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1. OPTAHU3AIIUS CAMOCTOSTEJBbHOM PABOTBI

1.1.0pranu3aninOHHO-METOUYECKUE JaHHBIC TUCHUILITUHBI

Ne

IL.II.

Hanmenosanue
TEMBI

OO0muit 06beM 4acoB 110 BUAAM CaAMOCTOSTEIbHON paboThI

(u3 mabn. 5.1 PIIN)

MOATOTOBKA
KYPCOBOTO
MpPOEKTa
(pabotsr)

MOJITOTOBKA
pedepara/acce

VHIMBHyaJIbHbIC
JIOMaIHAe
3ananus (U/13)

CaMOCTOSATENILHOE
n3y4YeHHUE
Borpocos (CHB)

HOJrOTOBKA
K 3aHATHIM
(I1x3)

2

3

4

5

6

7

Co3nmanue
KOMIIJIEKCHBIX
JIOKyMEHTOB B MS
Word.

Pa6oTa ¢ makeTom
MS Power Point.

2.1

3HaKOMCTBO C
OCHOBHBLIMU
MOHATUAMU MS
Power Poin.

2.2

IIpumenenue

3¢ dexToB
aHAMAall1H.
Pabora ¢ manesanio
UHCTPYMEHTOB
«PucoBanuey.
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Coznanue u
pUMEHEHNE
1aJIOHOB
TIpE3CHTALIH.
DddexTHOE
odopMicHHE
TIpE3CHTAIIHI.

2.4

PazpaboTtka
COOCTBEHHOTI'O
mabioHa.
IIpumenenue
COPTHPOBIIHMKA
CIIalIOB.

2.5

Bceraska
IrarpaMM H
rpaduku u3
Clipart Gallery.

2.6

Co3ganne enuHONn
MIPE3CHTALHH.

OcHOBBI pabOTHI C
TaOJIMIHBIM
nporeccopoMm MS
Excel

OcHOBBI paboTHI
¢ 0a3zaMM JaHHBIX
MS Access.




2. METOAUYECKHUE PEKOMEHJALIUHA 11O
CAMOCTOATEJBHOMY U3YYEHUIO BOITPOCOB

2.1.Co3paHne KOMILIEKCHBIX T0KyMeHTOB B MS Word.
2.1.1. ®yHKIIMY TOPU3OHTATILHOTO MEHIO

2.1.2. Hactpoiika sxpana Word

2.1.3. CtpyKTypa CTpaHUIIbI

2.1.4. CtpykTypa TOKyMEHTa

[Ipu u3ydyeHun Bompoca HEOOXOAMMO OOpaTUTh BHMMAHHUE Ha CIIEAYIOIIHME OIEpaluu
OTKpPBITHE, CO3/IaHNE HOBOTO JOKYMEHTA U COXPAHECHHUS.

1. Co3mark CTPYKTYpy Ha OCHOBAHMHM OCHOBHBIX TEPMHMHOB W OIPEICICHUI JEKIMOHHOIO
Marepuaiia. Hanpumep:

[IporpammHuoe obecrnieueHne

A 4 A 4 A 4 \ 4

CucremHoe [Tpuxnannoe HNucTpymeHTansHOEe CayxeOHble
[IPOrPaMMBbI

v

Monaymu OC:

e VYipasieHue
¢aiinoBoii cuctemoit
e KomaHnubeIi
poLeccop

e JlpaiiBepsl
YCTPOMCTB

e ['paduueckuit
uHTepderic

e (CepBucHsle
POrPaMMBI

2. I[loarotoBuTh TAOIMILY, COAEPIKAIILYIO ONPEENICHNUs, YKa3aHHBIX B MPEIbIAYIIeH CTPYKTYpe.

Ne

W Tepmun Onpenenenue

1. | IIporpammHoe oOecnieueHue [IpencraBnser co00il COBOKYMHOCTh HPOTpaMM U
MpaBWI, MO3BOJAIONIMX HCIOJb30BaTh OBM s
pelIeHus: pa3audHbIX 3a]1a4

2. Cucremuoe I[10 Onpenenser B3aUMOJEHCTBUE BCEX COCTaBHBIX
yacTell KOMIIbIOTEpa U MPEBpAIllaeT UX B CAUHYIO
CHUCTEMY.

3. Co3pmaiiTe M OTpeAAKTUPYHTE TEKCT COOCTBEHHOH CKa3KM MO MOTHMBAM PYCCKOM HapoIHOU
cka3ku «Tepemok». ['TaBHBIM JEHCTBYIOIMM JIUIIOM OYIET CHCTEMHBIM OJOK KOMITBIOTEpa, K
KOTOpOMY XOTAT moakiounTbess Mbimka, KiaBuarypa, Monutop, Ilpuntep u Monewm.
CoxpaHHUTe TEKCTOBBIN TOKyMeHT B (aitie SCAZ.



