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1 Opranmn3anus caMocTOsITeIbHON padoThI.

1.1. Opzanuzayuonno-memoouueckue 0annvle OUCHYUNTIUHDBL

Ne

HanMenopanue teM

KonmgecTBO 9acoB 1o BHIIaM CaMOCTOSATEIBLHON padoThI

HOATOTOBKA | MOATO- noJ- caMoCTOs | IIOArO-
ILII KYyPCOBOM TOBKa TOTOB- | CTOS- TOBKa K
paboThI pedepa- | ka TEIbHOE 3aHATH-
(mpoexkTa) TOB nas3 HA3y4YECHUE | M
BOIPOCOB
1 | MoayabHas eqununa 1 Muadopma- - - - 4 3
U U €€ CBOUCTBA
2 | Moayabnas exununa 2 Kiaccu- - - - 2
¢dbukaus ¥ KoaupoBaHue uHPoOpMa-
117051
3 | MoayabHas enumnuua 3 Ilonsarue - - - 4 3
MH(POPMAIIMOHHON TEXHOJIOTHH, €€
CBOMCTBA
4 | MoayabHasi eauHuna 4 DTtansl - - - 4 3
pa3BuTusg HUHDOPMALMOHHBIX TeEX-
HOJIOTHIA
5 | Moayabnas eamnnuna 5 Kiaccu- - - - 6 4
¢bukanys “HGOPMAITMOHHBIX TEXHO-
JIOTUM
6 | MoayabHasi exuHuna 6 Merompl - - - 2
00paboTKU 1 aHAIM3a SKOHOMUYECKON
MH(OPMAIH CPEICTBAMH TAOJIHMIHOTO
nporieccopa MS Excel
7 | MonyabHass egmHuua / ABTOMa- - - - 2
TU3UPOBAaHHOE paboyee MecTo
8 | Moayabnasi exununa 8 Oobecre- - - - 4 3
YeHHs] aBTOMAaTU3HPOBAHHOIO pado-
4ero Mecra
9 | MoayabHasi eaununa 9 Diek- - - - 6 3
TPOHHBIN ouc
10 | Moayabnass equauna 10 Iloms3o- - - - 2
BaTeNIbCKUI UHTEp(ENC 1 ero BU/bI
11 | Moayabnas enununa 11 Pemenne - - - 1
SKOHOMHYECKHMX 3aJiad  CPEJICTBAMHU
TabimuHoro npoueccopa MS Excel
12 | Moayabnast exuauna 12 OcHOBBI - - - 1
KOMITBEOTEPHOT'O JIETIONPOM3BOJICTBA B
cpene TekcToBoro mporeccopa MS
Word
13 | Moayabnas exuanna 13 TexHoo- - - - 2
TUsl MyJTETHME/THA
14 | Monyabnast equHuna 14 Koprio- - - - 6 10
paTuBHBIE WH(GOPMAIMOHHBIE CHC-
TEMBI
15 | Moayabnasi enuauna 15 I'mobans- - - - 4 4
HbI€ KOMITbIOTEPHBIE CETU
16 | MoayabHasa eaunuua 16 Yrposs - - - 2




O0e3onmacHOCTH WH(pOpMANMu B WH-
(hOpMaITMOHHBIX TEXHOJIOTHIX

17 | MoayasHnas exununa 17 OGecrie- -
yeHue 0e30MmacHOCTH MH(POpMAaLuu
B MH()OPMAIIMOHHBIX TEXHOJIOTHSX

18 | Monyabnasi eqununa 18 IonsTue -
1 Kiaccudukanus 6a3 TaHHbBIX

19 | Moayabnast eaunuuna 19 Bunsr -
MOJIeNIel JaHHBIX

20 | Moayasnasi eqununa 20 Pensiu- -
OHHBIH TOJXOJ] K IOCTPOCHHIO WH-
(hosornYeCcKoi MoaeIn

21 | MoayabHas exununa 21 ®OyHK- -
nroHagbHbIe Bo3MokHOCTH CY B/

22 | MoayabHasi equauna 22 O6pabot- -
Ka DSKOHOMHYECKOW  HH(POpMAIUH
cpencrtBamMu MS Access

Hroro -
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2. MeToauyeckune yKa3aHus M0 MOJATOTOBKeE K 3aHATHAM.
2.1. Uudopmanus u ee cBoiicTBa

2.1.1. Bonpocul K 3anamuto

1. I[TonsiTre nHMOPMALIUK U JTAHHBIX

2. ®opMbI a7IeKBaTHOCTH HHPOPMALIUU

3. Mepsb! uadopmaruun
4. Bunsl uHpopmanuu

2.1.2. Ilpu noAroTOBKE K M3Y4EHHUIO BOIPOCOB TeMbl «MHpopmanus u ee cBOHCTBa» HEOOXOIH-
MO 6 nepeom 6ompoce IaTh ONpeNeNieHHe «UH(OPMALUN», «IKOHOMUYECKOW HH(POPMAIIUN»,
paccMoTpeTh (a3bl CyIIeCTBOBaHUS MH(OPMAIMM M BBIICHUTH Kakve TpeOOBaHUS MPEIbsABISA-
I0TCS K 9KOHOMHYECKON mHpopManuu. Bo emopom eonpoce naTh ONpPEAEIEHUE «aJeKBAaTHOCTh
UH(pOpMaLMK» U BBISICHUTH B KakuX (hopMax OHa MOKET OBITh BbIpaXeHa. B mpemvem onpoce
BBISICHUTH KaKasi Mepa HH(POPMAIUK COOTBETCTBYET KaXKJI0W M3 PACCMOTPEHHBIX (pOpM ameKBaT-
HOCTH. B uemeepmom 6onpoce BbIIEAUTH MPU3HAKH, 10 KOTOPHIM KIACCUPUIIMPYETCS] IKOHOMHU-

yeckast iHpOopMaIus.
2.2. Knaccudukauusi 1 KonupoBanue nHpopmanuun
2.2.1. Bonpocuwl K 3anamuio

1. Cucrema kinaccuduxanum
1.1. Mepapxudeckas cucremMa Kiaccu(pukanuu
1.2. daceTHas cucreMa KiacCUPpUKAUU
1.3. JleckpunTopHas cucreMa Kiaccupukauu
2. Cucrema KOJIUpOBAHUS
2.1. KnaccuukannoHHoe KOAUPOBaHUE
2.2. PeructpanimoHHOE KOJUPOBAHUE




2.2.2. Ilpu moAroToBKe K U3y4EHHIO BOMPOCOB TeMbl «Kiaccugukaius u kogupoBaHue HHHOP-
Manuuy» HEOOXOIMMO 8 NepeoM 80npoce NaTh ONPEACICHUE «KIACCH(DUKAIMI», «PEKBU3UTY,
«KJTACCHU(PHUKATOP», BBIICHUTh B YeM OTIIMYHE MEXAY PEKBHU3UTAMU-TIPU3HAKAMU U PEKBU3UTA-
MH-OCHOBaHHSIMH, KaKue BU/IbI KIaCCU()UKATOPOB CYIIECTBYIOT, ONPEACIUTh Kakue TpeOOBaHUS
JIOJDKHBI COONMIONAThCS MpH Kiaccupukanuu uHpopMmanuu. M3yduts MeToasl KiacCUpUKAIIH
UH(OpPMAIMU U ONPENEIUTh UX JOCTOMHCTBA M HEJOCTATKU. Bo 6mopom onpoce pacCMOTPETH,
4TO MpEeJCTaBisAeT co00i cucTeMa KOOUpOBaHMA WH(GOpPMAIUU, BBIICHHTH, Kakue TpeOOBaHUS
HPEABSIBISIOTCS K KOAWPOBAHUIO HH(POPMAINH, KAKHe METOBI UCIIONIB3YIOTCSI B CUCTEME KOJIH-
pPOBaHUs, PACCMOTPETH CYTh 3TUX METOJIOB IPUMEHUTEIHHO K KOHKPETHON CUTYallHH.

2.3. IlonsiTHe MH(POPMALHOHHOI TEXHOJIOTHH, ee CBOICTBA.
2.3.1. Bonpocul k 3anamuio

1. CocraBmstromue nHGOPMAITHOHHBIX TEXHOJIOTHIA

2. TpeboBanusi, npeabsBisieMble K MHPOPMAIIMOHHBIM TEXHOJIOTHIM
3. OcHOBHBIE OCOOCHHOCTH MH(POPMALIMOHHBIX TEXHOIOTHIA

4. CpoiicTBa HH()OPMALIMOHHBIX TEXHOJIOTUI

2.3.2. IIpn moATOTOBKE K M3Yy4EHHIO BONPOCOB TeMbl «[loHsTHE NH(OPMAIIMOHHON TEXHOJIOTHH,
€€ CBOMCTBa» HEOOXOJMMO M3YUYEHHE 1ep8020 60Nnpoca HadaTh C MOHATHS «TEXHOJIOTH», chop-
MYJIHpOBATh ONpeAeieHrne WH()OPMAIIMOHHON TEXHOJOTHH, BBIICHHTH, YTO SIBISIETCS WHCTPY-
MEHTapueM MH()OPMAIIMOHHOW TEXHOJIOTUH U PACCMOTPETh €€ COCTaBIstomue. Bo emopom 6o-
npoce chopMyaHpoBaTh TPeOOBaHUsS, NMPEAbIBIsAEMble K MH()OPMAIIMOHHBIM TEXHOJOTHIM. B
mpemvem 80npoce PacCMOTPETh OCOOEHHOCTH MH(OPMAIIMOHHON TEXHOJIOTUU U ONPEICTUTh €€
1enb. B uemsepmom 6onpoce pacCMOTPETh OCHOBHbIE CBONCTBA HH()OPMALIMOHHON TEXHOJIOTHH.

