHCS TYCKJIBIMU U HEBBIPA3UTEIbHBIMH, OCOOEHHO
B CBETJIBIX ayAUTOPHSIX. JlJ1s JTydiell OpueHTaluy B IPE3EHTALMH 110 X0y BBICTYIUICHHS JIydllle
IpOHyMepoBaTh ciaijbl. JKenarenbHo, 4YTOOBI Ha ClaiijaX OCTaBaJINCh IOJIsI, HE MeHee | cM ¢
Kax/10i1 ctopoHsl. BcnomoratensHast uHGopmanus (yrnpapisione KHOMKH) He JOJDKHBI peoo-
Jaiath HaJ OCHOBHOHN MH(popMaiuen (TeKCTOM, WIUIIOCTpanusiMu). Vcrnonb3oBaTh BCTPOEHHBIE
3 PeKTh aHUMALUU MOKHO TOJIBKO, KOTJa 0e3 3Toro He 00OHUTHCH (HampuMep, Mocie10BaTelb-
HOE€ TOSIBJIEHUE 3JIEMEHTOB JauarpaMMmsl). JlJis ak[EHTHpPOBaHHS BHUMaHHUS Ha KaKOW-TO KOH-
KPETHOM nH(popMaluu ciaiiia MOXKHO BOCIIOJIB30BaThCs J1a3epHON YKa3KOM.

JlnarpaMmbl TOTOBSITCSI C UCIIOJIb30BAHMEM MacTepa AuarpamMm TaOJIM4YHOTrO IMpolieccopa
MS Excel. [Ins BBoja 4MCIIOBBIX JaHHBIX HCIOJIB3YETCS YUCIOBOH (hopmar ¢ pasjenurenem
rpynn paspsaoB. Eciu nanHble (IOAMUCH JTaHHBIX) ABISIOTCS APOOHBIMH YUCIAMHU, TO YHCIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JTOJHDKHO OBITH OJJMHAKOBO JUISL BCEH TPYMIBI 3TUX JaHHBIX
(Bcero psna noanuceil JaHHbIX). JlaHHbBIE ¥ OAMKUCH HE JOJIKHBI HAKJIaAbIBATHCS APYT Ha JApyra
U CIIMBAThCs C TpaUUECKUMH dJIeMEHTaMH auarpammbl. CTPYKTYpHbBIE AUarpaMMbl TOTOBATCS
IpY TIOMOIIM CTaHIAPTHBIX cpencTB pucoBanus nakera MS Office. Eciu npu popmarupoBanuu
claiiia ecTh HEOOXOJUMOCTh MPOIMOPIUOHAIBHO YMEHBIIUTh pa3Mep JHarpaMMbl, TO pa3mep
mpu(TOB PEKBU3UTOB JOHKEH OBITH YBEJIMUYEH C TAKMM pacueToM, YToObl peadbHOe 0ToOpaxe-
HHUE 00BEKTOB JMarpaMMbl COOTBETCTBOBAJIO 3HAUECHHUSIM, YKa3aHHBIM B Tabnuie. B Tabnunax He
JOJKHO OBITH 60siee 4 cTpok U 4 cToNOIOB — B MPOTHUBHOM CiIy4ae JaHHbIe B TalOmuie Oyner
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MIPOCTO HEBO3MOKHO yBHJIETh. SIUeiiku ¢ Ha3BaHUSMU CTPOK U CTOJIOIOB U HanOoliee 3HAYNMBIC
JTaHHbIE PEKOMEHYETCS BbIIEISATH [IBETOM.

Tabnuunas nHPOpMAIU BCTaBIsSETCS B MAaTepHAIIbl KaK TaOIUIa TEKCTOBOTO MPOLECCO-
pa MS Word uiau tabnuunoro mporeccopa MS Excel. TIpu BctaBke Tabmuipl Kak 00beKTa |
MIPOMOPIIMOHAILHOM H3MEHEHHH €€ pa3Mepa pealibHbIN 0TOOpakaeMblil pasmep mpudTa J0IKEeH
ObITh He MeHee 18 pt. Tabnuubl U AMarpaMMbl pa3MeNIaloTCs Ha CBETIIOM Uiu O6eroM (one.