4. CozpaiiTe U OTpEAAKTUPYHTE CTUXOTBOPEHHUE, KAXK/I0€ YETBEPOCTUILINE KOTOPOTO HAYMHAETCS

co cioB «KommberoTep — 370...». Coxpanute TekcToBoi nokyMeHT B (paitie COMPUTER.

5. Co3naiiTe U OTpeAAKTUPYHTE TEKCT MPUIJIAIICHUS POIUTENSM Ha INpa3JHOBaHHE IOOHIIEs

mkotbl. COXpaHHUTE TEKCTOBBINM TOKyMeHT B (haiine BILET.

6. Co3paiiTe U OTpEAAKTUPYHTE TEKCT, B KOTOPOM ONMIIMUTE Bally TPYIIY, OTMETHB TOJBKO

MO3UTHUBHBIC acTieKThl. COXpaHUTE TEKCTOBBINA TOKyMeHT B (aitie FIRST

7. Coznaiite popmynsl o 0Opasiry.
Bapuaum 1.

dQ a, + 20,

Q4+]S31iQ—(l+]S31i) (1—a0+(;1)«/af +oa,

n n

a12xi +agn = Zyl.;
im1 im1
n n n
2 _ .
alzxi + aozx[ = Zx[yi’
im1 im1 im1

>

S —

sin A, 0 0
0  cosh, 0
0 0 sin A,
Bapuanm 2.
1
ti,k : - t:’ k a < n n .
C,yPAZ AL = h, AZ ;(ti, k1 L k) >
2 _l’_ R
2 2

4x’ —4x+4y =0;
4y +4x -4y =0;
a4y Gy

A=—|a, ay, ay

dy 4y A

Bapuanm 3.
Ty B Tk =B
X o0 X u@®
e dt e dt+
Q[(Pz(r) ixz(r) 4B

n n n
2 _ .
a, ) X\ +a ) x,+an=>Y y;
i=1 i=1 i=1
n n n n
3 2 .
a ) X +a ) X+ a, Y X =) XY
i=1 i=1 i=1 i=1
n n n n
4 3 2 2.,
0,3 5 e, S va, Y x? =3
i=1 i=1 i=1 i=1




A= ay 4y Ay a,
aml amZ am3 amn
Bapuanm 4.
i(f n+l —t n+;j
i+1,j i+l,j
— -b
S=i,+0,5)C,,pARL 4|2
(g ) sp P AT l—Q
62 =-5+2xA=0;
Oox
@ _ -7+2yA=0
oy
x> +y° =16
a,, a, a,|l1 0 0 0
a, a,, a,, |0 0 0
anl anZ ann 0 0 O 1
Bapuanm 5
N M
PLARAZ 6,283 (1 + A)
t, = Mnfl Lok +\/Zt(a +a0)

N

z, =1+sin Tt-cos Tt;

0-A 0,2 1
1 0-» 0 |=0.
0 0,8 0-A

Bapuanm 6.

o (K-

i=1

T(Fo)“} :

dT (Fo) [T (Fo)~T (Fo)]
—



& - xp(8=3x-2y)=0;
ox

oz
oy

i

8. Cozmaiite cxeMbl o 00pasiy.

=x’(4—-x-2y)=0;

Bapuanm 1. Bapuanm 2.

y

Bapuanm 3.

X
Bapuanum 4.
!
__._.__._,@._._ ........... —
Bapuanm 5. Bapuanm 6.
y

R
N2
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2.2. IIporpamMmsl AJis1 Ipe3eHTalU.

Co3naiite reHeanorundeckoe apeBo cBoeit cembu (10 craitnos).

[Ipy w3ydeHum Bompoca HEOOXOOUMO OOpaTUTh BHUMAaHHE Ha IPOTPAMMBI,
pa3IUYaIOIUXCs HAOOPOM M300pa3UTENHHBIX U aHUMAITMOHHBIX A()(PEKTOB.