2.4. Jranbl pa3BUTHS HHPOPMAIMOHHBIX TEXHOJIOTHH.
2.4.1. Bonpocul K 3anamuio

1. DTarmbl 5BONIONIMOHHOTO Pa3BUTHSI WH(POPMAIIMOHHBIX TEXHOJIOTHIA

2 Bup 3a1a4 u npoueccoB 00paboTkH HH(popMauu

3. IIpo6nieMsl, cTosue Ha MyTH UHPOpMATU3AIMK 001IeCTBa

4. IIpenmyuiecTBa, KOTOPbIE IPUHOCUT KOMITbIOTEPHAs HH(MOPMAIIMOHHAS TEXHOJIOTUS
5. Buasl mHCTpyMEHTApHs TEXHOJIOTHUU

2.4.2. Tlpy IOATOTOBKE K M3yYSHHUIO BOITPOCOB TEMBI «DTalbl pa3BUTH WH()OPMAITMOHHBIX TEX-
HOJIOTHi1» HEOOX0IMMO M3yUEHUE nepeoeo 60npoca HavyaTh ¢ pacCMOTPEHUS OCOOCHHOCTE! JTa-
MOB pa3BUTHSA HHPOPMAIIMOHHBIX TEXHOJOTUIA. Bo 6mopom eonpoce ONPEACIATHh BU]T 3a]1a4, pe-
[IaeMbIX Ha KaKJOM JTare pa3BUTHS UH(DOPMAIIMOHHBIX TEXHOJOTHI. B mpemvem 6onpoce BbI-
SCHUTh TpPOOJIEMBl, CTOSIIME Ha MyTH HMH(OpMaruzanuu oduiecTBa. B uemeepmom eonpoce
c(hOpMyIHPOBATh MPEUMYIIECTBA, KOTOPbIE MPUHOCUT KOMITbIOTEpHAs! HHPOPMAIMOHHASI TEXHO-
Jorusi. B namom éonpoce paccCMOTPETh BUAbI MHCTPYMEHTAPHS TEXHOJIOTUN Ha KaXKIOM dTare ee
pa3BUTHSL.

2.5. Knaccudunxauusi HHGOPMAIMOHHBIX TEXHOJIOTHH.
2.5.1. Bonpocul k 3anamuio

1. HaznaueHue u xapakTep UCIO0JIb30BaHUS



2. ITonw3oBaTenbckuii uHTEpdEiic

3. Crioco06 opraHu3amy CEeTeBOTO B3aMMOEHCTBUS

4. IlpyHUMO DOCTPOEHUS

5. YyacTue TeXHUYECKUX CPEICTB B AUAJIOre C MOJIb30BATEIEM
6. Crioco0 ympaBiieHHs TPOU3BOACTBEHHON TEXHOJIOTHEH

7. CteneHb o0xBaTa 3ajJlad yrnpaBJIeHUS

2.5.2. Ilpn moaroToBKe K M3y4EeHUIO BOMPOCOB TeMbl «Kinaccudukanus nHOOPMAITMOHHBIX TEX-
HOJIOTHi1» HEOOXOIMMO CHAaydaia BBLICIHTH MPH3HAKU KIacCU(pUKAIMH HH()OPMAIIMOHHBIX TEX-
HOJIOTHI, 3aTE€M 8 nepeoM 6ONpoce ONPEICIINTh Ha3HAUCHHE 00ECIIeUNBAIONINX U (YHKIIMOHAIb-
HBIX MH()OPMAIIMOHHBIX TEXHOJOTHH W MPUBECTH MPUMEPHI. Bo 6mopom 8onpoce nath CpaBHU-
TEJIEHYIO XapaKTEPUCTHKY TAKETHBIX, TUATOTOBBIX M CETEBBIX HHPOPMAIIMOHHBIX TEXHOJIOTHIA. B
mpemvem 60npoce PacCMOTPETh MH(YOPMAITMOHHBIE TEXHOJIOTUHU MTOCTPOEHHBIE HAa 0a3e JOKalb-
HBIX BBIYHCIIMTENBHBIX CETEH, Ha 0a3e MHOTOYPOBHEBBIX CETeil M Ha 0a3e paclpeleIeHHBIX Ce-
Teil. BBIIBUTH MpenMyIecTBa U HEOCTAaTKU. B uemseepmom 6onpoce pacCMOTPETh MPEUMYIIe-
CTBa TOCTPOCHUS (PYHKIIMOHATBHO OPUEHTHPOBAHHBIX U OOBEKTHO OPUEHTHPOBAHHBIX UH(OP-
MAaIMOHHBIX TEXHOJOTHHA. B namom eonpoce, pacCMOTPETh Ha3HAUYCHHUE U OMPEACTUTh IPEUMYy-
niecTBa MH(PpOPMAIMOHHO-CIIPABOYHBIX M MH()OPMAIIMOHHO-COBETYIONINX TEXHOJOTHH. B wec-
MOM 60npOCe BBIACHUTH, KaKue MHPOPMALMOHHBIC TEXHOJIOTUN UCIIOIB3YIOTCS IS YIPABICHUS
TEXHOJIOTUEH TPOMBIIIJICHHOTO TPOM3BOJICTBA, BBISBUTH PA3JIMYHS MEXIY IECHTPATU30BaHHOM,
JICTICHTPAIM30BAHHOM, IEHTPATM30BAHHON paccpeloTOYeHHONH M MepapXudeckoi HH(opMaiu-
OHHOI TEXHOJIOTUEH. B cedbmom 6onpoce pacCMOTPETh Ha3HAUCHHE U OCHOBHBIC KOMITOHCHTHI
MH(POPMALIMOHHON TEXHOJIOTHH 00paOOTKH JAHHBIX, BBISIBUTH L1EIh HH(POPMAITMOHHONW TEXHOJIO-
MM YIPABJICHUS U U3YYUTh BHIIBI B (JOPMBI OTYETOB, UCTIOJIB3YIOIIMXCS B JIaHHBIX UHPOPMAIIU-
OHHBIX TEXHOJOTHSAX, PACCMOTPETh OCHOBHBIE KOMIIOHEHTHI MH(POPMAIMOHHON TEXHOJIOTUH aB-
TOMAaTH3alMK OQuCca, ONPENeIUTh KaKue 3aJa4d OTHOCATCA K O(PHCHBIM, MPEJICTABUTH CXEMY
NPUHATHS PEUICHUsS C MOMOMIBI0 MHPOPMAIMOHHOW TEXHOJIOTUU TMOIICPKKH TPUHSATHS pelie-
HUS U pacCCMOTPETh OCHOBHBIE KOMITOHEHTBI CUCTEMBI MOAIEPKKU MPUHATHS peIIeHUs, IpeicTa-
BUTH CXEMY NPUHSATHS PEIICHUS C MOMOIIBI0 WH(OPMAIIMOHHON TEXHOJIOTUH DKCIEPTHBIX CHUC-
teM. OOpaTuTe BHUMaHHWE Ha OTIMYMS MH(POPMALMOHHOM TEXHOJOTHH IMOIJICPKKH MPUHATHS
peteHust oT HHHOPMAITMOHHON TEXHOIOTHUN SKCIIEPTHBIX CHCTEM.

2.6. MeToabl 00padoTKH M aHAJIN3Aa IKOHOMUYECKOH HH(OPMALIMH CPeICTBAMH TA0JIUYHO-
ro npoueccopa MS Excel.

2.6.1. Bonpocul k 3anamuio

1. Ctpykrypa snekrpoHHoi Tabmauibl. Co3gaHue U 3a0JHEHUE TaOIHIIbI TOCTOSTHHBIMU JIaH-
HBIMU U POpMYyJIaMH.

2. [Toctpoenue pegakTupoBanue U GopMaTUPOBAHUE JHATPAMM.

3. [Ipumenenne crangapTHEIX GyHKIM B Tabnuie. Craructudeckuii aHanms B cpene Excel.