Ecnu Bel npeanounTaere BOCIOIB30BATHCS MTOMOIIBIO OmiepaTopa (4TO TOXKE BO3MOXKHO),
a He JICTaTh CJai/ibl CaMOCTOSITENIbHO, OUYEHb MOJIE3HO MPEAYCMOTPETh CChUIKUA Ha CIIalbl B
TekcTe nokiana ("Crnenyromuii cnaiia, noxanyiicra...").

3aKITIOUMTEIBHBIN CIIAal]] Mpe3eHTaIu, coaepkamuid TekeT «Crnacubo 3a BHUMaHHUE»
i «KoHery, Bpsi In mpuemMiieM sl PE3eHTAIluH, COMPOBOKIAIOIICH MyOJIMYHOE BBICTYILIC-
HUE, MOCKOJIbKY 3aBeplUICHHE OKa3a CJailIoB elle He SBJSETCS 3aBEPIICHUEM BBICTYILICHUS.
Kpowme Toro, Takue cnaiiapl, Tak ke Kak U ciaiing «Bonpocki?», 1yOiupyroT yCTHOE COOOIIEHUE.
OnTuManbHBIM BapUaHTOM MPECTABIIAETCS TOBTOPEHHE MEPBOTO Cllaiiia B KOHIIE IPE3eHTalluH,
MOCKOJIBKY ATO JaeT BO3MOKHOCTh €I pa3 HAIIOMHUTh CIYIIATENISIM TEMY BBICTYIUICHUS U UMS
JTOKJIaTYrKa ¥ TUO0 MEperTH K BOMpocam, 100 3aBepIIUTh BBICTYILICHHUE.

Jnst mokasza (ain mpe3eHTauuu HeoOXOAWMO COXpaHHTh B ¢opmare «JlemoHcTparus
PowerPoint» (®aitn — Coxpanuth kak — Tun daitmta — emonctpamnus PowerPoint). B atom
CIy4ae TIPE3CHTAllMs aBTOMATHYCCKH OTKPBHIBACTCS B PEKHUME ITOJTHOIKPAHHOTO TIOKa3a
(slideshow) u crmymartenu nzbaBieHsl Kak OT BuAa padouero okHa mporpamMmel PowerPoint, Tak
¥ OT IOTEePh BPEMEHHU B HaYaJe IMOKa3a MPe3CHTAINH.

[Tocne moAroTOBKY MPE3eHTALNH MTOJIE3HO POKOHTPOJIIUPOBATH ce0s BOIIPOCAMHU:

e yIAJOCh JIM TIOCTHYh KOHCYHOM IIEIH MPE3EHTAINH (Y4TO yJAIOCh ONPEICIIUTh, 00bsIC-
HUTb, IPEATIOKUTH WIH IPOJEMOHCTPUPOBATH C MTOMOIIBIO Hee?);

e K KaKMM OCOOCHHOCTSIM OOBEKTa MPE3CHTAIMH YIAJIOCh IPUBJICYh BHUMAHHUE ayIUTO-
puun?

e HE OTBJICKACT JIM CO3JaHHAS MTPE3CHTAIVS OT YCTHOTO BBICTYIIIICHUS?

[Tocne moATrOTOBKM MPE3EeHTAIIMN HEOOXOAMMa PENETHIIHS BBICTYIUICHUS, a TAKXKe HYKHO
JIaTh OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI H O()OPMHUTH OTUET.

3.18. IlousaTHe M KAaccuPUKALUA 023 TaHHBIX.

3.18.1. Bonpocuwl K 3anamuio

1. CTpyKTypupOBaHHE JaHHBIX

2. ITonsTre 0a3bl JAaHHBIX M CUCTEMBI YIpaBlieHUs 0a30i TaHHBIX
3. Knaccudukanus 6a3 1aHHBIX

4. Apxutektypsl cuctem «Paitn-cepsep» u «KiaueHt-ceppep»

IIpu moaroToBke K m3yueHHro BompocoB Tembl «Ilonatune u knmaccudukanus 6a3 nan-
HBIX» 8 nepeom onpoce cHOpPMyIUPOBATh MOHATHE «CTPYKTYPUPOBAHUE JAHHBIX» U NMPUBECTU
IpUMEpP CTPYKTYPUPOBAHHBIX M HECTPYKTYPUPOBAHHBIX JAHHBIX. Bo 6mopom eonpoce HE0OX0-
IUMO JaTh omnpenenenue 6a3el qanHbiX, CYB/I, a Taxke pazoOparbcesi, UTO SBISETCS CTPYKTYp-
HbIMU 37eMeHTamMu b1, B mpemvem 6onpoce paccMOTpeTh MPU3HAKK Kiaccupukanuu 6a3 JaH-
HBIX. B uemeepmom eonpoce BBIICHUTB, B YEM 3aKJIFOYAECTCS NPUHUUIIMAIBHOE OTINYUE apXH-
TEKTypbl «PDailil-cepBep» OT apXUTEKTYpsl «KinneHT-cepBep»