PowerPoint

[Ipesentanmonnas mporpamma, Bxojsmas B makeT Microsoft Office. Ilo kommuecTBy
U300pasUTENIbHBIX W AHUMAIMOHHBIX 3((EeKTOB HE yCTymaeT MHOTUM  aBTOPCKHM
MHCTPYMEHTAJIbHBIM CpeacTBaM MylbTuMenna. ComepKUT cpeAcTBa Ajsi CO3JaHusl TMOKOro
CIICHapHsl TNPE3EHTALMU M 3alHMCH 3BYKOBOI'O CONPOBOXKICHHS KakJaoro crnaiga. Hammume
PYCCKOSI3BIYHOM BEpCUU TO3BOJISIET YCIEMIHO padoTaTh € TEKCTaMU Ha PYCCKOM  SI3bIKE.
Berpoennas mopnepikka MHTepHeTa MO3BOJSIET COXpaHATH npe3eHtanuu B (popmate HTML,
OJIHaKO AHUMHPOBaHHbBIE KOMITOHEHTHI TpeOyIoT YCTaHOBKHU CHELMAILHOTO
nononHeHus PowerPoint Animation Player. Ilo3Bonsier co3maBaTh CIIOKHBIE MPOrpaMMHBIE
HAJCTPOMKHM Ha s3bIKe TporpammupoBanus Visual Basic for Application, 4To CyIiecTBeHHO
pacummpsieT BO3MOKHOCTH mporpammbl. CrienmansHas Hajactpoiika Custom Soundtracks Add-
In nononuser npe3eHTai0 (HOHOBBIM MY3bIKAIbHBIM COMPOBOKICHUEM C IIMPOKUM BBHIOOPOM
MEJIOAUH.

Freelance Graphics

[Tporpamma ¢upmel Lotus ans coznanus cnaia-moy. OOGecrieyuBaeT MIMPOKHA Habop
BO3MOXKHOCTEH (opmMaTUpOBaHUS TEKCTa, PHUCYHKOB, TpadUKOB W TaOJIUI[ Ha claijgax.
JleMOHCTpalyss  NpE3eHTAlMd  MOXKET NPOBOJUTHCA HA  KOMIIBIOTEpax, TJe caMa
nporpamma Freelance Graphics orcyrcTByet. I[lomnepxxuBaer nzobpaxenus B popmare GIF, B
TOM 4HcIie ¢ po3padnbiM poHoM. [IpeobpazoBanue npesentanuu B popmatr HTML ¢ nomoripio
CIENUAILHOTO MacTepa IMO3BOJIIET MyOJuKoBaTh ee Ha Web-cepBepe, o0ecreunBas Mpu 3TOM
ONTUMAJIBHYIO CKOPOCTh 3arpy3Ku CTpaHULbl. JlemoHcTpamus cnaiia-moy B UnTepHeTe Tpedyer
JIOTIOJTHUTEIBHBIX KoMITOHEeHTOB Plug-In ms 6poysepa nnm Freelance Graphics® ActiveX.

Corel Presentations

[Iporpamma  ¢upmer Corel niist co3manus  cmaiia-moy.  [lo3Bomsier  co3maBaTh
BBICOKOKAUECTBEHHBIE MTPE3CHTAIIMN BCEX TUIIOB, B TOM YHCJE C MYJIbTUMEANA-KOMIIOHEHTAMH.
s pemaktupoBaHusi n3o0paxkeHuit umeer B cBoeM coctabe Graphics Editor. OGHOBIEHHBIM
Mmactep myOnukanuu B MHTepHeTe 3a HECKOJIBKO MIaroB NMpeodpa3zyeT NMpe3eHTALHUI0 K BHUAY,
HeoOXxoauMoMy i ee pa3menieHuss Ha Web-caiite. CpencrBa UMIIOPTa-3KCIOPTa MO3BOJISIOT
npeoOpa3oBaTh pa3paboTKy K popMaTy Npe3eHTAMOHHBIX MPUIOKEHUH Ipyrux Gupm.

Harvard Graphics

[Iporpamma oOmHOMMEHHOM GHUPMBI s co3gaHus mnpe3eHTauuil. Mmeer Oosnbiioe
KOJIMYECTBO MIA0JIOHOB MPE3EHTAIMH, YTO IO3BOJISIET OBICTPO PACKPBITH TpeOyeMylo TemMy W
noao0paTe HeoOXonuMbli Marepuai. CrenuanbHbIM MacTep aBTOMAaTHYECKH CKOPPEKTHUPYET
cTuiIb U oopmieHue npeseHTaruu. bombinas OMOIMOTEKa KIMIT-apTa IMO3BOJISAET MO0I00paTh
wumoctpaiy. IlojgnepkuBaer aHUMalWI0O W 3BYKOBbIE (hailyibl, BKIIIOYaeMble B CIIA.
Conepxut Takke Mactep myonukanuii B UHTepHeTe, obneryaromuii pa3MenieHrne mpe3eHTaluu
Ha Web-caiite unu B UnTpaner.

Macromedia Action!