4. CBsizaHHbIe TaOIUIBL. PacyeT MpoMeKyTOYHBIX UTOT'OB B 3JIEKTPOHHBIX Ta0JIMIIAX.

5. CBsa3u Mexay (dailiaMu 1 KOHCOJMUJALUS TaHHbBIX.

2.6.2. [Tpu mOATOTOBKE K U3YYCHUIO BOTIPOCOB TeMBI «MeTO bl 00pa0OTKH U aHAIHM3a YKOHOMH-
yeckoil nHpopmammu cpeacTBamMu TadiuyHoro mporeccopa MS Excel» Heobxoaumo 6 nepsom
80npoce TIO3HAKOMUTHLCS ¢ OCHOBHBIMH TIOHSTHSIMHU 3JIEKTPOHHOUW TaOIUIBl. OCBOUTH OCHOBHBIC
MIPUEMBI 3allOJIHEHUS U PEeJaKTUPOBAaHUS TaOnuilbl. HayduuTbes 3arpyxaTh M COXpaHATh TaOIH-
1pl. M3yunTs MH(OpMAIIMOHHBIE TEXHOJIOTHH HCIIONB30BaHUSI BCTPOCHHBIX BBIYHCIHTEIBHBIX
byukuuii Excel nns ¢punancoBoro ananuza. Bo émopom éonpoce TOyUUTh MPAKTHUCCKUE Ha-
BBIKH TIOCTPOCHUS TUArpaMM Pa3JInYHBIX THUIIOB, PEIAKTUPOBAHHS JIEMEHTOB JUArpaMMebl, Gop-
MaTUPOBaHUS O0JIACTH JUArpaMMbl U O0JIACTH TOCTPOSHUS TUarpaMMbl. B mpemwvem onpoce



MPOM3BECTH PacUeThl B TAOJUIIE, UCIIONIB3YS cTaHaapTHhie GpyHkuuu EXxcel u ocBouth TexHoIO-
THIO UCIIOJIb30BAaHUS BCTPOCHHBIX CTATUCTHUYCCKUX (DYHKIIUU M (QYHKIMI M3 TaKeTa aHaJIM3a JIIs
00paboTku uncioBoil nHGOpManuu. B uemgepmom gonpoce MONYIUTh MPAKTUYECKUE HABBIKU:
MPUMEHEHHS OTHOCHTEIBLHOM M a0COIIOTHOW ajpecanuid il (UHAHCOBBIX PacuyeToOB; COPTUPOB-
KH, YCIIOBHOTO ()OPMATHPOBAHUS M KOMUPOBAHUS CO3/IaHHBIX TAOIHII; pabOTHI C JUCTAMHU JJICK-
TPOHHOM KHHIH; CBS3BIBAHUS JIMCTOB DJICKTPOHHOM KHHUTH, pacdera MPOMEKYTOYHBIX HTOIOB;
CTPYKTYpUPOBAHUS TaOJUIBL. B nsamom onpoce U3y4uTh TEXHOJIOTUU CBsi3el Mexny (aitnamu
1 KOHcoJinmanuu naHHaeix B MS Excel.

BEBIIOTHUTE  AOTIOJIHUTENBHBIE 3aJaHus], JaTh OTBETHl HA KOHTPOJBLHBIE BOMPOCHI U
0(OPMHTH OTYET.

2.7. ABTOMaTH3MPOBaHHOEe pabouee MeCTO.
2.7.1. Bonpocut k 3anamuro

1. ITpunnunel opranu3anuu APM

2. TpeboBanus k nmoctpoernto APM
3. Pexxumbl paboter APM

4. Bunet APM

2.7.2. Ilpu moAroTOBKE K M3yYEHUIO BOIIPOCOB TEMbI «ABTOMATH3MPOBAHHOE pabouee MeCTo» 6
nepsom eonpoce He0OXOAUMO CHOPMYIHUPOBATH MOHITHE «aBTOMAaTHU3MPOBAHHOE pabouee Me-
CTO», OIIPEIETUTh HA3HAYEHNE aBTOMATU3UPOBAHHBIX pab04YMX MECT M yKa3aTh MPUHIIMIIBI Opra-
Huzauuu APM. Bo émopom eonpoce BBIACHUTH, KakKue TPEOOBAHUS JIOJDKHBI BBITOTHATHCS MPU
MIOCTPOCHUH aBTOMATH3UPOBAHHOTO pabodero mecra. B mpemvem 6onpoce HEOOXOIMMO BBIJIE-
JUTH PEXHUMBI paOOTHI aBTOMAaTU3UPOBAHHOTO PA0OUYEro MEeCTa U BBISIBUTH OCHOBHBIE pa3iNyuus
MEXN1y HUMU. B uemeepmom eonpoce paccCMOTPETh TPU BUAA aBTOMATU3MPOBAHHBIX pabOUMX
MECT: PYKOBOJUTENS, CIIEIHAIMCTA U TEXHHUECKOTO paOOTHUKA U JaTh UX XapaKTEPUCTHUKY.

2.8. O0ecnieyeHNsi aBTOMATH3UPOBAHHOI0 padoyero Mecra.
2.8.1. Bonpocul k 3anamuio

1. [TpyHIMIIBI TOCTPOEHUSI OPTAaHU3AIMOHHBIX (hOpM 00PaOOTKHU TaHHBIX
2. Buner obecieueHuss APM

2.8.2. Ilpn moAroTOBKE K M3yYEHHIO BOIPOCOB TeMbl «O0ecrieueHrsi aBTOMaTH3NPOBAHHOTO pa-
604ero MecTa» 6 nepgom 6onpoce HEOOXOIUMO BBISIBUTH OCHOBHBIC Pa3IMYMs MEXAY pa3ind-
HBIMH apXUTEKTYPHO-TEXHOJOTHYECKUMHU PEIICHUSIMU TIPU MOCTPOSHUH aBTOMATH3WPOBAHHOTO
pabouero mecra. Bo mopom eonpoce pacCMOTPETh OCHOBHbIE 00ECIIEUEHUSI aBTOMATU3UPOBAH-
HOTO PabOYero MecTa M BBISICHUTH UX Ha3HAUCHHE.

2.9. DJIeKTPOHHBII ouc.

2.9.1. Bonpocwl k 3anamuio

1. ITpouenypsl 00pabOTKM JOKYMEHTOB B 3JIEKTPOHHOM oduce
2. IlporpaMMHBI€ CpEACTBA AIIEKTPOHHOTO ourca

3. AmnmapaTHbIe CpeICTBa AIEKTPOHHOTO odrca

2.9.2. IIpn moAroTOBKE K M3YyYEHHUIO BOIPOCOB TEMBbI «DJIEKTPOHHBIN 0UC» 6 nepsom eonpoce
HE00X0IUMO CPOPMYIINPOBATH MOHATUE «INEKTPOHHBIA O(QUC», ONPENeIUTh HANPABICHUS HC-



MOJIb30BAaHUS 3JEKTPOHHOTO O(uca, ero PyHKIUN U NEPEUYUCIUTh TUIIOBBIE MPOLEAYpbl 00pa-
OOTKH JOKYMEHTOB B DJIEKTPOHHOM o¢uce. Bo emopom eonpoce nath XapaKTEPUCTHUKY IIPO-
IpaMMHBIX CPEJCTB NIEKTPOHHOTO ouca. B mpemvem onpoce pacCMOTPETH allllapaTHbIE CPE-
CTBa 3JICKTPOHHOTO O(¥ca U ONPECIUTh NX Ha3HAUCHHE.

2.10. Mob3oBaTeNbCcKHil HHTEpPdeIc 1 ero BUAbI.
2.10.1. Bonpocbwt k 3auamuio

1. DileMeHTBI TI0JIb30BATEIBCKOTO HHTEpderica

2. YpoBHHU TIpe/icTaBieHUs TaHHbIX B OBM

3. Bunpl untepdeticon

4. ITpuHIUIIBI TOCTPOCHUS TOIB30BATEIBCKUX UHTEP(ECOB

2.10.2. Ilpu mOArOTOBKE K M3Y4YEHHUIO BOMpOcoB TeMbl «llomp3oBarenbckuii mHTEpdEc 1 ero
BUJIBI» 8 NepeoM 60onpoce HEOOXOAUMO C(HOPMYIUPOBATH TOHITUE «IOJIb30BATEIbCKUN HHTEP-
¢eiic», BBIICHUTD, Kakie ObIBAIOT 3JIEMEHTHI B3aMMOICHCTBHS M UTO K HUM OTHOCUTCS. Bo émo-
POM 80npoce NaTh XapaKTEPUCTUKY HAIIPaBJICHUI pa3BUTHS IOJIb30BATEILCKOTO HHTEpdeiica. B
mpemvem 60npoce PpacCMOTPETh BUJIbI HHTEP(EHCOB B COOTBETCTBUH C OOIIEIPUHSITON KJIACCH-
duxauueir. B uemeepmom eonpoce chopMynupoBaTh NPUHIUIBI IIOCTPOCHHUS TTOJIB30BATEIbCKUX
UHTEpPEICcoB.

2.11. PemieHHe 3KOHOMHMYECKHUX 3a/1a4 CPeICTBAMM TadJIM4HOro npoueccopa MS Excel.
2.11.1. Bonpocwt k 3anamurio

1. [TonGop nmapamerpa. Opranuzaius 0OpaTHOTO pacuera.
2. 3agaun ontuMu3anuu (MOUCK perneHus). CBoIHbIE TaOIUIIBI.

2.11.2. TIpu moArOTOBKE K U3y4YEHUIO BOMPOCOB TeMbI «PeleHrne SKOHOMHUYECKUX 3a71ad CPEeICT-
BaMH Tabau4yHOTO Mporeccopa MS Excel» HeoOXoaumo 6 nepsom U3yduTh TEXHOJIOTHUHU TTOA00pa
napaMmeTrpa Mnpu oOpaTHBIX pacueTax. B mpembvem 6onpoce N3y4nuTh TEXHOJIOTHH TMOKMCKA pellle-
HUS JIJIS 337129 ONTUMU3AIMK (MHHUMU3AIWHA, MaKcuMu3anuu). [logBecTr HTOru Ha OCHOBAaHUHU
JTAHHBIX CIIMCKOB, BHEUTHUX 0a3 JaHHBIX.

