AHHOTaUMs K pado4eil mporpaMMe JUCHUILINHBI

ABTop: [lobpogomona JI.A., 1oreHT
HaumenoBanue mucummiamubl. b1.B./[B.03.01 Jlenonpou3BoACTBO U PEXUM

CCKPCTHOCTH

eab ocBoeHUs IMCUMIIIMHBI:
- O3HAKOMJICHHE C OCHOBHBIMHU IOJIOKEHHUSIMU 1O JEIONPOU3BOJCTBY U CO-
OJIIOJICHUIO peXHMa CEKPETHOCTH, 3aKPEIUIEHHBIX B 3aKOHOJATENbCTBE Poccuii-
ckoil denepanny U BEAOMCTBEHHBIX HOPMATUBHBIX aKTaXx;
- U3y4YeHHUE BUJOB, MPABUJI COCTABICHUS U OGOPMIICHHS CIIY>KEOHOU TOKY-
MEHTAIINH, UCIIOJIb3YEMON B OpraHMU3alMsX, 00S3aHHOCTEH U MpaB JOIKHOCTHBIX
JIUIL TI0 OOECTICUEHUIO U YKPEIUJICHHUIO PEeXKUMa CEKPETHOCTH;
- (hDOpMHUPOBAHHE HABBIKOB 10 CAMOCTOATEIbHOMY COCTAaBJIEHHUIO U 0(OpM-
JICHUIO Pa3JIMYHBIX BUJOB IOKYMEHTOB, BEJICHUIO CEKPETHOIO JEIONPOU3BOCTBA.

1. TpeﬁoBaHnﬂ K pe3yJibTaTaM 0CBOCHUA NUCIHUIIJIUHBI:

HNupexc u copepxanue
KOMIIETEHIINHU

3Hauus

YMmenus

HaBbixu u (nam)
OIIBIT JAESITEIbHOCTH

I1K- 44 cr1ocoOHOCTBIO
OCYIIECTBIISAThH IOKYMEH-
TalLMOHHOE oOecreueHrne
yIpaBJICHYECKOH Jiesi-

1 sTan: opranu3anuoH-
HO-TIPAaBOBBIX OCHOB Be-
JICHUS JIeJIONIPOU3BOJICT-
Ba B OpraHU3alUsiX;

1 aTan: npaBUILHO
COCTaBIISITh
oopMIIATH CITykKeO-
HBIC JIOKYMECHTHI,

1 sram: crenuanbHOR
TEPMHUHOJIOTHEH;

2 orarr.

- IOATOTOBKHU U

TEJIBHOCTH 2 3Tan: OCHOBHBIX IIpa- 2 aran: paboTtath ¢ oopMIIeHHS JOKY-
BUJI U TTOPSIIKA MTOATO- OpraHHU3aIlMOHHO- MEHTOB JUIs1 obecre-
TOBKHU U 0(pOopMIIEHUS pacnopsiAMTENbHBI- | YEHHS YIpaBlieHYe-
YIPaBIEHYECKON JOKY- | MH JOKYMEHTaMu CKOH 1eATENbHOCTH
MEHTaIU1
2. Conepxanue QM CHUATNIAHDBI:

Pazgea 1 [desionpou3BOACTBO B OPraHM3alnusx.

Tema 1 Conepsxkanue ne10npon3BOACTBA B opranuzarusax. O0Ime HOpMbI U mpa-
BUJIa 0(hOpMIICHUS TOKYMEHTOB

Tema 2 JloKkyMEHTUPOBAaHUE YIIPABICHYECKOU €SI TEIbHOCTH

Tema 3 JToxymentoo6opot. Opranuzanus paboThl C TOKyMEHTaMU U UX XpaHEHHE.
Tema 4 [Topsinok cocTaBieHUs OPraHU3ALMOHHBIX JOKYMEHTOB

Tema S [paBuna cocraBneHus u 0hOPMIICHUS PACTIOPSIIUTEITHHBIX JOKYMEHTOB
Tema 6 Odopmienue HHPOPMAITUOHHO-CIPABOYHOM IOKYMEHTAIIUN

Tema 7 [lopsinok ocyiiecTBICHUSI ApXUBHOM pabOThl B OpraHU3ALMIX

Paszges 2 PesknM CeKpPeTHOCTH B OPraHU3aluUsX

Tema 8 IlonsiTue, CymHOCTh, 3HAUEHHUE U PABOBOE PETYIUPOBAHUE PEKUMA CEK-
PETHOCTH B OpraHU3aIUsAX

Tema 9 [lonsTue kommepueckol TaiiHbl. CHCTEMA 3aIUTHI KOMMEPYECKOW TaliHbI
B OpPTaHU3ALMAX

Tema 10 O6s13aHHOCTH COTPYTHUKOB IO COOJTIOJICHUIO PEKUMA CEKPETHOCTH.
Tema 11 OcHOBBI CEKPETHOTO JAETONPOU3BOICTBA U COOIOICHHUS PEKUMA CEKPET-
HOCTH B OPTaHU3ALMIX

3. Oo0wmast TpyaoémMkocTb AucuMIInHbI: 3 3E