CTpouT mpe3eHTAMIO KaK EIUHYIO IOCJIEI0BAaTeIbHOCTh 3JEMEHTOB WM Kak
MHTEPAaKTUBHOE IOy, COCTOSIIee W3 MHOXECTBAa OTAENbHBIX CIEH, BBI30B KOTOPBIX
OCYILECTBIISICTCS C TMIOMOIIBIO KPAaHHBIX KHOMOK. [IperycMOTpeHbl MHCTPYMEHTHI M 3a7aHus
BPEMEHH TMOSBICHUS U MPOJODKUTEIBHOCTH HAaXOXKJEHHUS Ha SKpaHe KaXKIOro J3JEeMEHTa, a
Takxke ux anumanuu. OJTHaKO HE UMEET CPEJICTB JUIs CO3AaHUs U300PAKEHUN U BUICOKITUIIOB.

Astound

[Tporpamma ¢upmsl Gold Disk comepkutT HE TONBKO CpeACTBA CO3MaHUS MPE3CHTAIHH,
HO ¥ WHCTPYMEHTHI I CO3AaHusl MyinbTuMmenna. Moaynb Astound Draw comepXuT THIOBOM
HA0Op MHCTPYMEHTOB PHCOBAHUS, CO3/IaHUS CIIOCB, 33JIaHUsI KPUBBIX M PabOTHI C OOBEKTAMHU.
Hanctpoiika Astound ActorcimyXuT [l TPOPUCOBKH TEpCOHaXeW aHumanuu. Jlpyras



HaJCcTpoiika, Astound Animator, mO3BOJISIET NMPUBECTH WX B JABIIKEHHE, BBHIOpATh TPACKTOPUHU
nepeMenieHus U 3aJaTh Hcnoib3yeMble 3((exTsl mosBieHus. s pemakTHpoBaHUS 3BYyKa
cyxut monayns Astound Sound. Moayns Astound Videopabotaer ¢ AByMs BUICOKaHATaMHU U
HIECTBIO CJIOSIMH, TIO3BOJISIE MCNONB30BaTh pasnuyHble 3¢ dextsl. [Iporpamma unmeer
CHelHMaTbHOE CPEACTBO CHHXPOHM3ALMU TOSABICHHUS KaKJOTO JJIEMEHTa TMPE3CHTALUH BO
BpPEMEHHM, HCIOJIb3ysl BpeMeHHYI0 Ikainy. ObecrneunBaeT 3ByKOBOE COMPOBOXKIECHUE 3a/IlaHHBIX
CJIaii/I0B. [To3Bomnser UMIIOPTUPOBATh TOTOBBIE Ipe3eHTaIH
dbopmaroB PowerPoint unm Freelance Graphics jist ux  mgopabotku  cpeactBamu  Astound.
ITognepxka nuaamuyeckoro HTML no3Bossier npespaiars MyJIbTUMEAUIMHBIE KOMIIOHEHTBI B
ctpanuilbl IHTEpHETA.

2.3. OcHoBBI pad0ThI ¢ TA0MUYHBIM Npoueccopom MS Excel .

[Ipn wm3ydyenun Bompoca HEOOXOOUMO OOpaTHUTh BHHMAaHUE Ha OCHOBHBIE MPUEMBI
3aMOTHEHUS U PEIaKTUPOBAHMSI TAOIHIIBI.

[IpencraBute B Microsoft Office Excel TaGauunyio (opMy >KOHOMHYECKHX ITOKa3aTelei
COTJIACHO 3aJaHUs:

No ITokazarenu OTYETHBIN TOX

.10 wian| (akt OTKJIOHEHHE
MPONUIOTO rojia | miaH

1. |BeIpyuka oT peanuszanuu OpoaAyKIHH, THIC.pYO. - | 14263 +1335 -

2. | Cpennuii ocTaTOK 000OPOTHBIX CPEACTB - |111873 +10806 -

3. |Bpewms o6opaunBaeMOCTH 0OOPOTHBIX CPEICTB - 277 -127 -

2.4. OcHoBbI padoThI ¢ 6a3amu JaHHbIX MS Access.

[Ipu wu3ydeHuu Bompoca HEOOXOIUMO OOpaTHTh BHMMAaHHUE Ha OCHOBHBIC MPUEMBI
co3nanus popm 6a3bl maHHBIX MS Access u crmocoObl 3amoTHEHUS Ta0JIHII.

Coznarp mabsion 6a3er qanHbIX B Microsoft Office Access, oTpakaronuii Ha3BaHue 0a3bl
JTaHHBIX, (paMHUITHI0 00yYalOMIerocss U HOMep TPYIIIIBL.