BEBITIOTHUTE  IOTIOJIHUTENIBHBIE 3aJ]aHMsI, J1aTh OTBETHI HA KOHTPOJBHBIC BOIMPOCH H
0(OpPMUTH OTYET.

2.12. OcHOBBI KOMIIBIOTEPHOI'O [1€JONPOM3BOJACTBA B Cpelle TEKCTOBOIO mpoueccopa MS
Word.

2.12.1. Bonpocut Kk 3anamuio
1. Texnomorus co3manus PUHAHCOBOTO JOKyMeHTa cpeacteamu Word u Paint

2.12.2. Tlpu MOATOTOBKE K M3YYEHHIO BOMPOCOB TeMbl «OCHOBBI KOMITBIOTEPHOTO JEIONPON3-
BOJICTBA B CpeJie TEKCTOBOro npoueccopa MS Word» Heo0X0auMo 6 paccmampugaemom 6onpo-
ce OCBOWTH WHCTPYMEHTHI U TEXHOJIOTHUECKUE OTIEPAIIH ISl CO3/IaHMs (PMHAHCOBOTO JOKYMEH-
Ta B cpeae Word u Paint.

BBIMOTHUTE  TOTIOMTHUTENBHBIE 3aJaHus, JaTh OTBETHl Ha KOHTPOJIBHBIC BONPOCH U
0(OPMUTH OTYET.

2.13. TexHosorust MyJibTUMEINA



2.13.1. Bonpocbwt Kk 3auamuto
1. IToaroToBKa Mpe3eHTAIINH 110 BHIOPAHHOH TeMaTHKE.

2.13.2. Ilpu moATrOTOBKE K M3YyYEHHUIO BOIPOCOB TeMbI « Te€XHOJIOTHS MyJbTUMEIHa» HEOOXO0IH-
MO OCBOUTH TEXHOJIOTHIO CO3JaHHs MPE3CHTAIIMH Ha IPUMEPE PE3yabTaTOB J1a00PaTOPHOTO Kyp-
ca

MeTtoauyeckue peKoOMeHAAIMHU 110 NOATOTOBKE MpPe3eHTAIUH

KoMIiploTepHyr0 Ipe3eHTalno, COPOBOXKAAIOILYIO BHICTYIIJIEHUE JOKIJIAq4UKa, yIo0HEee
BCEro MOAroToBUTH B mporpamme MS PowerPoint. [Ipe3eHTanms kak JTOKyMEHT MpEACTaBISET
co00i1 1MOCIe0BaTENbHOCTh CMEHSIOIUX APYT Apyra CIaiJIoB - TO €CTh AIEKTPOHHBIX CTPaHU-
YeK, 3aHMMAIOIIUX BECh 9KpaH MOHUTOpA (0e3 MPUCYTCTBUS MaHesel mporpaMmel). Yaiie Bcero
JIEMOHCTpaIMs MPE3CHTAINH MPOCHUPYETCs Ha OOJIBIIOM JKpaHe, peke — pa3maercsi coOpas-
HIMMCSI KaK Me4yaTHbI MaTepuain. KomudyecTBo cinaiioB aJieKBaTHO COAEPKAHUIO M MPOJOKH-
TEIbHOCTU BBICTYIUIEHUS (HAIpUMEp, A S-MUHYTHOTO BBICTYIUIEHUSI PEKOMEH1YEeTCS UCIIOJIb-
30Bath He Oonee 10 crmaiaoB).

Ha nepBowm cnaiine 00s13aTenbHO MPEACTABISETCS TeMa BBICTYIUICHUS U CBEJCHUSI 00 aB-
topax. Crnenyromue ciaifibl MOXXHO MOATOTOBUTH, UCIOINB3YS JBE pa3jM4YHbIe CTPATETHU HX
MOJTOTOBKHU:

1 cTparerusi: Ha cjaiibl BLIHOCUTCS OTMIOPHBINA KOHCIEKT BBICTYIUICHHUS U KJIFOUYEBBIE CJIO-
Ba C T€M, YTOOBI MOJIb30BATHCSA MMHU KaK IJIAHOM JIJISl BBICTYIUICHUS. B 3TOM ciydae k crnaigam
MPEIBABISIOTCS ClEAYyOIINe TPeOOBaHMUS:

= 00bBeM TeKcTa Ha claiiie — He Ooublie 7 CTPOK;

" MapKUpPOBAHHBII/HYMEPOBAHHBIN CIIMCOK COACPKUT He Oojiee 7 FIIeMEHTOB;

" OTCYTCTBYIOT 3HaKU IMyHKTYallUd B KOHIE CTPOK B MAapKHPOBAHHBIX U HYMEPOBAaHHBIX
CIIUCKaX;

* 3HayMMas UH(OpMalKs BBIIEISETCS C MOMOIIBIO LIBETA, Keryis, 3P PEeKTOB aHUMAaIIHH.

Oco60 BHUMATEIBHO HEOOXOIMMO MTPOBEPUTH TEKCT HAa OTCYTCTBUE OLIMOOK U ONEYaTOK.
OcHoBHas omunOKa npu BeIOOpE JaHHOW CTPATErMH COCTOUT B TOM, YTO BBICTYNAIOIINE 3aMEH sI-
10T CBOKO p€4Yb UTEHUEM TEKCTA CO CIANI0B.

2 cTparterusi: Ha Claiabl moMemaercs paktuyeckuii marepuan (Tabmuisl, rpaduku, ¢o-
Torpaduu M Mp.), KOTOPBIHA SBISAETCS YMECTHBIM M JIOCTATOYHBIM CPEACTBOM HATIISTHOCTH, TO-
MOTaeT B PaCKpbITHUM CTEP’KHEBOM H/I€U BBICTYIUIEHHS. B 3TOM ciydae k cinaiiiaM npeabsaBIsioT-
csl cienyromue TpeOoBaHMs:

= BpIOpaHHBIE CPENCTBA BU3yaln3alMu MHGOpManuu (TabIUIbl, CXEMBbl, TpapuKu U T.
JI.) COOTBETCTBYIOT COAECPKAHUIO;

" JCNOJb30BaHbl UJUTIOCTPAIIMHN XOPOIIETO KaueCcTBA (BHICOKOTO pa3pelieHus), ¢ YeTKUM
n300pakeHreM (KaK MpaBUJIO, HUKTO U3 MPHCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUUTHIBATHCA B
TEKCT Ha BalllUX CllaiiflaX ¥ BCMaTPUBATHCS B MEJIKUE WILTIOCTPALIUN);

MaxkcumanbHOe KOJHMYECTBO Ipaduueckoil HHPOPMALMU Ha OJHOM claiiie — 2 pucyHKa
(¢ororpaduu, cxembl U T.A.) C TEKCTOBBIMU KOMMEHTapHUsIMHU (He Oosee 2 CTPOK K KaxaAoMY).
Haubonee BaxxHas nH(popMalus JOHKHA pacloiaraThCs B IEHTPE dKpaHa.

OcHoBHast omuOKa npu BbIOOpE JAaHHON CTpaTeruu — «COPEBHOBAHME)» CO CBOUM HILIIO-
CTPAaTHBHBIM MaTE€pHAaJOB (ayIUTOPHH HE NMPEJOCTABISAETCS JOCTATOYHO BPEMEHH, 4TOOBI BOC-
IPUHATH MaTepuai Ha crnaiiax). OObIuHBIN cinaif, 6e3 >QpPeKToB aHUMAaUU JT0JKEH JIEMOHCT-
pupoBaThcs Ha SkpaHe He MeHee 10 - 15 cekyHa. 3a MeHblIee BpeMs IPUCYTCTBYIOIINE HE yCIie-
€T 0OCO3HATh COJIepKaHMe ciaiifa. Ecnu kakas-To KapTUHKa MOSIBUIIACH HA S5 CEKYHJ, @ TOTOM TYT
K€ CMEHWJIACh IPYro, TO ayJUTOpUs OyJeT CUMTaTh, YTO JOKIAAYHMK ee nmoaronser. O6paTHoro
(mo3uTuBHOTO) 3(pheKTa MOKHO JOCTUTHYTH, €CIU JOKIAAUYHUK MTPOJIUCTHIBAET MHOXKECTBO CIIaii-
JIOB CO CJIOXHBIMU TaOIUIIAMH U AUAarpaMMaMu, TOBOPS MPHU 3TOM «BOT TyT nmpuUBEAEH pa3HOTO



pola ecnomozamenbHulil MaTEpUal, HO S €ro Xo4y IPOIYCTHTb, YTOOBI HE MEperpyKaTh BHICTY-
ieHue noapooHoctaMm». [IpaBaa, Takoil mpueMm nenaTh B Hauane U B KOHYe TPE3CHTALUN —
PUCKOBaHHO, ONITUMAJIbHBIN BAPUAHT — B CEPEANHE BBICTYIUICHHUSL.