3.19. Buasl MmojaeJieii JaHHBIX.
3.19.1. Bonpocel k 3anamuio

1. Uepapxudeckas MOJENb JaHHBIX
2. CereBas MOJIelIb JaHHBIX

3. PensiiuoHHass MOAEIb JaHHBIX

13



IIpy moAroToBKe K M3y4EHHUIO BOIIPOCOB TeMbI «BHIbI MOJENEH NAHHBIX» 6 NEPEOM 60-
npoce HEOOXOAMMO J1aTh OINPENIEIEHUE MOJIENN JAHHBIX, YKa3aTh KaKHe TUIIbl MOJEIEeH JaHHbBIX
CyIIECTBYIOT U HAa KOHKPETHOM IIPUMEpE PacCMOTPETh MEPAPXUYECKYI0 MOJEIb JaHHBIX. Bo
8MOPOM 60npoce HYKHO OIUCATh CETEBYIO MOJEINb JaHHBIX, yKa3aTh €€ OTINYME OT Hepapxuye-
CKOHM M IPUBECTU KOHKPETHBIN IIPUMED €€ UCI0JIb30BAHUS HA NPENIPUATUN. B mpemvem 6onpo-
ce pacCMOTPETh PEIILUOHHYIO MOZECIb JaHHBIX, €€ NMPAKTUYECKOE MPUMEHEHUE U U3YyYUTh BO-
npoc paboThI ¢ HECKOIBKUMH PEISIIUOHHBIMU TAOIUIIAMH.

3.20. PessiiuOHHBII MOAX0 K MOCTPOEHHI0 MH(OJIOTMYeCKOH MOIe/IH .
3.20.1. Bonpocwt k 3anamuro

1. [TonsiTe HGOPMALIIOHHOTO 00BEKTA

2. Hopmanuzanusi OTHOILICHU A

3. Tunsl cBA3eil HHPOPMAITMOHHBIX 0OBEKTOB

4. IToctpoenre nHGOIOTHIECKON MOJICTTH

IIpy MOAroTOBKE K M3YYEHHUIO BOIPOCOB TEMBI «PeILIMOHHBINA MOAXOA K IOCTPOEHUIO
MH(OJIIOTHUECKON MOJAEIN» 68 nepeoM 60onpoce JaTh MOHATHE MH(POPMALMOHHOTO 00BeKTa. Bo
emopom eonpoce chopMyaupoBarh TpeOoBaHus Kk cTpykrype BbJl, chopmynupoBaTh moHsTHE
«HOpMAJIM3alMsl OTHOIIECHHIT» M OMUCATh TPU HOPMAIBHBIX ()OPMBI OTHOILICHU. B mpemvem 60-
npoce Ha KOHKPETHOM IIPUMEpE PacCMOTPETh TP TUIA CBA3ed MH(OPMAIMOHHBIX O0BEKTOB. B
yemeepmom 6onpoce MONbITAUTECh COCTaBUTh MH(OOPMALIMOHHO-TIOTMYECKYI0 MOJIENb ISl IIpe-
HpPUATHUS, HA KOTOpoM BbI mpoxoaunu uinu 6yaere NpoXoauTh IPOU3BOACTBEHHYIO IPAKTUKY.

3.21. ®yuknuoHaibHble Bo3MoxkHOCTH CYB/I.