Ecnu Ha cnaiije npuBOAMTCS CIIOXKHAas JuarpamMma, ee HeoOXOUMO IpeaBapuTh BBOJ-
HBIMU clioBamMH (Hampumep, «Ha 3Toil nuarpaMMe NpuBOAUTCSA TO-TO U TO-TO, 3€JIEHBIM OTMEYe-
Hbl IIOKa3aTean A, CHHUM — nokaszatenu b»), ¢ TeM, 4ToObl JaTh BpeMs ayJUTOPHM Ha ee pac-
CMOTpPEHHE, a TOJIBKO 3aTeM MPHUCTYNAaTh K ee o0cyxaennto. Kaxxaplil cnaiin, B cpeHeM T0IHKEeH
HaxO0JIUTHCs Ha 3KpaHe He MeHbIne 40 — 60 cexyHa (0e3 yueTa BpeMEHHU Ha CIIy4ailHO BO3HUKIIICE
oOcyxaeHue). B cBsA3M ¢ 3TUM Jlyullle HACTPOUTH MPE3EHTALMIO HE HA aBTOMAaTUYECKH T0Ka3, a
Ha CMEHY CJIali/IoB CAMUM JIOKJIaJYUKOM.

Oco60 TmaTensHO HEOOXOIMMO OTHECTUCH K ogpopmaenuro npesenmayuu. J{ns Bcex
CJIaliIOB MPE3EHTAlUU II0 BO3MOXXHOCTH HEOOXOIMMO HCHOJIb30BaTh OAMH U TOT e 1al0lIoH
oopmieHHs, KerJib — JUIsl 3aT0JIOBKOB - HE MEHbIIE 24 MyHKTOB, /Ui WHGOPMAIUU - AJIS UH-
¢dopmanuu He MeHee 18. B npe3eHTanusaX He NPUHATO CTaBUTh IEPEHOCHI B CI0BaX.

[TonymaiiTe, He OTBIIEKANTE JIM BBI CiIyLIaTeNel CBOEH e npe3eHTaunen? Spkue Kpacku,
CJIO’KHBIE LIBETHBIE ITOCTPOEHUS, U3JIULIHSAS aHUMAIHSI, BBIIPHITMBAIOIIMN TEKCT WM MIUTIOCTpa-
Usl — HE caMoe Jiyullee JOMNOJHEHHE K HaydHOMY JoKiany. Takxke HeXenaTelbHbl 3ByKOBBIE
3¢ ¢exThl B X0/€ AEMOHCTpAalMU Mpe3eHTaluuu. Haumyyimnmu sSBJISIOTCS KOHTPACTHBIE IIBETa
¢doHna u Tekcra (Oernblii HOH — YEPHBIH TEKCT; TEMHO-CUHHNA (DOH — CBETIO-)KENTHIA TEKCT | T. II.).
Jlydiie He cMeUIMBaTh pPa3HbIe TUIBI IIPUPTOB B OJHOM Ipe3eHTaluu. PekoMeHyercst He 3710-
YIOTPEOIISATH MPOMCHBIMU OyKBaMH (OHU YUTAIOTCS XYKeE).

HexonTtpacTtHble cinaiifibl OyayT CMOTPEThCS TYCKJIBIMU U HEBBIPa3UTEIbHBIMH, OCOOCHHO
B CBETJIBIX ayAUTOpUsIX. J{J1sl ydlell opueHTallMy B IPE3EHTALMH 110 XOY BBICTYIUICHUS JIy4llle
IpoHyMepoBaTh ciaipl. JKenareabHo, 4ToObl Ha ciaiilax OCTaBaJMCh MOJIs, HE MeHee | cM ¢
KaX/10i cTopoHbl. BcomoraTtensHast nHGopManus (yrpapisionie KHOIKK) HE JOJDKHBI Peoo-
JanaTh HaJl OCHOBHOM MH(opManuei (TeKkcToM, WitocTpanusamu). Mcnonb30BaTh BCTpOSHHBIE
3¢ (deKTh aHUMAIMN MOKHO TOJIBKO, KOrzia 0e3 3Toro He 00OUTUCH (HapUMep, MOCIe10BaTeNb-
HOE MOSIBJIEHHE 3JEMEHTOB JuarpaMMmsl). J1sl akIeHTUpOBaHMsS BHMMaHHUS Ha KaKOW-TO KOH-
KpeTHOW MH(pOpMaIuu ciaiija MOXKHO BOCIIOIb30BaThCs JTA3€PHON YKa3KOM.

JlnarpaMmbl TOTOBSITCSI ¢ UCIOJIb30BAHUEM MacTepa JuarpaMM TaOJIMYHOIo Hpoleccopa
MS Excel. JIast BBoJa YMCIIOBBIX JaHHBIX HCIOJB3YETCS YHCIOBOM (opmar ¢ pasjaeiureneM
rpynn paspsaoB. Eciu naHHble (MOANMCH AAaHHBIX) SBISIOTCA JPOOHBIMH YHMCIAMH, TO YHCIIO
0TOOpakaeMbIX JECATUYHBIX 3HAKOB JTOJDKHO OBITH OJJMHAKOBO JUISL BCEH TPYIMITBI 3TUX JaHHBIX
(Bcero psia noanucell AaHHBIX). JlaHHBIE W OJNMCH HE JI0JDKHBI HAKJIaJbIBaThCS IPYT Ha Apyra
U CIUBAaThCs C rpadUyecKUMU 3JeMEeHTaMu JuarpamMmbl. CTPYKTypHBIE AHAarpaMMbl TOTOBSITCS
P IOMOIIM CTaHAAPTHBIX cpezcTB pucoBanus makera MS Office. Eciu npu dopmaTupoBanuu
claiijja ecTb HeOOXOIMMOCTh MPOMOPLUUOHAIBHO YMEHBIIMTh pa3Mep AUarpaMMbl, TO pa3Mep
HIPUGPTOB PEKBU3UTOB JOJKEH OBITh YBEJIMYEH C TAKUM pacyeToM, YTOObI peajbHOe 0ToOpaxe-
HUEe 00BEKTOB AHArpaMMbl COOTBETCTBOBAJIO 3HAYEHUIM, YKa3aHHBIM B Tabnuie. B Tabnunax He
JIOJDKHO OBITH Ooiiee 4 cTpok U 4 CTONOIOB — B MPOTUBHOM Cllydae JIaHHbIE B Tabmuie Oyaer
IIPOCTO HEBO3MOKHO YBHUJIETh. SIUueliku ¢ Ha3BaHUSMU CTPOK U CTOJIOIIOB M Hanbosee 3HaunMble
JTAaHHbIE PEKOMEH/1YETCS BBIJCIISATh [IBETOM.

TabnuuHas uHGOpMAIKs BCTAaBISETCS B MaTepHalIbl Kak TabJIMIa TEKCTOBOTO MPOIECCO-
pa MS Word wm tabmmunoro nponeccopa MS Excel. Ilpu BcTaBke Tabnumbl kak 00beKTa U
MIPOMOPLIMOHAIEHOM U3MEHEHHH €€ pa3Mepa peasibHbI oToOpaskaeMblil pazMep mpudTa 10KEH
ObITh He MeHee 18 pt. Tabmuisl 1 JuarpaMMBbl pa3MenaloTcs Ha CBETIIOM UiH OesioM (oHe.

Ecnu Bl npeanountaere BOCHOIb30BaTHCS MOMOIIBIO OriepaTopa (4To TOXeE BO3MOKHO),
a He JHCTaTh CIaiJbl CAMOCTOSATENBHO, OYEHb MOJIE3HO MPEIyCMOTPETh CCHUIKM Ha Claiibl B
TekcTe nokiana ("Cremyronuii cinaiia, moxanyiicra...").

3aKIIIOYUTEIbHBIN Clali Tpe3eHTaluu, coxepkamui tekeT «Cracubo 3a BHUMaHHUE»
win «KoHely, Bps 1M IpUeMIIEM AJIs IPE3EHTALNH, COIPOBOXKAAIOUIEH MyOJIMYHOE BBICTYILIE-
HUE, MOCKOJIbKY 3aBEpLICHHME I10Ka3a CJalI0B €Ille HE SIBISIETCS 3aBEPLICHUEM BBICTYILICHUS.



Kpowme Toro, Takue cnaiiipl, Tak ke Kak u ciaiin «Bonpocei?», AyOIupyloT yCTHOE COOOIIeHNE.
OnTuManbHBIM BapUAaHTOM MPECTABIIAETCS TOBTOPEHHE MEPBOTO Cllaii/ja B KOHIIE IPe3eHTalluH,
MOCKOJIBKY ATO Ja€T BO3MOXKHOCTD €Il pa3 HAIIOMHUTh CIYIIATENISIM TEMY BBICTYIICHUS U WM
JOKJIaTYiKa ¥ TUHO0 MeperTH K BOIpocam, J1U00 3aBEpIIUTh BbICTYILICHHUE.

Jliis mokasza (aiin mpe3eHTarMu HeoOXOIUMO COXpaHuTh B (opmare «JleMoHCTparus
PowerPoint» (®aitn — Coxpanuth kak — Tun daitita — demonctpanust PowerPoint). B atom
CIy4ae TPEe3CHTAllMs aBTOMATHYECKH OTKPBHIBACTCS B PEXKHUME IMOJTHOIKPAHHOTO TIOKa3a
(slideshow) u cimymarenu n36aBieHbl KaKk OT BUJa pabodero okHa nporpammbel PowerPoint, Tak
¥ OT IOTEePh BPEMEHHU B HadaJje IMOKa3a Mpe3eHTaIUH.

[Tocne moArOTOBKY MPE3eHTALUU MTOJIE3HO MPOKOHTPOINPOBATH ce0s BOIIPOCAMU:

e yNAJOCh JIK IOCTHYh KOHEYHOU IIENU MPEe3eHTAINH (Y4TO yJAIOCh ONPEISIUTh, O0bsIC-
HUTb, IPEJIOKUTH WIH MIPOJEMOHCTPUPOBATH C TOMOIIBIO Hee?);

e K KaKMM OCOOCHHOCTSIM OOBEKTa MPE3CHTAIMH YJAIOCh IPUBJICYhL BHUMAHHUE ayIUTO-
puun?

e HE OTBJICKACT JIK CO3JaHHAS MPE3CHTAIVS OT YCTHOTO BBICTYIIIICHUS?

[Tocne moAroTOBKM MpE3eHTAIIMN HEOOXOAMMa PENETHUIIHS BBICTYILICHUS, a TAKXKe HY)KHO
JIaTh OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI H O)OPMUTH OTUET.

2.14. KopnopaTuBHble HHGOPMANIMOHHbIE CUCTEMBI.
2.14.1. Bonpocwl K 3anamuio

1. TexHonorust rpynnoBoi paboTh
2. IloHsATHE KOPIIOPATUBHOM CUCTEMBI U CETH
3. CTpyKTypa KOpIIOpaTUBHOM CETH
4. ITpumep nocTpOSHUsI KOPIIOPATUBHOM CETH

2.14.2. Bonpocel K npaKmu4ecKomy 3aHAmuio

1. IIpennpusiTue Kak 0ObEKT YIpaBICHUS

2. Ponb 1 MecTo MH(OPMALIMOHHBIX TEXHOJIOTUH B YIPaBICHUU MPEANPUITHEM

3. MHpopMaIMoHHbIE TEXHOJOTHU OPraHU3allMOHHOTO PAa3BUTHUSA M CTPATETHYECKOrO YIpaB-
JICHUS IPEAIPUATHEM

4. VlnpopMaIMOHHbIE TEXHOJOIMH JTOKYMEHTAIlHOHHOTO 00eCHedYeHHs YIpaBIeHYECKOH e si-
TEJIBHOCTH

5. UHCcTpyMEHTaNbHbIE CPECTBa KOMIBIOTEPHBIX TEXHOJOTUH MH(OPMALMOHHOIO OOCIYX H-
BAHUS YIIPABICHYECKOU JIESITEIbHOCTH

6. KoMnbproTepHbIE TEXHOJIOTUN NHTEIUIEKTYaIbHOM MOIAEPKKU YIIPABIEHYECKUX PEUICHUN

7. UnpopMaliMOHHbBIE TEXHOJOTHH CTPATETHYECKOr0 MEHEI)KMEHTA Ha MPeANpUITUH

8. UnopmanoHHas TEXHOJIOTHS JIOTUCTUYECKUX HUCCIIEeIOBAaHUH B yNpaBICHUHN OpraHU3allu-
en

9. UndopManinoHHbIE TEXHOJIOTHH B PMHAHCOBOM MEHEIKMEHTE

10. UadopmanrioHHbIE TEXHOJIOTHH YIIPABICHUS TTEPCOHATIOM

11. adopmanimoHHbIE TEXHOJIOTMH TPOU3BOICTBEHHOI'O MEHEI)KMEHTA Ha PN PUITHH

12. UndopmannoHHble TEXHOJIOTUU yIpaBieHus Gpupmoit

13. IHopMaimoHHbIE TEXHOJIOTUH B TOCYAAPCTBEHHOM M MYHUIIMTIATBHOM YIPaBICHUU

14. CtpykTypa 1 cocTaB HHPOPMAITMOHHON CUCTEMBI MapKETHHTA

15. Texnonorust UuTepHET B MapKeTUHIE

2.14.3. Tlpu moAroToBKE K HM3y4YEHHIO BOMPOCOB TeMbl «KopmopaTtuBHble HH(OpMAIOHHBIE
CHCTEMBI» 8 nNepeomM 60npoce HEOOXOIUMO c(HOPMYINPOBATH MTOHATHE «TEXHOJIOTHUS TPYIIOBOH
paboThbI», paccMOTPeTh (PYHKIIMHM TEXHOJOTMH TPYNIOBOW pabOThl M ONpEeNeNuTh OOBEKTHI B



cUcTeMe TpymIroBod paboTel. Bo émopom onpoce ONpPEAETUTh Ha3HAUYCHHE KOPIOPATUBHOM
MH(OPMALIMOHHON CHCTEMBI, U BBISICHUTH JIJISl KaKUX Lelei HeoOX0JMMO OCTPOEHUE KopIopa-
TUBHOM BBIYMCIIUTEIIBHOW CETU. B mpemwvem 8onpoce pacCMOTPETh CTPYKTYPY KOPIIOPATUBHOMN
CeTH W JaTh XAPAKTEPUCTUKY €€ COCTaBISIOIIUX. B uemeepmom eonpoce ONPEAEINUTh LEIU U
NPUHIUIB! (PYHKIIMOHUPOBAHUS KOPIIOPATUBHOM CETH KPYIHOTO MPEANPHUATHUS, IPOBECTH CPaB-
HUTEJIbHBIN aHaTN3 PA3IMYHBIX KOPIIOPATUBHBIX HH(OPMALIMOHHBIX CHCTEM.

HpI/I MMOATOTOBKEC K IMPAKTHUYCCKUM 3aHATHUAM H606XOI[I/IMO caciaaTtb KpaTKI/Iﬁ KOHCIICKT I10
npeyiaraeMbeiM BorpocaM. Bcio uH@opMaluio no BompocaM MOKHO HAaWTH B OCHOBHOM M J0-
NOJTHUTENBHON JIMTepaType, HEOOXOIUMOW Uil W3ydeHHs AUCHUILTUHB «MH(popManoHHbIE
TEXHOJIOTMM B MEHEIKMEHTE», a TAK)K€ MCIOJIb3ysl HaydHble KypHaibl, caTel IHTepHera. Ha
MPAKTUYCCKUX 3aHATUAX HYKHO INPUHUMATh AKTUBHOC Y4aCTHUC B O6Cy)KI[CHI/II/I AUCKYCCHOHHBIX
BOIPOCOB M YMETh PACKPHIBATh UX MPAKTUYECKYIO 3HAUUMOCTh. [Ipy BBICTYIIJIEHMH HEOOXOAUMO
apryMEHTUPOBAHO M3JIaraTh CBOIO IMO3UIIMIO TIO0 OOCYXKIAaeMBIM MpoOJieMaM, MOAKPEILIATh €
KOHKPETHBIMU IOPUAMYECKUMH, CTATUCTUYECKUMH U JIPYTUMH MaTepHallaMd, yMeTh 000011aTh,
apryMEHTUPOBATh U CUCTEMATU3UPOBATH C TOYKU 3PEHUS] SKOHOMHCTOB, & TAKKE YMEJO UCIIOJb-
30BaTh MYJbTUMEIUNHBIE TEXHOJOTUH.

2.15. 'no6ajibHbIe KOMIIBIOTEPHBIE CETH.
2.15.1. Bonpocbwt Kk 3auamuio

1. Tenexondepenuuun

2. 'unepTeKcTOBBIE TEXHOJIOTUN

3. TexHonoruu MynbTUMeNA

4. Pabota B cetu MHTepHeT ¢ momorpio Internet Explorer.

2.15.2. [Ipu mOATOTOBKE K M3YYEHHUIO BOIPOCOB TeMBI «I J100aIbHBIE KOMIIBIOTEPHBIE CETHY HE-
00X0AMMO CHayaja BCIIOMHHUTh M3y4yaeMble paHee no aucuuiuinHe «MHpopmaTtuka» MOHATHSA
BBIUMCIIUTENBHBIX CeTeH, Kiaccu(PUKAIMI0 BBIUUCIUTENbHBIX CETeH, Ha3HAuYE€HUE II00AIBHOM,
peruoHanbHOM u nokansHo BC, a 3aTeM 6 nepgom éonpoce chopMynupoBaTh MOHITHE «Tele-
KOH(EepeHLUs», paCCMOTPETh BUJIbI TEIEKOH(EPEHIINH, 1aTh UX XapaKTEPUCTUKU, U3YYUTh ITa-
bl JKU3HEHHOTO LIMKJIA TeleKOH(pepeHIMU. Bo eémopom eonpoce paccMOTPeTb CTPYKTYpHBIE
AJIEMEHTHI TUIIEPTEKCTa U JaTh UX XapaKTePUCTUKY. V3yduTh BO3MOKHOCTH CEPBHUCHBIX MHCT-
PYMEHTOB TMIIEPTEKCTOBBIX TEXHOJOTHH. B mpemvem 6onpoce chopMyarpoBaTh MOHATHE «TEX-
HOJIOTUSI MYJIbTUMEIUAy, PaccMOTpeTh TUIBI JaHHBIX MYJIbTHUMeIUWauH(oOpMaluu, 1aTh Xapak-
TEPUCTUKY KOMIIOHEHTOB MYJIbTUMEIUATEXHOJIOTUN. B uemeepmom eonpoce NOIYIUTh IPAKTH-
YECKHE HABBIKH PaOOTHI B JIOKAITBHOU M TJIO0ATHHONW KOMITBIOTEPHON ceTH. OCYIIEeCTBUTh MOUCK
CIpaBOYHOU MHPOPMALIUU HEOOXOUMOH [Tt pabOoTHI.