3.21.1. Bonpocuwl K 3anamuto

1. ITpousBoautenbHocth CYB/]

2. O6ecneueHnE EIOCTHOCTH JaHHBIX

3. O6ecneueHue 0€30IMaCHOCTH

4. Imnopt-3KcnopT

5. Hoctyn k maaHbiM SQL

6. Bo3MOXHOCTH 3allpOCOB M WHCTPYMEHTAIBHBIC CPEJCTBA Pa3pabOTKH MPHUKIAJHBIX IIPO-
rpamMm

IIpy moAaroTroBke K W3YYEHHIO BONPOCOB TeMbl «DYHKIHMOHAJIBHBIE BO3MOKHOCTH
CYBIl» 6 nepsom sonpoce ykazath HazHaueHue CYBJl, mpoBecTH cpaBHUTEIBHBIN aHAN3 pa3-
mnuHblXx CYBJl. Bo émopom éonpoce mepeducianTh cpeicTBa oOecreueHus 1eJOCTHOCTU JIaH-
Hbix Ha ypoBHe CYBJl. B mpemvem 6onpoce ykazaTb cpeicTBa oOecredeHusi 0€30MacHOCTH
NaHHBIX. B uemseepmom eonpoce paccMoTpeTh paboty CYBJl B MHOrOIOJIb30BaTENLCKUX Cpe-
nax. B nsamom eonpoce paccMOTpeTh s3bik 3anpocos SQL u ero peamuzanuto B CYB/I. B wie-
CMOM 80npoce PACCMOTPETh BO3MOXKHOCTH 3allPOCOB U HHCTPYMEHTAJIBHBIX CPEJCTB pa3padOTKU
MPUKIAIHBIX TIPOrpaMM.

3.22. O6padoTka Y koHOMHUYecKoi wHpopmamun cpencreamu MS Access.

3.22.1. Bonpocul K 3auamuto

1. Co3nanue cTpykTyphl 0a3bl JaHHBIX. BBOI U penakTupoBanue naHHeIX B MS Access.

2. PazpaboTka 0HOTA0IMYHBIX TOJIB30BATEILCKUX (OPM U JIeTalbHBIX 0T4eTOB B MS AcCCeSS.
3. [Nouck u or6op nanubx B MS Access.

4. Pa3paboTka cXeMbI M CO3/1aHHE CTPYKTYpPBI pelsinoHHON O6a3bl aHHBIX B MS Access.

5. TexHoOMOTHS pabOTHI C peNsIIMOHHOM 0a3oi maHHBIX B MS AcCess.

[Ipu moaroToBKe K M3y4EHHUIO BOMPOCOB TeMbl «O0paboTka 3KOHOMUYECKOW MH(OpMa-
nuu cpeacrsaMu MS Access» HEOOXOIUMO 6 nepeom 60npoce MO3HAKOMUTBHCS ¢ OCHOBHBIMU
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HNOHATUAMH 0a3bl JaHHBIX, HAYYUTHCS co3aaBarh Tabiauuy b/] B pa3nuuHbIX pekxumax, OCBOUTh
OCHOBHBIEC ITPUEMBI 3aIIOJHEHUS U penaktupoBanus tadaun bJI. Bo émopom éonpoce npuodpe-
CTH HaBBIKH CO3JIaHHsI MPOCTEHIINX SKPaHHBIX (HOpM AJIsi BBOJA M PEIAKTUPOBAHUS JAHHBIX H
co3ziaHus AetanbHoro oryera no bJl. B mpemvem 6onpoce 0cBOUTH COPTUPOBKY 3HAYEHU Tald-
JIMIIBI ¥ TIOMCK 3amuceid mo o0pasiy. B uemseepmom eonpoce HayuyuThcs pazpabaTeiBaTh HHPOP-
MAalMOHHO-JIOTHYECKYI0 MOJIesIb 0a3bl JaHHBIX, COCTOSAIIEN U3 HECKOIBKUX TAOJMII, CO3/1aBaTh B
cpene Access MHOTOTaOIMYHYIO PENISIIMOHHYIO 0a3y JAaHHBIX; CO3/1aBaTh CBS3U MEXIY TaOJIH-
Hamu. B namom éonpoce NpuoOpECTH NMPaKTUUECKUE HABBIKUA CO3JJaHUs MHOTOTAO0JIMYHOHN MOJIb-
30BaTeNBCKOM (hOPMBI ISl BBOJA JAHHBIX; (POPMHUPOBAHUS 3AIPOCOB JUIsi MHOTOTabIMuHOM B/I;
CO3J1aHUsI MHOTOTA0JINYHOM (POPMBI OTUETa BHIBOJA JTAHHBIX.

BBINIONMHUTE JONOJHUTENbHBIE 3aJaHUSA, JaTh OTBETHl HA KOHTPOJBHBIE BOIPOCHI M
0(OPMHTH OTYET.
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