[Ipu moaroToBKU K 1a00paTOPHBIM 3aHATUAM (yemeepmulii 60npoc) BHIIOIHUTH JTOMO-
HUTEJIbHBIC 3a/IaHUs, aTh OTBETHI HA KOHTPOJIBHBIE BOIIPOCH M OOPMHUTH OTUET.

2.16. Yrpo3bl 0e3onacHoCTH HHPOPMALNH B HHGOPMALMOHHBIX TEXHOJIOTHSX.

2.16.1. Bonpocwt K 3anamuro

1. ITonsTue n knaccuduxaus yrpo3 6ezonacHocTd MHGOpMaMKM B MHOOPMALMOHHBIX TEX-
HOJOIruAax

2. [TaccuBHBIE YTpO3bI

3. AKTUBHBIE YTPO3bI

2.16.2. IIpu moOATOTOBKE K U3YYCHHUIO BOIPOCOB TEMBI «YTPO3bl O€30macHOCTH MHGOPMAINHN B
MH(POPMALIMOHHBIX TEXHOJOTHIX» HEOOXOIUMO 8 nepsoM 60onpoce BBIIBUTH (aKTOPHI, CIIOCO0-



CTBYIOIIHE MMOBBIIICHUIO YSI3BUMOCTH MH(POPMALINH, ITUPKYIUPYIOIIEH B HH(OPMAIIMOHHBIX TEX-
HOJIOTHSIX, BBIAICHUTB, YTO IMOHMMAIOT MO YTpo30H MH(OpMaIuK, ONpeieauTh Kakue BUAbl yI-
pO3 CYWIECTBYIOT M OXapaKTepu30BaThb OCHOBHBIE yrpo3bl Oe3zomacHoctd uMHpopmauuu B UT.
[Tpu noArOTOBKE MO 6MOPOMY 60npoCy MPOAHAIN3UPOBATh, KAKME YIrPO3bl OTHOCATCA K I1ACCUB-
HBIM. B mpemvem 6onpoce NPOBECTH AHAIIN3 AKTUBHBIX YIPO3.

2.17. Obecneyenue 6e3onacHocT HHGOPMANMU B MHPOPMALMOHHBIX TEXHOJIOTHUSIX.
2.17.1. Bonpocut K 3anamuio

1. MeToasl obecrieueHus: 6€30MacHOCTH HHPOPMAITUU
2. CpencrtBa obecrieueHust 6€30macHOCTH HHGOPMALHH
2.1. ®opmanbHbIE CpeACTBA
2.2. HedopmanbHbIE CpeIcTBa
3. O6ecneuenue 6e3omacHOCTH HHGOPMAMK B HHPOPMAIIMOHHBIX TEXHOIOTHIX

2.17.3. Ilpu moaroToBKe K U3y4EHHIO BOMPOCOB TeMbl «O0ecnieuenne 6e30nacHOCTH HHPOpMa-
UM B MH(GOPMAIIMOHHBIX TEXHOJOTHIX» HEOOXOIMMO YeTKO chopMynupoBaTh TpeOOBaHUS K
OpraHM3alUK CHCTEMBbI 3aIIUThl HHpopMamu. [l 3TOro 6 nepgom onpoce BHIACIUTH METOMbI
HEOOXOJMMBIE Il OPraHM3alWH 3alIUTHl HHGOpMAIMKM HA peanpusTHd. [Ipu moAroToBke mo
6MOPOMY 80NPOCY OTPENENNTh, KaKUe CpeICTBa obecredeHus: 0e30macHoCTH MH(popManuu cy-
IIECTBYIOT, U OXapaKTEPH30BaTh UX. B mpembem 6onpoce OCBOUTH TEXHOJIOTUIO MU(POBAHUS U
neummdpoBanus nadopmanuu B cpeae Excel ¢ ncnons3oBannem mmdpa Liesaps.

[Tpu mOArOTOBKM K JIAOOPATOPHBIM 3aHATHIM (mpemutl 60onpoc) nAath OTBETHl HA KOH-
TPOJILHBIE BOTIPOCH 1 O(POPMHUTH OTHYET.

2.18. TlonsiTHe U KIaccupukanus 0a3 JTAHHBIX.
2.18.1. Bonpocwt k 3anamuio

1. CTpyKTypupOBaHue JaHHBIX

2. Ilonarue 0a3pl JaHHBIX U CUCTEMBI yIIpaBieHus 0a30i JaHHBIX
3. Knaccudukanus 6a3 JaHHBIX

4. Apxutektypsl cucteM «Daitn-cepsep» u «KnueHTt-cepep»

2.18.2. Ilpu moOATrOTOBKE K M3y4YEeHHIO BONpocoB TeMbl «[loHATHE W Kmaccudukanms 6a3 naH-
HBIX» 8 Nepeom 8onpoce CHOPMYIUPOBATEH MOHATHE «CTPYKTYPHUPOBAHUE JAHHBIX» M MPUBECTH
IpUMEp CTPYKTYPUPOBAHHBIX U HECTPYKTYPUPOBAHHBIX NaHHBIX. Bo émopom éonpoce HE0OX0-
TUMO J1aTh onpezaeneHue 6a3pl nanHbXx, CYB/I, a Takke pa3oOparbesi, YTO SBISETCS CTPYKTYp-
HbIMU d5ieMeHTamu bJl. B mpemwvem 6onpoce paccMoTpeTh NMpU3HAKK KiIaccupukanuu 6a3 aan-
HBIX. B uemeepmom eonpoce BBIACHUTB, B YEM 3aKJIFOYACTCS IMPUHLUIIMAIBHOE OTINYUE apXH-
TEeKTYypHhl «Pain-cepep» OT apxXUTEKTypbl «KnueHT-cepsep»

2.19. Buabl MoaeJieil JaHHBIX.
2.19.1. Bonpocut k 3anamuro
1. Uepapxudeckas MOJETb TaHHBIX

2. CereBas Moelb JaHHBIX
3. PenauyonHas MOJ€EIb JaHHBIX



2.19.2. TIpu moAroTOBKE K M3YUYEHHIO BOIPOCOB TeMbl «BUabI Mosenel JaHHBIX)» 68 nepeoM 60-
npoce HEOOXOIUMO AaTh ONPEAETICHUE MOJENN JaHHBIX, YKa3aTh KaKue THUITBI MOJIEIIeH JaHHBIX
CYIIECTBYIOT M Ha KOHKPETHOM IpUMEpE PACCMOTPETh HMEPAPXUUECKYI0 MOJENb JaHHBIX. Bo
6MOPOM 60NpOCe HY)KHO OIHCATh CETEBYIO MOJENb JaHHBIX, YKa3aTh €€ OTJIMYME OT HepapXuyie-
CKOM M NMPHUBECTH KOHKPETHBIN MPUMEpP €€ MCIIOJIb30BAHMS Ha IPEANPUATHH. B mpemvem 6onpo-
ce PacCMOTPETh PESIMOHHYI0 MOJIENb JTAaHHBIX, €€ MPaKTHYECKOe MPUMEHEHHE U U3Y4YHUTh BO-
npoc paboThI ¢ HECKOIBKUMH PESIIUOHHBIMU TaOIUIAMH.

2.20. PeINOHHBIN MOIX0/ K MOCTPOEHUI0 HH(OJTOTHIECKOH MO/IENH.
2.20.1. Bonpocut K 3anamuro

1. [TonsiTe HGOPMALTIOHHOTO 00BEKTA

2. Hopmanu3zanusi OTHOIIEHUM

3. Tunel cBA3el HUHGOPMALIMOHHBIX 00BEKTOB
4. TToctpoeHnue MHPOIOTUYECKON MOeNn

2.20.2. ITpu MOArOTOBKE K M3YYEHHUIO BOIPOCOB TeMbl «PesIIIMOHHBIN MOAXO0J K IMOCTPOECHUIO
UH(OJIIOTHUECKON MOJEIN» 68 nepeoM 60onpoce NaTh MOHIATHE MH(POPMALMOHHOTO 00BeKTa. Bo
emopom eonpoce chopMyaupoBarh TpeOoBaHus Kk cTpykrype BbJl, chopmynupoBaTh moHsTHE
«HOpMAJIM3alMsl OTHOIIECHHIT» M OMUCATh TPU HOPMAIBHBIX ()OPMBI OTHOLICHU. B mpemvem 60-
npoce Ha KOHKPETHOM IIPUMEPE PAcCMOTPETh TPU TUIA CBsA3eH MH()OPMAIMOHHBIX 0OBEKTOB. B
yemeepmom 6onpoce MONbITAUTECh COCTaBUTh MH(YOPMALIMOHHO-JIOTMYECKYI0 MOJIENb JUIsl IIpe-
HpUATHUS, HA KOTOpoM BbI mpoxoaunu unm 6yaere NpoXoauTh IPOU3BOACTBEHHYIO IIPAKTHUKY.

2.21. ®ynkuuonajasHbie Bo3mMoxkHocTu CYB/I.
2.21.1. Bonpocwt K 3anamuio

1. IIponsBoaurensHocTs CYB/]

2. O0ecneyeHne 1eIOCTHOCTH JaHHBIX

3. OGecrneuenue 0€30MaCHOCTH

4. ImnopT-3KcnopT

5. Hoctyn k manHbiM SQL

6. Bo3MOXHOCTH 3allpOCOB M WHCTPYMEHTAIBHBIC CPEJCTBA Pa3pabOTKH MPHUKIATHBIX IIPO-
rpamMm

2.21.2. Tlpu MOATOTOBKE K H3YYEHHUIO BOMPOCOB TeMbl «DyHKIIMOHAIbHBIE BO3MOXKHOCTH
CYB» 6 nepgom 6onpoce ykazatb HazHaueHue CYB]I, mpoBecTH CpaBHUTENbHBIN aHAIU3 pa3-
mnuHblx CYBJl. Bo émopom éonpoce mepeducianTb cpeicTBa oOecreueHus 1eJOCTHOCTU JIaH-
Heix Ha ypoBHe CYBJl. B mpemvem 6onpoce ykazaTh cpeicTBa oOecriedeHusi 0€30MacHOCTH
NaHHBIX. B uemseepmom eonpoce paccMotperh paboty CYBJl B MHOrOIOJIB30BaTENILCKUX Cpe-
nax. B namom eonpoce paccMOTpeTh s3bik 3anpocosé SQL u ero peanmmsaruio B CYBJl. B wec-
MOM 80Npoce PacCCMOTPETh BO3MOXHOCTH 3aIIPOCOB M MHCTPYMEHTAIBHBIX CPEJICTB pa3padoTKu
MPUKIAIHBIX IPOrpaMM.

2.22. OopadoTka YKoHOMHUYecKOoii HH(popmanuu cpeacTBamu MS Access.
2.22.1. Bonpocbwt Kk 3auamuto

1. Co3nanue cTpyKTyphl 6a3bl JaHHBIX. BBOA M penakTupoBanue nanasix B MS Access.
2. PazpaboTka 0qHOTA0IMYHBIX TIOJIB30BATEILCKUX (GOPM H JIeTaTbHBIX 0T4eTOB B MS AcCCesS.



3. [Nouck u or6op nanusix B MS Access.
4, Pa3paboTKa cXeMbl U CO3JJaHUE CTPYKTYPHI peIAIMOHHON 0a3bl manHbIX B MS Access.
5. TexHonorust paboThI C pesIHOHHOM 0a3oi nanHbIX B MS AcCess.

2.22.2. Ilpy MOATOTOBKE K U3YYEHHIO BOIPOCOB TeMbl «O0paboTka 3KOHOMUYECKOoi nHpopma-
K cpenactsaMu MS Access» HE0OXOIUMO 6 nepgom 6onpoce MO3HAKOMUTBHCS ¢ OCHOBHBIMU
HNOHATUAMH 0a3bl JaHHBIX, HAYYUTHCS co3aaBarh Tabiuny B/] B pa3nuuHbIX pexumax, OCBOUTh
OCHOBHBIEC ITPUEMBI 3aIIOJHEHUA U penaktupoBanus tadaun bJI. Bo émopom éonpoce npuodpe-
CTH HaBBIKM CO3JIaHHsI MPOCTEHIITNX SKpPaHHBIX (OpM Ui BBOJA U PEIAKTUPOBAHMS JAHHBIX U
co3ziaHus JetanbHoro oryera no bJl. B mpemwvem 6onpoce 0cBOUTh COPTUPOBKY 3HAYEHUH Tald-
JIMIIBI ¥ TIOMCK 3amuceid mo o0pasiy. B uemseepmom eonpoce HayuyuThes pazpabaTeiBaTh HHPOP-
MAalMOHHO-JIOTHYECKYI0 MOJIesIb 0a3bl JaHHBIX, COCTOALIEH U3 HECKOJIbKUX TaOJIUI; CO3/1aBaTh B
cpene Access MHOTOTaOIMYHYIO PENIIIUOHHYIO 0a3y JAaHHBIX; CO3/1aBaTh CBS3U MEXIY TaOIIH-
Hamu. B namom éonpoce nNpuoOpecTy NMpaKkTUUECKUE HABBIKUA CO3JJaHUsS MHOTOTA0JIMYHOHN MOJIb-
30BaTENLCKOM (hOPMBI ISl BBOJA JAHHBIX; (POPMHUPOBAHUS 3aIPOCOB JUIsi MHOTOTa0MMuHOM Bb/I;
CO3J1aHUsI MHOTOTAa0JIMYHOM (pOpMBI OTUETA BBIBOJIA TAaHHBIX.

BBINONHATE TOTIOHUTENBHBIC 33J]aHUsA, JaTh OTBETHl HAa KOHTPOJBHBIE BOIPOCHI U
0(OPMHTH OTYET.

3. MeTonnyeckune yKa3aHusi N0 H3YYeHUIO OT/IeJILHBIX BONIPOCOB
3.1. Paccmampusaemuie 60npocwt

Mopyabsnas exunnua 1. adopmarus u ee cBoiicTBa
1. KauecTBo nHpopmanmu
2. UndopmaninoHHbIe TPOIECCHI

MoayabHas exmauna 3. [ToHsTre HHPOPMALMOHHON TEXHOJIOTHH, €€ CBOIMCTBA
1. Posib nH(MOpMALIMOHHBIX TEXHOJOTUI B pa3BUTUHU SKOHOMMKH M 001IECTBA

MopnyabHas exuanua 4. Otansl pa3BUTUS HTHPOPMAITMOHHBIX TEXHOJIOTUI
1. O6nactu NpUMEHEHUsI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHI

MoayabHas eqnuauna S. Kinaccuduxanyst ”HGOPMallMOHHBIX TEXHOJIOT MM
1. Knaccugukanus sKCepTHBIX CUCTEM
2. TexHomnorus pa3pabOoTKH 3KCIIEPTHBIX CUCTEM

Mopayabsnas exuanna 8. ObecredeHrsi aBTOMaTU3UPOBAHHOTO pabouero Mecra
1. Kimtaccudukanus nporpammaoro odecnedenust APM
2. IlepcriekTHBBI pa3BUTHUS IpOrpaMMHOTro obecrieueHust APM

MopayabHasi equauna 9. DIeKTPOHHBINA oduC
1. XapakTepucTHKa OCHOBHBIX TTAKETOB MPOTrpamMM Uit GOPMHUPOBAHUSA U PEIAKTUPOBAHUS JI0-
KYMEHTOB

MoayabHas exmHuna 14. KoprnopaTusHble HH(OpMAIIMOHHBIE CHCTEMBbI
1. IlonsaTtue u 3Tansl pa3BUTHS UHHOPMALIMOHHBIX CUCTEM
2. CtpykTypa 1 kinaccupukanus HHOOPMaIMOHHBIX CUCTEM

Monayasnas equaunna 15. ['mo6anbHbIe KOMIBIOTEPHBIE CETH
1. McTopust mOSIBIICHUS U Pa3BUTHUSI KOMITBIOTEPHBIX CETEH
2. DneKTpoHHas 1ouTa



Monyabnas equauna 17. O6ecnieyenue 6€301MacHOCTH HH(POPMAIMK B HHPOPMAIIMOHHBIX TEX-
HOJIOTHSIX

1. Opranu3anroHHO-TIPABOBOE OOeCIeueHUEe HHPOPMAIIMOHHON 0€30I1aCHOCTH

2. l'ocynapcTBeHHas cucTeMa MPaBOBOTO 0OeCIeueHus 3auThl HHpopMaruu B PO

3. 'ocynapcTBEeHHBIC CTaHAAPTHI 10 HHPOPMAIIMOHHON 0€30I1aCHOCTH

MonyabHas equHuna 20. PesiiimoHHBIN TOAXO0 K TOCTPOSHUIO HH(OTOTHYECKON MOICTIN
1. ITpaBuiio Konna
2. [IpeumyniecTBa U HEAOCTATKH PEIISIIIUOHHON MOAEIH

MonayabHas eqnuauna 21. @yHkimoHaabHble BO3MOKHOCTH CY B/
1. Komnonents! cpenst pynkunonuposanusi CYBJ]

2. IocTpensiuoHHbIe MOACIN U 0a3bl JAHHBIX

3. [IpoexTupoBanue 6a3 TaHHBIX

3.3. JlaHHBIC BOIIPOCHI PacCMATPUBAIOTCS CTYJACHTAMU CaMOCTOSITEIIBHO, TP U3YYCHHH BOIPO-
COB HEOOXOAMMO JeNaTh KPaTKUil KOHCIIEKT B TETPAIH IS JIUIIero X ycBoeHus B ooneme 0,5-
1 crpanunbl. Bero nHGOpMANKO M0 TaHHBIM BOIIPOCAM MOKHO HAaHTH B OCHOBHOM W JOTIOJIHH-
TeIbHOU JIUTEpaType, HeOOXOAUMOI Ui u3ydeHus AucuuIuinabl « MHpopMamoHHbie TEXHOIIO-
TMH B MEHEDKMEHTE», a TaKXKE MCIIOJIb3yd Hay4dHbIC XKypHaubl, caiiTel HTEpHETA. JlaHHBIE BO-
MPOCHI HE JOJDKHBI MIPEJICTABISITh 0COOON CIIOKHOCTU JJISi CAMOCTOSITEIbHOTO U3yYeHHS UX CTY-
JICHTaMH, B CWJIy TOTO, YTO BCE OCHOBHBIE BOINPOCHI MPEACTABICHHBIX TEM, PaCCMaTPUBAKOTCS
UMU B TIOJTHOM 00BbeMe Ha JIEKIHUAX, TA00OPATOPHBIX U MPAKTUYECKUX 3aHATHUSAX.



